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PREFACE

Accounting frequently offers the qualified person' an
opportunity to moveahead quickly in today’s business world.
Indeed, many of the heads of large corporations throughout
the world have advanced to their positions from the ac-
counting department. The accountancy is a base of the man-
agement. Managers generally relies on the expert knowledge
and experience of accountants to cope with the increasingly
complex problems of the operation.

Accounting is a basic and vital element in every modern
business. It records the past growth or decline of the
business. Careful analysis of these results and trends may
suggest the ways in which the business may grow in the fu-
ture. Expansion or reorganization should not be planned
without the proper analysis of the accounting information,
and new products and the campaigns to advertise and sell
them should not be launched without the help of accounting
expertise.
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Accounting is one of the fastest growing fields in the
modern world. Earlier accounting procedures were simple in
comparison with modern methods. The simple bookkeeping
procedures of a hundred years ago have been replaced in
. many cases by the data—processing of modern computer.
The controt of the fiscal affairs of an organization must be as
scientific as possible in order to be effective.
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In the past, a bookkeeper kept the books of accounts
for an organization. the present—day accountant’s job de-
veloped from the bookkeeper’s.job. Today, a share distinc-
tion is made between the relatively unchanged work per-
formed by a bookkeeper and the more sophisticated duties
of the accountant. The bookkeeper simply enters data in fi-
nancial record books, the accountant must understand the
entire system of records so that he or she can analyze and in-
terpret business transactions. To explain the difference brief-
ly, the accountant sets up a bookkeeping system and inter-
preis the date in it, where as the bookkeeper performs the
routine work of recording figures in the books. Because in-
terpretation of the figures is such an important part of the
accountant’ s function, accounting has often been described
as an art. ‘
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The field of accounting is divided into three broad divi-
sions; public, private and governmental. A certified public
accountant, or CPA, as the term is usually abbreviated, must
pass a series of examinations, after which he or she receives a
certificate. In the United States, the certification examina-
tions are prepared and administered by the American Insti-
tute of Certified Public Accountanis. The various states or
other major governmental jurisdictions set additional quali-
fications for residence. experience. and so on. The British
equivalent of a CPA is called a chartered accountant.
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Public accounting consists largely of auditing and tax
services. An audit is a review of the financial records of an
orgamzatlon It is usually performed at fixed intervals of
ﬁmc—perhaps quarterly, semiannally. or annually. And as
the tax laws have grown increasingly complex, not only ¢or-
pdrations but also individuals have had to utilize the services
of accountants in preparing their tax forms and calculating
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their tax liability. Business enterprises, government agencies,
and nonprofit organizations all employ public accountants

either regularly or on a part—time basis.
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All branches of government employ accountants. In the
United States, this includes federal. state, and local govern-
ments. In addition, government—owned corporations in the
United States and in many other countries have accountants
on their staffs. All of these accoutants, like those in private
industry, work on a salary basis.
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Nonprofit organizations are of course in business for
some purpose other than making money. They include
cultural organizations like symphony orchestras or operas
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socigties, charitable organizations. religious groups, or cor-
porate—owned research organizations. Although they are
limited in the manner in which they can raise and spend their
funds, they usually benefit from special provisions in tax
laws.
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- Private accountants, also called executive or administra-
tive accountants, handle the financial records of a business.
Like those who work for the government or nonprofit organ-
izations, they are salaried rather than paid a fee. Those who
‘work for inanufacturing concerns are sometimes called in-
dustrial accountants. Some large corporating employ hun-
dred of employees in their accounting offices.
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The chief accounting officer of a company is the con-
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