AFTTHFENNEIXS AT

JAESE I [ Ei4
ELhBse e

Aok = &
A% mxm

B

o E ki




RFTHNER AT A

VRSO AL

Bk £ 4
At @ A BlE4

A 4 % B &

=



AR

FHHRAFEEHFLRNBMRE, 3822 51 h 365
BONEEL SIS EHUSEPBEN S, ik T 22 ALK, TR
SRRMUFIET &2, RlpmiE, 285K 784, B854 Windows
2000 LM%, #0450 Word 2000 AL, 5 =#4 4 Excel 2000
EHLEE, HVIE84 4 PowerPoint 2000 FHLSEH, 557 35454 Internet |
PLSER, SE7SE04H4 FrontPage 2000 FHLER, S-LE5 % FHZ%ESE.

FAS A BB S SR B S B, AT fE N S
R T B SR A B U R 2 BT EHUK TP A8 R I B okt .

BBERRE (CIP) #iE

TR RSB AR 5. — LT BREHIRAE, 2004
CREF I HHLEREEE M) '

ISBN 7-03-012324-7

Loat.. LA, O BFiFEsl—Sk—mSes— 5
IV. TP3-33

T EE A E B CIP $EHF (2003) 2 091520 B

Rugpak: FEFK /fiesih & %
PR SER/ #H&iL CEME

L I N 1
b5 4 ML 6%
WP E L 92100717
http:// www .sciencep.com

w4 % 4 7 A
FREMBALRRIT  BHHEBELY

*

004 F1R%E — M FF&: 787X1092 1/16
2004 5 1 HE—KEIB  BI5k: 18
EN¥L: 1—6 000 FH: 418000

EM: 24.00 7T (KA HM7.00 7T

UG EN R B, At e (BE))



Il

Rl

BAERERHARN CELRE, (tEVESTFSHSRERMM HBES, MM 21
HAEFEATEVWHESEE AL, HEIERSRIAEER. FRZEAE DRI
WG S, MHSRAREHE SFRNEEA NS, Eik, gt EHEmEE,
FEERE F—FHEH, EEERIIATH—MEEZLS.

THEVUNHE—TTTEEER, HEEME — AR RNRIRRE, 8%
WP N ERSERE, ESITFRANER. Ak, RIIRETEARL, &85 K%
7 #85r, H—#B5FA Windows 2000 EHLSLL, 3 _#04 Word 2000 EAHLSKE, H=AF
4y X Excel 2000 _EHLLL, ZADYER4 4 PowerPoint 2000 EHLSELS, 28 L EE4r 4 Internet
MRS, BN A FrontPage 2000 LHLSER, F-EHD I LV IE, UL
4F o

WREAR Y SZVE R PR E %A 5 B RERB 2R R, AT
BE XM T 22 35, NERMNEFRTET S ZH . SRIENA S ZERERE
MR —¥AL, BMERMEARATEREN. TRHE (BERESR). REEE
AR B ESR, AEBMEE TR, BHS— EHEIMSE, M5 —ehk
BB REFRIRCR .

HEFLEY T, 2H T EHSA ST E, T EEH Windows 2000, Word 2000 A Excel 2000
X3ANMBAMGELG . Hh, B EAEE, emEJH.

AHHERAEFENTENIRESNAZRNZMEINLRRES. P, B—H2rHE
MARE, BoHoHELEBRE, FNBIHEIRERE, FABTHEFERT,
HA&BSHAMLKRE. A BHRE, BRITR. 85257 EVIRRREMTTFE. &
MmABRE TERGEREGH. KXHE. BT, BHRR, BEP. Bk, kE®E.
KR B, fifkcA. #11%., £ PHBALKBIEREIFER, ARAERITHEER
BUER -

AT A RRHENEFA RS, LA HEZSBLTES BRIREIEFE T THE
XRRIRD. e, BMEBEET ABRES B, IR RR ORI

APREZXRITRHREBH, EdETEEKEER, AHZAERER, BIET
KiEHRIE

% &
2002 £ 5 B THUME T Tk 6%



gg_grﬁ.} Windows 2000 _t*ng;gﬁ ............................................................... 1
'QSB@# Windows 2000 %4;*%1/[5 ............................................................ 1
SEIS T B FRFISIEERIE oeere e 16
SCES TS CPSHITEAR Y BEME (=) ceeeererreneine s 28
SEESP  “SHITAT” HRAE () eeceereererneniii s 42

¥ —#R4 Word 2000 ERLIEEE eerrrrrrianir s e 59
igﬁﬁ Word 2000 %zkgéﬂ; ............................................................... 59
gggﬁﬁ Word )‘Cﬁ:ETE{/F ........................................................................ 68
LI Word FTENE B G SR FTE o eorerseeeseserserinninninnin ettt 80
SZIS I\ Word FEMEERAE e vererresrnre e ettt e 89
SCUS L, Word [IEEZRIAE <+ cersrv e rmreer sttt st s e 105

%Eﬁﬂﬁ Excel 2000 _tm'ggﬁ .................................................................. 118
SEI -+ Excel BL FBAGHIEIME  coveereernrmmisinenimmuiiisnnieiinann, 118
I —  Excel TG TAETEERIE  coreeererreererssrerimnnninin e 128
ST TAEREREGRHEGITED corveeverrsrrerem e 139
;%1—3 Excel ﬁﬁ%ﬂ%%‘f%%@ ................................................ 148

%g_g %Bﬁ' PowerPoint 2000 _t*ﬂ_%gﬁ- ......................................................... 158
%gﬁf g %‘H/F PowerPoint 2000 @,{%j@ﬁ% ............................................. 158
gggﬁ—[{ﬁ }35(59% PowerPoint 2000 @ZT"\')Z*I% ............................................. 172

%ﬁ%{gﬁ Internet _tm’;gﬁ ..................................................................... 184
SRS 175 Internet LN 31 by (A R T T PR P PP PRI PR TR EPRIT R 184
9\:%{,{:‘ Mﬁi{ﬂ%%&ﬁ‘ﬂfﬂ% ............................................................ 197
¥%+/\ Outlook Express B{J{E}Zﬂ ...................................................... 205
SIS I BT PYAET coeeeereerreermrse it e 212
TR IR BIE G EATHL weeereererrerrersrrmsrnsenien e iaan 214

FEREVS FrontPage 2000 ot L R PR P TSR LR T R LR ST E R REP R LR AL 218

T FrontPageZOOOﬁﬁ“WJﬁ e S A £
I S FrontPage2000i§iJr[ﬂﬁ (7)) eeerrscrsccriessnitsianesasssaesssiiane 337

EHERG LHLGESIE reoorveresermrernioiiiiiiiiiiiiitiiiiiiiin e 238
B 1 “HBHISTHERE” BT AL wreerreersersensersessesseesanenceansensesannens 258
Biis% 1.1 E;k .............................................................................. 258
M3 1.2 BHERHLRI D IRTEE (30%) seereerrrrrecrseeii.. 258

M 1.3 _EALEE IR ER AT ERTEE (T0%) ceeeererererresesiiciieiiac 261



iv PR ST

MR 2 “HACACER RERRRGEREEIRIT v eeee264

"%_‘Jﬁ ﬁﬁﬁ{*%* ........................................................................ 264
BUE LZRIMMEIRS |G (ArGoSoft Mail Server)  «seeesesseereniinicniens 264
W ERINR RS HIE G ceevrerrerreettitnniiiic e s 266
%Efé‘ ﬁj\}:ﬁf ........................................................................... 270
MR 3 “HEH SRR SBIEEIHRE S SHE vvrreerrerremmrminen oo 272
Bt 3.1 &]Uiﬁ%ﬁ ........................................................................ 272
My 3.2 @l@*ﬂ%#i‘%ﬂ .................................................................. 277

E%%%Iﬁﬁ .......................................................................................... 281



&4y Windows 2000 #1328

26—  Windows 2000 A ¥ 4E

THEN

@ B& Windows 2000 IR ShFLRH .

@ %42 Windows 2000 i FF2 FE 15 .

® #48 Windows 2000 ff] “Freh” 4. £, X8, F0O. HEENMESENE
Ptk

@ BEE-MNFRMANGRRERNOFE.

® %48 Windows 2000 (¥ B 4E .

TERNR
— . FHLE 3 Windows 2000

TIFVHENRE, HENEE ARG, WREE T Windows 2000 IERSZ, BH
B3 A Windows 2000 J33hFEF, BEi5eRUsE, HBLME 1.1 Bt Windows 2000 L.

. Hzenitcom 7.7 T X




2 TP EE R TR,

Z . Windows 2000 #3& H

SLEH Windows 2000 SIERSE, MZEXMMTHMMARFASN, AEELE
“TR” L KA I, B RHBE 12 FRE “ X Windows” %14
HE. AEREIEN FRORIPH “EHRE", VLR XXX “HHL” R “BH 4 M
.

2 Al Windows

@ BRHENRHA? ;
3 EXT =
{iH Administrator :

S5

'ﬂﬁlimﬁ!,www

Bl 12 “3PA Windows” XTiEHE

BRI DI BT .

@ “VEW XXX”: SETARER LA SZUEINEF 86, URA—AH ke
ERAEN. LRCHSERS S OEREN, TR N — SR A E i
B, ATLLEFE LT, MR/GLL “Administrator” IKS %57, LIIRBOW o &ML 5
FrI 5 R AR

@ “XHL”: BT, BH Windows 2000, &HHEHL.

® “EFRBI”: FEWMAREFEZNTEN, BRI Windows 2000 BZ%. %4
RER T HENR LR, BEREGXERN, WLI%ER %%,

@ “FR" KPRE, HEHNNBENERNED, DURHEET. —BREKaE
AE R o BB R A8 LI AT LA B TR

ZLNAEBRRBT S XN
E“mmmzmoﬂﬁT,TuﬁiﬁﬁEme%mm%ﬂﬁ XL kAT ULE
AR &% .
1. B3R AR

BSINRREF, BEAUT LM,

JriE—: Bt “THR” 4, FFF CTFER” R, BEARIREBE B I,
B BT TRE, WE 13 Fin. NPRBFTESTHNARRE, FEERRTS
AR N AR L, W0“ Internet Explorer”, a7 AR /258, BT J2 2 Internet Explorer.



HF—¥4r Windows 2000 L% 3

FE: WRAE Windows 2000 SE_ERE T M ARFWERREHIRER, W
“Internet Explorer” (W 1.4). MEERH RizféBE B L, NERirxe, e

Wit MiFZER, BIWE
1T B P P A

| 45 DIBNORE * T R
Bl 1.4 Xd5 “Internet Explorer” B%EIA]E {T %M AEFE
TB=: BRREHBE “Th” #4.L, adBna8, BHBuE 1.5 Fral

PREERE, Wik “RREEE”, £ “RRETER” FOFRAFESTHNARTX
. M BARER WA E 3 2N AR



4 AL SE B

Trend PC-cillin 98

ARFERR @
NRHFARL ©

An]| 8 5 & A

B15 “IFhR” RERE

FEWN: 4R TR EERGUER BT ML T BT MEE, WA 16
Fim. FEXAEPMAZSTHNARFOBRENGE, Bt “HE” %48, B2
CAREAVAE) s i

B 1.6 “iBfT” XifHE

2. AW AR

KANARFPRELE R —NNAHRFNET, EFFUT LA E:

FE—: B RAXAXHNHER.

® WHNARFEORRARLER.

@ FHRERAPH “XA” .

@ % At+F4 DGR, WAIXHNARF.

FHEZ: BREON X7 RAXANARRF. XTF “RA” A% 0 s
R, BRAIATULEER S “XM” A% <M.

HES: BELEHRBCHANAER. ST —SHIRHEEARERF (Flinket g
AWM SAEREERBEXAKMNHAER, "TECREAW T HEEILaTxH. # cul
+Alt+Del &5, FBETR “Windows Z42” X5, Bl “EHEER” ¥4, &
7~ “Windows fEHEHB” 0, 7 “NHAER” R P RBEXAVNEER, &
JEd “HRAEF” RHET,

W, REREHME

£ Windows 2000 ', 1R ZHERBELRERTHE, RE - MEEENERNR



B84 Windows 2000 _FHLELK 5

&SR, FBTHPARERE. W 1.1 BiR, & Windows 2000 5 _EHEF |3 & R
BFRRERNR, APTUEEE 8T B, HEm BT, g5, ¥
A WBR. HEFIE8RE,

1. Bired #5555 H5)

S B EAR AT AR T E S, EEBIAERNTENME. BEFER:
KBRS ETRBSINER L, RELBABHHRG, BirtaBERs), 8
EH B B IT RAR BT,

AT RS R M7 AR SR B ERR . FEER: R LAERRLR,
B LA R R, W 1.7 Fim. EF “HAIERE7 S0, BIUETEs, At
BHFIT A,

17 SERER S

2. HEBRE

S RAESE LA RN IR ARG AR, LA R R S R
AE 1.8 FRTLVEN, EERE LB, TLRHRERERR . ER
EREER B P “HE” M, WMBHT—4%8, WE 1.8 Fir, MhikEgel
BEERRE,

ER@ L
BEHREAR
e B S

B8 “HE” FiRe



6 THEL AR SRR
3. BiEEL

HABAAREETEEAMER, #h— %8, W 1.9 Pin, NPk &
27 SR, BTN FHURREEER, HAREREER, KRS De &%
BICFRBRIE, MABERRE, HEIEGUAERESL.

TEHRGERE bR Ea | BIA—PERE, BB

i, W LR H EHRA

g, Mk

AT R4
“Efwd” §
) B 47 4% X
-

B 19 FIFtESER TN “Edi” RHENLEBF
4. MIRE R

MEX~BEFAEERGREELT L, THILHR. TiER: HERAREET
EMBROET, e %GR Del 8, I “BAEET MR " SHEE, W 110
Fim, Wi “BAE” HAUE M. 5—For RS LA, fER
REER AR “BIR” HREA T,

B 110 “BRAREES RMIBR” XHEHE

R MR AR, TR R ERHAR, £HROREL SRS M
B%” &I, BPRTKE EAE.

i, R REHRE

1. AR$E bRty X

Windows 2000 SSFH F7E “TFeR” REM “FBFE” A aIBErmkiE s,
BN FERHRT CAWINNT\System32 H FEHHIHE BT calcexe 75 “FFH8” M



#—4 Windows 2000 EHIZEE 7

i) “RER” AU RET N, W TSRET:
© B “TFEE” 4, %% RE” RS, R “RE” FREFH MEEE
MFHEE” @4, FREET “EHFENFHEERRE" XEE, Wl 111w,

2] x|

B L1 “fESRATFHRS R WiEE

@ ®#& “BA” AW, WHE 112 Fr. B HBN7 8, BEER “AIgR
7 WEHE, W 113 .

@ £ “HRAMENMLE” IAETRARCEFHBEMIFS calcexe, WA
i “HIE” BT W MHEMERE I E KR, WRIAFRALT Windows 2000

B 112 “B%” R



8 WEHCEE RN

1.13 “@iaedhiz=" IHEHE

RERFET, WAHEEERXREMERRBAXHS. BT iIFHEBEF cacexe i T
Windows 2000 M1 RZ H&+, FiBl, RENEHXHALETR.

@ i “F—5” B4, FRER SERERIXER” SHERE, EXHEFIERF
WE BE” Xk, mBEFERTLRTG “FEXAR” B —DMERXHEE, RE
By “F—3” &4, BEER “EHFREFRE” XEHE, wE 1.14 Fir.

kPR RS

E114 “BEEERE” WEE

® % “BARREFTANLHR” XIFEFMA—DEIEHELER THER”, RE
By “SER” SRHREE “EFEMITARERE” MIEE, B e Hd.

PAERER “TFR” KR “BF” AhRRamE, KU EIRIRES R i H
&7 KB, RHe@ElET “HHE” BF.

2. BRFLELBRBFX

B AR RS T EERZNRET A, BN —AE, Wl 115 Fr, A P@EHE
WA EHE, WBL “Ead” N, Wl 116 fin. MAFERK, HiEEERIT




H—4+  Windows 2000 _HHLZLL 9

SEPREL

TESEAE ity B AT
b

AL A
]

fEMAF 2T

B 116 “Eg” HifHE

3. AE#R MBS X

WREMER TR SERADHSEATH, REE “THR” RePARFaRAGEM
BRESCRTN, RIGEHHKSEETRT ‘PR < UMk 2R AR,

flin. EMERETEHCIRK “THER” A, RBEESG TN B, EE HER
®I, RERRGFGRRE “BF” RRTK RS B, BREERHNRAPE
FMER” w4, E BIASCHERBR” XMEET, R R RERTTUUMER ‘TR
FHTH,

AN A=k X

& O & Windows 2000 N HRFEITHFERE, EBEHEORMHERBRERIEE.
meE 1.17 s, RR—A “HRETHE” F0. MEORBEERM .

FE—: BUNARFE AL LAKERRERTR. ARRERAGNAERFE
Oz bfar “EHRe” BiR, HEEs, miE 117 fix. EFEARRER, A1
HIBATHPLA A 4 .

Fk—: i RARREERR AT 0L AR MR R



10 THEHL AR S B

| AR IR

f BB L, ik (- @ IRD "i"
e : ‘ ® i
o Lo et ﬁ SCHE g‘l | “” a2 e Ak e
o sxee i ¢
TSR = ml]
‘x XEE  avrs [ el
-y A =
g a0 g WEE  aee HEe Iol_| B e L
i 3.5 &kg ( )
| ¥ = g | (e = S
SR ifﬂﬁiﬁ L!1 ) l !_1 ,_! ﬁ
a1 "ﬁﬁg Jﬁiﬁ ) | #PS2000 zxi CONFIG. SYS
T b )
o B8 FL48IE . . J adiliei
B . ==
le Internet Explor | ‘Ej i
& B e || PDOS.DEF  SCANDISK LOG ‘J;l
| .‘J »
AR On 3 AR CTRAfS 4 3 Bk %

A7 “REEHER TO

ANEE WA T3, HEONBRELZESR:

1. BahF©o

AT R “Bah” ®I, REERABHBAE OMFEE L, HTEA
ERAERMBEHTIZEINMERRARFLR, AREOBEREENiIE.

2. WHAHD

BRI BETFO 4 NAME AR, BAREHHEN— NSk, 4R
BB s BAR, o] AR BORERGE /N ORI A A RARTest B3]
HOLMERAER, EHSETRELAR AT KR, HNERERGLERBAR, £4
sl RATR AT AR B/ DA B Y RARTRET B s B O _ LiE S FIgER, &
WEFH ETFRAF KR, WHEERFEAZBAE, 87/5HE3h RAR sk el USO8/
HFOMRE.

3. AT

RS Bk I, MR B Bk s Bl w
DB KEHRIARE (HEBRBAMME D, ATHELHR.

4. BMLE 2

REAERHIR AN “B/ML” B9, SRHEOA LAY “BuMe” 4 S
O EPgE DR B MERT, FHER7E Windows REEAFIPREE L.

5. LREH

EEHSEE R SRR B, RPHFOL LA <rR” wa B s
& IR R E FRRE




#—#4  Windows 2000 L Hlz4g 11

6. AMFT
BRI R M7 WM, RAdE s B <X wa it
Alt+F4 A&, WA KHANARFED.

7. BehFHER

® axwn+eEagsstn P wa FobnnanTRS—7.

@ mHwn+Eagsif bi Wl 24 FohpaEn g —1T.

® #gatworEaRs4tn Bl 29, Fosnnan FEgRs.
@ EgpmwOnrEERHE& I B 5, Fodrnanisss.
® M LHEE O R EEREA LRSI, W0 R H AR T RGEEE.
© W FHEshE O R EEREE LRk, o 0P A R AR .
@ ERONKPRHE LR ERSE, TUEARETO+HEROAZ.

. AEERE

HEEMEOREX AR, TEMNANEHERERE.
1. B3h5AHAEIE

SHERNXHMRESE O —F. BIXIER, ATRGIRERE, REE3NEW;
ERHRHEHE, ATRGRERARN <M ” i Bl . nRRAURHEE P A B
THRMANBRIER, WERd “Bie” RAEB X EE, FlHd “BH” REEH.

2. AxTEAEM LR A A

F RART LMERZEHERE N & MRz M. HEAREENIFENRFRRZ
B3, AZ Tab BUMNARA TN LB FRIGFE#3), ALk Shift+Tab 4 &4 LA
HMRPBFES). SR3E—NEIN, ERABSHE—NMERE. N TFE&RLEHE
TFTREFRIGEFERAS, TLAEER Alt+ T R4k 7 58 Rk 3 sl AT A R B 3% 50

FER—AETF, WTMER ETHABRAL T LRERBINERIE.

3. #BFRAF

FEHEERE S NET RN, ARRRGTEETENRS, RETFZRTE. L
T S AA R AR FR I KR k. 4% Tab §REL Shift+Tab 8, FBLEIEB T
R L, RERELAT R, BATUITFHARRMER £, Bk, S8R m-EERTL
KAA-FMRENR, B Cul+Tab AERKITH F—EBE, ¥ Crl+Shift+Tab
HARITH E—ETE,

4. *AET A RBYFEHA AT 34

O AMEEPBFRERCET DMK “HBY” KE, HYH ISR ER
FIEBE, R EERFEEE R . RdiEErarawnspxd Il



