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BT BERN

KEBEE —MIEBME -, KIKAT LG 9 =ZFi#E R ( Styles
of Letters ): FiifF R FFhA MR A K.
1. Z8# 50 (Indented Style ) : Rk MEBEN AL, HAHht
FEEXHE By, RERELABELT Y, GBIFLBEHET
T, RSERZEERAMEITEE ( double space ) LIARsrB, Mt:
Department of Geology
Shandong University
Jinan, Shandong Province
China
June 15th, 2003

Director

Departiment of Geology

Columbia University

New York, NY, 10027

U.S.

Dear Professor,
This is a request for admittance to your University as a visiting scholar.
I hope it will be possible for me to take some courses and also do some re-

search in vour department .



& w RPEENAT AL

Our government will provide me with all travelling and living expenses.
Enclosed please find my application and three letters of recommendation,
which [ hope you will find satisfactory.

Thank you for your kind consideration. I look forward to your reply.

Sincerely yours,
Wang Wei
Encl: Three letters of recommendation

Application form

FEGHIKR .
REAZHFRBZLEMAFEAFEITRE T KA ZAEMNRN
Futs— R4z, RIeFRATHAR T4,
A B BAH S ARG — AT RASRA,
MM AN P ERZQRER FLERBE,
RN XE, fwEFaaL,
& AR
EX
G P AR
ik A
2.573k3 ( Blocked Style ) : 7+Bff, WIEEK LRERES
FHRNLLNTE, BITETE. .
No.1 Middle School
Hangzhou, Zhejiang Province
People’s Republic of China
September 20th, 2003

Director

Graduate Students Section

The Australian National University
— 2 —_
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Canberra ACT 0200 Australia

Dear Professor,

I’ m writing to you about the possibility of coming to your university in the
fall of 2004.

I’ m a senior now, going to be graduated this summer. [ take great interest
in mathematics and sciences. 1’ ve leamed that your university is quite fa-
mous for science and engineering. | hope to be lucky enough to enter this
good university right after my graduation here. Would you please mail to me
your application form and all the information, which will help me to under-
stand more of your university? Your timely response is appreciated.
Sincerely yours,

Sheng Fang

FREGHK:

A BELE, AAEATHRAE 2004 $REFAKNKF B
+,

BALERBZFE, SF BB RL, STk F W R R&
KM, B R MRFOERPIHRAEL, AABARLERA
FAFFARREIF—ABRF, FERPHANFGRBAREN
RTHEMRESATHOFLEND? wEANSIEL, SABA
i#.

R RS
&%
3.BAN ( Mied Style ) : LA HRFISRIBAMER, FLES
b7, BREMELCTHT I, (BRI LB, W:
Department of Mechanics
Zhejiang University
Hangzhou, Zhejiang
People’ s Republic of China
pu— 3 —
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September 22nd, 2003

Chairman
Department of Mechanical Engineering
University of Arzona
Tueson, Arizona 85721
U.S.A
Dear Sir or Madam,
1 am a senior in the Department of Mechanics at Zhejiang University. As an
undergraduate, I specialized in fluid ~ dynamics and would like to continue
studying it as a graduate student. Could you send me more information on
your department and an application form for admission?
Although 1 will be receiving government support, I would still like to apply
for financial aid. Could you please send me this application form as well?
Thank you very much. I look forward to hearing from you soon.

Sincerely,

Chen Li

FTHOAERKE:

BAFIXKEVHMAG —EFREE, H—2EAHL, &
BELRARAF, FERMEAFTLEERLIAL L, S
ZER—EAXTAGOTHA—OAF VFRS

RELSFBALRTY, BENBYFL2H T8, REFELFL
R 2R K oh P E AT

FEAE, R 2T RAENDE,

Aok 5
» Vocabulary :
senior n. EKE, B3, BFRFYE | undergraduate n. KZFHEHE, KFPAR

— 4 —
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-
specidiize v. T, EIAR government n. BT, BUS
fiuid — dynamics n. A7) finandal ¢. £5F E6Y, MG, TR
application n. B&, BX 8y
admission n. EFFHA, \F ad ». 128, ), BIF

» Notes:

1 | specialized in fluid - dynamics and would like to continue studying
it as a graduate student.

specialize in... HMHARE - , Vhoee # 4 i ; would like to do A&
MEE, APHEFE; continue doing sth. 4k H X F,

2 1 would still like to apply for financial aid.

apply for. .. @ik~ eg. apply for a visa ¥ # i B E 1L

3 | look forward to hearing from you soon.

look forward o sth./doing sth. B 2558 X4/ Br 2% X ¥,

eg. | looked forward to visiting that beautiful country. &% & & #F
AMEWHER,

hear from 1 #| £ A # %15, eg. He hasn’t heard from her parents
for months. #. &2 UM A XA KB XL HEHRET .

EEIETTIE

TEHCBAEF . (5% (Heading ) E A HAE ( Inside Address ) Bf
M ( Salutation ). 1E3C ( Body ) 559 i& (Complimentary Close ) 1% %
(Signature ) AT RUAT AH, IRFE, KA EH4 ( En
closure ) FIfff 5 ( Postscript ) %,

1 .45 3k (Heading )
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ELaFEEFANBIEEERW A, HOREFERGEA-HT
SR HLEE R B I T, fiTiy . & FEVA 5k S48, W4Tk
K5 HEIERT, Bk HEFIRF STUEMR, 2d/hEIX, —
B R =47. B—THIESHEELR, BITRET AR, B
HARASEL Email #ili, 3 =T RER %, A0 o] BAES 47 HRE
FWBZIE. IS SHEARZEIEY AHILZS 27, [HR 4
HEAZATFEMRZSHH, EFE, TR RSERATH.

2. # At (Inside Address)

BP9 ok 3R WUE A RS FiHLEE , 5158 i AR,
WE N IT R RN A B R TFEREH 2317, HlEA
AN, FERE & AT E AR, Q0 Mr. (Mister 5642) , Miss, Ms, Prof.
(Professor 2 #%), Dr. (Doctor 18 1), President ( X 28 ¥ ), Chancellor
(HFK . EK)%. mRAERGEANWRS AR, TERS
Rif Mr./Ms. , 401 :“Mr./Ms. Dean”,“Mr./Ms. Director”

3. ¥ ( Salutation)

FROFRLAS T sttt —47, HFREHMIRR, REAZRES,
EFEANIBMAES. EERNHZEES . HFRE—DF
BERE, KREH—BRARNT:

(1) k%7 PR, ¥ EMESELW, AHHNE—ITFHEE
XE, .

Dear President James Martins

Dear Professor L. Chiun

Dear Dr. R.W. Nicholas

(2) BBUHLK (B 51192 KA Dear Sir, Dear Sirs &, Dear Sir 8
Madam,

(3) AATEHEH Dear 4%, 10 Dear Mr. Smith, BRARERKZ
] % F# 2 SR AR, 1: Dear Charlie,

4.1IE3 ( Body )

FREXERBHFENER, REEFANERL BHE WA RE

—_— 6 —_—
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%. FXEREPLERERSIERE, BB~ EE, RRZH
pe—17. BfEN, THEAE S, NER.:

(1) BT (Cleamess ): —¥{EH B W —FHE, FHERN, BK
EMW, B, XA LL—-H T

(2) ¥4 (Conciseness ): 7 BIEM, XFKMEHE, RUER
MR EEGERE, AMREEXKE, REFRHE, HiRE¥

By, S RS fA. RSB ALULFHER, FAR
8

R o

(3) #E#H (Correctness ): HERRXEHR, RARE—EMWE
BeR, EREFENIAIC LR LR, AERBREREEX A SR
MOURERERL. B, RItGEREER, nE¥REETACH
4. BEOR AF MR E Rk L 55 S AN HERS . 5351, EEXX
BRI ER, $EEIR.

(4) #L#R (Courtesy ) : BIRTHIBEWRME, AILE, HEMF, E
BTN EAE & A i 2. EEEEREALER,

EEXMARE, a8 #ERUMAEEREE B ANE
FE 15 (Closing Sentence ), fl:

Awaiting your good news. ( A4%4EF)

Looking forward to your early reply. (8% -7 B ®1{%)

Hoping to hear from you soon. (2§ H ®4%)

We await your good news. (#&4F4EF)

I hope to receive your early reply. (4 2§ B K 2]k &9 & A43)

We look forward to your reply at your earliest convenience . ( &% % £
FAEB @ 1E)

5. 5K 1E ( The Complimentary Close )

KFEX—1T, B—NFHKE, FEMES.,

b 55 BIEHFH:

Yours (verv) faithfully,/( Very) Faithfully yours,/Yours truly,/Truly
yours, /Yours (very) sincerely,/(Very) Sincerely yours,



a = RPRBNAYAS

R EH:

Yours respectfully, /Respectfully yours,

G HBRE R AT R —iE4],

MABIERM:

Sincerely yours, /Yours very sincerely, /Yours affectionately, /Yours
ever, /Regards, /Cordially, / Always yours, /Fondly yours,

FERBERH:

Yours, /Ever yours,/Yours affectionately,/Love, /All my love,/Your

ever loving son / daughter / cousin etc./Your affectionate ( or loving ) fa-
ther / mother / sister / brother

6.%4% (Signature)

AERIETE—17, NELEELHCWEF, APEXHT,
BRKEEL EHEMRFAE, FHAEE, EEAZT, HiTHA
AR, LB X7 M &4 FBEAERM &k, .

Yours very truly,
GREEZZ)
Chen Hongmin

7.4 (Enclosure )

WREPERFHMMAHE, TEELLETHHRY “Enc.”
H Encl.”, EEE FME-LBA%E, o

Sincerely yours,

Wang Qiang
Encl. Autobiography
TOEFL Score Report in Duplicate

8.BHE (Postscript )
it 5 — AR IR BEEX P RRSREREREMUA T FE
1§, EEAGES, MREE%E. ERAGE T, BE T AXE
WS EANFRKEE A RBGETSRE % 18 B 7R T,
HRAEME, MEZEZETH, UP.S.5 PSERHE, ..
pu— 8 —
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(1) Sincerely yours,
Jack Luo
Encl. GRE Score Report in Duplicate
P.S. I shall not seek financial support in any form from your in-
stitution
(2) Condially,
Xiao Fet
PS: If you meet Bob, please tell him to write to me. (Hwif
Rsath, HEFELEREFIE,)

BESR R

fEE M AT 5 TR XMGETT AW, 24 it KUY 5
f& LHER AL AR

fEE S AN ES FELL— B FEET THAE,
KEGAMES Wit B TEHHOA LA, A LA NIRSL. 0.

Robin Redgrave

Lincoln Meadows, Apt. 48 Starnp

320 Sterling Street

Lyndon City, TX75212

Mr. Thomas Ireland
American Society of Mechanical Engineering
Educational Services Department
345 Easi 47th Street
New York, NY 10017 - 2393
WA R EANSS Bt EEGEHNEE, EENEXHE
fERRUETE EEH N



