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A concise explanation of how to use the Sixth Editions of
COLLEGE WRITING SKILLS and
COLLEGE WRITING SKILLS WITH READINGS with
selected McGraw-Hill media resources.

The Sixth Editions of College Writing Skills and College Writing
Skills with Readings provide clear, consistent links between the
text and the class-tested media supplements. Each of the 45
chapters features marginal icons, or Media Links, that tell readers
where to go to find additional exercises, extended explanations,

and supplemental resources for the topic at hand.



Getting Started

THE ONLINE LEARNING CENTER:

1. Open your Internet browser. (Most computers use either Netscape Navigator
or Windows Explorer.)

2. Type in the URL (web address) www.mhhe.com/langan.

3. Click on the cover of College Writing Skills, 6/e or College Writing Skills
with Readings, 6/e.

4. If you are a first time user, click on the “First Time Users” link and register for
a unique user name and password.

The Student CD-ROM or AllWrite!:

Windows:

1. Insert the CD-ROM into the CD-ROM drive
2. Open the CD-ROM:

via Windows Explorer
via My Computer
or by left-clicking on the Start button and choosing “Run.”

3. Double-click on Start.html. (If you are opening through Start/Run, type
“D: start.html.”)

Macintosh:

1. Insert CD-ROM into the CD-ROM drive.
2. Double-click on the CD-ROM icon.
3. Double-click on Start.html.

Following these instructions for Windows and Macintosh will launch your browser,
and you can begin using the program. If your browser does not.launch, see the readme.
txt file on the CD-ROM for more information, or call the McGraw-Hill Langan help line at
1-800-MCGRAWH (800-624-7294).



The Media Links

Throughout the text, the Media Links that appear in the margins of the page will help
students and instructors ehart a course through the text, directing their attention to
technology supplements that will enhance their understanding of the topic being
discussed.

Media Links refer to the following media resources:

e The free Online Learning Centers for College Writing Skills and College
Writing Skills with Readings (www.mhhe.com/langan) and free Student
CD-ROM (ISBN 0-07-287+37-7). which feature extensive resources specifically
designed for use with the text.

e AllWrite! (ISBN 0-07-236207-3). McGraw-Hill's highly acclaimed grammar
tutorial software.

e The Virtual Workbook for College Writing Skills (ISBN 0-07-299419-3)
and College Writing Skills with Readings (ISBN 0-07-299415-0) includes
additional practices and tests that parallel the ones in the text.

Read on for detailed descriptions of these resources.

Media Links to the Student CD-ROM/Online Learning Center:

These Media Links direct students and instructors to specific sections of the Online
Learning Center, or OLC (www.mhhe.com/langan), and the Student CD-ROM. Both are
organized around the Table of Contents for the sixth editions of College Writing Skills
and College Writing Skills with Readings: For every chapter in the textbook, there is a
corresponding chapter on the Web site and CD-ROM that provides supplemental material
and activities.

I This Media Link refers to the Chapter Outline and Key Terms offered on the
CD-ROM and Online Learning Center for every chapter. Providing point-by-

A point summaries and easy-to-understand definitions, these are a great place
to start and to revisit after completing a chapter

This Media Link points to the Writing On- and Offline exercises in the OLC or CD-ROM
chapter. Writing On- and Offline exercises allow students to apply the skills they’ve
learned in brief writing assignments. Many of these writing prompts make

§ use of the Internet, while others make use of what students already know.

I One exercise in chapter 18, for example, asks students to write a summary of
an online magazine article; another in chapter 12 asks students to reflect on
cause-and-effect by relating the plot of their favorite movie.




=] This Media Link directs readers to the Interactive Exercises in the OLC or CD-
2l ROM chapter that corresponds to the chapter being read. These quizzes are
an ideal way for students to test and measure their understanding of the
chapter’s content; the Media Link suggests a good time to take them.

This Media Link reminds readers of related Additional Resources on the OLC
4| and the Student CD-ROM: a comprehensive glossary, a guide to the Internet,
| a study skills primer, tips on finding a job, links to outside reading, and more.
(Growary  The text within this icon will always indicate which Resource to consult: the
Media Link pictured at left, for example, refers to the comprehensive glossary.

Media Links to AllWrite!:

This Media Link means that there is material related to the subject at hand in AllWrite!
The number within the icon indicates exactly which chapter and section in AllWrite! are
relevant. For instance, if a student is reading about fused sentences and sees
Al@' an AllWrite! icon in the margin with the number 15.4 beside it, he or she
knows that in chapter 15, section 4 of AllWrite!, there is additional coverage
154 of fused sentences.

In addition to clear, concise grammatical explanations, AllWrite! features quizzes,
hundreds of practice questions, pre- and post-tests to help students assess their
knowledge, an extensive glossary, videos, animations, and more!

Media Links to the Virtual Workbook:

This Media Link directs readers to interactive, Web-based practice activities
that correspond to activities in the text. The Virtual Workbook automatically
grades student work and includes tools for analysis, assessment, and
classroom management.
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The Diagnostics

Three diagnostic/achievement tests, designed for students to take either in class or at
home via the Internet, represent another key feature of the sixth editions of College.
Writing Skills and College Writing Skills with Readings. These tests help instructors
evaluate students’ knowledge at the beginning of the semester and recommend the
sections of the text on which each student should particularly focus. At the end of the
semester, the tests help instructors assess what students have learned and what they
might still need to work on.

Included are two forty-question tests, one (A) designed to be administered at the
beginning of a course, and another (B) designed to be administered at the end of
a course. For added flexibility, we've also included a single sixty-question test (C),
combining the elements of tests A and B into a single evaluative tool.

These diagnostics are available in two forms:

e Online Allthree tests can be taken on the Internet via the College
Writing Skills Online Learning Center. (For more information, instructors
should visit www.mhhe.com/langan/diagnostics.) Instructors directing
students to take the tests online can have students’ assessments emailed
to them directly. This assessment includes the raw percentage score the
student received on the diagnostic; a list of grammatical skills the student
needs to work on, keyed to specific sections of College Writing Skills
or College Writing Skills with Readings; and a bar graph detailing the
student’s performance in various grammatical subjects. (Students taking these
tests will also receive their final scores and an assessment, but not the correct
answers to individual responses.)

e In Print Instructors will find all three diagnostics in print form in the back
of the Annotated Instructor’s Edition of College Writing Skills or College
Writing Skills with Readings. An answer key and a score evaluation tool
are provided to help instructors assess students’ areas of strength and
weakness.

The Online Learning Center

More and more students are using computers and the Internet to help them study; this
is precisely why College Writing Skills and College Writing Skills with Readings
have a thoroughly developed, class-tested Online Learning Center to accompany them.
The Online Learning Center (or OLC) requires no computer expertise. It is ready to use
the moment the Web address (www.mhhe.com/langan) is typed in and the student has
registered. The site contains a wealth of reliable, relevant information organized around
the structure of both texts.



. John Langan, Atlantic Community College

SBN: 0072996277
opyright year: 2005

Each of the 45 chapters and the 23 Readings in the College Writing Skills with Readings
features Langan's renowned clear writing style and wide range of writing assignments and
activities that reinforce the four essentials of good writing: Unity, Support, Coherence, and

% Sentence Skills. College Wrrlrnq Skills with Readings comes packaged with a free student CO-

ROM, a free ard for access to the Online Leaming Center, and a free user's
quide to help students uam the maximum benefit from the text and electronic materials.

74 Diagnostic

Which of the following sentences should end in &
question mark?

A Iwould like to use your telephone
8 I needto use your telephone

C. May | use your telephone

. Iwonder if| can use your telephone

This diagnostic test will help you assess your skils in an array of
grammaical areas. To begin, simpty answer the first question sbove,
thon click the NEXT QUESTION button. When you completo the fest,
You wil receive 8 SCORE REPORT Ilvmgynull-x performance
and recommending McGraw-Hil resources for further

The Flash 6 Player is required for this diagnostic, you can download it fro Masromedia‘s web site.

The College Writing Skills or College Writing Skills with Readings OLC offers both a
Student Center and an Instructor’s Center.

The Student Center features a wealth of tools that enhance and support the text.
Its organization reflects that of the textbook. All 45 chapters of the book have a
corresponding chapter on the website, each of which includes the following:

e Chapter Outline This detailed outline of the corresponding textbook
chapter prepares students to read the chapter for the first time and serves as
a convenient way of reviewing it for an exam.

e Learning Objectives This list of concepts and ideas helps students
focus on the most important material as they read through their text.

e ey Terms This section identifies and defines the critical terminology of
the chapter in clear, precise language.

e Visuals This section offers ready-made PowerPoints covering the chapter’s
content. These slides are a useful tool for students who want to review the
textbook’s subject matter in another form, and for instructors who want to
use PowerPoints as a teaching tool in the classroom.



e Interactive Exercises These exercises include crossword puzzles,
multiple-choice questions, matching exercises, and more. They are a fun.
and efficient way for students to master skills and concepts covered in the
textbook, practice for their exams, or determine the areas in which they need
further review.

Chapter 43 - Exercise A: Effective Word Choice—Avoiding Slang
and Clichés

_owuctons |

Pantl.

Directions: n the followng sertences, replace the slang with the selection mare appropriats for formal wriing by chcking the i
that precedes your answer

1 My mother inaked out when she saw the phone bill
f__AJhawdm
B | ot very upset
2 The book was s0 wicked coal. fd recommend i to anyone
[ LA |smentanng
' il

e Writing On- and Offline These writing prompts allow students to
apply the skills they have learned in the textbook while completing brief,
engaging writing assignments. Often, these writing assignments call on
students to use the Internet, allowing them further practice with web
research. And every Writing On- and Offline prompt features an interactive
text box into which students can type their work, allowing them to email
their writing directly to their instructor for evaluation.

In addition to these resources, the Student Center also offers:

e Additional Resources Here students will find a quick-reference chart
of correction symbols, a complete glossary, a summarizing and paraphrasing
exercise, a primer on study skills, a number of helpful guides on using the
Internet to do research, and advice on choosing a career and working toward
it. Links also provide additional information on the subjects and authors of
the readings in Part Five of College Writing Skills with Readings.



The Instructor’s Center, which is password-protected, provides instructors with a number
of tools that will save them time and energy as they make their way through the term.
These tools include the following:

e The complete, downloadable Instructor’s Manual in Microsoft Word.

e Ready-to-use PowerPoints providing coverage of eleven essential
grammatical skills.

» Alist of helpful links to professional resources, including the web addresses
of online dictionaries and thesauri, Online Writing Labs (OWLs), and research
and documentation sites.

* A link to PageOut, McGraw-Hill's easy-to-use course management software,
which is available free to adopters of McGraw-Hill textbooks.

The Student CD-ROM

Not every student or instructor has unlimited access to the Internet. That's why
McGraw-Hill offers all of the material from the Online Learning Center on a convenient
Student CD-ROM. In addition to the many student resources found in the Online
Learning Center, the CD also has features that can’t be found anywhere else:

* Videos Inthe Visuals section of many chapters, short videos feature
professionals, professors, and students describing and illustrating the
importance of the skills under discussion in the chapter. These videos
drive home the idea that writing is a crucial life skill.




e Learning Styles Assessment Tool We all learn differently: there
are no “right” or “wrong” ways to learn, just different styles of learning. This
tool is intended to help students identify the best ways for them to learn.
Located in the main menu of the CD-ROM, this tool takes students through
a brief inventory of questions. After the survey is finished, students receive
immediate feedback on the way they learn best and what study techniques
will help them maximize their potential in college.

Learning Style Inventory

| would rather read material in a textbook
than listen to a lecture.

10f32

For each question that appears, click on one of the three answer options:
Often, Sometimes, or Never.

AllWrite!

AllWrite!, McGraw-Hill's highly acclaimed grammar tutorial software, offers a virtually
unlimited number of practice questions, as well as pre- and post-tests that measure a
student's skills and gauge his or her progress. This edition of AllWrite! features video
clips, animations, English as a Second Language (ESL) support, new interactive exercises
and editing exercises, and a re-engineered interface for ease of use.

ALLWRITE!

with Online Handbook
The McGraw-Hill
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On the AllWrite! CD, students and instructors will find:
ONLINE HANDBOOK:

The Online Handbook is a style and usage guide organized into twenty-six
easy-to-follow chapters. The chapters themselves are broken down into
subsections, and include links to common English terms. Users can access all
the features of AllWrite! from any chapter in the Online Handbook simply
by clicking the appropriate heading in the blue navigation bar that always
appears on the left-hand side of the screen.

H "Im'u Ontine Mandbook
Laam the Part of Speech
Use Phrases and Clauses
4.1 LEARN THE PARTS OF SPEECH
The parts of speech are  way 10 clussdy words. They are oo, faoound ws sl adeciins sy, fuecoatans, snd
oo oy
.12 NOUNS.
A 00 names 2 person, place, o thing. There re two fypes of nount. commen 3nd proper Proper nouns name specikc persons,
places, or thngs. Proper nouns are capdaized
Common Proper
continent Afncs
country Zambabew
reigron Istam
dosent Kalahan
ihond
ocoan

Concrate nouns name Ihvngs we <an see, hear, smel, feel, nd 12416 AbSITact nouns name idess, emations. and subjects
Concrete nouas Abstract nouns
computer  desk guafle  house  Gicuty  bemty  Nstoy  homesty
hichen  Jumbec  mother e hate es pabousy  ove
wndow 100 omance  rebgon  somow  weskness

Gerunds Nouns That Show Activity

Guasnds 310 ouns thal end 1 -ing and that show actties, Such o asking, dwing, o, Moving, 10ading, seeking, and witing

EXERCISES:

»

Interactive Exercises Interactive exercises are provided for all topics
covered in AllWrite! Answers and explanations are provided for each
guestion.

Practice Exercises These multiple-choice exercises test students’
knowledge of each topic. Students can choose how many of these randomly
generated questions they wish to attempt.

Editing Exercises The editing exercises allow students to rewrite
paragraphs and check their answers against a sample answer. Students can
either print their exercises or email them to their instructors.



TESTS:

Pre-tests Pre-tests offer a series of randomly generated questions covering
a specific topic. They come in sets of ten, are corrected instantly, and can be
reviewed afterward. Pre-tests can also be emailed to instructors.

Post-tests Post-tests test students’ knowledge after completion of the
exercises and study of the Online Handbook. They provide another chance
for students to practice and another chance for them to gauge their learning.

FURTHER RESOURCES:

®

ESL Support ESL Support supplements the practice questions and the
Online Handbook, providing additional explanations and practice aids for
students for whom English is a second language. Like the other exercises, ESL
exercises provide immediate feedback to each answered question.

Video and Animation Each chapter has its own video or animation
to illustrate the material being discussed. The video clips, provided by
Annenberg/CPB, contain interviews with distinguished professors and
authors. Animations offer interactive exercises that reinforce grammatical
concepts.

Tabls of Cantents

HELP Wb GlOsSARY

« Glossary The glossary consists of an extensive, indexed list of English

terms. Accompanying the glossary are interactive flashcards to help the
student learn and remember specific terms.

1



Getting Started with AllWrite!:
The AllWrite! Table of Contents is the portal to the Online Handbook.
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Pass your cursor over any chapter to highlight that chapter. Subsections in that chapter
will appear in the blue bar under the McGraw-Hill logo. Simply click on the chapter and
then on the section you wish to visit.

. =l

Chapt 3 tod Pchton ond Commes

The MeGruse Hill Cimiuscs

il

T B ocalintranet

The AllWrite! Media Links connect College Writing Skills and College Writing
Skills with Readings to the AllWrite! Table of Contents. The number underneath
each AllWrite! icon indicates the chapter and section number where students can
find additional coverage of the topic under discussion. This makes it easier than ever
to integrate the tests, exercises and explanations in AllWrite! into a course using
College Writing Skills or College Writing Skills with Readings.

12



The Virtual Workbook

Authored by Donna Matsumoto of Leeward Community College, the Virtual Workbook
offers interactive activities and exercises that reinforce the skills students learn in the
Handbook of Sentence Skills in College Writing Skills and College Writing Skills
with Readings.

ollege Writing Skills 6/ (Preview) - Microsolt Internet Explorer |

welcome to

College Writing Skills

(Quia al Workbook)

Howe to use your online book

Technical requirements

Introduction (ack to top)

The Quia Virtual Workbook for College Writing Skills wil help students master the
traditional five-paragraph essay and variations of this essay. L

Howe to use your online book (ack to top)

BOOK NAVIGATION
To jump to a specfic chapter, use the drop-down box to your left or enter a page number in
the Book Guide, alsa to your left.

Use the Next Page and Prev Page navigation arrows at the top of the screen to advance
through each chapter's activities. For more information on how to navigate in your Quia
course, click the Help button at the top of the screen.

When you complete an activity, chick the Submit answers button to record your

responses and receive immediate feedback. Feel free to repeat the activity for additonal

practice. To move on to the next exercise, hit the Next Page navigation arrow at the top of

the screen. P

Each interactive, Web-based activity in the Virtual Workbook corresponds to an activity
in Part Four of the text. The Virtual Workbook is supported by a powerful array of Web-
based instructor’s tools, including an automated online gradebook.

0 any College Writing Skills 6/€ (Preview) - Microsoft Internet Explorer i ol x|
Chapter 23> V37.1: Ackity 1: Apestophe

37 Apostrophe

Activity 1: Apostrophe
]Tha apostrophe can be used to show the omission of one or more letters in a contraction.

Ty to uncover matching paus of cards.
see alist r,r ;gvm§ used in these acti
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New from McGraw-Hill: Online Editions of

College Writing Skills and College Writing
Skills with Readings

Ideal for distance learning or lab-based courses, the new Online Editions of College
Writing Skills (ISBN 0-07-299417-7) and College Writing Skills with Readings (ISBN
0-07-299413-4) represent an alternative to the print versions of these two best-selling
texts. Students using either of these online texts gain access to over 2,500 activities,
exercises, and writing assignments in an interactive, Web-based format.

Prev Page | < Next Page | (Contents PHelp Ot

23  Subjects and Verbs
Activity 1

Highlight the subjects and underline the verbs. A sentence may have more than one
subject, more than one verb, or several subjects and verbs.

AT
The driver of the convertible ran through a red light at the intersection
> DEER
Susan does lyengar yoga religiously
> DEz= b1
My grandfather refuses to leave a message on my answering
machine
+ QAT
Myra's voice can be heard all the way down the hall
Rk
s AREm

Lon's doctor refuses to believe that acupuncture helped her recover
from breast cancer

[ A [ E|

A User’s Guide with Web Access Card gives students access to the Online Edition and

is accompanied by a free copy of the Offline Companion, a printed supplement that
contains activities and readings better delivered in print form. For instructors, the Online
Edition is accompanied by an automated online gradebook and tools for assessment,
analysis, and classroom management. To learn more about the Online Editions of
College Writing Skills and College Writing Skills with Readings, consult your local
McGraw-Hill sales representative or send an email to english@mcgraw-hill.com.

Read on to learn about additional media resources . . .



You don’t have to be a computer whiz to create a course Web site, thanks to McGraw-
Hill's PageOut. No prior knowledge of HTML is required; no long hours of coding and

no design skills are necessary! Instead, PageOut offers a series of easy-to-use templates.
Instructors need only select one of many designs and fill it with their course information.
This process takes very little time and produces a professionally designed Web site.
PageOut is so easy and intuitive, it's little wonder that over 60,000 instructors are

currently using it.

PageOut can be accessed through the Instructor’s Center of the College Writing Skills
Online Learning Center. PageOut is free to adopters of any McGraw-Hill text.

irse website?
PageOut, i your solution

040U web 500 1 very Senoie 10 learm 380 use.

The PageOutd Team has been implementing your suggestions! Click Hare for 3 list of the
new fostures.
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