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liss ;: llssaa all; as all; alas: sass all; as a lass; all sass a lazs: alas all sass sal; as all sass
a luss;

2. dfjk’

df fj jk kd kj jf fd-dk ffjj ffijkk ffijkkdd ddff ddffj; ddffjjkk jiff jjifdd jjffddkk kkjj kkjiff
kkjiffdd a dad: jad falls: a fall fad: kal ésks dad. jas adds flasks: alas a flask falls; jal asks
as flasks-fall; jés asks dad as kal adds alfalfa salad;

3. ghty

fg ft jh jy gh gy th ty fgg fgghh fgghhtt gghh gghhtt gghhttyy j}hh jhhgg jhhggyy hhgg
bhggyy hhggyytt that shaggy yak: a fat flask shall fask thy yak: thy glad lady had thy saggy
hat; that shady hall has a saggy stall; fay says that last glass stag stays: dad says thy last
gag falls sadly flat; gaddy hatty lags as a glad lad tags a lass; fay asks that thy lads fly flags
that glad day:

4. erui

fr ju de ki dr ku fe ji frr frruu frruuii dee deerr Qeerruu juu juurr juurree kii kiiuu kijuurr
feed freida fish gus just likes fried fish: sheila uses a ruler skillfull_y; the judge says that is a
truly just rule; if their kite flies farthest they shall shriek: that guy just let his rusty skiff
drift as he fished; .ne uses a large red lure as he fishes the great lakes; sue sails; rudy reads;
harry is a hiker: jill is a juggler:

5. gwop

sw loaq :paw ;osqlpsww swwco swwoopp agq agqww aqqwwoo loo looww lcowwqq

PP : ppoo ; ppooww look-for pop; pop joés guite slowly; your pop quoted the word quite

slowly: joy should just writc a short offer or’rcquest: jolly old pop quipped that he was too
old to quit for good: perhaps those people woulﬁ work for profit or worldly pewer; other
powerful people would work quite well for a worthy purpose: the squire will put spurs-to his
quite wild horse to go forth at a jog:
6. vbnm
fv fb jn jm vm bn vn mb fvv fvvbb fvvbbin fbb fbbfm fobnnmm jmm jmmnn jmmnnbb
jnn jnnbb jnnobvy bad men rammed a veering van; bob and wilber have driven mom -and ann
home; do‘not guibble over seven loaves of home baked bread: niost mommies know that
maity Qery messy babies need bibs: most babies 1ove to blow bubbles and dribble and drink
good mitk: vever believe the battle is over until you have done your very btest; neither the
vast river nor babbling braok moves a bit faster if pushed: men and worien who do not have
jobs may envy men and women who have them;

7. xc,.

de «, sx 1. scl, dx k. dece dee,, dee,, . sxx sxxeesxee , k., koo ko oo xx ol 1o,
l... . cc rex, tex, and max cannot be coaxed to exercise. oxen, cows. and calves are common
examplex of bovines. the titles mr., mrs.. ms., and dr. are never spelled out. st.. rd..
avé. . and blvd. are concise expressions for a city street. we can expect to cut extra costs b.y
camping out at the country club. check eyfchange's, exports, and excess expenses exceedingly
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carefully. we accept cash, credit card, or check for the exact cost, tax included. rex expects

to excel at extracting excuses, exceptions and exemptions.
8. z'

az ;' szl azz azz;; azz:;'' szz'szz:; szz:;’

Pt 0 zzi ' zzaa 1’ 117 zz ' zzaa she
won’t zip zippers zealously unless she’s zestful. we’ll see zebras and a zebu, an oxlike ani-
mal, at the zoo. he won’t want what he'can’t han’ have; he’d rather be lazy .than crazy.
zelda’s new azure jacket’s zipper needs fixing, but she’s too lazy. use ’to indicate plurals of
lettess, as in watching your p’s and g’%. zing went the zither’s strings ais zed played zach’s
zany. zesty songs. they’re dozing by a blazing fire; he’s gaZinhg lazily at the hazy zenith. ze-
bras graze lazily, bees buzz, and a breeze blows across an azufe sky.

9. RIGHT SHIFT (¥ shift 8RN MK L F R A KETF

FR DE SW AQ FT GB VC XZ Ann Sally Debby Fred Greg Ted Rod Ed Wally Quentin
Zach Xaviar Carla Vac Betty February April August Sepiember December Tuesday Wednes-
day Thursday Friday Saturday Sundéy Ripen , Elmira, Quincy, boston, Ventura, Xenia,
Zapata Atlanta, Sioux City, Dallas Fort Wayne., Geneva, Taos . ‘ “

George Washington was The Father of oyr Country. Find it in the Encyclopedia Britan-
nica, World Book, or Collier’s. Amelia Earhart was the first woman.to Cross the Atlantic by
airplane. Congress gave thé American aviatrix the Distinguished Flying Cross.

10. LEFT SHIFT .

JU KILO LP JM JN JH JY Harold John Ken Laurie Yvonne Ursula lan Oliver Patricia
Nancy Marsha January March May June July October November Monday, Halloween, the
Ides of March, New Year’s Lincoln, Kr{oxville, Jacksonville, Hartford, Yakima, Upton In-
verness, Qak Lawn, Pittsburg, New Haven, Mount Pleasant ‘ '

-Kilauea is an active Volcano on Mt. Mauna Loa in Hawaii Nat’l Park. Odysseus. King
of Ithaca in the lliad, was the hero of the Odyssey. One of the first members of the United
Natious was the United Kingdom. Yahweh. also Yahveh, or Jehovah, is a modern translit-
eration from Hebrew. .

11, :"? - ’ - .

1: 1”17 k: k" k? ?7”: Date: "quote” Ti‘ine? Bringing a "friend”? The. colon: Alw:ays type
two spaces after a colon. Type one spece after a comma, before a quote; Example: She says,
"Hi". Type two spaces after? or . as in this example: ” Hello? Yes. I will.” Mrs. Paul Re-
vete to husband: "But isn’t it My turn to use the horse?” Joke: - "What do you call a cow with
no legs?” Answer: " Ground beef.” Possible name choices: "sue”? "Ken’? ” Dave”? " Ann"?
" Mary”? "John”? He: “when?” She: "How?” They: "Where?” Me: “I don’t Know. Do you ?7
Angty man to dog: "Were you on the couch, Fido?” What dog hears: "... Fido?”

12, 3478 B

£4 37 d3 k8 d4 k7 £3 j8 £44 £4477 £447788 d33 d3344 4334477 j77 j7744 j774433 k88 k8877
k887744 3478 Hartford St. The sum of 34 and 44 is 78. 87 Minus 3 equals 84. Grandfather is
87 years old today. His son is 43. The numbers one to nine are usually written out: "four”,
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not "4”. There are certain exceptions. Time is written "3: 487, "7 pm”, etc. Percentages are
"4 percent”.] "7 percent”; proportions ate "8 to 3 odds”. A number greater than nine is usu-

ally written in numerals: "784 people”. Units of measure are "8 pounds”. "4 feet”. "7 years
old”. "3 seconds”.

13. 1290

5219 alal ; 0a2: 951 101052252299 5229900 all ali22 all12299 19915922 1992211 ;: 00

0099 : 009922 1902 29th St.. Bldg. 1290 10 years. 9 months. 29 days. and 12 hours lat-

er... 19 baby garooches weighing 9. 012 pounds sach wete born on Zycon. Use singular u-
nits for numbers less than one: ”0. 29 ton”. not "0. 29 tons”. The number 0 is the exception
to this rule: "0 seconds”. not "0 second”. Numbers in ttic millions can be written as "2. 900,
000" or ”2. 9 million”. However. billions must be written in numerals. as in 712, 192. 000,
000”. A billion means 1. 000 million in the U. S. and a million million elsewhere. .

14, 56

£5 j6 t5 y6 d5 k6 6 jO ftr fredHd fredH66 jyy jyy66 jyy6655 drr drr55 drr5566 juu juubb
juu€655 56 6th Ave.. Suite 650. South City. ZIP code 95056 A standard page has 66 lincs:
leave 12 lines at top. 6 lines at bottom. Write decimals as numertals: 5. 6. 16. 5. 64. 3, 50.
6. 36. 57, 57. 65, 46. 59 Put a zero before the decimal point in numers less than one: ”0.
56566” Use numerals if two or more occur in a Sentence: Buy 56 bolts and 6 nuts. Never be-
gin sentences with numerals. as: "B80 people live in South Fork.” Write the number out, or
rewrite: "The population of South Fork is 360.” Computer memory is expressed as "56k”

64k”, ete.: 1k equals 1024 bytes.
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