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UNIT 1 Meeting at the Airport

CAErY
LS Joeet® ()
R e e D O o N P,

A: Excuse me, but | think you are Mr. Bro-
wn.

B: Yes. Are you Mr. Li's secretary?

A: Yes, sir. Nice to meet you. Mr. Li ask-
ed me to come here in his place to
pick you up. My name is Anne.

B: Thank you very much.

A: Do you need to get back your lugga-
ge?

B: No, | don’t. I’ve only brought a brie-
fcase here.

A: Mr. Brown. Our car is out in the park-
ing lot.

B: Oh. | see. Thank you.

A: My pleasure. By the way, did you ha-
ve a pleasant flight?

B: Yes, |did.

AR, WRIEZ R EIE?

B: B8, IRBZREMBIB?
A B8, R ABEBREMFTRE
UBBHREE, RIUZR.

B. AR RE .
A EBREHOTEFG?

B A, BRBT—TANE,

A THRAK L , BRI INEME BeYS
9o

B.OR,BIE S, HEIN,

A TBES, INEO—T , MViE
fAtRIS?
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A: | think you are Mr. Tailor.

B: Yes.

A: Welcome to New York. | am here to
meet you. Our manager Mr. Li asked
me to say hello to you.

B: Thank you.

A: Did you have a nice trip?

B: Yes, | did.

DIALOGUE

A: Excuse me, but are you Mr. Chen
from the international Trading Corp?
B: Yes, | am David Chen.
A: Allow me to introduce myself. My na-
me is Lin Fang. | am the secretary
of Mr. Smith. | am here to meet you.
B: Glad to meet you.
A: Me too. Did you have a nice flight?
B: Yes, the service was very good.
A:| am glad to hear that! Our car is out
in the parking lot. Shall we go, then?
B: Yes, thank you very much.
A: You are welcome. This way, please.

DIBLOGUE @
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UNIT 2 Booking a Room
RIRE

DIRLOGYE

A: The Guangzhou Hotel. What can t do
for you?

B: Yes, | am calling from Shanghai. I'd
like to book a double room from tom-
orrow for 3 days, please.

A: OK. Can | have your name, please?

B: Chen Li.

A: A double room for 3 days. And your
telephone number?

B: My telephone number is 85441428,
please.

A: That’s all. Thank you and you are
welcome fo our hotel.

LBLOGYE @

A: Queli Hotel, good moming. What
can | do for you?

B: Good moming, I'd like to reserve a
room, for the second of Oclober,
please.

A: The second of October?

A INIEE, B ABERERED
f9?

B: EH. HALE, ABIJ—TWA
BE,MBHEAHE 3 X

A BH), BERTTOEE?
B.[5¥,
A AR, K, ERIEEESHE?

B. MOVBIS SIS 2 85441428,

A B, WER, WIDXIBIERIIE
Bo

A DG BRI, BHAZERR
#RD09?

B.E LB MBI —B+E_88
BE.

A+ET"H?

®wE %0



B: Yes, please.
A: And how long will you be staying?

B: Four nights.

A: So from the second to the sixth of

October?

B: That" s right.

A: What kind of room would you like, a

single or a double?

B: Double, please.

A: A double room. May | have your na-

me, please?

B: Wang Jun.

A: A double room from the second to the

sixth of October.

B: Thank you very much.

A: That’' s all- right. We look forward to
seeing you. Good-bye.

B: Good-bye.

¢

A: Reservations. What can | do for you?

B: I’'m calling from Nanijing. Id like to
book a single room with bath for Mr.
Wilson on the 5th and 6th of June.

A: Just a minute, please... Yes, you can
book him a suite on the 5th and 6th.
What did you say the name is?

B: Mr. Robert Wilson.

A: And who’ s making the reservation,

P> ® ¥ W

. DIRLOGUE @
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please?

B: His secretary, Miss Li Juan.

A: How will he be paying?

B: His company will pay.

A: Which company?

B: The Microsoft Company.

A: You know, the company is in another
country, so you’ll have to send us a
deposit. Is the company willing fo pay
adll the expenses?

B: Yes, of course.

A: Then could you send us a deposit of
$ 200 to cover the room plus other
expenses?

B: Certainly, we'll send a check right
away.

A: Thank you, Miss Li.

B: That' s all right, good-bye.

~ UNIT3 Reservations

DIBLOBUE @

A: Good morning, Beijing Hotel, Lili
speaking. May | help you?

B: Good moming, lili. This is Wang Lin
of Beijing Trading Company. We need
to arrange a banquet for Friday after-

B UE0 15, T8,

A BRI RRIB?

G 0= 07AN=IENE /38

A-BTRE?

B AT,

A TRE, XTRIEINE,ATEUR
NRER—BH\BE. NIRE
RBRXINEAE?

B. B, SRR o
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TIBRHE LB ENEE, 505?
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CHALOBUE @

A

nbon for celebrating the 50th anniver-
sary of the establishment of our com-
pany.

A: All right, Mr. Wang. How many peo-

ple are you planning to invite and how
much would you like to spend per pe-
rson?

: t’s about 200 people and we’d like

1o spend no more than 200 yuan per
person.

(The telephone is ringing. } Hi, Peace
Restaurant. Can | help you?

Yes, 1'd like to book a table for two
for this weekend, March 28th.

: What fime would you like your table?
: At 7: 30 on Friday evening.
: Fine! 1* |l reserve a table for two at

7: 30 pm. And what is it going fo be,
Chinese food or Western food?

: Western.
A: Moy 1 have your name please, Miss?
: Please book it under the name of Mr.

Wilson. By the way, is there any
chance of a table by the window?

: |1 see. But since we have received

many bookings, | can’t guarontee
anything. Please be assured that
we’ |l try our best, Miss. | hope you'll

B,

A BN, ERE. RITEBESD
ABANFTRIEZDER?

B: X£9200 T A, B IBBARS
1 200 7T,

A: BIBIRT ) ES ARS8
LEEEERIG?
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DIRLOGYE @

understand.

1do, but | appreciate it if it could be
arranged.

: 1'H fry my best. So, it"s Mr. Wilson,
a table for two on this Friday evening.
It' s Westem food and the guests are
coming at 7: 30. OK?

That' s right.

. Thank you for calling us. Good-bye.

: Good-bye.

A: Hello. This is the ‘Taste Garden’ .

Hello. Can 1 book a table for Satur-
day?

: Certainly. How many of you are
coming and what time would you like
your table?

Ten. We’d like the table at seven on
Saturday evening.

A. Your name, Miss?

) -2

Lin Juan, the secretary of Shanghai
international Trading Corporation.

: Miss Lin, we’ Il keep the fable for you
until 7:20. You know it’ s always busy
on the weekend.

It's all right. Thank you. Good-bye.

: Good-bye.

B QJLUEM  REELH, RBEA,

A BERIBIL T BRAELE,
ALk CHRMARL, BARHE
% ,7.30 3, w037

B. 26,
A BRHET T REBIS, B
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A 058 X ER KRS .
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UNIT 4 RECEPTION |
BHi(—)

OBLOGUE HHE 1

A: Hello, Jack! What are you doing AB8 AT, MAEXBEUTA?
here?

B: | have an appointment with your man- | B. XS ISLBE TS,
ager.
A: How is your family? AARNRANEARE?

B: They are fine. Will 1 have to wait long? | B. BEISHY, RESRIKHEL?

A: No, my manager should be able to | A. >R, F{ 12 B M7 RAR T8 IR

see you in a minute.

DIALOGUE @

: A: Good moming, Mr. Green. How are | A.#I35  BMsa, EROB?
you?

B: Fine, thank you. |’ ve an appointiment | B.{R{3, 88, BSTLBEHALEEFT
with Mr. Smith. IR,

A: Oh, Mr. Smith is waiting for you. I'll |A. IR, PBATSCEFESRR, RS
inform him that you’ re here. (infemal IRADESR T . (IR&R)SPBBHT AL,

call) Mr. Smith, Mr. Green is here. BHRELEFE T,

C: Please let him in. C.iE4H R

A:Yes. Mr. Green (tum fo the visitor) A B8Y, BMTE (BROEGE ) EiH
please go right in. 02,

B: Thank you. B3,




A: Nice to meet you again. Come in,
please. Let me take your coat.

B: Thanks.

A: Sit down, please. Did you have any
trouble on your way?

B: No, your direction was quite right.

A: How long did it toke?

B: Only half an hour.

A: Would you ike some tea?

B: Yes, please, I'd like some.

A: Mikk or sugar?

B: No, only teq please.

A: Here you are.

B: Thanks.

DIALOGYE @

A: Good moming. Ms. Zhang, I’d like to
see Mr. Qu.

B: How are you, Mr. Chen? Do you
have an appointment with Mr. Qu?

A:1I’m afraid not. Is there any way |

could get in his schedule at such short
natice?

A REMBRIIE, Eo RS
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B. il
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urgent?

A: Yes, it's a very urgent matier.

B: All right. Let me see if he is free.
Would you wait for a moment,
please?... Mr. Qu can see you Now.
Would you come this way, please?

A: Thank you very much.

A: Good afternoon, Miss Chen.

B: Good dfternoon, Mr. Black. Haven't
seen you for a long time. Can | help
you?

A: Can | see Mr. Zhang, your manager
now?

B: Let me see if he is free. Would you
please sit down and wait for a few
moment?

B A Al right.

B: [To Mr. Zhang on his exiention} Mr.
Black wanis to see you. .. All right.

to see you in a few minutes.
A: Thanks a fot, Miss Chen.

DIBSLOGYE @

{To Mr. Black) The manager will come
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