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- BRRICREER

Text A
decent 2. 1% 1 5 IE 3 40
[lourizh . R E, (R R
affect v, fEm
survive . LHFEF
reveal . il 7% B on
undertake . AR AT B
free +-of LB
have the conlidence of BSOELM G
have confidence in 1 fa it
b likely o aJ fl <=
be 10 GRS R
be on good terms WK A% &0 B A i eF
tzke++into account L LEW
care ahout EDEREE
be made up of 0 R, HY B
Text B
eouipy . aE EE
sensible a. GHEEEMN. YN
promotion . I WA 218
get through LD Bt LBt
make a list of g g )
in case tthat) a
on somenne’s part HENFERS L
in hand e RITPM.FERAER
At an end Ly
—. BEEBEHENY
Text A

1. so =-thag =
(1) a0 Fa. fad, that 3| S RBIFMN, T nH - E T,
t.g- He was injured so badly that he had to go 10 hospital. {45 int > 5, QiF
1



BERWAT.
@) HsofiTan, TANHFEFAEE,
e.g. So badly was he injured that he had to go to hospital.

. as if =as though 1§ I L RIEN 4], /AR “BUF---7, 87 ATBESAE B IHNE

% o

e.g. He speaks English as if / as though he were an Englishman. {8 8% EXFHEHE
BHA.
He treated her as if he were her father. fR{§50 AR HE AT Ffr i,

Text B

- SHiAEGE B

e.g. ---a list of all the examinations you have passed, denoting subjects and credits, ++-

. (1) might/may-+have + ZhiR#}id £ 4118, BRI R EF W EEMFR .
e.g. You may already have supplied these details. {R#1IFE ZEM T X LBIEHMNH
8. '
He may/might have come yesterday. LiffifEXET .
(2) may/might +ZEIRE , BRI RAERH RN TR E EHRD,
e.g. He may/might come today (tomorrow). #LiF {4 K (BHFK)¥E,
(3) must AFRFEEHHM, AAFEEA T ,must + have + BHA#Y T £ 418, FR
HEREMBRE EHN.
e.g. It must have rained yesterday because the ground is wet. FEREE TR T.HB %
WERBH,
Her father thought that she must have met a fairy. M4ACZE AN H E6 =l
T.
(4) must + BHiEFEE, U FRSRESHERNE SHED .
e.g. You must be hungry after the long walk. K ERBEHREEHRR.
(5) can AW, T HEEMFBER S,
e.g. You can not be hungry because you have just had lunch. RIfEid 4845, f & A
iR
RCHEAER
Text A
. When the founders of the United States::-why they were {reeing themselves of British
rule,
The Declaration of Independence ({I% 3 EH F )) was written by Thomas Jefferson, and
adopted on July 4,1776.
The American founder believed that+:-unless---of other peoples.

=The American founders thought that they could free themselves from British rule only
on the condition that they won the confidence of other peoples.

(1) unless (conj. )=if-»not FER. &I ;MR F,BiEE B &

2



e.g. You will fail unless you work harder. fREREME H1,. HE&XW.
Unless bad weather stops me, I go for a walk every day. REZFHTH XS .1
BRBHEHE, '
(2) have the confidence of =win the confidence of BRI ¥ AWE L
e. g. He had the confidence of his parents at last. & F{EMAGLFHEET . .
Have you had the confidence of your friends? {fib{f Rl ZHfE 45 TG 7
3. No company, government agency, -can flourish +**think of it.
=Not any company, government agency, ---can not develop well and be successful, un-
less it pays attention to what the people think of it.
(1) agency n. {4 B &b
e.g. He found a job through an employment agency. i3 af BR k41 48 B4R €0 T — {5
THE.
Not all travel agencies are reliable. ¥ FHEMKITHEETES.
(2) flourish w.
@ (business) ¥
e.g. His business is flourishing. fih 94 832K,
@ (plants) 8, ¥k
e. g. Very few plants will flourish without water. ¥ H K, B FH Y £ E %
B.
) ZAaheRETe FHRUEESHATESNRMXI.
O eNEEAERAER.
none of + 42 1 ,neither of + £ 1if,no+ 4 7 M H it 75 £ 17 . &0 : nothing, none, no-
body, neither, never, nor, neither:--nor.
e.g- None of us were present when the accident tock place. S ¥ ¥ & £at R I1H
— P ANEG,
No one is allowed to drive along that road from May to July. WH B #l-£ A
AAFHAGERERAE.
DEABFEERRANER.
every*-not = not every A B &
both-not = not both R - #---
all'not = not all FAREFH - H -
each-'not = not each 3} A2 & - -
e.g. Every one can not answer all the questions. 374 R84~ A EB 6k B 2 BT 45 #4 [d]
.
Not every child wants to become a film star. ¥ R RBIEFHHERIER.
@ {# A always, much, many, often WWEEFEEBL4BFE.
e.g. We can see that failure is not always an evil. {1 BEELX W R B EH T,
4. ---about how its actions might affect public opinion-:+
=++-about how its actions might produce an effect on public opinion+--

affect: v. to have an influence on sth. X ¥ H%H £ m



e. g. This is an important decision that will affect your future, TR —THENRE. TH
EmraE.
Stock market can not avoid being affected by the macro-economic policies. BE TS
FA#EATERSHBERAES.
[e¥e] effect;
(D used as a noun KW
e.g. Government poliey will not have any effect on us. BFM BB {1#EEE (T
Em,
@ used as a verb, it is very formal and means“to bring about, usually according to one's
wishes” 4%, 5/ E; L M. R H
e.g. 1 will effect my purpose, no one shall stop me. Fp.CARIREH M, &H A ER
HER.
. It is also the job of the public'a company’s activities -
‘I e A R, ER X8R E A 314 E L o tell the public-", X# KM H K
BRI TYH. HeLiEmE,
e.g. To study hard is necessary.
—Tt is necessary to study hard.
Who will go is not important,
—It is not important who will go.
. This is necessary++something about it.
(1) be likely to = be probable to B fi ;<
e. g. Are you likely to come in time? fF<H 1 3ng 9
He is likely to go to America. B #h=EME,
(2) lose confidence in % £{5 0
e.g. The teacher has lost confidence in him. Wb 3= T 5.0,
He has not lost confidence in this thing, M XERELEHEH.
. There is not just one big public++to survive and grow.
=Any company expecting to eontinue to exist and develop its business can nat just show
its concern about the opinions of large groups.
survive; .
(@) continue to live or exist £ 7. 2
¢.g. He survived an earthquake, fi7EMiM =S T,
Very [ew of these old coins survive. FEHEHRAHFHRIET R4,
@ live or exist longer than; remain alive after 4 fig§ -4 &,
e.g. The old lady survived all her sons. FEREE\MILFHREREHT .
. The company must be on good terms with the government, -
be on good terms with = get along well with; be friendly [B (A EIF, B AL
R
[E 31 be on bad terms with
e. g. The Smiths are always on good terms with their neighbor, wherever they live. Xif
4



10.

11

12.

FESIL, P EF-XOEENMELHEIFXR.
Are you on good terms with your classmates? fRF{RE ¥ M X R4 HB FE7

. Gaining the confidence of others requires,+--and feelings.

=I{ a company wants 1o have the trust and goodwill of the people, it must in the first
place think carefully about their beliefs, interests, and feelings.
“Gaining " 3 %18 4815 A 1€ ¥18,
e. g. Reading French is easier than speaking it. % iBHIREIEAES.
Seeing is believing. B RLA3C,
Public relations begins by-+-and beliefs of other people.
=For the purpose of respecting the rights and belicfs of other people, public relaticns
starts with planning one’s actions.
so as lo = in order to LI fEF
e.g. He raised his voice so as 10 be heard by everyone. U@ B THHNEFUEFHEA A
01 AU
I'm going to get up early so as to catch the early train. BEZ REIUE FH L FHE
*.
Not all the money-if the company really does not care.
BAHMAEEN,ESRE 3 REM.
care about; mind; feel interested in Xf- B3R, 76 F
e. g. The capitalists only care about the accumulation of wealth. WA F R HEH Z B
SR,
T don’t care about what you think, I'm certain he is right. B RKEEHROTFE, HE
Rl Rt ay.
A company may also,+*+to help make society better.
undertake . o.
© &4, 84E (BRAD FF (LA
. g. He undertook the responsibility for changes. {1 & T M & M4,
Let’s undertake this piece of work. il {i1H EX W T/EME,
@ K, E
c. g. He undertakes to finish this job by Friday. & W B A LA AT T4,
I can’t undertake that you'll make a profit. B ABEVFIEHRLSEA .

. Besides using:+-at once.

(1) staff: a group of assistants working together under a manager or head £ &R ;4
E AR
c. g. the head master and his staff ¥ J H 4 & &
office-stafl Jr4v AR
be on the staff -4 IE = B
:osteflf REGAEAFEHPAHEL., ARPAN stalfls”RIE“SEBR”, staff
HEXER, HEaET AR LTHEE.

e. g. The school staff are the teachers.



The office staff is / are efficient and excellent.
(2) at once:
(@ at the same time [B] B} .
e.g- I can’t do two diflerent jobs at once. FABERIBH P AR LIE.
@ immediately 37 B, 37 %l
e.g. Please do it at once! 3 L FF#5!
14. Specially trained outsiders++-close to the situation.
=A company’s own P. R staff, who are too close to the situation, are usually less con-
scious of new tendencies or existing problem than P. R experts outside a company.
15. Anyone who plans to do---an education as possible.
WA HEIR BN, HEEHA M asas -, FEERK A not as (so)-as+-, # FB
HEUTILE:
(1) BERAEESR.
e. g. Waiting for a planc to take off from an airport can often take as long as the trip
itself. EHFHERE L CNBCMERNE AMKTES—HK,
(AP F so long as)
(2) YELEWP AR same B, BT % A as, 10 A the,
e. g. He looks just the same as before. i FRFEMMBET—#E.
Q) BEGEWFHEFAREZTREEDEH/R BEEEFRETANMGE.
e. g. Exercising is as good a way as any to lose unwanted weight. SR HE bk —

HFRMIENEDE.
(4) ZEHPWMRF just,almost, twice, three times 253X 25 018 B, 1 35 7 57 2% 75 81 47)
as 2 so Z Wi,
e. g. She is almost as happy here as she was at home. WZE XL FBEF —#B
*,

Text B

1. -by your prospective employer++-
=++-by your possible future employer:+-
2. The following - getting a job.
=The following advice should help you successfully in the interview, which is the most
important first step towards getting a job.
get through .
(D to pass through; come successfully to the end of iEit, 2t B, B
e.g. to get through the exam i if %,
to get through the winter g & X
@ to reach sb. by telephone (HLi%)$#5H
e.g. I tried to phone you but I can’t get through. REF B HITHRIE, BT R,
@ get through with: to finish 52 R; T #; 758
e.g. You must get through with your work by yourself. #R46 %% B 52 AEAL .



. Make a list of all the points+
make a list of; to put--on a list R Y, E-¥ A—KFE
~ e.g. Please make a list of things you must do. ¥ {5 2 8 &) T4 F) ) — .
Please make a list of those who are coming to the dinner. HiRSB M4 HBHBSHM AR
I —3k.
. Equip yoursell with all your--
=You should supply yourself with all your certificates and other relevant documents-+
equip+--with: to provide with what is nccessary for doing sth. ¥ &
e.g. Equip soldiers with uniforms and weapons. DIER MR HE ST,

The newly established factory is equipped with the modern machines imported from

Japan., X-MHBH TR &85 M B A 0B LRI,
equip (for); make (oneself or another)able (to do sth. Jor prepared (for sth. ) $#4t, %
e.g. Your education will equip you for a good living. 4R |0 & & ¥ 4515 218 67 .
. +—denoting subjects and credits-+-
=+« showing subjects that you have learnt and credits
. *in case you are asked for it.
in case: if it should happen that &, %, 7 —
e.g. In case I forget, please remind me of my promise. F—R&E T ,i¥ BRI MIFiE.
in case of : in the event of #,IMH , H —
e.g. In case of fire, ring the alarm bell. MNP % Ak, FHEE L.
in any case; whatever happens T fn{i, 22
e.g. In any case, you must finish it on time. FiEI0f] 4R & FE TR E .
in this case: HFEXHEWNIH
in that case: ZRIFHEL S
in case: 515 B 8RB M A, 40 o 1018 i 2518 9T B B 5138 40, B should + 508 UK .
¢.g. I'll get some beer in case John should come. % F S, LB 48 %,
ERFER A BT HAERAES.
e.g. Keep the window closed in case it rains. 3% F& 5, U F .
. It shows efficiency on your part.
=By doing so you may show efficiency of your own.
on sb. 's part=on the part of sh.
(1) of sb.

c.g. It was a mistake on John’s part /on the part of John.
(2) by sb.
e.g. The agreement has been kept on my part hut nat on his.

. Secondly, find out all you can about your prospective employer.
=3econd, you should try your best to obtain as much information as possible about the
employer/ company you are going to work for in the future. ‘
. Read through-*-in your mind.
(1) curriculum vitae: a brief account of someone’s educational background and previous

7



10.

11.

12.

13.

14.

career, usu. submitted with an application for a job, often abbreviated to CV & 7,
I ¥iif
(2) fresh in one’s mind: recent enough to be remembered clearly iG4Z 3 &
e.g. She wants to write down what she saw while it’s still fresh. 2§ B & Bl — 15
ISR F AR, B EE T X.
*»*what you hope the future holds.
=-+-+what you hope the future will be.
hold; to be able to contain; be filled by
e.g. The life you are going to have is the one that holds chance and challenge, success
and failure. {R¥EH MR FEHILBFMBR R E MM LIRS,
The hotel holds 500 people. & -~MEiHAEZ 45 500 A,
-+-that have no relevance to the matter in hand.
=---that are not related to the matter involved.
in hand.
(D in reserve, available for use R # ;7 BB
e.g. I still have some money in hand. RFLFFHE,
@) receiving attention, in course of completion ZEAL Tk A B b ; 75 i 17 W
e.g. The work is in hand and will be finished by the end of the month. X T/ #T
kA R .
Please tell them we have the matter in hand. H&FMIIRITEEL TS &,
If you sense that the interview is coming to an end--
=1If you feel that the interview is about to end-
come to an end; be about to finish ZEH,, G H
e.g. The war came to an end at last. EHRFELEEHT,
The meeting is coming to an end. SWHPLEET .,
You have as much right++*to do the job.
=The interviewer has the right to be concerned about your ability to do the job, under
the same conditions, you also have the right to be concerned about your future work.
(D FAR-IMEREEEH, THFE Text A EFEP 15 &,
(2) be concerned about: be anxious/ worried about .0y, &
e.g. He was very concerned about his mother’s illness. {178 3.0 5 3 A9 3515 .
I was very concerned about my lessons. B0 R IHIE,
[tk 5] be concerned with; to be about % 3%
e. g. This story is concerned with fairies and wicked magicians. i 4~& 25 5 ¥l #0 58
ERRAE X,
When the interview is at an end--
=When the interview is finished---
at an end: finished B, %K
e.g. The long hot summer was at an end at last, BEMABHHEBEKFLEHE T,
My patience is almost at an end. BHZ R IIL LB THRE.



B, 88 B
1. Muitiple choice.

(1) Very few plants will __ without water.
A. flour B. floor C. flourish D. flow
(2) She speaks with himasif he __ a stranger.
Al is B. are C. was D. were
(3} __ us were present when the accident took place.
A. None of B. No of C. No one of D. No
(4) I don’t think the snow will our plans {or a picnie.
A. effect B. influence C. affect D. causes
(5) The drug did not ______his health; in fact, it scemed to have no ___ at all.
AL eflecter-affect B. affect--effect
C. influence---effect D. influence---affect
(6) Tdon’t _ what they say. I shall go on just the same.
A. care of B. care for C. care on . care about
(7) Georgeis ___ as Jack.
A. as efficient a worker B. so eflicient a worker
C. as efficient worker D. so efficient worker
(8) Areyou ___ your classmates?
A. on good terms with B. in good terms with
C. on good term with D. on good terms about

(9} Everyonc else was killed in the accident. 1 was the only one 1o

AL alive B. outlive C. survive D. relieve

(10) After the old woman’s death, the members of her family divided up her pos-

sessions,
A, surviving B. survived C. survivor D. survival
2. Cloze test.
The most important _ (1) _ step in _€2) ajobistoget (3) theinterview. The
following tips may help you to shine at this vital moment.
Get everything ready that is essential _ _(4) the interview. First of all, equip yoursel(
_&5)  certificates and other relevant documents and make a copy of all the items to show
your efficiency. Secondly, [ind vut something about the _€6) as well as your prospective

vou make your CV _ (9)  in your mind. Throughout the €103 you should be friendly,

courteous and relaxed. Always remember to answer your questions simply, directly and
_ (1) ., for you are _ (12) to be tested whether you have your own _(J3)  and
whether you ~ (14) ~ (15) and coherently. When the interview is going 10 an end, you
may show your interest in the company by _.€16)  any questions _ (17)  your future
work such as your promotion _ (18) . training courses and so on, instead of holidays,

days (1Y) ,etc. Take a polite leave when the interview is _ 20y .



(1) A. only B. first C. second D. a

(2) A. scarching B. looking C. seeking D. seeing

(3) A. into B. through C. to D. from

(4) A. during B. through C. in D. before

(5) A. with B. for C. in D. by

(6) A. person B. individual C. institution D. company
(7) A. employ B. employment C. employee D. employer
(8) A. beautiful B. handsome C. nice D. neat

(9) A. fresh B. new C. late D. recent
(10) A. meeting B. competition C. interview D. interviewer
(11) A. sly B. honest C. honestly D. dishonest
(12) A. supposed B. suppose C. supposing D. sure

(13) A. views B. opinions C. reasons D. characters
(14) A. say B. speak C. speech D. tell

(15) A. sensitive B. sensible C. sensitively D. sensibly
(16) A. arising B. rising C. raising D. raise

(17} A. concerned B. concerning C. concern D. /

(18) A. prospective B. prospects C. prospect D. prospectives
(19) A, away B. of C. off D. /

(20) A. end B. finish C. finished D. finishing

3. Error correction.

(1) He speaks English as through he were an Englishman.

A B C D
(2) She must not have been here yesterday, because she has gone to America the day be-
A B C D

fore yesterday.

(3) I’ll get some beer in case of John come.
A B C D
(4) This story is concerned about fairies and wicked magicians.
A B C C
(5) A senior clerk in that bank can now enjoy a wage of as much as  $ 188 000.
A B C D
(6) We should finish the work we have on hand before we begin something new.
A B C D
(7) The search party still could not decide on the direction of the sunken ship.
A B C D
(8) Dr smith was once on the employment of the hospital ncar our college.
A B C D
(9) He was able to affect certain changes in government policy.
A B C D
(10) The United Kingdom is consisted of Great Britain and Northern Ireland.
A B C D

10



BERRRE:
1.
(HC @D MDA WC BB D (MHA BA (HDC AOA

(LB ()C (HB WD (BGYA (6)D (MDD WD HA AnC
ADC A2A UHB AHB (15D A6)C AN B (18 B (19)C 20 C

(1) B as though BB R“LIE 78", % F as if, as through A BB R,
(2) A FEHF WA WA must, i can,
(3) C i 2¢ % in case that,H %5 & M4 John come,
(4) B sk & with, B 4 be concerned about BB E“HH.4, 30", be concerned with # &
“HEXR"HMER.
(5) B BBt K salary, A wage RS EHILHBEMERM IR, EEHEREEER
wages,
(6) B W% in hand, B % on hand EER“F#HH”,in hand A" B EFEHTH.
(7) C R K location, B A" BR{ER{AIE ", M direction B“F "M EE,
(8) C WK # staff,on the staff of REEEIE. BRE“H - EXHRA",
(9) B A effect,alfect BB R“E W, elfect T AEDR,. EBREE,.3I8".
(10) B [ 24 consists of, A% consist of A HBHIES.
H. BRAEIER
Text A
Reading Comprehension
Exercise 2
1.C 22A 3D 4B 5 D
Exercise 3
1. T 22T 3 F 4. T 5. F
Public Relations
Exercise 4
1. Introduction.
The importance of gaining the confidence of other people.
II. The Main Concerns of Public Relations;

A :Winning the confidence and goodwill of people

B:Giving others the necessary information about a company

C:Telling others about a company’s activities, plans or ideas
III. The Public:

Any company, if it is to develop successfully, must pay attention to the opinicns of the

public, large or small.

IV. Activities of Public Relations;
A. The Way to Gain the Confidence of the Public

The thoughtfulness about other people’s beliefs, interests, and feelings is the important
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factor in gaining the confidence of others.

B. The Ways to Reveal a Company’s Activities and Character
1) speeches

2) printed pamphlets and booklets

3) motion-picture films

4) undertaking projects

5) hiring independent public relations firms

Vocabulary and Structure
Exercise 5

1. e 2. g 3.3 4. h 5.1 6. b 7.d 8. f 9. a 10. ¢

Exercise 6
1. HEEEMNTS take independent action
BRI B R EUAY4T S regret one’s bad actions
2. BuayrER affect the development of industry
ZRSEAE R be affected by the situation
3. MEETE survive in the desert
L 3 A 2 B T X survive the car accident
4. BRAFANHERE reveal her musical ability
it 5% A B R reveal the truth
Exercise 7
1. action 2. commerce 3. survived 4. revealed 5. affected
6. location 7. staff 8. annual 9. undertake  10. thoughtful
Exercise 8
1. at once 2. pay attention to 3. worrying about 4. on good terms with
5. cares about 6. connected with 7. free---of 8. is+++made up of

9. in addition to 10. take' +into account
Ezxercise 9

1. George is as efficient a worker as Jack.

George is a worker as efficient as Jack.

2. I took as much luggage as was allowed.

I took luggage as much as was allowed.

3. German is as difficult a language as English.

German is a language as difficult as English.

4. The weather isn’t as bad (unpleasant) today as it was yesterday.

5. There weren't as many people at this meeting as (at) the last one.

6. I can’t drink as sweet coffee as this.

I can’t drink coffece as sweet as this.

Ezxercise 10

1. Not 2. on 3. no 4. not 5. no 6. not 7. not 8. no
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