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Dear manager,

I learned from the newspaper that your company wanted to hired ar Eng-
lish translator.

[ T FL A

I’ m interested in this job very much. [’d like to get this job.

Now I"d like to introduce myself to you. My name is LP. I’ m 30 years
old. T"m 180 cm tall. I'm healthy. 1 like swimming, singing and dancing in my
spare time. [ graduated from Beijing University in 1994, Then, [ went to work
in Nantong Middle School. 1 begun to work in Suzhou Middle School and 1 have
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fi’; worked 1here until now.
g I work hard and 1 can get along well with others. 1”m good at English and
especially my spoken English is very good. 1" ve translated many Chinese books
into English. I can wnderstand Japanese and 1 can talk to foreigners in Japanese
freely. If you agree with me,1"1l work hard and try to be a good translator.

If you agree with me, please wrile a letier 10 me or phone me. | live at
No. 1 Renmin Read, Suzhou City. My telephone number is 3634731,

Thank you very much.

Yours Truly
Li Ping
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FLIGHT | FROM TO l DATE TIME ‘< ARRIVAL
H_E_'—-P:;_Ppijing ::sgmgha. | Juby22 | 10:20am | 12:00am.

CAS74 | Shanghsi | Los Angeles |July22,July23] 1:40p.m. | 10:50a. m
Los Angeles l Fedw_‘}:r# July 23 2:45p.m. F:45p.m.
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: Feif Wei Jun WXBIE ARG RERG .
Dear Mr. Wei,

[t's my preat pleasure o inform that your article A Real Football Fan has

won the {irst prize in the competition our magazine. Please accept our congratu-

lations. The prize you have won is a two-weck holiday in Beijing with all ex-
penses paid, and | 000 yuan as spenchng meoney. We should be pleased i you

would kindly inform us of your acceptance of the prize and dates on which you

would like to start your trip. We will try 10 make it possible that you can meet
: the lanous players you want to see, and atiend my sports meetings that you
i would care to watch. Perhaps you could also inform us of any places in Beijing
that you would particulatly like 1o visit. We shall try our best to do as vou wash.

I look forward to heaning from you soon.

Yours sincerely,
Fan Yong

HEER,

1. BN SR Wel Jun, %5 Fan Yong GEBIE, 35 BT 2055 — —f
B Ao, FIE e E R RE (R R, &R,

2. 100 M RIEER .,

(&)

HRAZ., AROELERERE S AGE EEFSRIEI LS
B R, REFHEEETRTHILHWAE,



(HEER)

A U Ao, AR i e

ge | @2 na | = | =2 | n |xumx
i | REDPEERS | 6% | K | BERR
N F ERAEED,
SRRt
g 1720 & RS T T,
0 % B4 EIHEE Sl A
B | CRERBEAT 6 R, AR — AR, RO IR D ENITE
B | s,
W | BREBRMBE, 1996 I AKE HH-FL.

HE.EFOFLHLEINET. SERSE 1208054,
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Dear Ms. Margaret,
I'm glad to know that eight waitresses are needed in your hotel. 1'd like

Ne. 38 Zhonghua Road
" Wuhan
March 30%, 2000

to be one of them.
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