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Text A  What’s in a Textbook?

Warming-up questions:

1. Which English textbook is the most helpful to you?
2. How are textbooks usually arranged?

3. How can you make the best use of a textbook?

Reading for skill mastery:

One of the most important tools of m
learning you use in college is the textbook.
Another is your teacher. The best aid to
good learning, however, is your own will
to learn.

A textbook is a tool that helps you to
acquire knowledge about a particular subject. Like any other tool,
a textbook is useful only if you know how to use it. You will

have to make use of textbooks in almost every college subject
you study, so it is wise to know how to make the best use of
them.

There are certain things you can do that will help you make
better use of textbooks. You can begin by carefully examining
each of your books to see what it contains and how it should be
used. If possible, you should become familiar with the textbook

~1~



before you have to use. it in class.

You should be aware of these parts of a textbook:

Be sure you understand the title. If it contains words that are
new to you, check their meanings. A subtitle is like an extension
that adds a bit more to the title. Not all textbooks have subtitles,
however. '

The table of contents is placed in the front of the book,
whose function is to identify what the book contains. Look at the
table of contents in your textbooks. You will see an overview of
the subjects covered in the book.

The index is usually found in the back of the book. The
index is presented in alphabetical order, with each index entry
being on a separate topic. The entry word is followed by the
numbers of the pages that contain information about or
references to this topic.

The glossary is a list of words that relate to the particular
topic of the book, which is alphabetized and can be used to check
the way certain words are used when they relate to reading.

A bibliography is a list of books on a particular topic. It will
enable you to read more about any subject that is of special
interest to you.

You might have noticed that some textbooks have a preface.
A preface is the same as an introduction, and it tells you three
things: why the book was written, what the book is about, and the
best way to use the book. If you have not so far read the preface
to this book, you should do so when you finish this article. It will
help you to use this book correctly.

Almost all textbooks are made up of chapters. When you
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