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ABC Corporation
128 Sunny Drive
San Altos, MA11281
U.S A

Dear Sirs: (To whom it may concern)

Re. x x x x

Your esteemed company name and address were re-
comended by the Chamber of Commerce, New York. They refer
)L/Jous E}A‘s one of the most reliable manufacturers of x x x x in

We shall be much obliged if you may send us your latest
catalog concerning the above mentioned product and its price list
based on F. 0. B(C. |.F or C&F} as well as your terms for pay-
ment. Thank you and we are looking forward to your reply soon.

Truly yours,

\ -/
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