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b & OAEMAXH

$—E IMEEAXHEE

B SPREAXHMER

— %R

SPRXBEBERIEIAE S RO ME BRI .

P 5% H 4 (Business letters) RAR LG, F - EMBXMAE. EE—-KH LIS
SREPERNTEREZ — BAER,. F ARV E R MR ERE ERPLT &
Hr R Er R,

BHEEROGS —BROFEEXRE. BEHEHSRASIE RSB, RERFRIE .
R EA—FHENY., HEXEWGE HE BR. N_FHUEESEE . BEEIY
R (personal) ", K LIBABR R T . RINNEEEW L ZREE T WG ANFE TS KKAY
BUMBEHENTH MR- NRN—BFBRE AREO AT ZERA S SEHE
SWE ATMERE B, FEN ER SEERYL X, KK A S-S, e i he
TE&ER, SEEAEORMEEFOaGTFAERRGEER T ZEIHERE.

ZHRERXEBEEEER

CL S+ E X F-5 3

E—HREXEE, FUKTE-TREAETHRIAGLESH L. WHED. 1
RREFIIHFNFELSmETRE? HEESFEREHWEA T R Fe R,

(DORAK HaER

BYMESEBFERIBRONE. HEZHEEE-THRERENEGRML? K
He % (s R T 3 4T g 24 O 3 458 B ke e 2 1 I e R B R0

(2)HE 8 RES

RiAEA RN, IR CRFE. Film.

NE:

1 am pleased to tell you:

Please tell us your opinions soon.

Please inform us.

MAE:



*2 H—-8E SHEMBAXHER

I have pleasure in informing you.

Please favour us with an early expressions of your views.

Please be good enough to advise us.

QoPVIRVE 3 8 F

A TEBROXFIEREFHENRBE X, BEHROARANTLEIM BT TR ZZR
SRERBEFALBER, B, M7 N R &K E, ik “please” i A i “will you be good
enough”, i} “soon” i A% “in the near future”, BIb—BAE .

Please see to it that an enquiry is carried out to determine the reason.

We went to express our regret at being unable to give your order on this occasion with

our customary promptness.

We are in receipt of your letter of June 22.

mE:

Please find out the reason.

We are sorry we can’t meet your present order immediately.

We have received your letter of June 22.

BEAEBEH ABREELRNSEA ERTUT 4R, MEERIIREN—BRTE
EREST W, EER—RA A, BN A AR E, 55 R4 R LA E R
WX A LB B BEIROEE, BABRIE, H408 B R% . MAENBNR
REBHRSZ, ABRRELGA, EEAFERSZEAEHERNEL THEARS K
f],%%.

FHEXERZA. RENFERTHLEN, XU E—R, RENTENGHE:

(DOFLEELKER;

QRBBEFAERR;

OFERBME BIRERE.

BV SREAXHNEE SR

— MR E A BB

ARFAABE—-MAFEE, MR LBENEAERITE, BE—EMER. —RIRKE=
0. 48 # K (Indented style) .55 3L K (Blocked style) fl#f E R (Modified style), HHFLAM
BHAAERHITA.

(=) & ‘

Gt R EK B PREGSHE LR, S 2 RETERREG  SRIFLHBEESZA 5—101F
&, FRAUHTEE 231 F&, B 5B ZH— A MATE (Double space).



L& INERH « 3.

(%111
Kan Wan Book Co Ltd
15 Sun Street, Yushui
Gui zhou
Tel. 3256789

Cable Address:KBC—Book
Qur Reference;JST/LXE

Your ref

Date :22nd October 1990

Miss Wang Xiao Ping

265 Austin Road

New York

USA

HMXHKXXX XXX KL KA X KX AKX XX XXX XXXXX
XXXXXAXXX ]

PP PO 00009 0.9.9.0.9.90.0.9.99."
XX HXXXHXXK K XXX XX XXX XXX XXXXXXXXXKXXX
PO OO PP OSSO0 090000000909 9.909.00.9.9.9.9.9.
XX XXX XXX

XXX XX XX XXX XX XXX XXX XX X

XXX AXXXXXXXKXXXXXXXXXXKXX

Sincerely Yours

(signature £4)

(=) F 3k X (Blocked style)

FLRELRTES RO HEFAXFERBNENEAFR. MR —FER

%, i X HEERX, XRARBRATHER, W6 2.
(6121
Kwan Wan Book Company

15 Sun street Yushui
Guizhou
Tek 3— 256789
Cable Address MBC—Book

Qur Reference:JST/LXE
Your ref

Date :22nd October 1990
Miss Wang Xiao Ping
265 Austin Road

New York

USA

XX XXX HXXXXXX XXX HEXXEEXXKEXKE KKK XXXXXX XXX




-4 B~ SRANAHERR

DRSS S

SR XK X AT XX N T I N KX XX RXHX KX XX KKK KX XK KX XXX
XN A R XX KN X KXY XK XX KX XX KXXKXHX KX XHXXX XXX
YOI IX RN IAY X HXH XX KX T XK HXXKXAKAXKXXXXX

PR D OB

XN XK YOO XK XXX X X X XXX XXX XXX X KK XX XXX XXX
XMV MM AKX XXX
NN K KX XX XX

Yours Very Truely
For Kwanwam Book Company

Yerev Sun (signatvre % 20

WManager
TN EEEFERSHRR
T s

T UESHEAT LR M GiEHS ENMAREEERTERAEANRE X
PR S — R E SRR EBHNEEN T ER A SRS EFEHRT.
G SEE FAHIET . mBEAES . UNEEEANEK HLESEERENELA.E
Wb R A B A AT A B A KFESTXEERER.

(g M

R BEYALESREE. FURE. 2EHUNEGHEFEAE. BINERAELSHIEL,
s LR RS RNETOERN 3/4/92 # 3/4/1992. A EXREAER, XZNMH TR
josz 4 H 3 H.MEXEARR ME1992F3/¢H, TERNAER:

{210th October . 1992(EE 5 X)

3;10th October 1992(EEHFITAD

310 October 1A92CGEEFIR)

FiOctober 10th, 1992(EHIEED

F0ctober 10,1992(EHHR)

L ARORGYI 3 2 55y 3 R

CEOMAE AR B iR A

MRS EEEMA M.

WE A A FRRES - ENREMET R E A ARAF LK. ZLEIE S
B Epy %M. i1 .The Far East CoLtd A% 5} Far East Co Ltd 3{ The Far East Compa-
v, A ABIEE £ 1 RV. Winkle REE {§ Rip. V. Winkle 4R 5 B RVan Winkle. BHW(E

JoEot & R AT E A R T B S AT A ELT.
(v )t
IR BERFT EEFUTILR:

T:Dear Sit T BN AT,

B Dear sirs. Gentlemen——% T LW BHB R,

{PDear Madam--— 3 F A AOKIF . LIEHGEHESE.



LEH NTEALS )

@Ladies . Madames-—- 3 F E P kR h L H A B L FHIT LKL HE . 51
{5 AP RRT B uR Y LARG (2, 11 Dear Mr Wang.Dear Mrs Li.My dear miss Caroline %,

(AYfEek

AL GHER BEGRER ﬂ“fﬁ;ﬁ‘ (G X EHETMITFE. 6 62 E T8
T -REBZAM TR, (S CBRATAK ISMIRIT L SERME., (5 Ml R B .
EHUREL -TEMHGX--BRYSHEE {.ﬁ"mﬁ'? WEHATRRT T 2B E -,

() 451E

R L Cm - W S 5EN BT AL R (Indented seyle) BT M b il 5 —
HARIE . F LR (Blocked stvle) BT L EHFLAGLE T4,

HEM M SR HARL G, T A RO I,

S— L I T T

- F% L Rk o B

Dear sir 3 Dear Madam : Yours fothinily %

Dear sirs Lacies : Yours treely 5

Gentlemen Memiames ; Yeurs very rruely !

. Ivar Mrs Smith YYours sincerelv "

Dear Mr smith ! : !

i Diear Micz Snuth : Ynurs cordially i

(YR 4%

BHRMERNELEREZ T VA TE, ""'Tl,‘,l‘."“'?ﬂ;]'*'l’f‘: S RS ENTRIR.
BRI ERN v N DR NS L s ERRURYE (4 Tt g Brae s LW b

& R S GE R )\-‘};l’é T(’:ﬁ"ﬂf"ﬁ M«W'ﬁ b AR KB REE-
FGEMHEAAMBRTSICENEEE AB AL E

(NMYREF 4 '

LECHAHE

RN ELE S ARAAY - R . ImEs ﬂ’f{,‘ KA VR IR

L artention XAFHBE A+ -n AL )\ﬁﬁvqﬁm”ﬂ’)zw

Attention Mr. Tavlor Smith

Attention of the & les Department

2. HRE AR

W U MRS R B R B R LR IR AR R BT b Subject B0
B Re. _#H &R TR AM T, #1474 02 T (S0 s, [ @504 0

Subiject ;shortage of Groods

Re:Our arder No. 23 4

Late Delivery

3.EA M
HYUEELHE REITNMEL GETITISE SN, & ¥ I RIS L ITER
k%4 3k -~ A BE. 0 James Lee Fiizgerald B2 G/ B L L F JiC S W MAE L Y HE % R

17 EOREAE {0 3247 FUQiT 2 &b, B( AT &S o A4 I EE N /;i James Lee



* 6 B8 SRV HEE

Fitzgeroud ,TE1 i 4 Cashy Wang, BB 24 %54 KIS Kk JLF/CW,
4.

MEBELA T, BUBERARHEKG DRNER. EB.XFH. BERXEE N Enc, 1T
ESEMCZT. HWEARLE—4,8/ T804 Enc. —3 2 Enc. Q)% %,

5. £ # 5 ¥ (Addressing Envelopes)

Mrs Cathy Jones
25 King’s Road
Yellow Stone City

The Manger
Kwan Wang Book Company
423 Huang Qui Road

Queensland Kowloon
Canada HONG KONG
SEHR it 5% Frk Kb it B3k

g AR EA M BERF 8 B5UEIRER. WEEEFRHWER, FET
EEHTERNE LA BTEEGHNER  AREHNARE AEFHHNETAS L kind-

ness of Mr

""" G BT, FILEAFE G THE L Private, EH 5, I L Registered;

FR A4, T L Urgent 3 Immediate; ZFib WG A ¥ X 4L, 7T IF L Please Re —address
""" SEFRERHETNAETA.
THEHY—#FLABLERO, HEESS.
AMERICAN NATIONAL BANK AND TRUST COMPANY OF CHICAGO
La Salle Street At Washington Fronklin 2-—9200 Chicago 90. Illinois

H# Septemper 18,1991
W g Al | Michx Mclean,Inc.
340 Carnedie Ave.
Kenilword. N. T
U.S. A
EEHM | Attn:Mr. James J. Maxwell
PR Dear Sirs.
Re Foreign Trade Bulletin
We do not wish in any way to curtail the distribution of our monthly Foreign Trade Bul-
letin to people or organizations who are interested in receiving it. However,we are anx-
ious 10 bring our mailing list up to date and if you wish to continue receiving the Bulletin
g3 please complete the enclosed card and return it to us. If we do not hear from you we will
assure that you no longer wish to receive this publication.
The last issue of the Bulletin was publiushed in June and the publication is suspended dur-
ing the summer months,The mext issue is scheduled to appear in October.
{EREEH | Yours very truely
AMERICAN NATIONAL BANK AND
TRUST COMPANY QF CHICAGO
ETME (signature)
R {5 AL | James L. keidel
B {& NS | vice president
EEHF | JIK/MG
SSRGS Enc. a/s(BHF#M30

® 3 aREBERFNHECRE) HAEB LR 1991 4 2 AKE.



L& SHERXH <7

F-E ZZEH

AEFRARNAFBRIFHRBASEFRIASXLR FEEHEARGREX —L R,

BN BALAF

BAAFRREATRS. MEAXRENARAXEEREIVNESER, B, 208/ B 3L
ZHBREMEF M KAA A<,

BAIAFAMEGTR—BRBRERNESRERFP SRR SBENEQE LB
FERZUBAKAES, SEETAXEAR LM -4, RAILHER, UTHE
HEFXED.

(% 1] BRI

Dear Sirs .

This is to annoynce the establishment of Hong Yun Corporation in this city for the purpose of carrying
on import and export business of all textile products.
- To promote foreign trade for the realization of the four modernizations of our country,we will devote to
the development of business relatinos with all those involved in this line in various countries and districts on
the basis of mutual understanding and benefit.

A booklet including a general introduction, the scope of business and other topics is enclosed for your ref-

erence. We welcome inquires about all expects of trade development and business cooperation.
(ZRES“BE"ADBREAMRU.LBHRBHBO. ATIRBENARS.NMERETIRACHO®
22BN S3E.BNRNATADBIRNEREABBUWHEXR.
WEXLTERUSSHAELERNEN X, HBR. RIRRERIVAWSHFRNIFTXAA
®REE.]
(% 21 B2 d

Dear sirs;

L]

Our products have enioyed mounting sales in Hong Kong over the last few years. For this reason, we
have set up a branch office in Kowloon We hope that by so doing we can handle our business better for the
convenience of our customers. We also hope that you will continue to place orders with us or through our new
branch,depending on your convenience.

(EEX. AR BESEURNBER—BELFA AL RONENANRFART AL BLERXRKEES
HEBYS . ERERANE ARZRFA4SSXITIRLALIFARAIDNENT.]

(& 31 AFREAFL
Dear sirs:
Because of the rapid expanssion of our business,we have found it necessary to take larger and more con-

venient quarters which we shall occupy next month . We would therefore ask you to address future correspon-

dence to our new office at—

(SFXATUWBHRB.RENAERERRNUA. WIFTRGBEAFL TBRATREES




-8 - % XHAM

BEHBE AT ]

BTN EHERRLF

FHHERUFHEE—RENBEARAFTLEHLSE, EEXN FEXRY, AIUBERMN T
FEHEMEF MRRESBREEEXRSETEL HUBRRRBRRES, WA R X T B &
Bt RESEHEISHE FEMTRREGS fHESNREEE B8R, X
A FHkRE.

[(FiH 41 B¥EEE

Dear Sirs; :

We are venturing to write to you to see if it is possible to resume the business relations: between us.

With the ”open—to—outside” policy announced,we think with pleasure that it is time that we went into
the great potential market of China. We believe that the obstacles in the way of trade between us will be re-
moved soon.

We have many years of experience dealing in textiles products,and have extensive connections in this
line. Subject to conditions which may be imposed by our respective goverments, we would like to go into busi-
ness wih you on the basis of mutual benefit.

Yours sincerely
We look forward to your suggestions and advice.

[(RONSELRIUIRKERNZA-BOFANRBXF. RESOTHRBREG, ROILBIRR
(RADEX T BENEATIONRT HERE.RNCEANABINBECTRER.

RNEYRRRBBESERNER . AERTUS ROER EBIRIMNIVIBFAENRA T, R
NBESHINETRANETHTIRSA.]

(& 51 —RER

Dear Sirs:

We are importers of textile products for resale within the United States,Although a large country in in-
dustry ifimports considerable quantities of textiles every year. Traditionally England and the major Western
European countries have do minated this market but manufacturers are now looking for further field to find
competitively priced products. We believe that there is wide scope for development of business with China.

Should you be interested in supplying we would be more than pleased “to enter into business activities
with you.

Yours faithfully

[(RABROHAR EXEENRE. 2ERSRTIUAE. B8 FHUEHNNORE. RENUR
NARERECKRA L —EXERELYGRBHE. BRIENHE AALEATLAIRRERENEAN
FR,2RNBESTENUBEREERADRRENRA.

WA ERHK, RNEBASHRIOBIWBHKR.]

(Bl 61 MBIFH

Grentlemen ;

We are dealer of textiles in Qing Dao. We hope to estabish business relations with you. At present we are
interested in your sheets and pillow —cases,details specified in our Enguiry Note No 45 gttached ,and shall be
glad 10 receive your lowest quotation as soon as possible.

Yours cordially



L& SNHERLSH © 9.

{ So—

[(RNEARNSRBLBB. BZAMNBIUBXR. BN ANNARNErOFRAMEDBNE,
FRAHAKE s SHOE  BRESRRERNE.)
(B 7] REKE L FEXR

Gentlemen:

In reviewing our accuounts for the past year,we notice that we have not had any orders from you for

quite a long time. ‘

If you are still in the market for the line of goods we mannfacture,we would be pleased to know your
present intentions and sales purposes. If you have any suggestions in respect of placing orders with us,please
tell us so that we may make some adj—us—ments according to your requirements.

Presumably you may be interested to know that the workmanship and package of our products have been
improved greatly since Christmas. Under seperate cover,we have sent you some new models of the products

you used to order. You will find that they meet your requirements just well we are sure you will be interest-
ed.

We look forward to receiving your positive responses

Very truely yours

(OMZFWEHCRN  BORRABAXERBRATNTET . BVRAIDELBRINTR A
SARDTAEERIATED. RGNV TFORATIRAHARN. AP RE, UERNAERNNE .
RIFLUBE.

AR EET I ZRNER T EEERDURSERE T RANH. ARBS — SR ZRTE
BRFERAER MINRAIUFERRNSRAER. BNBEMNAGNLHNE.

FERIMNORENE.]

F=ZV BPREHAENESR

S R AR R, B3 %A R P75 HE CURRSIRE ) A Z 21 .

1. B &8 BL (capital, financial condition) ¥ AFAA /], W 45 UK 00, AR S5 150 L
SERE%; :

2. & E /1 (capacity ,business activity) ¥ 128, BHA RELR BEH 3 S, 0
FHR . SEHELBE UEFEK . EVES.

FRRAE—AESE P BITSER.

EH KRN EALAFNE AR ERE —REEU TaR KA.

OFEXAFANHRLEE.

ORERR.

OFEREE.

BRI 2Z 41 38 B 18] % 7 BRAE AT iE 88 = M A P Pes 8 R E A P G 2 Bh R
BEX TR 15 PR RRIR R M MR 1T 9 & BK L T B “4 355 47 " (the firm concerned, the
firm in question %) ; FE{F 8t L th N iF E“PLE” (confidentia) FZ#E .

[B1ER 11

[5] 48 7 2 #] (Demanding credit information from a bank)

Dear Sirs,

Credit Information



+10 - F-¥% XHWM

'

The under meﬁtioned firm,of New York ,has recently asked us if they could represent us in the market-
ing of our textile products in America as our sole— agents:
Iuternational Trade Co. Inc
250 Royal Road
New York
We would be very grateful if you would let us have the information abeut the finanicial and business
standing of the above firm.
Any information that you may give would be treated in strict confidence and we await your early reply.
Yours faithfally
(RANTRAES ERISRATHERDBOREEFNIRADEXERERTINVGAZNRRAE
BY.BRB250S
REZARLT
YERE L ABTAUBRANUBER RN TOBRRNEHNETRE BRNBETBRB.
BE]
[ 2}
1% P 2 ] (From a customer)
Gentlemen ;
We plan to go into business with ABC Co. Ltd,and they have given us your name as a reference.
We have been informed that you have kept business relations with them for many years. We would appre-
ciate it if you could advise us about their business practices by telling us the following information listed.
We wish to assure you that any imformation you may give us will be treated in strict confidence and shall
be glad to reciprocate the favor at any time.
Yours very truely
(DBow long have you been in business relations with the firm?
@ What credit limit have you placed on their account?
®How promphly are terms met?
@What account is currently outstanding?
(RIS ABC ERAIHTRB . RATRMAIENLEBASKHT RII.
RNBAMNSHLADESFUSER. YERETHEXILATTACEBR . ERINB TN,
ORLISELAFTUBEREZA
QOIAIDBHNINERRB K
ORNIBANRERE"
@BNXATIRKS D]
Bk 3]
% /1 [ & (customer’s reply)
Dear Sirs;
Thank you for your letter of July 1. As we expect placing further orders,we should like to take advantage
of your offer of credit facilities.
We quite understand the need of reference and have completed and returned your credit — application
form and the names and addresses of three well—known firms with whom we have had dealings for over ten
years,and also the name and address of cur bankers are enclosed.

Yours faithfully



L& HERXEH =11 -

m

(ZARBRLT7H1BARE,BORTEBTREIE  ARBERROTNICKES.

BANMBRENBIPANER.FERLASTOLCHKEERR . AE=RSRAT+ERNRENRNE
BEESIRSHLU . AN L-RATROIREME.]

(Bl 41

P RABITIEH B (A customer’s supply of Bank credit certifi cate)

Dear Sirs:

1 am pleased to be sending you a check for R. M. B¥ 10 000 in full settlement of your invoice No 1260 for

the “Three stars”typewriters supplied earlier this month.

We have good reason to believe that the typewriters will be a good selling in this part and,as we expect
to place further orders with you, we should be glad if you can arrange to provide open—account facilities on
a montly basis.

As for information concerning our credit standing we refer you to City Commercial Bank , 345 — 347
HathanRoad ,Nany Ping,HuNan.

Yours faithfully

(EABELARTEI A ERY  ENABROADERFRABESARCA XREXADH=E”
BRAZBH.

RNBREXHSNEIHNERERSNBE Bt AN (FEARAT TR . ABLMOELFRA
B KNTKES. :

EXRAINEARN. RINRHEISBFBL B -GN+ HEZ=-80+CSHAWRGTEMNS
%] '

(Bl 5]
ZPEATRLTIEAZE R (FHIEH favorable reference))
(strict private and confidential)
Dear Sirs:
We are pleased to state that the firm referred to in your letter June 27th is a well—known and highly re-
spectable firm which has been established in this town for more than ten years.

We ourselves have now been in business with them for over five years on monthly —account basis and al-
though they have not taken advantage of our cash discocounts,they have always paid their accounts promptly
on the net dates . The credit we have allowed the firm has at times been well above R. M. B¥ 30 000 you
mention.

We hope this information will be helpful and understand that you will treat it as confidential

Your faithfully

L (FBR®

MBEAB_+tCEORNBANLCTR-FAAERA FEEENQAT, ELATMEBDLEFTT3F,

RADSHZADURBCKSARBEERAEMU L. ERE{-OXRNARLINARSKITIN. B~
BENEK. RADBIRATBNETHARINART=DTERNRK.

FEXERANMNEA AEEILTNEERE.]

(81 61
&P ETF RN ER2Z EE CRHSE B : Discouraging Reference)
(Strictly Private and confidential)
Dear Sirs:

The company mentioned in your letter of June 27 has placed regular orders with us in the past two years,



