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Lesson 1

Introductions | @

1
WILLIAM:
TONY:

WILLIAM!

2

BARBARA:

TONY:
BARBARA:

TONY:
BARBARA!

3

TONY:
BARBARA!
TONY:

BARBARA!:

TONY:

Quercio?

Yes. Q-U-E-R-C-I-O.
Quercio. %
Oh yes, here it is. :

Excuse me.

Are you Tony Quercio?

Yes I am.

Are you here

for the American Library
Association Conference?

Yes. | 3rccas’efar g il KA 6%
My name’s Barbara Seaton.

You’re Barbara Seaton!
Yes!

Barbara Seaton,

of the New York Library?
Tony Quercio,

Waison’s Bookstores?
Yes.
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4
TONY: How do you do?
BARBARA: How do you do?
It’s nice to meet you finally.
TONY: Nice to meet you.

5
WILLIAM: [’m sorry.
TONY: That’s all right.

- WILLIAM: Mr. Quercio.
% Room 412.
TONY: 412.
Great.

wiLLiaAM: Carl?
Room 412, please.

TS gy

z 6
5
| 4 y TONY:  Well, I’ll talk to you later, Barbara.
BARBARA: Of course.

L

Bye now.
WILLIAM: And welcome to Boston!
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7 = Numbers

0 zero 10 ten 20 twenty 100 a hundred

1 one 11 eleven 21 twenty-one 101 a hundred and one

2 two 12 twelve 32 thirty-two 211 two hundred and eleven

3 three 13 thirteen 43 forty-three 322 three hundred and twenty-two

4 four 14 fourteen 54 fifty-four 433 four hundred and thirty-three

5 five 15 fifteen 65 sixty-five 544 five hundred and forty-four

6 six 16 sixteen 76 seventy-six 655 six hundred and fifty-five

7 seven 17 seventeen 87 eighty-seven 766 seven hundred and Sixty-six

8 eight 18 eighteen 98 ninety-eight 877 eight hundred and seventy-seven
9 nine 19 nineteen 99 ninety-nine 988 nine hundred and eighty-eight

8 = How do you do? 10 = The alphabet

WILLIAM:&{1 I?me s Wﬂhaf};- Aa Bb Cc Dd Ee Ff Gg
o at’s yczurTnameQ. . Hh Ii Jj Kk L1 Mm
TONY: y name’s Tony Quercio. Nn Oo Pp Qq Rr Ss Tt Uu

wiLLIAM: How do you do?
Vv Ww Xx Yy Z
ToNY:  How do you do? v Ww ax Yy oz

Nice to meet you.

9 = How old are you?

wiLLIaM: Hello. How old are you?

cHILD: ['m 8 years old. =
How old are you? T

WILLIAM: I'm 34. i E



11 = What’s your name?
How do you spell it?

WILLIAM:

BARBARA:
WILLIAM:

BARBARA!:
WILLIAM:

BARBARA:
WILLIAM:

BARBARA:
WILLIAM:

BARBARA!:

What'’s your name
please?

It’s Barbara Seaton.
What’s your first
name?

It’s Barbara.

How do you spell
Barbara?
B-A-R-B-A-R-A.
What’s your last
name?

It’s Seaton.

How do you spell
Seaton?
S-E-A-T-O-N.

Lesson 1

12 am, is and are

FULL FORMS AND CONTRACTIONS

L./ 1]
CFR R NN

I’m Barbara.

My name’s Barbara.
What’s your name?

FULL FORM

I am Barbara.

My name is Barbara.
What is your name?

NEGATIVES

FULL FORM
I am not Tony.
My name is not Tony.

CONTRACTION

I’m not Tony.

My name’s not Tony.
Or: My name isn’t Tony.

STATEMENTS AND YES/NO QUESTIONS

STATEMENT
You are Tony.
Your name is Tony.

YES/NO QUESTION
Are you Tony?
Is your name Tony?

YES/NO QUESTIONS AND SHORT ANSWERS

YES/NO ANSWER
Yes, I am.
No, I’'m not.

YES/NO QUESTION
Are you Tony Quercio?

WHAT-QUESTION AND ANSWER

ANSWER
Tony.
Or: It’s Tony Quercio.

WHAT-QUESTION
What is your name?
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Introductions |l ==

ANNE:  Dean, meet Sharon Solaye.
She’s our concierge.
Dean is our college intern
for the summer.
SHARON: Nice to meet you, Dean.
DEAN:  Hello.
Goodbye.
SHARON: Bye bye.

2

ANNE: William, this is Dean Johnson.
He’s the new intern.
Dean, William.

WILLIAM: Hi, Dean.
Welcome to the ...

DEAN:  Nice to meet you.

3
ANNE:  Heisn’t here.
sIMON:  Hello. What’s all this?
ANNE:  There you are.
Meet our new intern.
DEAN: My name’s Dean Johnson.
siMON:  I'm Simon Wilkinson,
manager of the restaurant.
How do you do?
pEAN:  How do you do?




SIMON:

KEVIN:

DEAN:

KEVIN:

DEAN:

KEVIN:

ANNE:
DEAN:

That’s Kevin.

He’s our bartender.

Kev! This is Dean.

Hi.

Hi.

Are you new?

Yeah, I'm the new intern.
Have you met everybody?

Dean?

Well, see you later ...
I’m sorry,

what’s your name again?

P,

Lesson 2
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6 The simple present form of the verb be

AFFIRMATIVE: FULL FORMS AND

NEGATIVE: FULL FORMS AND

CONTRACTED FORMS CONTRACTED FORMS

I am — I'm I am not — I’'m not

You are — You're Youarenot — You’'re not/You aren’t
Dean is = He is — He’s He is not — He’s not/He isn’t
Anne is = She is — She’s She is not — She’s not/She isn’t
The hotel is = It is — It’s It is not — It’s not/It isn’t
Dean and I are = We are — We're We are not — We’re not/We aren’t
Anne and you are = You are — You're Youare not — You’re not/You aren’t
Dean and Anne are = They are — They’re Theyarenot — They’re not/They aren’t

7 = This is Anne ...

| 3

This is Dean Johnson.

She is our general manager.

This is Simon Wilkinson.
He’s our restaurant manager.

This is Sharon Solaye.
She’s our concierge.

A

This is Kevin Michaels.
He’s our bartender.

8

I

w

Meet Carl and Peter.
They are our porters.

He is our college intern.

8 = Introductions

wiLLIAM: Tony, meet Anne Holland.
She’s our general manager.
Tony Quercio, Anne
Holland.

TOoNY:  How do you do?

ANNE:  How do you do?

wiLLIAM: Tony, this is Anne.
She’s our general manager.
Tony’s a salesman.

TONY:  Hi!

ANNE:  Hi!



Lesson 2

9 =1 Subject pronouns and possessive adjectives

SUBJECT POSSESSIVE
PRONOUNS ADIJECTIVES EXAMPLES

I my I’'m Dean. My name is Dean.
g you your You’re William. Your name is William.
=2 he his He’s a bartender. His name is Kevin.
é she her She’s a concierge. Her name is Sharon.
it its It’s (=It is) our cat. Its name is Sam.
2 we our We’re porters. Our names are Carl and Peter.
& you your You’re porters. Your names are Ca;l and Peter.
= they their They’re porters. Their names are Carl and Peter.

10 = Who'’s the man on the left?

ANNE: Look at these photos.
BARBARA: Hm.
Who’s the man on the left?
ANNE: That’s Dean Johnson.
BARBARA: How do you spell his first name?
ANNE; D-E-A-N.
BARBARA: Thanks.
And how do you spell his last
name?
ANNE: J-O-H-N-S-O-N.
BARBARA: What does he do?

Dean Johnson Sharon Solaye Kevin Michaels ANNE: He's an intern.
the man the woman the man

on the left in the middle  on the right

20 31 27

an intern a concierge a bartender
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Job description =

1

ANNE:

DEAN:
ANNE:
DEAN:

ANNE:
DEAN:
ANNE:

DEAN:
ANNE:

Come in Dean.
Please sit down.
Thanks.

Now we can go over your job description.

Sure.

Can you use a word processor, Dean?
Yes, I can.

Other computer programs?
Databases?

Spreadsheets?

[ can work with computers very well.
Good.




