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Unit 1 Pleased to Meet You

1. Reading

1.1

1.2

1.3

1.4

1.5

New Words and Proper Names

pleasure /'pleza(r), 'plei-/ n. &%, MR
Wilson Company /'wilsan 'kampony/ B /R4 &)

Dialogue
A: How do you do, Mr White? I'm Wang Hai from Wilson Company.

B: How do you do, Mr Wang? It's very kind of you to come to meet me.

A: It's a pleasure.

New Words and Proper Names

business /'bizmis/ n. R, =& FHF
trip /trip/ n.  FRAT
Tokyo /'tavkjou, 'tokjio/ HE

Dialogue
A: Hi, Miss Young.
B: Hi, glad to see you back. How was your business trip to Tokyo?

A: Everything was right. How were you those days?
B: Good. Thank you.

Notes
1) How do you do?  R&F!

X RPIR W e A RE . EREEDRRE How do you do?
2) It’s very kind of you to come to meet me. ¥RFELERKF T o

It’s kind /nice/ good of you to do sth. ¢ 77 Jy RHCE S0 F R B 89 FiE
3) It’s a pleasure. HBPBRE.
XR AT B B R AT R 3 R R e B iR, 8 L89 BB My plea-
sure./You are welcome.
4) Hi! K& R '
XREOERE AN EEE, —RATHREXRFS, YT Hello,
5) How were you those days? HR46H FIREAH?
How are you?  {RIFNG? F Seif] ol X 77 3T 60 B 91838, — AR v 3% B A48 LK
%, i ;: How are you?  Fine, thank you./How are you?  Not too bad,
1



thank you. 2 {61 [7] % & . How are you doing? /How are you getting on? /
How is everything going? /How is everything?

2. Listening
2.1 New Words and Proper Names

Clive Baker /klav 'betka(r)/ FEER- IR
Mary Tree /'meor: tri/  HFi-fF 8

2.2 Listen to the dialogue and answer the following questions.

1) What words does the man use to greet the lady?

2) What is the man’s answer to her greeting?

3) What is the lady’s name?

4) What is the man’s name?

2.3 New Words and Proper Names

Bob /bob/ %)
Charles /tfalz/ /R
fair /fea(r)/ a. MYHY; NIEW

2.4 Listen to the dialogue and then fill in the missing words.
A: Hello, Bob.
B: 1) , Charles. 2) 3) 4) 5) again.
A: 6) the business?
B: Pretty 7) , 8)

2.5 New Words and Proper Names

Nola /'navle/ EHI

2.6 Listen to the dialogue and answer the following questions.
1) How does the man greet Nola?
a. b.

2) What is Nola’s answer to his greeting?

3) How is everything with the man?




Unit 2 Could You Introduce ...?

1. Reading

1.1

1.2

1.3

1.4

1.5

New Words and Proper Names

graduate /'greedjuert/ v. Hlk

finance /fa'neens, fi'nens/ n. WE ;&R
economics /itke'nomiks/ n. BFF
export /'ekspoit/ a. HOK; n. HO
deal /dill/ v. hER; XA

Reading Passage
My name’s Li Wei. I graduated from Shanghai University of Finance and Eco-
nomics. Now I'm working in M.P. Company. I am in charge of Export Sales De-

partment. Every day I deal with a lot of problems. I'm really busy, but I like the
job very much.

New Words and Proper Names

colleague /'koli:g/ n. F[HF
Mark /mak/ B

Dialogue

. Charles, I'd like to introduce my colleague Mr Mark to you.
: OK, Tom.

: Charles, this is my colleague Mr Mark.

: Glad to meet you, Mr Mark.

: This is my friend Charles.

. Nice to meet you.

O» % > >

Notes

1) I am in charge of Export Sales Department. & #3% ti D& &
bein charge of B H“HF", “HWE", WM. My aunt is in charge of a day

nursery.
2) I deal with a lot of problems. RALIRiF A8,
deal with R “4b3”, “X3 41", BM. He is too young to deal with the situa-

tion.
3) I'd like to introduce my colleague Mr Mark to you. RELHRNBRYEF
B,
I'd like = I should like; I would like [I'd like to B —FPFHIRIXL, BN
3



4) ... this is my colleague Mr Mark. ... XEHRPEFEL T,
FEAER AN B H— A8, WA Thisis ... 9FE,

2. Listening
2.1 New Words and Proper Names

Henry Clark /'henri 'klack/ ¥ %]« 5ehrse

2.2 Listen to the dialogue and answer the following questions.
1) Who works in 3M Company?

2) Who works in M. P. Company?

3) Who said “pleased to meet you”?

2.3 New Words and Proper Names

person /'pasan/ n. A A
manager / 'mendza(r)/ n. %3
Carter /'kaita(r)/ F%F
Thompson /'tompsan/ HER

2.4 Listen to the dialogue and then decide whether each statement is true or false. Write

T in the blank if the statement is true. Write F if the statement is false.

1) John asks to be introduced to Mr Carter.

2) _ Mr Blake is a sales manager.

3) _ Mr Carter is a sales manager, too.

4)  John is the manager of Thompson’s Company.

2.5 New Words and Proper Names

service /'savis/ n. BR%
profit /'profit/ n. F|i#d
Roger /'rodza(r)/ ®R
Jane /dzemn/ &

2.6 Listen to the dialogue and then complete the following statements.
1) Rogerisa . He has just started

2) Jane works in the

3) Roger works in




1. Reading

Unit 3 People and Company

1.1 New Words and Proper Names

cycle /'satkal/ v. WHITHE

relax /ri'leks/ v. B

competitor /kom'petite/ n. BWHEH
design /di'zain/ v. &it

jazz /dzez/ n. BLH%

rock /rok/ n. fRE%

1.2 Dialogue

A:
B:

> wrE

FrF>

How do you spend your morning?

Well, my day begins with breakfast: coffee and a little bread and butter. I don’t

read the newspaper. Then I cycle to work.

: You go to work by bicycle?

Yes, it’s very relaxing. It takes me about half an hour.

: Do you get time to relax during the day? To go out for a meal, for example?

Not always. When we are very busy, we eat in the office.

: Do you go out to the shops to see your competitor’s designs?

: No, I don’t. Maybe that’s surprising, but I never go into a clothes shop. When

I'm at home, 1 sometimes try clothes on in front of the mirror, and that helps

me a lot in my work.

. And what about your evenings?

I love going out in the evenings.

: Where do you go?

To jazz or rock concerts, or to dinner with friends.

1.3 New Words and Proper Names

electronic /ulek'tronik/ a. B FH]

publish /'pablif/ v. W ZAT

division /di'vizen/ n. B4 EI1]

software /'softwea/ n.

president /'prezidont/ n. E%3E, B&

Olaf Olafsson /'sulof 'sulnfson/ BALFK - BR KK

novel /'noval/ n. /i




Sony HR(LH)
Iceland /'aisland/ K5

1.4 Reading Passage

Sony Electronic Publishing is a division of Sony. It makes video games and
software. The president of the division is only 30 years old. And his name is Olaf
Olafsson.

In his free time, Olafsson writes novels and short stories. In his native country, Ice-
land, his books are bestsellers. Olafsson is a busy man. He works long hours, and he trav-
els all over the world for Sony. So how does he find time to write?

“I usually write for an hour or two every evening,” he says. “And at week-

ends, | often write for eighteen hours, alone, in my apartment.”

1.5 Notes:
1) What about your evenings?  IR{RBE b /B4 Fig?
What about ... 7 B HFERERBGMEIHEE. BAH: B4R (e, B4

#3)7 )4 . What about a cup of coffee? /What about your holiday?

2. Listening
2.1 New Words and Proper Names

interview /'mtoviu/ n. & v. &N, K15
designer /di'zama/ n. &I

suppose /sa'pavz/ v. FERE

fashion /'fzefon/ n. B3

boutique /bu'tik/ n. BTERE

Paris /'pens/ B

French /frent]/ a. #%EH; n. EEA
France /framns/ %E

Catherine /'kee®rin/ BB

2.2 Listen
James has an interview with a businessman. He is phoning Sally about his interview.

Please listen 1o the phone call and answer the questions.
1) Where is James?

2) What'’s the first name of the person whom James interviews?

3) What’s her job?




2.3

2.4

4) What's the name of her company?

5) What nationality is she?

New Words and Proper Names

personnel /paisa'nel/ n.  ANHH(ERIT)
flight /flait/ n. “K47;HEHL

position /pa'zifon/ n. {LE

Gordon /'godn/ X%

Listen

It’s Mr Gordon'’s first day at TCL. He is meeting Mark Lee, the personnel manag-

er. Listen carefully and complete the dialogue.

L.

CoOror 9

O or o

Mr Gordon, 1) ? I'm Mark Lee, Personnel Manager.
2) to TCL.

: Thank you.

3) a good 4) 7

: Yes, 5) . It was a long flight, but I slept for 6)
: And 7) happy with your 8) ?

: Yes, it’s very comfortable and it’s 9) position.

I'm 10) to 11) . 12) a

coffee before we start?

: 13) ___, thank you. I had a cup of coffee 14)

So, 15) visit to China?

: Yes, it is.

Well, I16) a nice stay.

: Thank you very much. I’m 17) I'll 18)

here.



1. Reading

Unit 4 Preparing a Trip

1.1 New Words and Proper Names

expensive /1ks'pensiv/ a. TEEREZH, BHEY
depend /di'pend/ v. KE

budget /'badzit/ n. THE

avenue /'®vinju/ n. K&

guide /gaid/ n. FW, 58

subway /'sabwer/ n. HigE

cab /kaeb/ n. HHE%E

Rockefeller /'rokifelo/ & 52 3EH)

1.2 Dialogue

WP ® ox) > W m P rE e E P

= >

: Frank, could you tell me something about New York?

: Sure. What would you like to know?

: Is it expensive?

: It all depends. What is your budget?

: $300 a day. How much is a hotel room?

. Between $150 and $250. How long are you going to stay there?
: Four. '

: Where are you working?

: At the Rockefeller Center — 5th Avenue and 51st Street. Are there any hotels

in that part?

: Of course. But Rockefeller Center is a business center. It’s not very interesting

at night.

. Where can I find a list of hotels? Is there a guide?
: There are several. I'll lend you one.
: What about getting around?

: Don’t use the subway. It’s not very safe or clean. There are lots of yellow cabs.

They are not very expensive.

: Thanks for your help.

: It’s a pleasure.

1.3 New Words and Proper Names

representative / repri'zentativ/ n. R&E, HEA
electrical /1'lektrikal/ a. HH




equipment /1'kwipmont/ n. ®&

plastics /'pleestiks, 'plastiks/ n.  ¥¥L, BB 5
forthcoming /fo:0'kamip, 'folkamin/ «. BREEIRH
range /reind3/ n. — &%

convenient /kon'vinjont/ «. HER

South East Asia ZREL

Maxwell FHr$H

1.4 Reading Passage

Jim Maxwell is a representative of an electrical equipment company. He is
planning a trip to South East Asia to visit some customers there. He wants to visit
Leefung Plastics Ltd, whose head office is in Hong Kong. Here is a letter he wrote

to make appointments.

12th June, 1998

Dear sirs,
I'm now planning my forthcoming trip to South East Asia and
I would be very pleased if we could meet to discuss the new range
of products. I hope to be in Hong Kong between August 12—13.
Would it be convenient to visit you on August 12 at 11:00 a.m.?

I look forward to your reply.

Yours faithfully,

Jim Maxwell
Technical Sales

1.5 Notes:
1) It depends. XN (BEHRTE). HETHA That depends,
. “Are you going?” “That depends.”
2) get around SEBN, HIT
3) subway HiEK, BIFEERIEH underground,

2. Listening
2.1 New Words and Proper Names

book /buk/ v. TIE
departure /di'paitfa/ n. B, HE
include /in'klud/ v. 1%




fax /feks/ n. (RH
confirm /kan'faxm/ v. #iA
Holiday Inn {R H /5
Simpson ¥E#H

2.2 Listen

Jane Simpson phones the Holiday Inn to book a room. Listen and write down the in-
formation Jane gives the receptionist and also the information Jane gets from the re-
ceptionist.

Name of the hotel:

Name of the guest:

Room:

Dates: From To
Price: $ .
Fax No. :

2.3 New Words and Proper Names

airline /'ealain/ n. METAFE

reserve /ri'zav/ v.  TE

coach /kautf/ n. FHHULH - SHE

luggage /'lagid3z/ n. 4T

allowance /o'lavens/ n. PR#R L
CAAC Civil Aviation Administration of China HEEHi

2.4 Listen
Zhou Jian is going to New York to attend a business meeting. This is his first trip
abroad. He’s now at an airline booking office. Listen to the dialogue between Mr

Zhou and the clerk at the booking office and then answer the questions.
1) When is he leaving for New York?

2) What plane is he going to take?

3) What's the cost of a return ticket?

4) What's the luggage allowance?

5) When should he confirm his reservation?

10



1. Reading

Unit 5 Away on a Business Trip

1.1 New Words and Proper Names

document /'dokjument/ n. S, IEH
Enid Bell /'i:nid bel/ R &- 11/R

Kathy /'ke0r/ 2175

Bristol /'bristl/  # BELETHG/R (EEE DM
Heathrow /'higrav/ #H BB HL

1.2 Dialogue

Enid Bell works in Paris. She has a meeting in Bristol this afterncon. Now she is

confirming her travel arrangements with her secretary Kathy.

A

: Yes, Ms Bell. You're flying to London Heathrow on a BA {flight 346.
: What time am I leaving?

: At 9:30, arriving in London at 10;15.

@ W=

>

Hello, Kathy. Are my travel documents ready for the trip to Bristol?

: And is someone meeting me at the airport?

: No, you’re going on to Bristol by train. You need to take a taxi from the airport

to London Paddington Station, then the eleven o’clock train to Bristol.

: Is there enough time? My meeting in Bristol is at 2 o’clock in the afternoon.

: It’s OK. The train arrives at 13:20 and the place you're visiting is close to the

station.

: That’s fine, then.

1.3 New Words and Proper Names

organize /'ogonaiz/ v. ZHE

fabulous /'feebjules/ a. BE KA U EEH
colonial /ka'lounisl/ a. FHEHLK)

sparkle /'spakl/ v. [N

supplement /'sapliment/ n. %

Mayan /'maron, 'majen/ a. ISHER;EHEAM
Mexico /'meksikou/ 2P EF

Spanish /'spenmif/ «. TEHFHY

Caribbean / kaeri'bion/ TN#EIHL 1§
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