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T -WEEBEXHE

1 They accept our offer.

HEEZHMWER -

2 We pack the goods-.
HMEERY o

3 We make shjpment.

AP lRY-

4 We acknowlélge fecelpt of your letter of
November § - \K‘L%

+—AALBZRKBEKSR -

5 We will contact our manufactures upon receipt of your
instructions- C)/:/s“--t)
B EF RHEQE » ROKENHER-

= [ x®| + | A + | FER

6 We want to export these goods-
- . -

T EMLOZERNDY -
o AP

7 You have promised to accept our offer:

REGAT> BZEFEM-
__I__
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11

12

13

14

I8

Do you remember to have bought these goods?

REREICH TRBRW® T

We have decided to place a trial order with you-

RIERERRS KT -

We hope to have your most fayorahle termse
BREXRERAR S BREBEY o S s
Nl

oA
We will try to do every effort in marketing these
goods - B
REBRAGHERE &P -

We shall continue to make every effort to 8suit your

requirement.

BLEMRSD > LBER AR

We would like to open ah account with you.

BOABORSHER °W ‘.
"\Oku‘"‘ e 1,;("'\

We regret to notity that we shall bc unable}g ship

the goods m‘medutﬂy- RN o4

Mg REMEN YN BE BB

EM - @M + EW EPAREN)] - (FER

We have instructed our bank to open ¢ by cable.
HHBAIEKEART L‘).!ﬁﬂﬂtﬂﬁﬁﬁbﬁ °
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We should like you to slnp the goods at the soones t-

K’\—jﬂ‘iljﬂl&ﬁwﬁﬂ’jﬁﬂ )
ol ‘ 3
We want you to airmail the samples.

BFERLERKL DEFX -

We advise you to order at once-
BEIMRLAETE o
w"y\ {34.

You may desn re us to supply you with the Samples of

"\J"’ -

our new transnstor radlos .

LHRIBZBRFARAERATHIRNE LB BT R R -

The high quality and low price of our goods will
induce you to place a trial order.

B H ER ﬁnﬁamamﬁm&aummanMo
. Mb\‘& % 11\»“\;

Our sufficient stocks enable us to execute all orders
promptly-
AAvwIEEER E‘Ii‘zaﬂnﬁéﬁiﬂﬁ°

‘An early reply from you would help us to expedate . -\
the shipment- r (

\._
MESEBET > RIR G K E -

Our customer jnstructed us to deliver the goods by
the end of March.
KRAOREBEERD  RASR - A £—FZ A EUE Lo

We would recommend you to place your order as soon

as possihle.
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BHAGER BFEITM -

e xE] < [R] ¢ 2R RERREE] - [0 be) [

5. We dont think your price (to be) attractive
BHEABHAER NG AERI| -

2% We consider it (to be) too high-
BERBRGFTMMERRT -

2. We proved our statement (to be) correct-

BERRTHEMOEY > BRIERD o

8. We count it an honor to serve you-

RRIED KRB RREEE-

9 We consider it (to be) a good idea-

KAFRREIL--MRK

. We presumed the agreement (to have bheen ) effective
on December 1.
FPBREEZEEBER BER+H--HAEHK-

3Ll We found them (to be) our competitors.
BRYHE NHARHEANYER -

£+ [EM] + A+ |[§E GREARER] + [FeE)




¥ We saw our suppliers to do the work-

HFBEER @A T(F o

B. We watched them to inspect goods.

HHEIGM LRARY -

3. They will have their workers tc pack the gonds

later.

BEREEBMAN CAREEY -

Ao (2R +[#B] - [ER @EERER), « REHR)

% I found him working in the office-

BRHMEERATRAIE-

3% I watched him writing 2 letter.

BKERfM FEM—HE -

3. He kept me waiting for half an hour-
fin S TRLBENE

+ (=06 - peB

£ B }+ (D&

33 We have made our price cumpetitive-

wMEeEaMERR RS -

¥ We czanot keep tais offer apen too long.

HPEAEGE &HE W, BRHAK
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41

v

4.

45

a.

Do you find our price satisfactory?

AREBREOHAWER

« @8] (@8] - (z6) - (B8]

The directors appointed Mr. Chen Export Manaper-
WPEERMEAE BHOAKE-

He Chose Mr. Chen overseas representative-

R B R o V‘g{m (mant thﬂ}

The clever illustration in your pamphlet makes

the product very attractive:

HRFMANEA SR EFEMBRIINDEX

Nir. Chiang made our company what it is today-

BAARAES KB » BREBALIITS ©

Mr- Hu was appointedmanager of the Accounting
Department effective on Mareh 1-
HMEEATHHRER REA-BEE-

*R| + [ #m] + [thatiBFH |

We suggest that you place an order at once

B MARREN > TBA KA

We hope that you will accept our price.

BEEZRYEZR A FROUKD



4.

52

We trust that you will be satisfied with our price-

KHRE FaHAMREREY o

We hear that you are importers of office equipment.

BMBER GMER o HAEORM-

We feel that these matters should be discussed later-

FMER, s &R EIAMENG

Our manufacturers do not agree that the defects
were caused during assembling.

KRB N RS ERA RS o

We hope that our arrangements will meet with vour

approval.

PREE N RBIERMFHELLH-

We understand that You are agents for United
Machines Ltd. .
K MEE RAAEBRSMBEER AT AEM o

We regret that We are obliged to cancel the order.

DA > B P N U B RAT B o

We feel sure that you are aware of our fine services-

HMHE RAADGTHREMATHREY -

We are glad that you are interested in our products-

BN MEME TRE, afERaER -
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You will reajize that our conditions are extremely

moderate.

RMEOEE RERSHD  RERMEW o

We think that it will be difficult to accept your

offer-

K EERSWM -

zR| + oM@ | + |BR] + | thatiBF 8

We inform you that your order has been shipped on
tme.

REFIIRY  RERERE KBS -

We told you that it would reach you around 1¢Qth

May .
KyBRERAA+TRTGEE, FHES -

May we remind you that the payment should be made

immediately?

3 {7 77 L 48 R BB T 37 B0 A BT 7

They informed us that they are ready to help us-
EFCEB ST > MM K M-

Friends of ours in your country advised us that
you are able to supply the fo!lowing goodes.

RERBEEAGR ROTmARKATHER-

xm |+ ;ﬁ‘m! T - (FRF

— & -



64, We are learning how to writebusiness letters.

KPR BHFAR—HEBEXRS -

65. You will remember when to say,”thank you”

WaxicBH B ER " HEB

66, Don’t you know What to say rnow?
RAEE > RESRMER?

t=+ [ZH| - [BRA|+ [2F) + [g@R + FEF

67. Will you tell us which to choose this or that?
BAREFHAMEFEHE BLEHMBE?

68. Can you advise us when to buy?

U 5 1 R R P

69. Please show us how to operate that machine.

RIS MB ™  EERBRIEHA R o

o 2 - Bw] - e (7

70 We wonder why you have not acceptedour offer-

BEAREEAR - REGRKEZKTBHE -

7L We do not know what we should do now

R B A AmE -

72 <Can you suggest when we should make you an offer

again?



REETCREHER, B BN BARHEHRE?

tH [ZR] ¢ (BB] (26 - [R0E] - WBFE

73. Please inform us how you pack the goeds.

BREFHRMA ERRERAW o

74. Please tell us when the goods will be ready for

shipment.
AREFHRO > KYBRNFARE -

75 We ask you whether you can ship the goods by
the Pacific Ocean.
HEMANE RERETHEDXAKTEBRR KA -

%ﬁ‘-IﬁJ* uﬁj+t§§]+ BESH

76. 1 found him working in the office-

BRRM EERABNIF-

77. 1 watched him writing a letter.

BBEM FER—HE o

78 He kept me waiting for half an hour-.
fs MR E T M) o

t5 (28] + [mA| + [B2E|

79. Would you mind sending further samples ¢
REBSYVEXIRGNBE ?




