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Lesson One

The Form of Letter !
+ & ¥ = i
i
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FHEEAR, FOERHABHRENAE, SERAH
B FHBEHRES .
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RMIE R ERAE
CHINA OCEAN SHIPPING CO., TIANJIN
33, CHEKIANG ROAD, TANGKO, TIAENJIN,
CHINA TEL. ADDRESS: COSCO, TIANJIN
*TO: OCEAN FREIGHT SHIPPING ’
AND"AGENCIES B. V.

ROTTERDAM
'VESSEL: ZHENJIANG
PORT: ROTTERDAM
ANCHORAGE
DATE: 19TH MAY, 1975
:Dear Sijrs,

‘Re: M/V “Amber” anchored too close

to my ship

*This is to bring it to your notice . that M/V
“Amber” has anchored too close to my ship, She ar-
rived at the anchorage last night and anchored awai-
ting berth, Her present distance from us is about 171
to 2 cables. This, in my opinion, is not a safe dis-
tance. As you are aware the weather became worsened
and the wind force rose to 6 yesterday. Under that
condifion we and otner ships at anchor were yawing
through forty degrees of the compass. Should that
kind of weather develop it would be very likely that
the two ships (M/V Amber and we) may touch each

6 92
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other. It is therefore my request that it may kindly
be jmpressed upon the Master of the “Amber” to shift
to and anchor in a safe area. There is plenty of room
at the anchorage,

We hope that you may be able to act upon this
request . . Thanks in anticipation.

8Yours faithfully,
8Enclosure: a copy of "(signature)
(Exncl.) cargo list

Master
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M EREMTLUE , —HREAMFHERIT LS ANT
Wy, MIEMT BRIV

(1) f&Ek. BRAFARLLE, BEMEY. REA
RO bR DA P, B EEE R, BA
RIA WA XFTERELNOEERLS, HBFHE
—fIReN AR, FoGRME, RABK, BITM—BE
—WhA—-BRE, BE—HARERES. FLhEREH
B, MBREARNN, NEBARLAZMERE Sk
o HBFEHZBEL—BO—0. BXRFEELEER
R—3.

(2) fERBEA L. SFEBEAR S CRAA)
AR, HBFXR. TO: 4l (RAK ) ZH—ib
i, HrEEz B,

(8) MFR: ERLEHPRERE AR LKA,

Dear Sir, RENEE

Dear Sirs, FREREEN

My dear Sir, REZHRE

Gentlemen (Gentleman), %447 ( 24 )

Dear Mr. Bruce, REWA BN 4

Dear Mrs. Green, EEMEHAIA

Dear Madam, FEMRN B
XA BRI & FRIE)

Comrades, GRS

WHRHMLEE “ERmil” FHMBESETL, S/
—fIKE, BREEERES, HANS2E LM,

(4) EXRE: X—WAERS Bl B w28

B, BHAT-HXRNHE SHERLHRL, EF

LI < 3




BEA—B TREHHE, ANGETORERENRTE
%, REW E EEX LAHERLE. BERETU—H

Zo
(5) AX: F—ITH#E—AZ B, & XFE R “#
7,
(6) FREEWE. GREAUMENEER, KHNE:
Yours truly, Y5 B BB
Yours faithfully, i SRR
Yours sincerely, PRET IR
Yours respectfully, B

(7) BA:. FRLHANGESEERBAZEZLERITF
HR. ATHEABARBER, BERTEEELSEITE
BE LW ERER, BEWA Master fEXNEL, RELET
EEEBHRKNE T, _

(8) M M: R Fh %45 W, WELZ FHF 5L
“Enclo—sure” CGE¥HE N Encl. ) , R M, LIS
WEAREE,

N.B. ( BRI T8 nota bene fj45’5 = Note well) ,

1. Re [ri:] prep. %F, ERegarding B&G#H,
ABIETTAR Re:, RS FHRIBE T,

2.This is to bring it to your notice that M/V
\

“Amber” has anchored too close to my ship.

to bring (something) to notice ( XfFH ) gl
b =3
to bring it to your notice that. .. Hep g it
_ 7




fe# that...... HiE M. XA MATFEHLT

BER, M that... .. RN BB fEbring

B 5 T8 , 2 {f to your notice B bring Ki%. X

i: 1 leave it to your own judgement whether
L

it is correct or not, iR ECHBX &

HERIEH,

3.She arrived at the anchorage last night and

anchored awaiting berth.

arrived fl anchored EItFIMH4BiE, XE—
A # 54, awaiting berth RIL7EH A MR
1E, Y anchored FiRshe (the ship) Edusk
B} “SEREIEDLY B~ PEBETE R awaiting berth
By ZEEER She,

4,This, i_n__giy opinion, is not a safe distance,

in my opinion “EREKRK” , XE—~MEARS,
X#m: This, in my opinion, is a question of
safety. “ARBRXR—I LM,

5.Under that condition ZERMERTF

Under that condition we took ¢ffective meas-

ures,

ERBERT, BRIRBRT HMEN.
6.Should that kind of weather develop it

would be very likely that the two ships
(M/V Amber and we) may touch each other.
(a) Should that kind of weather develop = If




