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ZARWA | A TS SR N RS L BLSBL B SS
i+, (R BEP P PAN AR L | SR | RO R | S A
+ . AR S S EIERE | FEEAL | AR 252 P2
-t | HRWFE FEA L | R TR AL A AR ),

A o REAR AR P A PR 4N | 1 R SR e A RSB AE . S0
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LEEAT

REFSCR H W AT R RSUE, 2004 FERFIGELRFZ RLHEH . UG H W MEE R0
HEAH A EEE G . Bk, NS NEERAET RERRE A T S, B ORI
FERL S AP : BIEEFERE . HPBERMASETE: RARASEE. &5, i
Ho 2010 FHIE(— )M 2015 FHIFB( )M EEHE THR, TR EREENEENE, 240
mE FHER

415 b (private/personal letter/e-mail /85 44 A A2 Bk Rl #0915 R o WitfE A AT LARAH & (friend ) . [A]
PE[A]2# (classmate ) |, 1 4 (schoolmate ) . % /% (roommate )25, TEREMEE, B FLIFERCHAK, 2008 4E
R GERKE ) . 2010 F35E () EBIURIEE ) . 2011 FHGE(—) (HEFF) FMSE () M
WHBLBE ) | 2013 FE( ) EE(EE) & 2014 35 () EBICERE ) BB TFRAEH.

%1% i (business letter/email )INRH 5515 o, FEAFEREE | RS . E#GE . U85
AfE. PiFE. BUUE . G BES, RTESSUE. AFEREEREH . A%, fiEss
RN SRR E S, 200545 D F8(FEER+ERKAE ) . 2006 FHEHFEMERE) . 2007 4
R E S (EIUE ) | 2009 4F 3% B AL (CEWUE ) | 2012 35 (— ) (BUUE ) MIEE (=) BB (H#HF
15). 2013 BB (— ) HEGEHEE ) K& 2014 365 (— ) EE(BIUE B TASER.

J5 5% (memorandum / memo )J& i F LA T R ek [R5 2 8] i IE =15 oo

4 (report) & F A ERMIERF K. B LG EERAEREM TERY. 8%, MES5&
EREERAELME.

457~ (notice / announcement / bulletin) Fi F A B KB £ &£ NF, GFEES . @R, BFE%,

2.E5EBT

Y SCE A TR SCHR : REFISC, #6530, 30800 S, BEEC, BIE B T E S5 A5 PUFh.

HERYERY SCEE (descriptive ) XFRHE 3C, BN : B R¥ERK S, BRUZSHEIF B . #53C
FoEE T, E TS EEE A S RS X — A, [HIEFEREME B WERE A7 CFH — BiiA
T4 B s Mg , TiAREHAEMNE—BTF RS RWGE, M, F—BEirRREitE, KLl
w—mis].

BUAME Y SCEE (narrative ) XFRICRUTC, BN : iof—NE, AR EIRY BT . EHEERAS
MU BEAC, (B A T AUER TS 2001 B RS —BYAI 2004 4E | 2007 EE/ES =B, &
BOREGHSIE, TEEENR, 2HNAE—BRF— 20, IEEFSMTIEM. BiF—BANEHN
AT, AT —BIPIASE . BT AT AR, RN E . 2O rTA A /NG, LIk
B2 Fit A B EA VAR TT

{3 P 9 3C 22 (expository ) XFRULBASC, FAZGAERIEH B C VLA, — BB E WM. Flan: i
A e R A {88 P

WP 302 (argumentative ) XFRBGESC, FALLSIESBF A AR, HEER. Blan. iEiE
SCARRRA | PR ARSI . BLHSCRIBGE SCE AL, AFRIBUISC.

£ EEB FE B REREREEMR, BTRE: F_B—REEERE, F=B2
IS SN , #R e 0. MR EIE AR, 02001 4“F0R—3%4T, BRI
T EREAZE"H 2004 4E 4 R FR A, AT fEH BT (RBILIE) . & LAk, BIEB
R SRS

(Z)IBEE—r: WEIEX. B5. RREMR, ARRYOFNBHRZ—)
EHHEGEIBEAE=NZE: B85 . 5. W, BEEMERNX =KZEEHEFTFIH.
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$—% =WMEESELR

MEFAEZPIURRENEERAME, WRRAX=FH, ANREESTERE, TELEESED;
A WAL, BB ABH 4 ARNEEAREE, FXEHE Rk,

LU EREAE AL ENIGERERS . REEIMBRERNRIES , B4R SR m 0 dRE
7 o A RIS i F R A BB RS R 43, HSEAR R sh IS SRR UEIT IRk " |
TERURESRT | MR AR, ATR”, SRAEE —IRSERI A A B B, RABIER kIR A, %
] PR i W 2 W B /N30, B R DURSCE A8 3, AR T, S84 m] AR 4%
R B R IARII T . 2R, X TRERNE A AR <Ak UL, A6 24 6 A mxaiC A B F R M a4 (HR
AEE HIBERMERE , “SHE - MRIERE, ANE— N ER 8",

FHESCRTE R W AT R A R, B RE—MRARRIGE B RR AR &, |
b, %A BEZAE K B I RS R L, HE BB AR MRS SC b, iR BFE | AR
RS IR R B, TR E AR Y, FAHE, BUESCRR N, 5 AT —, BRET
orEik. BT HEEE, NAESE, RENMAZ], BRIRERFIR X, IMERA [T
MEFNC A AY , o] DAGRIEARAS B 7340

4 I AETE = T T 2P J7 TR T PP«

1 EAIER

SERl— M [ 2 BG4 P /A s 22 iDLV B, R AR FE AR TE® , tmT LAAS 3 A 43
B, FAREILMESFHERA =3 B 5 | el BEIEAMESAIRIEIAELL T =77 : i
Ao EE-BEE

A

B EAE R RAESCRR/MESC, FRLABEER Ry %, JUHZE—BITERT . BRI B A2 5
WIEB 2 R 0, BIRS XA ER AR ES2 B C &g 3 Ao 250, CES R R
BRI AN R el AT SR

72 17

W LAY : a, an, the, AR NGE S0 S HAE , AERIEE S

FE—H

FIEFEIERN ZRRF—B Flan: 5 —BIRLER B, WnR 35 B8O = AP 8417,
WA AR AN -s. XFERASIRE/DN, (B8R T E B RaER,

RAh, FHE RN R W RIRNBEE , B AR A BRI R AR A 2SS,
EAE R, M7 R RO S HT .

2L.F¥ERE
SRR, AR S EER S, NMBIEEZZ, #aiE(— )R, DEL
J14+ 8 4y, KAESC 16 4%, 3t 24 400 SRFGE(Z)HUL, AMESCR 14 8 43, RYESC 12 43, it 20
4y. FEEZHRIEIRICAAIEIR B . F—RiEE—iE ., — B 2R EPRFAEE
SO, RO IR A | 3 SRR (R R A R BRI BR AR ) o N think AT DAER RN
reckon, assume, argue 2517, AIFABA B [A] SGRISGE )R], BT A A SCRE TG 4 - 2012 457%
W VE 14 4 W8 (optimism ) A A A} good mood B, positive attitude i, sk, MBHN FE 242, A
ST IR, A LME R R R B AR A EIEERE | A KR R
M) 2 2R . RAVEY BAR IR R RS AL, ZE A B AR REA 2
SR, M EERKE
3



? EHREMH B

FWHESCUR BRI, IMEXRES 705, KMEX 12 544, 23X EARE, £
AR & . RS ARES 10 MALARATF, REELBEER 5. 6 MAMEM: [, 23004 —
SERCR A, — ] 15~20 W RIA, K5 T8 A HFYEUN RS KOS G450 B 5
g, Efr EEIMERKASERRE, UAKASEE, BEALAES . RS 3cfExEm
A 30 2T, ERMHEMENE , S SCBABIIh . KEHRA SRR LATRE B B PR IR IE ,, E 2K A aT LA
BT BARBIEAIE . 28B4 . 54 o] AR BUR BRI FRAE A, RO R K A, KESS A, XRE
B IME A AT AR

YRR Sy TR B A RN S A ), R B Y A YA LR

1) F+if: I'succeeded. LAH T .

2) F+iH+%: I like Lin Daiyu. & &%k #H ¥ %,

3) F+Z& K+ . Kim Hee Sun is beautiful. 2 & &1Ri& 5%,

4) F+iH+R]2E+H % Wei Xiaobao gives Ake an English dictionary.

FOELTHF—KEEFHE,

5) F+iH+2=+%4b: Dragon Saber makes many people selfish. B £, 771 1& $ A K 1% & #4,

FERNCEE AT, S0P R FiE | BiE—RRA W . fEMdEiBEshE, Y EEN—&
sedhinl, M s, 008 B RENG AT HEMNREFE Y . FIWE R R 2 i R A e
igahia: HA N EiEshiR A F_E A, AU LiBESE KA a0 RRMES . —2IE5
w], AIFNEE, 5% A G — M BIEsARTA 5% and, or, but 5 ; RN, FRENMN
415 | 5] (A IR LA ) o

JEEA) R B E— A =Fh.

1) SEE: B2, i, & EEETREMN G, B4 iE, SEiBREesim, KEERERE, JF

PRt BN FE S . —Aal A 24 ETE.
2) ARif - BT A0 8liE . shialsl s a), BlEAERT, iREEfmRiE TR . —maa 21
Rig

3) fAE: ZEGEE) N, IELERGS, —BHES . &5 . s a7,

B — M dE =

1) H514]: and, or, but FFFFF ERERE AT, PR, 3 RO A)FE RSO A

2) HA%): BING], WA BN E) . FEEMNE]  RIEWE) | EENE] RIENE] FIRLEMN IS,

3) AEiEE: a4 AE . MR GE &4 A BUFESAED | ST AR

EEVER, NREAFIHEA RAEEIR, RASMaEEN, FECRREHE. ATER.

(= )k EEXEFEHXERXOGFEMBERZZ)

YoiE SR — 2 R =R . IR 0K (formal style / register ) . — i SO (BR 2 IE X C/K, semi-
formal style / register ) F19E IE 2\ 3C {4 (informal style / register). FHFE{E B T HIER &K, A TRAAG
BR | Bt AN R IR SUE, AFRR . it . AFERFRERUER, A% BFEIER S
k. SR Z A X 5 8 TAEIERUE S - 4amE 00 DBk . B CUA R Zokk e i AR E20E S
EEREF A 3~5 AEIERIES, B IERSUE; FEIERIE S KEM SRR ER K,

L RIBESENRWE TR, Bk, EXBEMHETRAEXBZRERE, AN

FAEIEX Fikik. Hln:
JEIER 95 Let me know if you can come for the meeting next Wednesday.
FRXFikE::  Please kindly inform us of your availability for the meeting to be held next

Wednesday.
& 4



$—% EWHESELR

.
JEIENAYFE5H: . How about coming down to stay with us for weekend?
IEXA#E A We would like to invite you for a weekend.

We would appreciate it if you could come for the weekend.

LEAEXSFEARIZNREZ —BRERTEEAR(EERREZZ AL, MEXRE
ERZ ). Filn:
ERXFAE: 1 would like you to come to my office to pick up the ticket.(— g Fl T5 4 F %%
T AEKESE)
EIER A FAH: . Come to my office for a ticket. (— & T EHAIER EHHIAA)

LERAEXREEERREIENS—HRERBEDTERM(EERRLZE AEeE, MERXRIX
ERZ ). Fln:

ERMFEEE:: I would like to...

JEIER A FEY: 1'd like to...

(m)EME—G: SBAKANELEN, FERNREG—. ER(FNERZZ)

SEMRCEMRESE  JSOCCEHFLEZEE, TEREMREERE MBS, @R a—
Sr—RER . BHHECRE R/, FATE R =B SR —BUEIRR R, 58— BUHE R, 5
ZEBEIRRRIAE, BENERE AR AU R, EARA e
UERRSY s Befa—H)R/NE . INRAT /NG, R B—5 454 .

P77 SCACFIZESCR TR SUE A &, KA AR AR Y%, ZENE, Lk AERIE,
PEETLABRAR A , 22488, SEATEHT o M0 rP E SO AP SOR B S AE =, HAR A 19408
4, RSB, SEIRIERE A, HRLMESIA, EBEBER, S5HMEL. SIS IERLZ I REH i,
W, R BRRR EZER R I | @i Fedr . RS B EM— ML =5
i B SCELANAEHE , X = AT AR SR AR A T B

1. XEXiA

KB B FIRGERE , IR Ko AMESCETH 3~5 4, KRYESC 5~7 4~ 1R 23 Ak el A {d i ik
%, UBCEWEITK . 3L, EHEERUTHEGRA /B, CEEWITAEREAE S, MRk
iz AR R SCEAE M, WESI BTN . ZUEER BR80T .

1) B: B0E, FELAA
BB —ERERE , (ERET RN S BIE . W nowadays, at present 55

2) & WEAKE, EERIE

BB R RN R Y[R 2] ARG T IE NS, 0.

@© KBk
first(ly), in the first place, first and foremost, above all, to begin with, on the one hand, for one thing
second(ly), in the second place, besides, furthermore, moreover, in addition, what’s more, on the
other hand, for another '
last(ly), (the) last but not (the ) least, even worse, more importantly

@ %4f5iIE : for example, for instance, a case in point is

@ f#FLIE : indeed, in fact, certainly, obviously, truly, in other words



