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About the author

* Allan Sharples is the Chief Examiner of English for Business First Level with the LCCIEB.

Allan originally took his degree in English, French and Drama at Bristol University in 1962,
He followed this with post-graduate work in the USA and a PGCE course at the London
Insticute of Education. In 1985 he completed a Diploma in Educational Management at the
University of Manchester.

Allan has taught for 30 years and was a secondary headteacher from 1985-95. He has
conducted teacher training programmes in English for Business for LCCIEB in China, Vietnam
and Jugoslavia.
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The Candidate’s Book and the
Teacher’s Guide

This new edition of the Candidate’s Book for How to Pass English for Business First Level links
with the Teacher’s Guide. The sections and chapters follow the same sequence. The exercises are
similar in the way they build the necessary skills for success. All the source material is, however,
completely new and different from that in the Teacher’s Guide.

The Candidate’s Book has added features to suit the student working alone, and contains
within the text full advice on techniques and methodology of preparation for the English for
Business First Level examination.

The books can be used in conjunction with one another to provide a wealth of advice and
practical material for use by a single person or a group situation.



Note on English for Business
examinations

On 1 January 1999, LCCIEB’s English for Business (EFB) examinations were aligned with the
new LCCIEB Language Levels framework. In addition to specifying precisely which ‘business
language’ content each examination should contain, the LCCIEB Levels also comply with the
following 2 important official frameworks: the Council of Europe’s Language Levels, and the
British National Standards (NVQ) for languages.

In the case of English for Business First Level, the corresponding official levels are the Council
of Europe’s Waystage Level, and the British National Standards (NVQ) Level 1.



Note on product names

This book includes some names that are or are claimed to be owned by certain commercial
organisations. For legal purposes, the inclusion of these words does not suggest that they are no
longer owned by a specific company or that they have passed into general use, nor is any other
understanding implied regarding their legal status. Every effort has been made by the Publisher
to seek the permission of the owners to include their product names in this book. The
Publisher will rectify any credit omissions or errors in a subsequent edition of this book, should
notification of any such error be made at any time.
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