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€: [ brought some samples for
you 1o look over.,

A: O your whole line?

C: No. | just brought samples
of our new models,

A: When can we see them?

c o o I'm
at your service,
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< notes>  # look over = inspect, cxamine;

) <IEM>  Anytime atall \
’

< WL > ‘1 wh._-m you want, 1
’ ‘ like. . Whenever it suits you, . {
} time is convenignt Tor you, {
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WR 1. BHERABEETELERA -

KPR R EMEE -

A: Acme Enterprises. May | A LW - REEBHE 7

help you?
C: Yes. My name is Weikuo C: B - RBHATESIEBR
Hsieh. o FiHBRE B kLB E-

A: Just a minute, please. I'll A BER - BREWER-
put you through.

C: Thank you. C: HBIR o

< iEfg > I'dlike to speak to Mr. Smith.

H

<M LIFEE > } 1.1 like to talk to Mr. Smith. 2. Please connect
me with Mr. Smith. 3. Please give me Mr. Smith’s
{ extension. 4.Mr. Smith, please.

¥ o

W 2 . HALEHE » FUSRAEE o

KETEE -

A: Good morning. This is A Bz o GBS T ¥
Paxton Industries. Miss Jones o R M/ o
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speaking,

C: Good morning. I'm calling C: Bt o REHRDPEH 4
for Mr. Smith. o

A: May I ask your name? A EEEIEH AR T

C: C: HETHE-

A: Mr. Wang, Mr. Smith is in A ERE PERELRE
conference now. E{EB®E -

C: I see. May I leave a mes- C. BB - A RERgE
sage? ?

A: Yes. I'll be glad to take one A UFES o EEFHIRE -
for you.

< JE®> This is Kuohui Wang speaking.

<ML EE> 1 1. This is Kuohui Wang, 2. My name is Kuohui
Wang. 3. The name is Kuohui Wang. 4, I'm
Kuochui Wang,
1

WL 3 © HHARE » HUEREHES MG E o

HEREREEOREEE -

A: This is the A-1 Box Com- A BHBHE e nE -
pany. .
C: Hello. This is Chihcheng C: fRIF - MEEER -



Lo. May [ speak to Mr,
Johnson?

: Mr. Johnson is out of the
office now. May 1 help you?
: T've just arrived from H.K.

: I can handle that for you.
When would you like to
come?

: Anytime  on Wednesday
would be good for me.
: Wednesday? Fine. Shall we
say 11 : 30?7

: Good. I'll be there then.

<IEf# >

A:

C:

BEMAGRELBIEE 7

AR EERNATNERLR

o REMBE?

R A AR o AR

BREEVREEEH o

DA EARFTLIRA o IR

el HH 3R ?

AT HERE AT L

BR=STHMG. +—H¥
miey ?
HFR o £h ERY & F o

I'd like to set up an appointment with Mr, Johnson.

<ﬁﬂﬁ%>[L
Johnson.
Mr. Johnson.

with Mr. Johnson.

I'd like to make an appointment with Mr.
2. ] want to make an appointment with
3.1 need to make an appointment
4. I'm calling for an appoint-

ment with Mr. Johnson.
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EHAHEBRILAC AR BHE .

KRZRIEMA -

: Hello. Johnson Fabrications.
: I'd like to speak to Mr.

: Mr. Hogan? May 1 ask who
: This is Wenhsiang Lin.

: Just a minute, and Tl

John Hogan.

is calling?

connect you,

T AR T D

DREF o AR EiE NE o
CREBEMOE - AR KL

s o

V185 S B —
i ?

MR BRI

A

aH I > B IRIE o

< IEf# > TI'm with Three Diamond Industries,
B R IVY { 1. Work for Three Diamond Industries, 2. My
company is Three Diamond Industries. 3. Three
Diamond  Industries is the name of my firm. |
{{firm = company)) 4. I'm calling on behalt of
' Three Diamond Industries.
i




W5 . HAEERES  ARBRTHESTE

fLTERS ?
A: Good morning. This is Metal A: R . EBRESBRMDE
Art, Incorporated. May 1 IR « MEBSET
help you?

C: I'm calling for Ray Peters,

(]

C REME P HEEBE
o NS ?

A: He's on the phone right now. A I TEERIED o

C: May 1 wait? C: MATLIZE 7

A: Yes, sir. I'll connect you A BBRATLL» 4o BE—
as soon as the line is clear. Z3 W A B gk W PR o

< Cfg > Ishein?

<H{LIBE> s'l, Is he there? 2. Is he around? 3. Is he free?
4. Is he available?

WP 6 ¢ 7 A 0 BT A YR S m A o

RERBRANG?

A: lllinois Steel, Miss Joyee | A: GHFIZEHNE - TR 4
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<HUAHGE>

speaking. May 1 help you?

: I'm calling for Mr. Wood-

lawn.

: I'm sorry, but Mr. Wood-
lawn’s line is busy.

: Probably. May I have him
call you back?

: That would be best. My
number is 712-5511, room
314, The name is Tang.
: Il have him call you as
soon as he is free, Mr. Tang.

< JEf#> Wil he be long?

MR o REHBETE ?
REMERE 4B -

DRB O iR ES

BLAEALER o
HEERAE?

C R R o R E M ERE

EaE ?

DERIFART o MMEEE

BERER 712-5511 . 314
E o iR o

CEREE S h—HERIZ

B TR RGN o

long?

1. Will it take long?
3. Will he be a long time?

2. Will it be a long call? i
4. Will I have to wait i

‘on 7 0 HERdEP ARERTRHEB -

KRR BITEML

: International Products,
: Good morning.
2568, please.

Extension

A BEXES o
C: B% o jfil 2568 i o

..."l'—



A: That linc is busy now, Al EEBILIMYE o

C: May | wait? C: BolllZEmE?

A: It may take some time, A WHEES —FM - 8
Can 1 have Mr. Phillips call BES RIERR S A m i
you back? E o

C: No. I have to go out myself CAHT . BELEBP
now. o RGBT A -

A: Very good, Who shall I say A: fFE o BREEER RAEST ok
called? B ?

C: David Yao, C: Bk Ko

A: Thank you, Mr. Yao. You A BAT » Wk o IR
might try him again in about R ERETR
an hour. fih o

< JF. #§# = I'll call him back later.

e E—— o

<HQL B ZE>T 1.l call again, 2. I'll call back. 3. I'li phone
later. 4. I'll get back to him later,

W8 © HAMELT MARBHH.

REMfER—ATENSE -

A: Harvard Products. May | A: PSR EEE o IHRASE 7
help you?

C: This is Chenghung Huang C: REREZE - R E

-8 -




calling. I'd like to speak to
Mr. Fred Harvey.
: I'm sorry, but Mr. Harvey
is out of town this week.
C: But I wrote and made an
appointment to see him.
: He was called away sud-
denly. May I have the name
of your company?
C: Yes. I'm with Victory In-
dustries.

: I'll connect you with Mr.
Thurmond. He'll be able to
help you,

< IEfaE >

. PAMESE R o

DR A RE R A R

EToe

ERBBERMGBEER

A o

CfRREMIHE FMR
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o MBI E K — (35T
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LA A o

I want to see him about an order.

{
<ML HE>

1. I'm calling him about an order,
to reach him about an order.
reach him about an order.

in touch with him about an order.

2. I'm hoping
3. I'm trying to
4. I'm trying to get
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<HULAHFE>

: This is Peter Kao speaking.

May 1 speak to Mr. Norbert,
please?

Just a minute. I'll connect
you.

: Charles Norbert speaking.

Mr. Norbert, this is Peter
Kao.

: Oh, hi. I've been expecting

your call.

1 just got in yesterday.

: How was your trip?

Good, but I'm pretty tired.

: When do you want to come

around to the office?

: Yes. Can you make it about

10 : 00?
That's fine with me. Tl
see you then,

C:
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BB - A o
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C: 4RE - FIBSIEE -

<IE& > Will tomorrow be OK?

row?

_10_

1. Is tomorrow convenient?

2. How about tomor-

3. What do you think about tomorrow?




t 4. Tomorrow?

W 10: HHAHERDBHETOG -

TERFEALL o

A: Bob Hale speaking.

Q

>

QF 0

: Can

Mr. Hale, my name is

Mingyih Fang.

: Yes?

I'm with First Industries.

;I see.

I'm visiting from H.K.
I'd like to see you sometime.

: 1 know your company. How

long will you be in New
York?

About two weeks,
you make it
Thursday?

Yes.

next

: I'll connect you with my

secretary. She’ll set up an
appointment for you.

(el o

eI el 4
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CREMRY - @ -
CREKE B AWK -
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T RE2H—TEMA -
i
 REESHERE S o AR

BB ik R -

P REGEE A - (REEH

HBEAEAR?

KR ERFE -
CETERFRRETE?

D EFAT o TRBFEM AL, o
c REAREROLE - &

Bt amn s -

< [Ef# > Next Thursday will be fine.

_ll_




<HLAE> 1

day will be convenient.

1. Next Thursday will be good. 2. Next Thurs-

do nicely. 4. Next Thursday suits me.

3. Next Thursday wilt

WRll: agrEr—EANSREREEFHER-

a»a

a®0»

0>

K —-EARISAEHIR -
Is this Mr, Johnson? C: afrsEtmg?
: Yes, it is. A: B
This is Tahung Lu speak- CREBKXE -
ing.
: How do you do. Mr. Lu. A fREFE? Btk -
C: B#s— 1@ A & @ISR
: Yes. I remember your letter. AR - RBERACE -
: I'd like to make an appoint- C: fh#8 B PR (ARRRRE -
ment to see you.
: When can you come? A: T BEBS R ABE 2R 7
: Anytime that would be con- C: BEIRA 5 -
venient for you.
: Why don’t you stop around A AITREH KT REBMAES
at lunchtime tomorrow? ’OE 7
Good, I'll see you about C: W - e EFFESLR
noon. fREEE -

< [Ef# > Iwrote to you about a month ago.

_12-




<HLRE >

a letter))

1.1 sent you a letter about a month ago.
dropped you a line about a month ago. {(drop
a line = write a short letter))
a month ago. ((send word = send a message in
4. I dropped a letter in the mail to you
. about a month ago.

2.1

3.1 sent word about

WR12: MEERRFES -

REHBRAESE 7

C: C: REREREL -

A: This is Ryan speaking. A BRBEER -

C: Mr. Ryan, 1 represent Sakura C: EBE4E r REBRTELE
industries. I'd like to show BIRE - MEFTLIAZE
you some of our products, AR B RAR i A B —
if 1 may. g e

A: Well, we arc pretty well A: iy - FRFIER 1B E M BEHE
established with our regular & BEE -
suppliers.

C: [ think | can show you some C: BBERLIBRIF—&F
attractive prices. It won't ANGEE  BTEEEA
take long at all. fEg R -

A: OK. Come around about A [FM0 - SE T =BEL
3 : 00 this afternoon. iRk -

C: Thank you. I'll be there. C: ##r- EIET -

<IFBE> I'm calling for Mr. Ryan.

_13-




<$E{I S > § 1. I'd like to speak to Mr. Ryan.
please.

3. Is Mr. Ryan in?

2. Mr. Ryan,
4, Mr. Ryan?

MR13: TEFELKA BEWA —HEFR -

FEBFEBRILL o

wn

>0 >O0»

: This is Chihyung Sun call-

ing for Mr. Jackson.
Just a minute, sir. I'll put
you through.

: Jackson speaking.

Bob? This is Chihyung Sun.

: Chihyung, how are you?

When did you get in?

: Just last night.
: Are you going to be able to

drop by our office on this
trip?

: 1 wouldn’t miss it for the

world,

: Good. When would you like

to come?

: Why dont you come for

lunch tomorrow?

: Sounds great.
: 'l be

locking for you.
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