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CHAPTER 1

INTRODUCING ONESELF

To introduce oneself is to give information about oneself.
This information usually includes your name, date and place of
birth, address, phone number, education, work experience, in-
terests and hobbies and languages you speak. In this way you let
others know who you are. You also may ask this information
from others in order to get better acquainted. Often points of
common interest are deliberately mentioned. Sometimes the one
who does the self-introduction concentrates only on one event,
person, place, or experience in order to bring out a certain as-

pect of his life, personality or {eeling.



READING 1

Letters of Self-introduction

You are a Chinese middle school student. Your headmaster
is receiving letters from high school students and collecting
newspaper advertisements from various countries. In those let-
ters and advertisements the writers all introduce themselves to
ask for penpals (friends). Now the headmaster is putting them
up on the school’s bulletin board, or the notice board for you to
choose your pen-pal. Age, sex, or interest may be some of the
things that affect your decision. Look at the letters below and

see which would interest you.

I am a Finnish girl. Tam 15. 1 want to write to a pleasant
Chinese student of English. I also study English at school. What
1 like to do most after class is cook, swim, and collect stamps.

Please write to: Ingrid Kyoto, Box 3832, Helsinki, Finland.

I am a Japanese boy. I am 16 years old. I have English
lessons at school and 1 like them very much. I would like a pen-
pal who is also learning English so we could exchange letters in
English. My hobbies are pop music, football, and coin-
collecting. We can talk about them in our letters. Please write to
me at this address: Yoshiro Fukona, Box 7890, Osaka, Japan.

I am Charlie Smith of the United States. I am a high school
student. We have many subjects in our curriculum, but I like
Chinese best, and I think I am doing pretty well in it. Moreover.
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1 like the Chinese language so much that I practice it even after
class on my own. Now I am looking for a pen pal from China so
that we can write letters in Chinese and perhaps exchange visits
some day.

I love traveling and I hope to see China with my own eyes
some day. Write to me and tell me anything and everything

about your country. I am eager to hear all about it.

WORD FORMATION
Derivations: Noun forming suffixes:

_er/or: a. V-er work-er, teach-er, paint-er, travel-er, hike-er
(hiker), manage-er (manager), wait-er
b. V-or instruct-or, act-or, direct-or
¢. N-er football-er
-ist; a. V-ist type-ist (typist)
b. N-ist reception-is.t
-n/-an/-ian;
a. N-n America-n, Russia-n,Indonesia-n, India-n,Korea-n
-ese: a. N-ese Japan-ese, Nepal-ese
b. N-ese China-ese (Chinese), Burma-ese (Burmese)
~ant/-ent; a. V-ant assist-ant
b. V-ent preside-ent (president)
_man/woman: a. N-man/woman English-man/woman, sales-

man/woman

Exercise 1: Add one of the noun-forming suffixes above to each
of the following words to make a noun derivative. Use your dic-
*« 3




tionary only when necessary.

1. account 2. art 3. sail 4. Australia
5. reside 6. Malaysia 7. build 8. photograph
9. Egypt 10. report 11. read 12. edit
13. mail 14. administrate 15. music 16. Sichuan
’ 17. French 18. Tibet 19. consult  20. attend
Vocabulary

You may find the following words and expressions useful

when introducikag yourself.
Nationality: Chinese, American, British, English (man),
Japanese, Russian, German, etc.

Education ; primary/elementary school, college/university, etc.

Occupation: ( part-time/full-time ) secretary, typist, tutor,
sales-clerk, teacher, instructor, nurse, (shop/ /‘:
laboratory) assistant, copy boy, page, reception- '
ist, etc.

Work experience ; taught, tutored, worked/acted as..., did...

work , worked as. .., etc.

Interests: soccer, American football, tennis, cricket, baseball,

jogging, surfing, cooking, etc.

!

i

Hobbies : stamp-collecting, chess, etc. f

!

Exercise 2: Writing: %

Choose a pen pal from the letters of self-introduction you

E read above and write a reply introducing yourself. Make sure l

Zg that your letter contains nationality, name, sex, age occupation é
i

or education, and also your interests and hobbies. Remember to
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express your wish to be a pen pal.

Now, we will examine a more formal introduction — one

you will need when applying for a position or further schooling.

This is called a resume or c. v. (curriculum vitae).

READING 2

A Resume

(Personal Information) David Huang
12-54 94th Street :
Elmhurst, NY 11373
(718) 867-1588

(Position sought) Computer trainer

(Experience) Community College, computer educa-
tion lab, Sept. 1987 to present. Super-
visor: Dr. Clarence K. Elliot.

Duties include tutoring students in
word processing, using over 40 differ-
ent pieces of software with five major
computer brands. Twenty-eight hours

per week.

Computer Land, Dixon, Georgia:
. 5 .



