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1 EEEHRL?

Where is here? (X)
Where am I now ? (O)

(Where is here? R¥ A
FEHTF » R o)

) A k;g- o
Take care of your foot.(X) 3
Watch your step.(O)

(take care of-eseee ERE
ARZESBIE )

5. RAETE4 T o
I don’t think that it will
rain. {O) =

I think that it will not rain.(Xx)
(RENHECRER BENE » —f

FRRE 1 don’t think (that +
AR °)

7. RABEE M R o

Come to my home to play

sometime. ( X}
Come and see me sometinie. (D)

(AR MR 28 » BrE
AinFl to play o)
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May I borrow the telephone. ()

May I use the telephone. !
(borrow ZfEEME » B N
PREMER <) .

4. FME3LL o
Eat it freely.(X)
Help yourself, please. (' )

(CERIE TFEE | B# freely,
[E] 28 eat FHK » FHE

BT <)

6. M—4z ¥
Who are vou? (X)
Who is it ? or
Who's there ? (7))
(EEHmEGAR EA you
' BEBRBRE=ARB )

8. FRENKMIE LFo
School begins from 8.(X)
School begins at 8.(72)

E"ré (REZBRBGEY  RRR
Ay from s RREBETRK
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| PREFACE |

This is not an English conversation book.
You are too busy, at least at this moment, to
launch into the study and practice of English

_conversation. Yet you are a petson whose

job it is to make friends of strangers.

You are one who daily serves the public
directly. You handle thousands, perhaps
millions of people every year. Most of them
are Japanese, of course. And since you know
your job, you meet all your problems with
speed and efficiency. But Japan is becoming
a mecca of foreign toutists, businessmen,
students, and shoppers from all the world.

A certain percentage of the foreign visitors
will keep in fairly close contact with well-
known hotels, travel bureaus, shops, and
services specializing in catering to foreigners.
But by far the greater percentage of the
visitors will be on their own in Japan, making
their way about the country with your
help. In fact, they can’t go very far, cer-
tainly they can’t go conveniently or very
happily without your help. They know what
they are looking for. And you know what
you have to offer them. The only thing that
needs to be done is to join their desires
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with your services. To do this smoothly, it
takes only a little language—a little of the
English language, the one used by almost all
the thousands of visitors to Japan.

You are the one to make friends of stran-
gers through use of the strangers’ language.
Foreigners don’t know and have no time to
learn your language in the time they are here.

The English you need for this purpose is
not filled with all the subtieties of conver-
sation in America and the British Common-
wealth, What you need is simple and direct
—yet polite and correct—English for the sake
of discovering and serving foreigners’ needs.

hat’s where this little book can help you.

In this book, there are no fancy patterns,
extra polite phrases, superfluous introductory
terms, or round-about expressions. Only the
bare wording is here for understanding and
responding in English in line with your
daily occupational duties. Yet the expressions
here are courteous and idiomatic—there is
no pigeon English in this book.

Of course, the finest insurance for the polite
use of any language—after you have the bare
elements and patterns—are your tone of voice
and your facial expressions. Foreigners know
that you are not perfect in their language.

v
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But if you warm your words with your own
good will, they will be delighted with your
simply worded statements and responses.
Japanese are {amous the world over for their
politeness. Now with an ability to speak to
guests in their language, the Japanese are
bound to make a great hit as the world's
finest hosts and hostesses.

[t is a pleasure to express gratitude to Mr.
James B. Harris who allowed me to dip
heavily into his notes for Part III and gave
me the benefit of his long experience in
language education. Kazuko, as always, de-
serves my thanks for her translations and
notes and her wise wifely suggestions.

WQKO )nma
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