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Lesson One

Key point word-formation in the computer fields
(3\\) Difficult points derivation

TR Requirement
By the end of this lesson,you should be able to have a good command of
+ four methods of word-formation in the computer fields

+ computer terms given in the lesson

By the end of this lesson, you should be able to
» describe the process of booting and turning off your computer

+ hold conversation with others in an office

How to Boot and Turn off Your Computer

Abstract This article tells of the process of booting and turning off a com-
puter. It emphasizes the importance of saving the work before quitting the pro-
gram,

Key words booting a computer; DOS prompt; exiting a program; turning

off a computer

A computer is a fast and accurate symbol manipulating system that is orga-
nized to accept, store, and process data and produce output results under the di-
rection of a stored program of instructions.

To boot a computer means to turn it on. To reboot a computer is the same
as pressing the Reset button. When you start the computer, you should make
sure that there is no disk in drive A.

Sooner or later, your computer will freeze up cold. You'll see your work
still on screen but the computer won’t respond to any of your commands. The
freeze-up can be found when you’ve done something wrong. They can also be
found when you’ve done nothing wrong. In any event, by pressing the Reset but-

ton, you are telling the computer to give up and start over.



A computer must have an operating system—— its main control pro-
gram———or it just won’t start. I{f the computer doesn’t find any operating sys-
tems in its floppy disk drive, the computer should look it on the hard drive.
That’s where the operating system is stored on most computers. If the computer
still doesn’t find any operating system, leaving you with something called an er-
ror message, like this;

Non-system Disk or Disk Error.

Your PC’ s operating system is also known as DOS, which is just an
acronym for Disk Operating System. However, you may be using another operat-
ing system, such as Windows or OS/2 or something strange and cryptic. No mat-
ter what the operating system is called, your computer goes through the above
paces each time it starts.

If you see the words Non-System Disk or Disk Error when you first turn on
the computer, remove the disk you inadvertently left in the floppy drive. Whack
the Enter key, and the computer should start over.

Friendly computers go straight to the program you normally use, so you can
get right to work. For example, the PC starts you’re suddenly in the friendly
Windows environment, ready to play Solitaire for 45 minutes before starting any
serious work. Unfriendly computers leave you with what’s known as the DOS
prompt.

The DOS prompt usually looks something like this:

C:\>

In some cases, it may look like this :

C>

And it may not always be C. It can be A, D, or another letter of the alpha-
bet. It’s all the same; it’s all a DOS prompt.

Hovering after the DOS prompt is a blinking underline. That’s the cursor,
and it marks the position on the screen where text will appear as you type.

If you see the DOS prompt, it means that the computer is waiting for you to
tell it what to do.

To start your favorite program, type its name at the DOS prompt and press
the Enter key. To start WordPerfect, for example, type its name, WP, and then
press Enter, like this.:

C:\> wp

By typing WP at the DOS prompt (AND THEN PRESSING enter), you’re
telling the computer to find the program named WP and being running it.

2



If you want to run Windows, you type WIN and press Enter:

C. \> WIN

The word WIN is typed after the DOS PROMPT. After you press Enter,
the computer starts running Windows.

If you make a mistake when typing, press the Backspace key and the incor-
rect character disappears. The Backspace key is near the top right side of the
keyboard; the key cap has left-pointing arrow on it.

Before quitting the program, you must save your work. Don’t just turn off
the monitor and leave. Here’s why: When you type words and they appear on-
screen, that’s the only place you’ll {ind them———on the screen. You must tell
the software to save those words to a file. Otherwise, you lose all your work
when you turn off the computer. You should try to save your work every five
minutes (or at least whenever you think about it). So save your files first! In
some cases, your office computer person may order you to perform a backup as
well. Either way, follow your instructions and save the stuff you’ve been work-
ing on.

Only when you see the DOS prompt, or the message in Windows 98 that
says it’s okay to turn off your computer should ‘you turn off your computer. Nev-
er use the Reset button to quit a program.

When you’re through computing for the day, you turn off the computer. Do-
ing so is probably the most pleasing thing you’ll ever do with it.

There’s a catch to turning off the computer. You can't just flip the switch to
the off position. You must follow these steps in the following order:

(1) Save your work.

(2) Exit the program.

After saving your work. Quit the program and return to the DOS prompt. If
you’re running Windows or a menu program, select the option that quits it as
well.

(3) Wait for all drives to stop spinning.

(4) Remove the floppy disk.

(5) Do the network stuff, if applicable.

(6) Turn off the computer.

Computer users belong to one of two schools : those who leave their comput-
ers turned on all the time and those who turn them off at the end of the day.
Users of both schools turn off their monitor at the end of the day-no doubt about
that.

The always-on school teaches the following ;



Each time you turn on the computer, the internal components heat up.

When you turn off the PC, the internal components cool. This fluctuation in

temperature makes the circuit boards expand and contract, which wears out the

solder joints.

The off-at-the-end-of-the-day school teaches the following:

When your computer’s turned on 24 hours a day, the motors in the hard

drive and fan work constantly, leading to premature wear and tear in the bear-

ings.

So which method works best?
Who knows? I leave my computers on 24 hours a day, unless I’m off on a

three-day weekend. Of course, the computers are in another room, and if they

kept me awake at night, I"d probably turn them off.

New Words
boot v. 518
turn on v. il 4TI
turn off v. *M
command n 4
freeze up cold e 5EHl
respond to v. Xifeee oo fE HY RRY
give up V. HFE
start over v. B3
operating system n. BIERLK 5
0S8/2 (Operating System /2) n IBM # Microsoft RS FF M) —FFEF S BIFA L
acronym n. ®#E
pace n. L7 3
Non-System Disk or Disk Error n. ERGHB SRR
menu n. 4
net work n, EE
DOS prompt n. DOS R
WordPerfect n. — R F BN B
cap n. Th S
catch n. #+F
flip v. L2 3]
reset button n, E ¥R s sk
enter key n. ElER
hover v | mE
backspace key n. BEg
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character n. FH
keyboard n. B

exit v. B

hard drive n. B W
solder joint n. RIS

Sentence Explanations

(1) A computer must have an operating system—— its main control pro-
gram——-— or it just won't start.

R HAERERE  BRERERTHAVN T ESH ALK . BRE T iHEH
HMIEERS. or ERXER“EN"HEE ., BA“— "Z[E# its main control pro-
gram J& an operating system ¥ [7] i1 .

(2) Only when you see the DOS prompt, or the message in Windows 98 that
says it's okay to turn off your computer should you turn off your computer.
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(3) The always-on school teaches the following-:-
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(4) The off-at-the-end-of-the-day school teaches the following ; +>*
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Word-formation in the Computer Fields
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