55 R 15

Foundations of Business English
(Listening Comprehension)

T KXE




21 HE2EIZERER
BSRBITNAERB(ZERH)

W35 9 i W A

(E=#)

T B MX=
Book II(A)

BlEm TER HER
2 m B

Book III(B)
BlERm RES

FELA ST S L w2



EPEMR B (CIP) BiiE

BHEHREW S . E3IM/BXEER . - AE - FEIMIEHF A S BT,

2003.8

21 L E S E R BT F KIBEW IR REM (FERF)

ISBN 7-80181-068-6

T.d 0% 0. % -8 - R - BE¥ER -8

IV.H319.9

o B R A B B4 CIP B8 4% 77 (2003) 56 028417 &

21 WA 2 E S AP

CEENLMER b e G LRk

MEEERH(SE=M)

% XKXE

P EXINE TR S R SR

(ARHEEBITHAERGSE 28 5)

BRBL 4R EE : 100710

HBiE: 010—64269744 (4B =X)
010—64220120 (RAF )

E-mail : cfertph @ caitec. org. cn

P 4ik : www . cfertph. com

FEBIEI R RITHR R
JE 5 i En Rl T Ep R

787 x 1092 X 16 FF A
9 ENFK 136 FF
20038 A #H 1K
200348 A 55 1 KEIR)
ER ¥ : 5000

ISBN 7-80181-068-6
H-172

EM:16.00 7T




Al

MAETHAEFKGRBEAN, EBFCRAANAI R AN ES
IR, “F kB R AFITEREGIARLS, B R RHEAE
— HRTRARAEZFTFIFTHEERE, RV FAERBR, FTHILE
&, THRALEENEALZR, Bit, v FLEREHN TR,
BRERBTHAKFRZEMNBBEAHM G E,

BREHM, THPEFR REUBAFEOAEARERRALLEL
LtgEHAEREEEHERA,

REXMOFARNE HAABAZERY,

FAER FROZM, WA MADFLEAMM KELRAG S
T4 M, A RFFAEG LT A KT, FEMPHHH R
i—é,i.ﬁﬁ#ii&ﬁﬁﬁiﬂlfﬁ«;a‘iﬁx/ﬁﬁ%%,Eéﬁﬁﬂﬁ#‘i%ﬂa‘éﬁx,
2|,

HFRFER  TARAGLXRG T ALER LM
AXESLIRANG, XL ERAMEET B+ &5 43849 8o A
8, B TARE N A ITRE

i%&%%‘!‘ﬁ,@%&%ﬁixiﬁvﬁa%*%i%,daﬁl‘%&%&
WA 4

EHFPHOELTRLZLA THFARB—ANALSRIAFREA
%%ﬁll%i’h‘,#ﬁW*&%&%‘ii#&é@'}%m*é&%ﬁ’?wmo

BEBHABTHENTER LA TRLES WE TREH A
FR.AEINNEROASE, EHBRAEF N KEHEHIE
2t A BBk Ti%%iﬁ%%)@,iﬂ:ﬁ%}biil‘ﬁ&ﬂia‘iZ:?Ma“i’é‘Jﬁl‘

1



HELABERRAEBEIHTHRERETHS AN, £, KM
FAEARFEREABBERNARAFRECHAM, FFRALARER
FELAEN AHE—-F T E,



CONTENT

Book II(A)

Unit 1 Meeting a Business Partner ets eseces sus eenses ane sos et sas At bas sos senen 3

Unit 2 Welcome Party

Unit 3 Visiting a Factory/a Showroom «++++++ss s sssresreseesnnnananiainns 10
Unit 4 Making Phone Calls +--+:-- - 14
Unit 5 Business Enquiries - 18
Unit 6 On Pl'ice ............................................................... 22
Unit 7 Order - 26
Unit 8 Payment - 30
Test 1 + 33
Unit 9 Shipment + 37
Unit 10  Offer and Counteroffer =+ +«++rceoerererneeeneinns © 41
Unit 11  Signing a Contract = 46
Unit 12 Packing - 51
Unit 13 Insurance - 55
Unit 14 Agency = 60
Unit 15 Claims and Settlement -+ +++ - © 65
Unit 16 Seeing off =70
Test 2 - 74

Book I11(B)

Unlt 1 JOb Advertisement"""“' L R T R E R T T T T T s . 81
Unit 2 Preparation for an Interview - - 85



Unit 3 Self-introduction  +r+=r++== s esresesresrneenisatseisninemesresissesens 89
Unit 4 Job Application «++«++=s+sss e eeeeernrmmmiii i 93
Unit 5 About Family - eereeeeseersmmemmniiniiii i it e e 97
Unit 6 About the Courses ................................................... 100
Unit 7 Characters «=«+++s+eerereemseesiinniieneniiiinensieneie e eeenee e 103
Unit 8  SKills s+t erevreorenrnnenniunteen st eeeneneaaranenieeenerenrencnennnns 106
Test 1 vovreurr ottt ittt 109
Unit 9 Experience «--«++=:«ssssissrrmmetiniiiiieiiiiiiiitinineiienieneneens 1]
Unit 10 Interests and Hobbies «++r+++ersreseeverieieeeniiniiniiiniiiinnnns 115
Unit 11 General Knowledge «+++++++sveeveeersuiiiicriininiiniiniiiiiii 118
Unit 12 Current Topics +++++tstresresnertersiiniiereeniiiiiiiineeenenies 129
Unit 13 Remunerations ++++++tsssereeeneiiiiisiiniiiiie it 124
Unit 14 Questions about the Company  «+++++ -+ s sveevernerenrinieninnin 127
Unit 15  Aspiration after Entering a Company ««::-reeemenenineinniiin 130
Unit 16 Ending an Interview -« «++«««seeenrreriiiiiieeeieneeineeernnsnnnnn. 133
Tt 2 tte ettt e e e e e 137



Book I (A)






Unit 1 Meeting a Business Partner

New Words and Expressions

grocery n. B (JE) resemble v. AL, KL

uniform ¢ . n. £WHEK ,F—EH ; HR

startled a . ff KWz —1RHY  drive along... FEEEH - i€
show sb. the way A3 A %8 (5]) B

Lesson 1

Part A Drills and Functional Expressions

Directions : You will hear some useful expressions. Listen to the tape carefully
and fill in the blanks with the missing words you hear on the tape , then listen
again and check your answers .

1. W: How do you do, Mr. Zhou?
How do you do, Mrs. Anderson.

: It’s very kind of you.

ZTE=EEFE

Not very. I have traveled a lot. In fact, I’ m quite used to business
trips like this.

w
=

=

. Yes, it is. I am at a conference. Unfortunately. I don ’t have time to
look around the city. Next time, perhaps.

: Hello, Mr. Hogan. Please sit down.

Thank you.

4= 9

: How was your trip?



5.

M: Not bad. .
W: Thank you very much for your kind reception and all the hospitable

arrangements.

M:

Part B Dialogue
Directions : Listen to the dialogue and underline the topics they talk about .

1.

N W

weather 2. journey
. company 4. conference
. booking 6. city
. flight 8. luggage

Lesson 2

Part A Passage

Directions : Listen to the passage and decide whether the following statements are
true(T)or false(F).

1.

The speaker and his new boss were often mistaken for each other because

they were dressed alike in white uniforms.  ( )

2. At first the speaker didn’t realize how similar they looked.  ( )

3. One day a woman mistook the manager for him.  ( )
4. They were so much alike that even their mothers made a mistake.
C )
5. The woman was the manager’ s mother. ( )
Part B Story
Directions: Listen to the story and choose the right answers to each of the
questions .

1. What did Pat Hogan do that evening after he missed his partner?

A. Driving home. B. Tried to look for a hotel.
C. Travelling around the country.
4



2. Where did Pat want to stay that night?
A. In the Sun Hotel. B. In his own house.
C. In his partner’s house.
3. Why did Pat stop his car on the road?
A. He saw a hotel.
B. He wanted to ask the way.
C. He saw an old man and wanted to give him a lift.
4. Why didn’t the old man stop Pat when they passed the hotel?
A. He didn’t see the hotel.
B. He forgot to stop Pat.
C. He wanted to get home.
5. How far is the old man’s house from the hotel?

A. Nine miles. B. Twelve miles. C. Twenty-one miles.

Part C Dictation
Directions : You will hear five sentences. Listen carefully , repeat the sentences ,

listen again and write down the sentences. Then listen for the third time and

check your answers .

1. I've heard your company. This time 1’d it
with my own eyes.

2. The purpose of my present here is to the possibility
of doing business you.

3. Itis for us to familiarize with the

business terms .

4. I would like to buy of your goods if your price is
5. It is certain that trade relations will be through
talks.



Unit 2 Welcome Party

New Words and Expressions

mention n. v. X, E| be delighted to... TR X Hu 8- -+
attendant n. f#M, AR5 B  look forward to (doing)sth. By (i) S
cuisine n. [ H ,FE () marvelous a. TFIHEH, HEFH

farewell party &5 FIE S  cocktail n. EIE cooperation n. A1
servant n. f## ,{PA  decidedly ad. BB i, BB Hb IR P itb

tray n. &, /A picnicker n. FFEH pickle n. X, HRK
potato chip . F /i desert n. FAUL , B  weary a. FHEN

Lesson 1

Part A Drills and Fuctional Expressions
Directions :  Listen to the dialogue and fill in the blanks with the words you hear

on the tape .

Mrs. Rogers:
Mr. Baker:
Mrs. Rogers:
Mr. Baker:

Mrs. Rogers:

Good morning, Mr. Baker?
Oh, good morning, Mrs. Rogers?

Is your room and enough?

Yes, very good. I like it very much. One thing I would like

to is that some of the here can

speak English and they are very and offer
service.

I'm glad you find the service . I'm here to

extend an . Our manager has sent me here to

a pleasure of your at a dinner party



Mr. Baker:

Mrs. Rogers:

Mr. Baker:
Mrs. Rogers:

Mr. Baker:

Mrs. Rogers:
Mr. Baker:
Mrs. Rogers:
Mr. Baker:

this evening.

How nice of him to me! I shall be

to come.

There will be a few other at the party. I'm sure
you will meeting them.

It’s always a for me to meet new friends.

It’s going to be a Chinese dinner. You will try some real

Chinese this time.

I’'ll look to it. What time will the dinner
be?

I’ll call for you at seven

I’1l be you at 7.

See you this evening.

Goodbye till then.

Part B Dictation
Directions : Listen to the tape and fill in the blanks with the words you hear on

the tape , and then check your answers .

1.

: Well, that was a marvelous meal. Thank you very much.

: I’m glad you liked it. Will you have some tea?

===

: Thank you for a lovely day. I really enjoyed it. It was very kind of you

to invite us.

= =

I can’t believe the time has come to say goodbye. I am not really sure

I have to leave.

. We’ll miss

you.

4. M: Thank you for coming along tonight.

W: Don’t mention it.

=

: It was the least that we could do.



W: I’ 1l always remember you for it.
5. Good evening, my friends. Welcome to the cocktail. We'd like to make
you feel at home and enjoy our food. Now let me propose a toast.
. Cheers!

Lesson 2

Part A Dialogue

Directions : Listen to the dialogue and decide whether the following statements
are true (T)or false (F).

1. Ms. Lee invited Mr. Easter to have a business dinner. ( )

2. They were going to talk about productions.  ( )

3. Mr. Easter is attending a meeting next week.  ( )

4. Firstly, Ms. Lee suggested the time on Monday. ( )

5. At last, they had fixed the date for lunch on Thursday.  ( )

Part B Passage (Enjoying Dinner with Friends)
Directions: Listen to the passage and choose the best answer to each of the
Jollowing questions .
1. What do Americans like to do?
A. To invite friends to dinner at hotels.
B. To invite friends to some homes.
C. To spend an evening with friends in the countryside .
D. To entertain friends at home with food and drinks.
2. Why do most Americans prefer informal parties?
A. Because they cannot afford formal ones.
B. Because they have no servants to help them.
C. Because their houses are too small to hold formal dinner parties .
D. Because it takes them too much time to prepare formal parties.
3. Where do guests sit and eat at informal dinners?
A. At a table in the dinning room.
8



B. In the living room.
C. Wherever they like.
D. Both A and B.
4. According to the passage, what do people SELDOM have for a picnic?
A. Cooked food.

B. Cold food.
C. Hot food.
D. Fruit.

5. Why is a picnic said to be a more enjoyable form of entertainment?
A. Because the whole family can have it together.
B. Because a dessert is served.
C. Because people can be closer to nature.
D

. Because a baseball game is arranged after it.

Part C Dictation

Directions : You will hear five sentences . Listen carefully and fill in the missing
words you hear on the tape .

1. We rarely guests to . We usually give

dinner in a

2. You shouldn’ t be if you invite a and his

to dinner and only the man shows up.

3. It’s for businesswomen to and to

entertain on their own.

4. In my country it is to discuss unless

introduces the topics.

5. In the Middle East, you have to to business in

public to it is not a bribe.



Unit 3 Visiting a Factory/a Showr

New Words and Expressions

textile n. i85 article n. Wt glance v. AH—F

competition n., T catalogue n. H3E advertising n. | &

means n. FB source n. ¥, AL available o. FI1R B M, AT A K
manufacturer n. HER fair o. YK, DK

essential a. M) respect n. HH

Basic Structures

1. Would you like to have a look at our showroom?

2. You may be interested in only some of the items.

3. I'll get you some catalogues tomorrow .

Lesson 1

Part A Functional Expressions

Directions : The following are some useful expressions for visiting a factory or a
showroom . Listen carefully and write down the missing words .

1. M: Would you please tell us something about your factory?

: Yes.

2.

: How many washing machines can this factory turn out per month?

w

M

W

M

w
0

3. : May I know its production capacity?

1



