BASICS

A RHE
T
ORIC AND HANDBOO
K

Bus (e\\“

W\L/
albert W Nicole!

Richard strugald




THE BASICS

-»»» » A RHETORIC AND HANDBOOK



THE BASICS
A RHETORIC AND HANDBOOK

Copyright © 1996 by McGraw-Hill, Inc. All rights reserved. Printed in the
United States of America. Except as permitted under the United States
Copyright Act of 1976, no part of this publication may be reproduced or
distributed in any form or by any means, or stored in a data base or retrieval
system, without the prior written permission of the publisher.

Credits appear on page 384 and on this page by reference.

This book is printed on acid-free paper.

34567890 DOC DOC 909876

ISBN 0-07-009405-5
ISBN 0-07-009430-k (Tabbed Version)

This book was set in Weiss by Monotype Composition Company.
The editors were Tim Julet, Laura Lynch, and Jean Akers;

the designer was Jo Jones;

the production supervisor was Kathryn Porzio.

R. R. Donnelley & Sons Company was printer and binder.

Library of Congress Cataloging-in-Publication Data

Buscemi, Santi V.
The basics: a rhetoric and handbook / Santi Buscemi, Albert
Nicolai, Richard Strugala.
p. cm.
ISBN 0-07-009405-5
1. English language —Rhetoric—Handbooks, manuals, etc.

2. English language — Grammar—Handbooks, manuals, etc. 1. Nicolai,
Albert. II. Strugala, Richard A. I1I. Title.
PE1408.B8852 1995

808'.042—dc20 94-29220



inogyv

THE AUTHORS

Santi V. Buscemi is professor of English and chair of the Depart-
ment of English at Middlesex County College in Edison, New Jersey,
where he teaches reading and writing. He received his B.A. from
St. Bonaventure University and completed graduate studies for the
doctorate at the University of Tennessee. He is the author of A Reader
for Developing Writers (McGraw-Hill), now in its second edition; An
ESL Workbook (McGraw-Hill); and co-author with Charlotte Smith
of 75 Readings Plus (McGraw-Hill), to be published in its third edition.

Albert H. Nicolai is professor of English at Middlesex County
College in Edison, New Jersey, where he teaches reading and writing.
He received his B.A. from Hope College and his M.A. from Temple
University.

Richard Strugala is professor of English at Middlesex County
College in Edison, New Jersey, where he teaches reading and writing.
He received his doctorate in composition and rhetoric from Rutgers
University, where he was elected to Kappa Delta Pi. He is a certified
trainer for the New Jersey affiliate of the National Writing Project.



For the women in our lives:
Elaine Buscemi, Dorothy Polaski, and Barbara Strugala

------------------------------------------------------------------------



INSTRUCTOR

A s its subtitle indicates, The Basics offers beginning college writers
an introduction to important writing techniques and strategies and
an accessible handbook of grammar and usage. The text is designed
both as a classroom tool and as a reference guide that even beginning
writers will find easy to use independently.

One of the most important features of The Basics is that it offers
beginning writers a fully developed rhetoric. Book One focuses on
the writing process and helps students learn methods to gather infor-
mation, to draft and revise, and to edit their work. Explanations are
thorough and fully illustrated, often with student writing. As such, the
composing process is explained in a rich context of realistic writing
projects. Indeed, Book One contains six full chapters on the compos-
ing process. It also contains three full chapters on how to build effec-
tive paragraphs and to practice various methods of development and
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organization. A section on special assignments features two easy-to-
follow chapters on the library paper, which are totally integrated: The
same topic of research is used as a basis of illustration in both chapters
from the preresearch stages, through the drafting and documentation
process, and to the creation of the final draft of a fully documented
library paper. A third chapter in the special-assignments section dis-
cusses persuasive writing and presents strategies to help students write
logical, well-developed arguments.

Book Two, the handbook, presents tools students will need to
revise, edit, and proofread their writing. Students are able to check
their work quickly and efficiently by referring to twenty-seven con-
cise but complete chapters on grammar, punctuation, usage, mechan-
ics, and other important considerations.

Having learned from years of experience that students prefer
practical approaches, we have tried to avoid the jargon of professional
grammarians when offering advice or explaining rules, principles,
and techniques. Instead, we have explained how following a particular
principle will help the student write sentences and paragraphs that
are clearer, more effective, and grammatically correct.

The need for a practical approach to writing techniques and
strategies prompted us to include a number of other useful features.
For example, each chapter ends with a section entitled “What You
Have Learned,” a summary of important points explained in the
preceding pages. Students have told us that "What You Have Learned”
sections make excellent guides for editing as well as for reviewing
and studying.

Another special feature is the “Guides for ESL Students,” which
appear at the end of several chapters in Book Two. (A convenient
list of these guides can be found on the inside cover of the text.)
The guides provide clear, concise advice on problems unique to
speakers of English as a second language. These have been placed
within appropriate chapters so that ESL students can continue their
study of specific points without the inconvenience of having to turn
to an appendix at the end of the book.

Supplements to the text include a complete instructor's manual
and the McGraw-Hill Computerized Diagnostic Tests by Santi
Buscemi.
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STUDENT

You might be asked to take this book with you to class and to use
it during class discussions and exercises. You might also be required
to complete many of its practical exercises as homework.

However your teacher decides to use this book, remember that
it was written with you in mind, as a personal reference guide for
you to use during your college years and beyond. Therefore, while
you should complete the work your teacher assigns in this book
thoroughly, don't think of The Basics as just another textbook. Con-
sider it a tool you can also use independently to become a more
powerful and effective writer.

The Basics is divided into two major parts. Book One introduces
you to the writing process, tells you how to develop various types
of paragraphs, and explains how to organize an essay. It also contains
chapters on persuasion and library research. You will find these
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chapters especially helpful if you are taking other classes that require
you to write persuasive essays or research papers. Book Two covers
principles of grammar, punctuation, and other matters important to
editing and proofreading your work. Included are several special
sections devoted to writing problems ESL students face.

The table of contents is your road map through the text. Browse
through it often, and use it to locate information that will help you
improve skills your instructor thinks are weak. Get into the habit of
reading the comments your teacher makes on your papers. Then,
attack the problems he or she points out by reading more about
them on your own in The Basics. Even better, use the text as a reference
guide to editing and proofreading before you hand in your papers. In
other words, devote some of the time you spend preparing a paper
to checking points of grammar, sentence structure, mechanics, and
so forth in The Basics.

In addition to the contents, the text contains study guides called
“What You Have Learned” at the end of each chapter. These summa-
rize information and ideas presented in the chapters. They are easy-
to-use tools that will help you edit and proofread your work. As
mentioned earlier, The Basics also contains several sections especially
important to ESL students. If your first language is not English, read
these guides carefully. A list of them appears inside the front cover
of the book.

To get you started, we suggest that you read the first six chapters
of The Basics right away. They are fairly short and will give you a
good overview to the writing process, which in turn will increase
your chances of success as you launch your career as a college writer.
As you will learn in these six chapters, writing can be an exciting
voyage of discovery—a voyage that teaches us important things
about ourselves and about the world around us. Best of luck as you
begin your journey!

Santi V. Buscemi
Albert H. Nicolai
Richard Strugala
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