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Unit One Functions in Communication

RES

Warm-up questions

1. How do you introduce people?

2. How do you make an invitation?

3. How can you politely refuse an invitation?

4. What do you think are the important policies for you to get a-
long well with other people?

5. What do you think are the main problems that affect the rela-
tionship between people?

Reading material

1. You may be surprised by the informality of relations be-
tween men and women in the United States. Couples go out
alone in the evening to attend a movie, concert, lecture, or par-
ty; students may get together for a “study date”. In the past,
the man usually asked the woman, and the man paid for the ex-
penses of the movie, concert, or meal. Today, a woman may ask
a man to go out with her. Whether the man or the woman offers
the invitation, students often share the expenses.

Relations between American men and women of college age
range from simple casual friendships to strong emotional and
physical commitments. As your friendships develop past ac-
quaintance, you may not always understand what your partners
expect of you. Whatever the relationship, the best policy is hon-
esty and frankness. Although sometimes embarrassing, it is best
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to express your feelings and intentions so that you can avoid mis-

understandings and even greater discomfort. If your date appears

interested in a sexual relationship and you are not, it is very im-

portant that you say “no” clearly. You do not have to do any-

thing you do not want to do! And if someone seems to be saying

“no” to you, listen. Unwanted sexual attention is a very serious

matter in the United States. Do not interpret the acceptance of a

date as anything more than an agreement to meet at certain time

and place and to spend some time together.

Words and expressions :

1. Commitment: things one promised to do, pledge, undertak-
ing. &i%

2. acquaintance; person whom one knows but who is not a close
friend. A

3. embarrassing: causing to feel self-conscious, awkward or
ashamed. fil§ kfi

Discussion questions :

1. Have you ever invited someone out in your college life?

2. How would you interpret “studying date”?

3. Do you think man should pay the expenses if he takes a girl
out?

4. Have you heard of the expression “go Dutch”? What do you
think of the practice?

5. What do you know about the relationship between men and
women in college in the USA? What do you think of the situa-
tions in China?

6. What are the best policies in getting along with friends of the
opposite sex? Tell your reasons.

7. What are the differences between the two words “date” and
“appointment”? How would you define “date” in Chinese con-
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text?
8. Have you ever had some experiences that sometimes you feel it

hard to say no? List situations where you can say no to friends

who ask for something.

So various is the human mind;

Such are the frailties of mankind!
What at a distance charmed our eyes,
Upon attainment, droops, and dies
——John Gunningham 1729-1773,
British poet

frailties: weekness

2. 1t is impolite to arrive at a dinner party more than 15 to
20 minutes late. The host or hostess usually waits for all the
guests before serving the food. If someone is late, the food may
be spoilt, and so might the host or hostess’s mood. If you find
you will have to be late, call and tell them to start without you.
It’s even worse to be early! The host or hostess will proba-
bly not bg ready. If you are early, drive or walk around the
block a few times, or just sit in your car until the right time.
It’s often important to arrive at a party on time. Some get-
togethers, especially formal dinner parties depend on exact ar-
rival times. On the other hand, for open houses, the host or
hostess invites to arrive and leave between specific times, so you
can arrive at any time within the times he or she gives you. It’s
nice to bring an empty stomach, but it’s even nicer to bring a
small gift. The gift should not cost a lot, or you might embar-
rass the host or hostess. Flowers, wine, some pretty soap for
the guest bathroom, a box of candy, a bottle of inexpensive but
good wine and similar gifts will do fine. Never bring money as a
3



gift.

In an introduction, the order of a name is: (1) the given
name (the name your friends and family call you), (2) the fami-
ly name or surname. In other words, the first name comes first.
It’s important not only to learn and remember names, but to re-
peat them often in conversation. After the introduction, we usu-
ally call friends by their first names. Employers or older people
may want you to call them by their titles and last names, such as
“Mrs. Jones,” “Mr. Smith,” “Ms Johnson,” or “Dr. Brown. ”

A maiden name is a woman’s last name at birth. In the U-
nites States and Canada, after a woman marries, she takes the
last name of her husband in place of her maiden name. It is now
becoming common, however, for women to keep their maiden
names after marriage.

North Americans might kiss a close friend on the cheek in

greeting (But never on the lips unless they are very, very
close!). It is not customary for Americans to greet each other
with a kiss unless they had not met for a long time.

Words and expressions ; ‘

1. spoil: ruin; make something useless, valueless or unsatisfac-

tory. BEIR

2. mood: state of one’s feelings or mind as particular time. 18
3. title; words used to show a person’s rank, occupation, etc.

(e.g. Lord, Mr., Doctor. )#if

Forbidden fruit is sweet

Discussion questions ;

1. Have you ever attended a party held by foreign friends?

2. Why people attending a dinner party are expected to arrive on
time?
4



3. What are people expected to do if they are early to attend a
dinner party?

4. What do you know about the use of names in English?

5. How would you address you boss at work? Why?

6. How do Americans greet each other?

7. What makes a gift? Why?

8. Do you have any other advice on getting along with people?

Extensive Discussion topics:

1. When is it appropriate/ not appropriate to strike up a conver-
sation with a stranger?

2. How and when do you apologize?

3. How and when do you compliment?

4. How does one respond politely to a compliment?

5. When is it necessary to say something like “Excuse me”?

6. How do you give advice?

7. How do you interrupt someone?

8.On what occasion should gift be given? Why?

9. Have you ever really delighted/upset someone when you sent
her/him a gift?

© 10. When should you say no to a gift?

11. How do people around you make their best friends?

12. How would you define “friendship”?

13. What can you expect from a friend? Make a list if you like.

14. What are the normal ways to find (meet, win) a partner/

mate?
15. What are the common problems faced in finding (choosing,
winning) a partner/mate?
Reference words and expressions :
Hi!

How are you doing?



Hi, buddy!
How is it going?
He’s really cool |
He’s really smart]
He’s a nice person
What an eye-catcher! #F—{iZ¥A
What a sweet girl}
She’s above all praise! HdE = iFreEHED
She’s a real beauty!
How cute! Z W] Z W
You're a lucky dog! KEFEZE
How I envy you! KL RHEIRUF
It’s commendable | HEBREY
This is prett'y good!
To go movies
To dine in a restaurant
To buy someone a meal
To picnic
To go camping
To go to a disco
To invite someone to a dinner/movie/concert
To be modest
To turn to someone
To make use of someone  [A]---3R B
To deceive someone into doing  Jg--H{ T -+
Urgent
Sincere
Embarrassing
Excited
Exciting
o e



True love/{riendship

Eternal love

Dining hall

Canteen: cafeteria in the factory/army

Eating-house

Pub

To give silent approval BKifF

Give the green light

Nod assent & 3k[A] &

Share the same feeling with fll--F[5] &

Break a promise

Keep one’s promise

Stick to one’s promise

To lose confidence

Make certain

Make double sure

Hold no water ¥4 R{E]

Kill time

Let nature take its course JH B

Pay the price for fif H/LH

Role-play situations .

1. You meet a classmate at a cafe in town.

2. Ask a friend to go with you to the movies.

3. You see someone sitting alone in the cafeteria. Ask him/her if
you can join him/her.

4. You are in a hurry but you see a classmate who you would re-
ally like to get to know. Tell the classmate this and arrange to

meet him/her at a later time.
ere

g A small leak will sink a great ship




Sample writing

Letters of application

Department of
Social Sciences
Nortkern Jiaotong
University
Beijing, PR. China
100044
May 31, 1999
Personnel Office
Legend Co.
Beijing, China

Dear Sirs;

Please consider me as an applicant for the position of office
assistant which you advertised for in today’s paper.

I have just received my diploma from Northern Jiaotong U-
niversity and am eager to get a position in an office like yours,
since I am especially interested in Law.

During the last two summers I worked as a messenger in the
Bank of China and the Commercial Bank and learned something
about office practice and routine. I can use computer and handle
modern office equipment.

For information about my character and ability, I‘ can refer
you to;

Mr. Zhang Ming, Bank of China

Mr. Ling Bo, Commercial Bank

Prof. Wu Ming, my tutor at school ,

I shall be glad to come to your office for an interview at any
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time you suggest. My telephone number is 63240500.

Very truly yours
Li Xiaoyue

Tongue twister:
Betty and Bob brought back blue balloons from the big bazaar

Hold fast to dreams

For if dreams die

Life is a broken-winged bird
That cannot fly

Hold fast to dreams
For when dreams go
Life is a barren field
Frozen with snow




Unit Two Personal Data

TARR

Warm-up questions:

1. What are some things only a few people know about you?
2. What are some things that make you angry?

3. What do you hate to do?

4. What do you love doing?

5. How would you describe yourself?

Reading material ;

1. Some people don’t have a choice about the way their lives
go. They really don’t. They might think they do, but the way
outside things push at them, push them in certain direction,
there’s really no choice. You do what you have to do.

That it was like for me.

I was born in 1967 on Halloween. I lived with my mother
and older half-brother Kip in Hialeah, a suburb of Miami. We
had an apartment, it was a two-story deal in a lower middle class
area. It was an apartment that we paid for, and not a “govern-
ment subsidy” kind of thing.

We weren’t in the projects, but we were a block away. I
went to the same schools as kids from the projects - same par-
ties, same everything. I hung out in the projects, more or less in
the ghetto. There were these run-down playgrounds, but we
didn’t use them, because there was always construction going on
around thém. Mostly we hung out in these open fields right out-
side our house.

We had a two-room apartment with the longest hallway.
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