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Preface

To help underprepared writers achieve the competence and confi-
dence to write effectively in and out of the classroom, Progressions
has two primary thrusts: it explains and illustrates the conventions of
effective writing, and it presents a range of procedures students can
follow as they move from idea generation to drafting to revising to
editing and on to proofreading. In short, students learn both the
characteristics of effective writing and procedures to generate such
writing.

To support the student working toward proficiency, Progressions
includes the following features:

» Jargon-free prose Students are given clear, concise, jargon-
free explanations of the conventions of effective writing. Each
consideration—whether at the sentence, paragraph, or essay
level—is presented and illustrated. The illustrations are predom-
inantly from student papers, so they represent attainable goals.

* Frequently appearing exercises Exercises—often para-
graphs to be edited—appear after each concept presented, pro-
viding frequent opportunities for practice. In addition, review
exercises reinforce skills. Chapter 15 includes 11 paragraphs to
edit for more than one kind of error

* Detailed coverage of the writing process The text
describes a number of procedures for handling each stage of
the writing process: idea generation, ordering, drafting, revis-
ing, editing, and proofreading. Students can sample procedures
until they discover techniques that work well for them.

* Empbhasis on revision To help students appreciate the recur-
sive nature of writing, the need for revision, and the stages
writers work through, Chapter 2 presents a student essay as it

Xiii



Xiv

Preface

developed from idea generation through successive drafts to
finished copy. Annotations explain the changes in each stage of
the essay and what prompted them. Revision is emphasized
throughout the text, with a range of revision strategies, includ-
ing reader response and revision checklists, presented.

Practical procedures All writing assignments are accompa-
nied by procedures students can easily follow. These proce-
dures are an important support system for the student. Also,
checklists appear as an aid to students as they revise.

Collaborative activities There is an emphasis on collabora-
tive learning activities in sections labeled “Working Together”

Complete coverage of the paragraph Students can hone
rhetorical and editing skills at this level and move on to longer
essays when they are more skilled and confident.

Description of editing tecbhniques Considerable emphasis
is given to sentence-level concerns. Particularly helpful are spe-
cific strategies for finding and correcting errors with fragments,
comma splices, run-ons, agreement, and pronoun reference.
The pre- and post-tests accompanying each discussion of a
grammar or usage point help students assess their strengths and
weaknesses and how much they have learned.

Comprebension aids To aid comprehension and to provide
easier access, main points are highlighted in the margins or
grouped in short lists. Also, chapter goals are given as a form of
prereading.

Reading instruction accompanied by professional
essays A chapter on reading and writing in response to read-
ing (including writing summaries and taking essay examina-
tions) is provided because these are vital academic survival
skills and because of the strong reading-writing link. This chap-
ter includes 11 previously published essays, many of which are
followed by questions and writing assignments (at both the
paragraph and the essay level). Earlier sections of the text treat-
ing methods of development are cross-referenced to the essays
so students can study professional pieces in addition to student
models.

Information on writing with a computer

Personal Editing Profile Appendix 1 helps students con-
struct personal editing profiles so they become sensitive to
their patterns of error and thus edit more effectively.

Problem-Solving Guide Appendix II, which offers sugges-
tions for working through writing problems, is a ready refer-
ence for students who get stuck along the way.
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 Ten Tips for ESL Students Appendix III offers helpful hints
to students who speak English as a second language.

e Answers to Pretests Appendix IV provides answers to the
pretests, so students can determine their level of competence
with each point of grammar discussed.

FEATURES NEW TO THIS EDITION

The fourth edition of Progressions includes many important new fea-
tures, providing increased support for the developing writer, including

* more exercises that require students to revise and edit full
paragraphs

= a chapter of 11 paragraphs that require students to eliminate
more than one kind of error

* a new student work in progress in Chapter 2
¢ asample journal entry

* new material on possessive pronouns and an expanded pro-
noun chart

» an appendix of tips for ESL students

 fresh material to replace many exercises, professional readings,
and student writings

e writing assignments based upon provocative photographs in
Chapter 4

ORGANIZATION OF THE BOOK

Progressions is organized to provide students with a comfortable
sequence of instruction. At the same time, instructors can easily work
out of sequence should they desire.

The writing process is treated first in Chapters 1 and 2 so students
begin with an awareness of the stages of writing and procedures they
can follow. Paragraph structure is treated in Chapter 3. Here students
learn about the topic sentence; adequate, specific, relevant detail;
and supporting generalizations. Chapter 4 treats methods of develop-
ment at the paragraph level. For each method of development—
narration, description, illustration, process analysis, definition, com-
parison and contrast, cause-and-effect analysis, classification, and
persuasion—the following features appear: student samples, discus-
sion of rhetorical and structural features, a checklist to use during
revision, a writing assignment, and prewriting tips.
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Chapter 5 treats the essay. It explains essay structure and describes
a way to plan the essay.Also, a checklist is provided to aid students as
they revise. Ten student essays are included, several of which are
expansions of student paragraphs that appeared earlier. These essays
illustrate the methods of development described in Chapter 4.A writ-
ing assignment and tips for handling the essay appear as well.

Chapters 6, 7, 8, 9, and 10 deal with effective sentences. Dis-
cussions are jargon-free, but enough terminology is provided that stu-
dents become familiar with key terms. Exercises occur frequently to
provide ample practice.

Chapters 11-14 treat grammar and usage. Discussions are preced-
ed by pretests and followed by post tests. Explanations are kept as
simple and jargon-free as possible; however, enough terminology
appears that students become familiar with key terms. Exercises
occur frequently for ample practice, and students are often given spe-
cific strategies for finding and correcting errors.

Chapter 15 gives students practice editing paragraphs for more
than one kind of error.

Writing in response to reading is the focus of Chapter 16. Here stu-
dents learn active reading; steps are presented and explained so stu-
dents learn specific reading techniques. A published essay that has
been annotated is provided as an example of how to mark a text dur-
ing active reading. Six previously published essays appear, so students
can practice active reading. Each of these is preceded by headnotes
and glosses of difficult vocabulary and followed by questions on con-
tent and structure. Each reading is also followed by three paragraph-
length writing assignments and three essay-length writing assign-
ments. Chapter 16 also treats summary writing. Specific procedures
for writing a summary are given, so students have a specific strategy
for approaching this task. Three published essays appear, for students
to summarize for practice. Finally, Chapter 16 teaches students how to
write effective essay examination answers.
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PART

THE WRITING PROCESS

CHAPTER

|

The Writing Process:
Planning—Writing— Rewriting

Successful writers rarely produce their work in one quick sitting. In-
stead, most successful writers (even professional ones) work through
three stages. Stage one is the planning stage, when writers consider
what they want to say and the order they want to say it in. Stage two
is the writing stage, when writers first put their ideas down in com-
position form. (Another name for this stage is drafting.) Stage three is
the rewriting stage, when writers shape and refine the draft they pro-
duced during stage two.

You too should learn to work through several stages. Do not expect
your writing to roll off your pen or pop off the keys in perfect form.
Instead, expect to work and rework a piece as you gradually shape it
to a satisfying finished product. Remember, this gradual shaping in a
series of stages is how the writing process works.

The stages of writing
are

1. planning
2. writing
3. rewriting




