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A compact vet comprehensive guide, the Harbrace Col-
lege Handbook, Thirteenth Edition offers practical, well-
orgamzed, and casily accessible advice for writers. Specific
examples throughout the book demonstrate the principles
of writing that are applicable to both course work and

professional tasks, and frequent cross-references establish
how these principles intorm each other.

The Thirteenth Edition is a complete revision of the
Tweltth, While recognizably the same book that genera-
tions of writers have come to trust, the handbook i1s now
casier to use and understand. To revise i, we followed
several principles:

. Whenever possible, we have explained the reasons or
purposes for specitic clements of grammar, style, punc-
tuation, and mechanics. Students learn faster and write
better when thev understand the reasons behind the

rules.

2. We have updated the examples, drawing principally
upon contemporary American writers and including ex-
amples of student work.

3. In sample sentences that are revised to illustrate the

principles being taught, we have introduced handwrit-
ren corrections so that the revision is more readily
apparent.
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We have extensively revised the exercises by increasing
the number that encourage students to write or revise
in context, by making manv exercises the focus of class
discussion, and by providing exercises that give stu-
dents writing pracrice.

We have significantly expanded our discussion of writ-
ing with computers; we have integrated this discussion
throughout the book and identified the sections with an
icon instead of isolating this material in a separate
chapter.

Similarly, we have expanded our discussion of writing
difticulties common 1o dialect and ESL, doing so in con-
text rather than placing these concerns in a separarte
chapter. This decision is in response 1o changing na-
nonal demographics and our determination not to
make international students feel as if their needs were
bemg addressed only as an afterthoughe. Because many
of their problems are ones that American students face
as well, some concepts are not separated out as relating
only to ESL students.

We have climinated the *Notes™ and reduced the num-
ber of “Cautions™ to make the text more straightfor-
ward and to give more emphasis to the “Cautions™ that
remain.

Those tamiliar with past editions will also note some

major structural changes, To emphasize our commitment

to writing as a process, we have divided what used to be
a single chapter, “The Whole Composition,™ into two:
“Planning and Drafting Fssavs™ and “Revising and Editing,
Essavs.”™ Three versions of a new student essav illustrate
these chapters, and we have expanded our discussion of
invention and revision. Similarly, we divided whar had
been a one-hundred-page chapter on the research paper
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into two: “Research Finding and Evaluating Sources™ and
“Research Using and Citing Sources.” This division makes
it easier for students to locate information. “Finding and
Evaluating Sources™ now contains a significantly expanded
discussion of how to use electronic resources; “Using and
Citing Sources” discusses the most recent MLA and APA
guidelines and illustrates writing from sources with two
new student essays.

In response to requests from users, we have created two
other chapters new to this edition. “Writing under Pres-
sure” builds on material previously located in “Writing for
Special Purposes™ to give it more emphasis and make it
more useful. Chapter 32, “Writing Arguments,” expands
on the discussion of critical thinking introduced in Chapter
31 and helps students understand an important type of
academic writing previously unaddressed in the book.

At the same time, we have eliminated two short chap-
ters through consolidation: We have located the discussion
of superfluous commas in the chapter on the comma and
combined what used to be separate chapters on sentence
unity and sentence consistency.

Although many instructors are familiar with the tradi-
tional sequence of the Harbrace’s chapters, we recognized
that a significant number of faculty would prefer an alter-
nate edition with a different chapter order. With this in
mind, we have unified our discussion of the sentence by
moving chapters devoted to “Effective Sentences”™ next to
those devoted to the grammar of the sentence. In doing
so, we were able to reposition “Misplaced Parts and Dan-
gling Modifiers™ in the context of sentence grammar and
to unify our discussion of pronoun use.

Other changes followed these decisions. We moved the
chapter on manuscript format to immediately precede the
“Larger Elements™ section. This heavily revised chapter,
now titled “Document Design,” appears just before the
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section of the Harbrace that covers the writing process. All
chapters on mechanics have moved toward the back of the
book (from Part 1l to Part V), reflecting the fact that ed-
iting concerns are usually addressed late in the writing pro-
cess. Chaprers devoted to punctuation, however, have
moved forward so that student writers can see the rela-
tionship between understanding the conventions thar gov-
ern punctuation and writing effective sentences.

We have also improved the internal order of other chap-
ters. Material on writing in a straightforward style has
moved from “Good Usage™ to “Conciseness,” and tone is
now treated as a revision issue rather than a planning
issuc.

Although it has been reorganized, Harbrace remains a
handbook first and a rhetoric second. Within each divi-
sion, most chapters are still located next to chapters that
previously neighbored them. We have tried to change ex-
isting chapter titles and subtitles as little as possible. And
while we have made the book easier to teach and easier to
consult, we have not compromised its well-established in-
tegrity. On the contrary, we have worked hard to improve
it. The new chapter arrangement is based on research of
instructor preterences and on our own extensive classroom
experience. As a result, the new edition will respond to the
changing needs of writers well into the nexr century.

The following supplements accompany the Harbrace
College Handbook, Thirteenth Edition.

Instructor Supplements

Instructor's Manual

Harcourt Brace Guide to Teaching First-Year
Composition

Harcourt Brace Sourcebook for Teachers of Writing

Harcourt Brace Guide to Teaching Writing with
Computers

X
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Harcourt Brace Guide to Writing across the Curriculiom

Harcourt Brace Guide to Peer Tutoring

Diagnostic Test Package to accompany the Harbrace
Handbooks, 13¢

Transparency Acetates to accompany the Harbrace
Handbeooks, 13¢

instructor’s Correction Chart

Test Bank to accompany the Harbrace Handbooks, I3e

Student Supplements

Harbrace College Workbook, 1 3e

Harbrace Basic Writer's Workbook

Harbrace ESL Workbook, 3e

Working Together: A Collaborative Writing Guide, 2e¢
Harcourt Brace Guide to Citing Electronic Sources
The Resourceful Reader, 4e

Writing in the Disciplines. 3e

The Merriam-Webster Dictionary, New Fdition
Merriam-Webster's Collegiate™ Dictionary, 10e

Software

Harbrace Online 3.1 Mac or Windows

Harbrace CD-ROM Mac/Windouws

bxaMaster+ ™ Test Bank to accompany the Harbrace
Handbook, 13e

For additional information on the supplemental mate-
rials available tor Harbrace, please visit the Harbrace Web-
site at hrep://www . harbrace.com/english
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