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To the Students

e s e e e o D o e b e b e B0 o e o Do e e e Se oy
The following pages explain the purpose of this
course book in terms of writing, the theory behind it,
and the concrete steps you may take to fulfil the goals
and targets set for the mastery of a number of aca-
demic writing skills.
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Definition of Writing

Can you recall the first time you ever held a pen in hand to
draw and scribble as a child? Can you recall the first time you
were taught to write your own name and Arabic numerals? Can
you remember how much effort you had to exert just to hold the
pen properly in hand? Most of you would probably say that these
events happened when you were around 2 or 3 years of age, well
before you started school. Immature as this kind of drawing and
scribbling may seem now, however, it was the beginning of the
act of writing from which all subsequent writing skills grew.

As soon as you entered primary school, where many
exercises and much homework come in a written form, writing
became more important. We write in order to remember new
characters, to train and exercise handwriting, and to learn
grammatical structures. But if we think more carefully, we find
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that the first few years of writing experience are confined to the
mechanism of writing, more for the purpose of mastering the
writing system of the Chinese language than generating mean-
ingful sentences or paragraphs.

We repeat the same process of mechanical writing when we
start to learn English, as English has a different writing system.
That is why we copied English alphabet letters, words, and
sentences when we started to learn English.

However, writing has another and more important aspect. _,
We all know that languages exist for one single reason — i
communication— which, we believe, should also be the ultimate
purpose of all language learning and teacﬁing. We should always
keep in mind that all the reading, speaking, listehing and
writing we do in order to master English has the final purpose of
communicating with other English users. As students, you might
have found this aspect of language learning remote, becausé_you
work to pass one examination after another. But I hope that
deep in your heart, you do not lose sight of the ultimate goal: to
communicate successfully in English. This is also the reason I
have decided to call this course book Write to Communicate. 1

Further examination of the concept of communication tells i
us that communication exists in two forms: oral and written.
The purpose -.of this course book is to teach you how to
communicate more fluently and successfully in the written form.
We shall always remember that everything we do in this course
will contribute to a proficiency of communication in English on
paper.

In the same vein, we know that communication has two
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Section One To the Students

directions: give and take. We take in information when we read
and listen — passive forms of communication that require the
ability to recognise and understand written and oral messages
from different sources. We give out information, on the other
hand, when we speak and write — active forms of communica-
tion that require the ability to create grammatical, logical, and
meaningful sentences or paragraphs so that our audience can
understand.

Looking more closely at this active form of communication,
we then realize that speaking and writing are different in many
ways. When we speak, we usually speak directly to an audience.
Whether it is to one person or to a group of persons, whether it
is face to face or over the telephone, communication is mostly
instantaneous give and take. If for any reason the hearers fail to
understand the message, they will interrupt and ask questions.
We as speakers then explain and clarify on the spot anything
that is unclear. We also in speaking before an audience help the
communication with gestures, different tones of voice, and fa-
cial expressions, whereas in the case of written communication,
all writing is completed before any real communication happens.
When communication does take place, we are usually not there
to explain or clarify. Compared with a spoken message, a
written message has to be clearer, more accurate, and easier to
understand.

The audience is another factor that makes writing generally
more demanding than speaking. When we speak, we know who
the audience is at least in broad terms, and we choose an
appropriate form of language to communicate our information
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