4
?
i



ﬁﬁﬁﬁﬁi%;ﬁﬁg
HERI TaH

MERH B % M OB

X R e HF M
€05 4 & i 2 & B
AR T

CGERW ZWLER = Em S
HOE WO N B R R
FFd, T8TX 1002 1oy BIF. 14625

FEH: 20T M, 1-12,000
19874E T RIS L M1k

P~ 5 1 4429- 036(FHE) s 4,303

e




BHMATTRL ERF T pBA RS AR YN, Bi,H
TEIAMBEESPAREBRERNER, TAMEA AR
IDMERIMEN BRI, o H X 2ERL ER
BRI EEMN, EEREFES, O8N EREEES,
fie NRECRESIREEM S T HENAREE. ATER
PR EMNRE IS MARE T PUEAR TN E
B ITHSRaURWALE, A4AHET ERSHS
.

QR EFHTMY L — 3L M oA R afg,
ERRRE PRF LB -LHRM 2 FWN TAIGRETLT, M
SXHNBERD, BREEEORRUR B o 5 EEES,
TRITFEENEE Y, 2-FrE LR IRH,

LB ZWEH. BB KidiEE BEIEROR
BoTE. B MaHL. S BELERER, 85
B IMBRWEIHLITE, S EEns, SRR,
AR WO 2D, BRIV SR REL 1,200 %
Feo ERSBHRARNARTR, UERLES,

CENETTFMY HENGEAR S TN R ERRR
RERFENAS . EWNEFVARSF IBN. AEEFNE
REVTAERS ATt RIAE, RN RITT A%t
VEREEWRLE, BHIORT Bt B n g, SO ME
RELHIWGESRRE, ENSFTAFtRaFmaza:

—_ 1 —




£. 2500 RFTERE ERRL LR, SiHRERER
#F B SEETHYRMENTE., £iMRGEREEN
THS. BUHEEETEYRMEMNTERAERATT
theh. BE, BRALHSZERFZEEANEERETE.
EHNETAREFER, SRAE, BEOEHNLS, B
RERPWRMF S 5L HTKEZAFTEE,

TrEeitee
—LNAKELA




EXReitFiH

An English—Chinese Handbook
of Accounting

H X
CONTENTS

—, ¥EEH (English Grammar)

S —2F4r FiE (Morphology)  seessesrssnmsvrssinises 3
Lo #5 (Nouny oo §
2. SEI CATHCle) evemsesmsesinmremsemsmmresoreneeevens §
8, 1238 (Pronoun) sereoecoscimisimenie. §
4, BOA (MNumeral} coneerneniinii e 7
5y BN (VErb) wremmsomime ey inssnssstrs s s e 1)
6, AT EAdlective and Adverb) -rivee-ee29

WM ITELY IR (SYNLAK) ercsrversans ssnann crraes aonsusses sas32
1., &EHDH (Noun Clause) soienmeainnd?
2. ‘iﬁ',i’&})\ﬁ (Attributive Clauss) eoevsieros wedh
3, JRIEMAY CAdverbial Clause) revreseesnrr38
&y EERG TR rremvecr s semereiesnennsssnsnrainenssne e ses dd
5, BEg (Ellipsis) e B 1
6, BIE dnversion) e ovencossarine e d7

— 1 —




—

=, MAEX, SURELSRER

¢Short Accounting Fssays,Accounting

Practice and its General Forms)

#8304y W& KEI(Short Accounting Essays) w53

1

13.

14,

SRS (The Historical Development

of Accounting)ess-reear s 53
£H2 1% B ##(Accounting, An Information
SYSEEM) -eveerrrrsorenrmnantcisnesnin st e ae e 5
2 M| (Accounting Principles) «oeeeseves 57
L33 (Accounting Equation) -vve--eere59
SH-ERR (Accounting Cyele) «orwvvnirmeaing]
$538 (Bookkeeping) cececreorsesismeniaranenfl
45 (Rules of Debit and Credit) ««--68
ALt (Cost Accounting) re-e-eeersessren70
ML (Managerial Accountingy --cren74
#/%ﬁﬁﬂzﬁ (standard Cost) reerreesiennnn 77
#{E2: i+ (Responsibility Accounting) - a0
i FL—F| 7 (Cost — Vo-lume-Profit
Relationship)essses ceorsereniseriimmesssannamensncasnaa34
PRS2 H SR EI 5 3% (Business Tran-
sactions and Financial Statements) «esr---r-02
R A BN (Some Special Terms

IR

Used in Accounting) e sveserivmnicocaniensn§y

S-Sy HEXEEH (Business Letters) --------100

1.

HE TN, ERELESRR
(Recommended to Establish Business Rela-




10

11

12

13

-

-

tions through the Bank) ooerveeers o 109
SHEH RN

(Asking Prices from the Dealer) o everre-20:102
T B4 (Quotation Letter from the
MaAnuLacturar } reesseersoriersesecnsesinnin ene [03
ERE B

(Request to Provide Credit Conditiong)-- -+ 105

4E i 255 (Replying the Reduest for Credit
=] .

Conditions ) seeerrrrrenemsnns i ae 106
B AREE S (Asking for Dealers) o108
EoEn, EERARSCERER  (Accept
the Trial-Sale but Should Support the
Advertisement EXpenses)--r . ecre-vinnvinenn 10§
TR T2k (Promoting Sales for
the Export of Chinese Art Sublects) -----111
5B R 335 HEE & (Replying Price Inquir-
ies and Send out Samples) -- enril3
BT EFEMAEEFLES

{Replying Price Inquiries and Send out

Price List and Catalogue) «eveeeeeverss v 114
BAEAEMCE

(Payment by the Vendee with Draft) --115
Fo7 AT E R (Taquiry about the Ways
of Payment by the Vendor) «-.eccoreocess]lf
FHbLEik s (Mail cut the Statement

of Account from the Vendor) «e.euesin-118

14, SRRk E (Requested the Payment

_3_.




of Overdued Account by the Vendor) - 118
15, RHEEREHAFZZEME (Correcting the
Account by the Vendes and Paid with
Check) - tievasrssnienin s 119
6. Eﬁiﬂl&ﬁji“#ﬁﬁﬁﬁﬁglﬁﬁ
{(Confirming the Receipt of Check and
Agreed to Correct the Account) «we o120
17 PHEREFRHELHKE (Request the
Vendee to Pay the Account in Nearest
FULUTE)  crcerrcoierinsssaatimmmnanssvsnse somsan i |21

B=us %ﬁ'ﬁﬁ@%&ﬁﬁ
tAccounting Practice and its General Forms)

1, it (Accounting Documents)eeserse e srree 123
1) 81 (Invgice) TR TS I 5.
2) EBEENEAEAL (Tnvoice Approval).-er128
1) HIGERR SRR

(Debit and Credit Memorandam} resvecen128
49 —)!z-_g (Check:, B P T TTTITTPRRCEPORY, 14
§) ALY (Daily Time Report)  eremeee137
£) etk (Clock Card or In and Out Time

Card)  serveernen e viavneneen 148
7y MAEEEDRE (Ind:v:ciual Production

Record) secrvvs oovae TP e147
8) ﬁﬂ‘ﬁ‘jlﬁ_ﬁ"_ (W’cekiy Payroll Sheet)

cum rarrE s uEe tea Hisack e ans uue s staRaN AL »]51

a) Eﬁ-ﬁ-lﬁ e {chkly Piecework Payroll

— 4




-

Bheet) o s e e 72
102 B4 A T¥ & (Monthly Individual Payroll

Sheet) 189
11) M8 (Purchase Requisition) o vea103
12) @& (Furchase Order)
13) Wi (leniving RBeport)
14) SHEM (Stares Reguisition) s
15) B (Returned Material Report)----- 203
16) EHHRAEL (Scigp Reporl) w2y
17) EFHABE R (Spoiled Material Report) w208
18) ¥ {17747 & (Store Inventory Report)--210
19) ZEAI# FHIC b3k (Bummary of Materials Coa-

sumcd) Y K
200 {FHETE (Voucher) o218
21) A EL (Promissory Notes}orreorroeriarinen 233
&L (Accouniing Boeke) sy
1) ECEAEI0HE (Voucher Register) osw225
2) HESIEE (Check Register) eovervoen 229

~

~r

8) WA AE0E (Petty Cash Record) eaee o5
) Bic# (inveutory Record Card) s 257

5 A#iafeee (Bank Statement ) co--reereeneonB4y
6) FRIFAOEMW A (Bank Reconciliation
Statement) sveecrcr o 4T
7y BArFil (General Ledger)  eovoroereesnnann 247
8) DA4@sy M (Subsidiary Ledger) oceererron249
9) Btk (Journal) s--oreevmemrsris oo 253
10) St A E L (Tob Cost Sheet) -r-rnv0259

—_ 5 —




w
.

11) 4B AT E R (Process Cost Sheet) o --263
12) HEp=ZERRER AR HE R (Producing Dep-

artment Standard Cost Sheet) weevweirernonn267
13) R EMARER A TR M (Service Depart-

ment Stapdard Cost Sheet)-vianviinnns 272
14) Frikdn Jﬁrszz:ﬁ,,z_tr (Standard Job Cost
S‘zcct) e ¥

£3bEE (Accounting Statements) e e 281
1) #HitHHR (Work Sheet)
5 (kE & (Trial Balance)
3y Wi Em R T F(Overhead Analysis Sheet)---304
4) QIR EEATER (Statement of Cost of
Finished Goods Manufactured) +oeseisnesenn 312
5 ) JELSEE TS D ZE K (Statement of Selling
and Administrative Expense} ereeeiieeandis

6 ) SCER M BRI AE (Summary of
Standing Orders and Applied Factory
BurdenY oo si e e i st snsaanen 32 1

7)Y $#i33% (Income Statement) - -vreceseeesrnnan325

8) WA (Balance Sheet} «ooemrenennn vee823

9) MHEIRMTEHFE (Statement of Changes in
Financial POSILION) «orverresrrmsnmmransnsanscn 354

10) M WIS (Nete to Financial State-
ments) B L L ETTPPROIPPYPPPYPPPRPTRTPRYRI . 1.1}

S (Examples) e teanran w341
1) /}JJRZEVI'?IT{W (Example of Process
Cost Accounting) ovievvvenin - T 31




2) SRR ARIFELTB] (Example of Specific
Order Cost Accounting) - virvrmcinvnan36d

3) MEHENT RN (Example of Financial
Statement Analysis) eevircnnniienan 369

=, 2314 (Accounting Words)

A e 415

+ 436

L A LLLEL T TR Y PSR RY Y ¥ § |

T
J .
[ -
M
N
O
o
Q
R
-]
T
u
\4

Ceeteieiaestres sennce sas sessnnaresenenssnsses 442
L NPT JRR O 7.7 ]
L RS TV |
~ ..-10-446

S R T

B T T3 |
L T - 7.4

— T e




— XEEE

(English Grammar)






% — 8 2

17 3z (Morphology)

HIEEEQERAEMDEFADS. AEDSMAEERE
&TREEALSRILAE, 22ITE0G0R,
1. £ (Noun) ; FRZLEAMENNSETT
L) FIBRSTU i EE: IREAEALTENMAMER
B, MATHE ARG REWNTRS &R 22T
By, HRAE. SRAENEFERA-BRETTEN, g
DPBLATST Y, WHATEK, EXXERAR, Tafg—
BlCulE R, o
glassCul B pg informationful){Z &
paper{ul4; helpCul iz Bh
~ copper(ulif water{ul)K
money (ulpk furniture (ulRB
2) BARUNHR
A) BUMEHEL, BASEREFANERTE R b A J+EHE
eEes) R, FFEMT (RFHEENEL) &



H B F B ’ % k21

tEELs, x, th, sh

classo-classes HE4H
box «~buxes £

HRHERZE +e brush +brushes BF
| watch—~watches
LLETE O8N B 21 ) shelf~shelves 24
lifewtbives H:i%

ves
l knife>knives 77

RHRAMF + . MR NI +es partys>parties 2R
{actory+factories T~

family~families #JE

hero-rhetoes Mg
tomato-tomatoes TIIMW
. potato-+potntlces G

WARGBE +0, W+es

By UoRtBRENEBGH KA mphotorpholos i piszo—piancsii g &
iz,

By TRUMERK, FIRET,

" ® H w 1 L] W
n # » - magw~men B A tooth-+leethi®
woman-=womeni A
foot-»Teetly
WA+ t ox--oxens




W B % a )

L GG sheepssheep %
deersdeer
fisb~[:sh

) * & [ erisis»crises % &

~BERRATXREMEIANERA phegomenon—~pheae 1ena N
REHEENT HL A

B (Note) , FRURMALEZRATENLI AT AN ES M G 8, &
B EEARE#, goods (Fw) ,scales( X,
AHBEAGENAMBEE, — AN 4RE, B-1THaRRAT,

ecustom 31 {ff customs{?}g arm ¥ lrms(ég

2, Tid (Article)

1) AEnm ( Indefinite Article) 5 2 (an)

RAITHED, anfITLEMWs a (an) HAELHERZ
B, FAK—HAEBHBH -7, BT,

a company/ta] a ship4tft a computerit# 4 an old
man—{y A

an hour—-/Mf  a controller 3 &3}

2) E5iA(Definite Article), thedtiRFH® 7, W
BEAmIECBe), E T HF TR MAEC DD, T il the B K— B AR
Heyhmy R0, R, MY TIGER 47, S,

the car the evening the unit
PNCES Bk Bl
FiE:
A) BAME W)

- —_— § —



The Bank has agreed to grant us a loan.“ﬂz_ﬁi:_‘,ﬂﬁ
BRRN—BK, _

By &R driRa A S

There is a truck on the highway, The truck is a
new one, N L H— G FE, BEEZT-EFN,

C) EFHOA. HEERSHRMITH LN &R

Shanshai is the biggest city in China,

L EmE R RN,

January is the first month of the year,

—ARE—FEhBE— T A%,

The sun rises in the east, Hib#HE Y,

D) {ciLi., ¥E. Wik, B AHEZ

the Yeniow Riveriia the Pacific (Ocean) KEH

the AlpsF[/REERLL

E) BN EFANE T

the Ministry of Foreign Trade X4 R B

F){£ SR f a0 &% 200

the National Art Gallery WEIZEAHE  the Great
Wwail Hi

G) Bk, RHESBEZM:

the People’s Daily {ARBIEY

#The Management? 4B MYRE

3, ftA (Pronoun) ; NEEAWHNHMT,

1) £ifMemENAH:



