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Introduction
SO

words, if you practice improving your reading speed, you will

ractice makes progress, so is reading speed. In other

suceed. As you will see, the rewards of improved reading

speed will be well worth your time and efforts.

The book is designed to help you become a faster reader
and a better reader. As you progress through the book, you
will be challenged to increase your reading rate while main-
taining a high level of comprehension.

This book is divided into two parts: skimming and scan-
ning. In the skimming part there are 35 units. Each unit has
two passages, and there are 70 passages in all. At the end of
each passage there are 5 multiple choice questions. You are
supposed to finish skimming one unit in five minutes. Either
your teacher or you yourself can time the reading time, which
is esseﬁtial. You can know your progress through these
records.

In the scanning part there are 15 units. Each unit has two
drills, and there are 30 drills with different kinds of materials,
such as ads, TV programs, encyclopedias, etc. You can either
record the entire scanning time or the time for each question.
Through these records you can know how much progress you

have made in scanning.
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Introduction to Skimming

&

flexibility to adjust their reading skills and speeds to suit the reading material and the

ne criteria of a good reader is flexibility, that is to say. good readers have the

purpose for reading.

Skimming is reading at the fastest speed possible while maintaining a level of com-
prehension lower than that obtained at average reading speeds.

It is important to note the basic difference between skimming and average reading.
In average reading the reader omits no part of the reading matter. Skimming, however,
requires that the reader selectively omit parts of the reading materials. The goal of aver-
age reading is to achieve the best possible comprehension level (usually 70 to 80
percent) while maintaining an average speed. In skimming, a lower comprehension level

is expected. An average of 50 to 60 percent of comprehension is acceptable.
How to skim?

Good readers see beyond words—they read for meaning. This makes them faster
readers. How can you become good readers?

@ Build concentration. You can not understand the reading materials if you are not con-
centrating. Every reader’s mind wanders now and then; it is not a cause for alarm.
When you discover that your thoughts have strayed, correct the situation right
away.

@ Read in thought groups. Individual words do not tell us much. They must be com-
bined with other words in order to yield meaning. To obtain meaning, therefore, the
reader should see the words in meaningful combinations. If you see only a word at a
time, your comprehension suffers along with your speed. To improve both speed and
comprehension, try to group the words into phrases which have a natural relation-
ship to each other.

@ Build up good reading habits. You can not read efficiently if you do not have good
reading habits. Many readers, for example, point to each word with their fingers or
their pens during the whole reading process, which not only reduces the reading
speed, but also affects your comprehension.

Skimming is a skill that should not be used in every situation and should not replace
average reading speeds. As you become familiar with the skimming technique, you will
also learn when to skim. With practice, you will be surprised at the great amount of in-
formation you can acquire by skimming.

The following skimming exercises will help you to develop your ability to skim and
to become more flexible and efficient readers. It is hoped that you will develop control

over your reading speed rather than allow your reading speed to control you.



