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FOREWORD TO THE THIRD EDITION

Technology, globalization, competition, consolidation, and dem-
ographics are reshaping the securities industry’s role in the global
economy. Information technology enables securities professionals to
provide more services and more complex financial strategies to issuers
and investors as the intermediary roles that firms and markets play are
redefined. Financial markets throughout the world are increasingly
linked to each other. U.S. holdings, for example, of foreign securities
continue to reach new highs as foreign holdings of U.S. stocks also
set records. Meanwhile, the “baby boomers,” within 11 years of start-
ing to retire at age 635, are moving away from being spenders to being
savers and investors. In 1990, one in five American families held
stocks, bonds, mutual funds or other securities; by 1995, that ratio had
dropped to one in three; by 2001, the ratio was better than one in two.

Our industry is on the leading edge of these changes, raising cap-
ital to help finance growth and innovation. Our success and global
pre-eminence result from the high level of trust and confidence that
the public has in the U.S. capital markets. Enhancing the public’s trust
and confidence continues to be the Securities Industry Association’s
most important goal. Our initiatives include “best practices” to guide
securities professionals in their relationships with customers, investor
education materials, and industry education programs.

The Capital Markets Handbook is one of many Securities Industry
Association “best practices” initiatives. It is designed to help firms
train their capital markets professionals and to be used as a desk ref-
erence manual. It addresses a need that had long been left unserved
since the cessation (in the 1960’s) of publication of Fundamentals of
Investment Banking under the sponsorship of one of the SIA’s pre-
decessors—The Investment Bankers Association of America. It is also
the basis and foundation upon which we have structured our Capital
Markets Program (CMP), an intensive three day course for capital
markets practitioners.
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The industry’s response to our first two Editions has been very
positive, and we hope you find this Third Edition even more useful.
As always, we welcome your comments.

Marc E. Lackritz

President

Securities Industry Association
Washington D.C.

August 2001



PREFACE TO THE THIRD EDITION

Since reader/user reaction to our first revision (the Second Edi-
tion) was enthusiastic, and because the practice of investment banking
constantly changes, our publisher Aspen Law and Business suggested
a second revision (this Third Edition).

With the blessing of Donald D. Kittell at SIA, we plunged into
the task, trying to make the Handbook even more useful to profes-
sional practitioners. Since the publication of the Second Edition, the
securities industry has come under close scrutiny from both congress
and the financial media with an intensity perhaps not seen since the
period immediately after the filing of a civil anti-trust suit against 17
leading investment banks in 1947 by the United States Attorney Gen-
eral (a suit dismissed in its entirety by the presiding Judge Harold R.
Medina in 1954).

Our purpose here, as it has been in the prior editions, is not to
opine on alleged (or actual) misbehavior by any individual firm(s) or
by the investment banking industry in general, or to speculate on the
outcome of any congressional hearings in this regard. Rather, it is to
attempt to create a Handbook that helps industry practitioners become
more professional in their day-to-day pursuit of excellence in offering
first rate service to both issuer and investor clients alike.

Once again we owe many debts of gratitude for the help, encour-
agement and support that all authors and editors require to maintain
the energy necessary to produce a document such as this one.

“Thank you”—at Aspen: our many friends but particularly John
J. Eldridge, Publisher, Law & Business I, Aspen Law & Business,
Richard H. Kravitz, Executive Vice-President and Group Publisher,
Aspen Law & Business, Ronald V. Sinesio, Editorial Director, and
especially Laurel Binder-Arain, our editor; at SIA: Marc Lackritz,
President; Don Kittell, Executive Vice President and our mentor and
father confessor and Judy Chase, Vice President and our facilitator; at
South Beach Capital: Susan L. Walcutt, our tireless scribe and unof-
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ficial editor; at home: unconditional love and support is the balm that
heals all wounds, and thus it is to family that we have turned for
generous doses in time of need.

We truly enjoy the interplay that production of this work inevi-
tably thrusts upon us, Qur relationship has grown and flourished. But
putting aside all lofty prose, this Handbook continues to be for you
the user. Please do not hesitate to point out errors and omissions (for
which, as Editors, we take full responsibility), and we welcome your
suggestions for inclusion of new topics or deletion of dated material.

John C. Burch, Jr. Bruce S. Foerster
Nashville, Tennessee Miami, Florida

August 2001
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PREFACE TO THE SECOND EDITION

When our publisher proposed accelerating the time schedule for
this edition, Bruce quickly realized that the only way to cope with the
enormity of the editing task and the short time frame for completion
of it would be to take on a co-editor. John Burch was the logical
choice given his significant contributions to the First Edition and his
infectious enthusiasm for the project dating from inception. Qur part-
nership melds disparate abilities, a shared love for the business and a
common goal—helping investment bankers, both in corporate finance
and in capital markets, become ever more skilled practitioners.

We have many people to thank, most of whose names already
appear in the Acknowledgements to the First Edition. Specifically, we
owe deep gratitude to the many talented people at our publisher, Aspen
Law & Business. This opus never would have come to fruition without
the enthusiastic support and vision of Richard H. Kravitz, Publisher
and Senior Vice President and the understated but firm leadership of
Ronald V. Sinesio, Group Editorial Director— ‘“‘thank you, Rick and
Ron.” Additionally, we thank the other members of the Aspen staff
with whom we worked directly: Ramona C. Baxter, Marketing Man-
ager; Laurel Binder-Arain, Editor; Betsey Cohen, Managing Editor;
Marc P. Gallant, Director of New Product Development; and Larry
Teator, Bulk Sales Manager.

The continued support of Marc Lackritz, Don Kittell and George
Monahan of SIA has been gratifying and invaluable—“thank you”
again. Lastly, we both thank our families for their support and en-
couragement. Friends and business acquaintances readily provide ku-
dos when one experiences success, but it is to family where one
always goes for nurturing and psychic replenishment in times of stress.

Lastly, we repeat the close of the Preface to the First Edition,
modified slightly to reflect our partnership. As editors, we were for-
tunate enough to work with many talented people who deserve the
bulk of whatever credit users of this handbook bestow on its creators.
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With regard to mistakes, errors, and omissions, all editors must absorb
full responsibility, and we do so readily. Revisions will speak to the
users’ criticisms. This handbook is for your use to help enable you to
become more professional participants in an exciting business.

John C. Burch, Jr. Bruce S. Foerster
Nashville, Tennessee Miami, Florida

October 2000



PREFACE TO THE FIRST EDITION

The securities industry has been good to my family and me, pro-
viding a livelihood for most of my adult years. Those years have been
intellectually and financially both challenging and rewarding. Editor-
ship of this handbook allows me the opportunity to give back some-
thing to the business and to the next generation of investment banking
professionals.

In the Acknowledgements section, the reader will find the names
of all who helped me either in fostering my fascination for the many
legal, regulatory, and procedural nuances of the securities business or
in putting together this opus. However, special thanks go to the Se-
curities Industry Association—Marc Lackritz and Don Kittell, who
patiently believed in the project, and George Monahan, who provided
me with administrative backup, encouragement, insightful criticism,
and unflagging support over the two-year production process—and to
my wife, Gail, and our children Samantha, Otto, and Lucy—who all
have been indelibly affected by the time I devoted to the business of
investment banking at their expense. Their understanding and uncon-
ditional love for me takes my breath away.

As editor, I was fortunate enough to work with many talented
people who deserve the bulk of whatever credit users of this handbook
bestow on its creators. With regard to mistakes, errors, and omissions,
all editors must absorb full responsibility, and I do so readily. Revi-
sions will speak to the users’ criticisms. This handbook is for your
use to help enable you to become more professional participants in
an exciting business.

Bruce S. Foerster
Miami Beach, Florida
May 1999
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ing and binding drafts and Laurie Ford Hinkle and Ray Ryan of its
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and Charles R. Treuhold for early document review; Richard B.
duBusc for review with regard to the fixed income side of the business;
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whose chairmanship of the SIA’s Syndicate Committee this opus came
to life.
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Linda Connelly Pamela J. Moran-Walcutt
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Doreen Giletto
Andrea D. Kennedy

Thanks also to all the people listed below who at one time or
another helped fuel my interest in either the technical, procedural, or
legal aspects of the investment banking business; encouraged me to
teach elements of this business to the next generation; or contributed
directly to the completion of this Handbook. My sincere apology to
all whom I neglected to mention.

Industry
Silas R. Anthony, Jr. Howard L. Blum, Jr.
Andrew M. Blum Ruth Braun
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