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Open the window, picase.
Open the window, will / would / could you ?

I want you to open the window.

I would like you tc open the window.

You should | ought to / have to / must / had beiter open thic window.
Can / Could you cpen the window?

Will / Would you please open the window ?

Do you mind opening the window ?

Would you mind opening the window ?

I wonder if you would open the window .

1 wonder if you could / might open the windc: .
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UNIT 1 GREETING PEOPLE, MAKING INTRODUCTIONS,
SAYING GOOD-BYE

I. Greeting People )

Greetings are words of welcome. They are the first words that we say on seeing someone we
know. By greeting someone, we acknowledge his or her presence and express respect. We can do
this in an informal or a formal way.

1. :Informal Greetings

"These forms are used in encounters between people who know one another or who share similar

Positions (e.g. classmates and colleagues). Many of these are exchanges ‘using fixed expressions
(that is, words which are always used in the same way).

For example, if two friends meet they could say: .
Tim: Hil Dan: Hi, Tim?!
How are you * Not bad.
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How are you doing # OK. -
How’s it going? Fine.
How’ve you been ? All right. .
" What's new ? 7+ Not much.
What’s happening? " Nothing much. "
What’s up P* Nothing special. ~
(1) Two classmates greet each other in class.
Rita: Hi, Mark! How are you doing? L
Mark: . Not so good. I've got a bad cold. e . -
Rita: Yeah*, a lot of people:haveicelds. 'It’s this crazy weather — cold ofie ‘minute and
hot the next¥*, .
(2) Two classmates meet after the summer vacation. St YR E
Cindy: Hi, Grace! How have you been ?¢ -
Grace: OK, What’s new® wwith. you? . - R T T BRI PRI Wt &
QE.&; .ZQEnm special right now. I took a course in .upnmzwmo m:» summag, though*¥¥, It =
*  Yeah=Yes. ! : P LM -
** ... one minute and ... the next=now ... now ... ; {E°—g= Lo, —2 )", R
*** though=however: BIid, fF" W&, AL M.
"
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was fun!

2.

Formal Greetings

These expressions are used when grecting somconc who is older, or to whon we wish to show
tw) >

special respect.  They are also used with strangers or with people we don’t know vary well,

A clerk in a drugstore might greet a customer in this way, and receive these FESPOnSes:
Clerk: Hello, Mr. (Mrs./Miss/Dr.) Smith?. Customer: Hello.

(or) Good morning (aftcrnoon/ Good morning (
cvening), Mr. (Mrs./ Miss/ Dr.)

Smith.
(or) Heilo, six?. ‘
(or) How arc you? Fine, thank you. (and you ?]
(3) In a bank. ,
Teller: Good morning?, sir. How are you ?
Customer: Fine, thank vou. And you?
Teller: Finc.
Custonter: T'd like o deposit this check.
(4) In a classroom.

Professor:  Hello, Mrs. Brown. ldow arc you?
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Mrs. Brown: Good afterncon, Profsssor Reese. I'm fine, thanks.
(9) In an office,
Secretary: Good morning, Mr. Edwards.
Mr. Edwards: Good morning, Ralph'. How are you ?
Secretary: Fine, thank you.

3. Summing Up

Appropriate Responses
For cach situation below, choose the most appropriate greeting or response. Be prepared to explain
the reason for your choice,
Example: You sce a friend on the bms. She says, “How’s it going ?”  You respond:
a) Nothing much. (This would be a response to “What’s new ?’)
b) OK. (This would be a very appropriate response.)
¢) Good afternoon. (This would be an appropriate response to “Hello,” or “Good
- afternoen.” It would be too formal here,)
1) You arrive in class and greet your teacher,
a) What’s up?
b) Good morning,
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c) How’s it going ? , _ . - : :
2) You pass a man on the street whom you have met only once at a party. He says, “Hello. How
are you ?” You respond:
a) Terrible. My wife is angry with me.
b) Not much.
c) Fine, thanks, And you?
3) You run into a former classmate. She says, “Hi! How have you been ?” You respond:
a) Not much lately.
b) Pretty good.
c) Nothing much.
II. Making Introductions

VR L “
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We introduce vno?o who don’t _Sos omor other, and 3 we introduce o:an?nm to people who
don’t _Soi us. We can Qo this in a moHE& way or in an 5%2.5.& way.

1. Informal Hnﬂcmcnmosm

These forms are used in situations that do not require a high degree of formality. Such situ-
ations usually involve persons in similar positions (e. g. two students, two colleagues). Shak-
ing hand is not always carried out in informal situations but you may shake hands if you like, Do

* 10 -



