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Scope and Sequence Book 1 (HE5SEFE: E14)

Vocabulary

i&C

Grammar
ik

Language Functions

BEWEE

and
Family
BRERE

2
People in the
Workplace
BRI

3

Helpers in the
Community
HEBEARTINM

4
Neighbors Helping
Neighbors
PBEER

5
Eating Healthy
Food

BERR

6
Road Trip
FFEMRIT

7
Asking for a
Raise

R gk

8
Hobbies and
Free Time
AR HF 5 RARRT ]

9
Adult Ed
and the GED
BAHESEERE

10
Managing
Your Money

AER

* Family relationships
RAIB
Occupations

Rk

Hotel employees

RIERR

Occupations
R

Community helpers
HEREVA
Community
responsibilities
HETE

Daily tasks
BHE®ES
Daily living
HELRE

Food &%)

Eating utensils & &
Frequency #i&
Measurement E&#

Places on the road
HERS
Car maintenance

ST

Clerical tasks
RANES
Office equipment

DIYNEE- S

Recreation
RE
Weather
KT

Types of schools
FREE
Classroom
vocabulary
RERIE

Banking words
H|ITHIE
Money concepts

588X0MHE

.

.

.

Present: Affirmative present of be with contractions
beMILEN B EXRARES

Present: Negative present of be
befIIMEER BEHR

Present: Negative present of be with contractions
beMHEN B ERRNES

Present: Present of be in yes/no questions and short answers
befYFFE R MY — MR EE B A R KL R E &

Present: Singular and plural nouns &g 8T ¥

Present: There + be there+be/s) &Y

Present: Possessive adjectives &8 #
Present: Prepositions of place i 543
Present: Direct object pronouns HERIET

Present: Affirmative present progressive I #H TR M B ESEH

Present: Negative present progressive 7 #ITHNEBEEEH

Present: Present progressive in yes/no questions and short answers
RE#HTHO—REDDREGTEEE

Present: Affirmative simple present —#gIl 7R & E&EH

Present: Negative simple present —f&IM &R 9B EEH

Present: Simple present in yes/no questions and short answers
—RIMER N —RE AR EHTEEE

Adverbs of frequency #i1% &llig

Present: Questions with be befy4F%k%E o] G
Present: Demonstrative pronouns 3§7~f%i8
Present: Simple present in information questions
FEFREE [0) 2] Y — AR IR 7E BY 4544
Recycle: Simple present:simple present of be —#&IR7E it ; befy — AN 7 Bt

Can and can't can Flcan'tfy %

Can in yes/no questions and short answers
can5| FH—MREE (0] B R K @ E &

Present: Should and shouldn’t shouldfishouldn'tf) %
Recycle: direct object pronouns HEREiEIF

Present:
Present:

Affirmative and negative past of be befyit £ I & EMBEHLR
Past of be in yes/no questions and short answers and prepositions
of time befyiF EMT A —MEEL AR EGTREE, HEMNMEREE
Present: Past of be in information questions bef4&5% &k ) A #8913 £ MR
Recycle: Simple present of be bef—fRIERNER

Present:
Present:

Present: Affirmative simple past —f&it XS ELEN

Present: Negative simple past —f&id £ B ELEM

Present: Simple past in yes/no questions and short answers
— I K B R — AR £E (0] 8) R B 48 1 &

Recycle: simple past of be bef—#&id KBz

Present: Simple past with irregular verbs F# |zhi8 Y — AT E R
Present: Like to, want to, need to + verb like to, want to, need to+%xfig
Present: Have to and had to have to Flhad toffy /%

Recycle: simple present, simple past —#& ¥ 7 i Fl— A& & B

.

Express feelings ik &=

Ask for and give personal information
TRTAGRE

Discuss lifestyles %t 4 EA

Make offers 12t i<

Identify types of occupations and
express preferences

X AR KR 5 RIXR Y FiF

Tell employment history #iR{EERZ H

Voice concerns

Bt 7 B B AR A B &
Ask for support F R #8h
Converse about calling 911

FIRITERRIERIE

Offer to help $Z{L#5Bh

Talk about daily chores
KB ERFLE

Refusals FEiEBiE4 9315
Ask for clarification &K1 F8

Request service i&KERE
Say food names i B EIR
Express food likes/dislikes

FIENRYHEE

Say where you are going

RS B A9t

Discuss car problems %35 % #3 5 8
Ask for clarification &3k 1% B

Allocate money F X4 &

Express needs FRiAEE

Tell about your abilities/inabilities
RABCHENERE

Give suggestions R4 &2l

Discuss interests %t/ A ¢
Inquire about others’ interests and

plans fja]fth A &) 3¢BAIT R

Offer advice 124 EiIL

Talk about the past #%itid xR H
Say what you learned
NRACURINFEIER
Complimenting ##%

Ask guestions about banking
i8ia) A LR ITHY[E)
Discuss and plan budgets
e HMmE

Express wants FRiATE R




Graphic Literacy Problem-Solving Community Involvement

ERBEREN iR o) &2 EAHE
* Use a Tchart to compare information « Discuss how to keep in touch with family and « Read a census form [#iEA QAER
FATR RETE SR friends « Obtain information about using the post office
KL I S RAFBARRIFHKR T RNl {E A ER S

« Use a table to show employment preferences Learn ways to gain employment Find out about your local employment offices

FARERERL B FIRTENTTE HHECHRERRRUNBRrAER

« Use a T- chart to compare jobs and Read about problems in a city and how they are Talk about community helpers K SRFAR

community services solved [EiET MM T HAEIARKBRTTE « Read about city meetings [FifH ¥(HESWAIHE
FATRZAET IENESRESNLLR « Seek resources to help children F3R#58hJLERRIR | » Write about school and community helpers
« Recognize problems in a neighborhood and list B THRMUSREA ARV BHZIR
possible solutions « Understand information about community services
4R 8l F7 FE /9 (5 B 51 L BT RE A ROR 00K TRASREVBES
« Use a Venn Diagram to compare neighbors in « Resolve child care problems by using community « Inquire and report about a tenants’ association
the U.S. and China resources HEHBREE X ELHENER
FELERRALRERMNPENBERR F AR BRBREZTFEIEA « Learn about how neighbors help each other
« Seek help from neighbors when needed TRREEBAR
RENIRMBERE
« Use a T-chart to compare healthy and « Learn about healthy eating to avoid poor health « Learn about farmers' markets as alternatives to
unhealthy foods FLRBBERE, BEREROE supermarkets
FATRRHETRRESERRRVALER TRERBHTHREATS
« Use a Tchart to express food preferences « Order food in a restaurant
FATR R AN RONEL EBERAK
« Use an idea map to generate reasons to have « Talk about car problems with a partner « Record contact numbers for emergency roadside help
a car and possible car problems SR#%IRERE LT ERARIREIE
FEELSEREAESENERAZRETRE « Provide appropriate information when calling for a tow

HELAY E) & REEHES, HREFEY

Use a Tchart to compare things you can do Ask your boss for a raise when income is not Find out about job training courses

and things you should learn sufficient #WIR W YIFHE R
F AT R A CEBMAEEFRIZF IMN HIGATER, EZERIERINEH « Resolve problems about finances and work
EEHRITHER R R 2253 A0 T[] &L
« Find out how to learn new job skills
TREESHN TERENERR
« Use a Venn diagram to compare hobbies and « Strengthen family re(étionships by planning more « Find out information about your local cable company

activities with a partner family activities HFHAMELZBNAINER
ERERENECREEN L RBTSENH ST R IR AR MUER R EX R
T’

Discuss the importance of obtaining a GED in order Identify different types of schools for different learners

Use a Tchart to compare things you did and

didn't do in the past to gain employment BT AR ENTRARBEERNER
F TR RX A T EFT AR AR TR AL BRERRII BN THENER Y « Learn about resources outside of school where you can
« Suggest how others can resolve past learning learn
issues T BFERIASMIBE RR

Bh A G0 AR R 25 3 5] o 9 (B B4R R

Research and report information about banks in your

Recognize that a budget can help resolve financial

Use a Tchart to compare ways to pay for

things debts neighborhood
F TR R LA ENX A TTE TATR B 0T B R 5 75 Bh AR IR 51 55 (8] R T RICIRMHERITHIER




Scope and Sequence Book 2 (RNE5EINE: E£2M#)

Language Functions
BEEE

Grammar
Bk

Vocabulary

aiC

People and
School

A5FER

2

Relax!

b ¢/

3

Problems
in the
Neighborhood

IXEREE

4
Time Cards and
Paychecks

EipF5EHK

5
Shape Up!
B

6
Bargain Hunting

HE

Home,
Sweet Home

HEZR

8
Using the Library

EREBE

9
You're Hired!

PRI T

10
Getting Around:
Public and Private
Transportation
PAREIRIT: AHTE
TRS5FRE

= Adult education

BRABE

* Schedules
e %

* Application
Hig

Outings Hi
Exercise &%k
Recreation classes

RRR

Crime

B
Local government

3t 75 BUFF
Safety

=&

Shifts ¥

Pay fif
Deductions 0%k
Overtime JfN¥F

Health problems
f& R[]
Supplements
HWEEFE

Rest {K&

Deals %5
Price {1#&
Quantity F#
Resale #%#

Renting 5%
Purchasing a home
XE

Living expenses

HERA

Library procedures
NIBEBIE
Library resources
EBIERAR

Book categories

BBy

Job interview
SRERE IR

Résumé fE/hH

Job types T {E%E!
Forms 4%

Fares FeFZ|M
Transportation
schedules
ZEES AR
» Travel k{7

Review:
Review:
Review:

Recycle:

Recycle:

Review:

Recycle:
Present:
Present:

Review:
Review:
Review:

Recycle:

Present:

Review:

Recycle:

Present:
Present:

Review:

Recycle:

Present:
Present:

Recycle:
Present:

Present:
Present:

Review:

Recycle:
Present:
Present:

Recycle:

Present:
Present:
Present:

Review:

Recycle:
Present:

Present:

Recycle:
Present:
Present:

Present:

Present of be befyIf 7£ B

Past of be befyid At

Can and can't canfll can'tfyF%
Negative present of be with contractions
b NENBERRRES

Past of be in yes/no questions, short answers, and prepositions of

time befyid MM —AREER R ABEEZ. HEMIRIEE

Simple present —A& 17 &
Prepositions of place b 113
Possessives B

Reflexive pronouns & 513

There is, there are there is Flthere are/a) &Y

Simple past —A&id kKAt

Simple past with irregular verbs A N z01E A —A T E R
Simple present in information questions
—RRILFE BT A H5TREE 5] )

There was, there were there was Fithere were/s) &Y

Information questions in the past —#&id 7 it A9 452k £ [5)/5)
Can in yes/no questions and short answers
can5| S —AREE0) A R K EE A&
Past time words F7rid & #4185C
Past Progressive i3 &7t

Subject and object pronouns fXiF A FHEMEIE

Simple present in yes/no questions and short answers
—RILFER A — AR EE o) B R K B &

Future with be + going to be + going to3| 5K —A& ¥4 K i
Count and noncount nouns T F o] # & 13

Like to, want to, need to + verb

like to, want to, need to + #fid

Comparative adjectives &R FLLERE

Superlative adjectives FEREARBR

Too + adjectives and quantifiers too + A5 MEBE

Present progressive I 7Ei# 7R
Simple present —f& I 7/

Future with will will3| 5 #9— &34 & if
Future progressive —f&¥§ & 170

Can in yes/no questions and short answers

can3| S —AR &R (o)A R H & Aa E &

Demonstrative adjectives 3§ RF

Could and would for requests couldflwould# < iF K
Direct and indirect objects HiEMgERIE

Verb + infinitive #iE+AER

Affirmative simple past —f&id =R BEEFLR
Must, must not, have to, don't have to

must, must not, have to, don't have tof§ A%
Compound sentences with and...too, and...either

4 “and...too” F1 “and...either” FFFI4E)

Have to and had to
have toffihad tof) F %
Should and ought to
shouldFlought tofy A%
May and might

may fimight 49 7%
Can and be able to
canflbe able toff) Fi%

* Ask and answer questions about grades and
ages REAFEEHXERSERHIEE
Share information about your family and
friends KR AFAR

Talk about your education and class schedule
W E MR E IR

Talk about various leisure activities
BB TRIR R RS

Discuss recreational classes offered in your
area KILHCAEBXHRFTE

Talk about things you enjoy doing

®it BCERMNE

Talk about your neighborhood

KECH/NX

Compare new and old neighborhoods
tEBFENK

Voice your concerns about your neighborhood

REHCHNREEAAXY)

* Ask and answer questions about work
schedules R[EFEIEFXITEBREMEEA
Discuss benefits at work it T{EiEFI
Explain a mistake on a paycheck

B THE FH—TH#ER

Role-play a conversation about exercise
BERNE. B

Talk about things you do for exercise
KAECHBRETR

Discuss healthy living {2 EEFAR

Share ideas about bargain hunting
TREELE
* Debate which item is a better buy

FHE BB S RS E

* Talk about the pros and cons of using a credit

card #EABEBFHNFS%

Discuss the details of a rental application
B RIFNET

Describe the responsibilities of owning a house
WRABEF T RANTKE

* Compare renting vs. buying a home

EERFETEE

* Ask and answer library card application
questions 4 ja] 3 [B] & BR 1F /MR & H UEAY B
Talk about library resources %t EBENER
Practice questions to ask a librarian %k =] #0n4e]

a1 B B B I R A

Tell about your past job experience and

qualifications B TELHFIEEN

* Suggest ways to prepare for an interview
REAEEEIXEH BN

« Give advice about conduct at work

BT R A RIZ S iz ies BB

« Role play a conversation about how to travel
downtown f&HEITIE. MEAEHX
Describe the differences between public
transportation in China and in the U.S.
HRPESEEAATBETIRNER

Tell the class about the different ways that you
travel around town

HRECMEAETAEATRNZETR

vi




Graphic Literacy

EREREND

« Read information from a class schedule
FRRERERPHER
« Make a future class schedule

HIT LiRAS AR

« Use a Venn diagram to compare types of recreation
and their costs '

ReBELBRTRRFABRRRA

« Complete a chart to explain what you like and dislike
AERGAECHESE

« Use a chart to explain what you like and dislike about
your neighborhood
FAEKEAECER R ATRLE S @A RERBLETE

« Use a day planner to prioritize tasks
FERAE I HERHERER S THEESHREZR

« Use an idea map to explain reasons and ways to
exercise
AELSEGRRENRERAR

« Complete a survey about the exercise habits of

others HE#HRGKIRIBER

« Use a Tchart to decide how to make future
purchases
FATH i B IS B3 7 & = TR 2 T 36

« Make a T-chart to compare the best places to shop

BTR R BRIFHEYER

« Use a Tchart to compare expenses for renting and
buying a home

ATR R BREBHXFENRA

« Use a table to categorize various books by genre

Bk RIEEBERERD K

« Understand job skills and job options using an idea
map
RRaSERT LIERENTEESE

« Use a table to describe public transportation in your
city, and its advantages and disadvantages

BA—kRERECHERTHNAXBT AR

Problem-Solving

fi# R i) &

« Resolve a scheduling problem for an adult who
needs to find time to study
H—RIEEH AT (8] S B9 BLEE A R B 8] R Ak (8] &

Plan recreation on a budget

HIRFEN MR

Discuss the problems of employment when it
interferes with leisure time

e THETHE A R (8 49 B

Discuss problems with and suggest solutions for
neighborhood crime

MK 2R REFHFREBRTR

Investigate a new neighborhood before relocating to
avoid possible problems

MR > BT X H AL X 17 B S ) BE R A A9 () &

Calculate an employee's gross pay and net pay
HE—ERRANFLBIANXEEN

« Offer advice about weight loss
1R R AR
« Plan an exercise schedule with a partner

SEfFE—EHITHREKIT

Compare cost of purchasing an item with cash to
using a credit card

LRI &MY SERAFHEY

Assist a worried wife about deciding to rent or buy a
home

B — L 0 FA RS E B K T A E ARURE

Offer advice to someone who wants to practice
English at the library
SR AEEEBEAIBENARLER

Create a list of skills and volunteer work for
someone with no job experience

H—RreE THELRMATI—H TR ERBI TN
ER

Advise someone to share expenses for the use of
one car

BEFRENFSERAREEN

« Create a list of car expenses

F—REFHER

Community Involvement
RARS

« Collect information about adult schools in your

community

kEECHREBRMAFRNES

Discover and report community recreation
information through the use of various media

BT AEMERRIFREHLRRAER

Learn about your city government

T @ E R T B

Write a letter to a city council member about a
problem in your neighborhood
BHESRERBRNX R EE

Survey friends and classmates to find how various
companies pay employees

mBENREEEE, TREAIHAMAR

Research free health screening services in your
community

AEACHRENRNRRERERS

Find coupons from different businesses in your
community

g s A X A9 B LA B3R

Locate housing assistance information in your
community

B E CHAESRNMEEHEES

Find the library that is closest to your home
ERBREEHEBE

Search the internet to get information about your
local library

BT EBMER L EBEREE

Find information about job openings in your
community

HFHECHENRNBBES

Research and report on different types of
transportation where you live

BEFCRACHERRHEMZBTRER

vil



Scope and Sequence Book 3 (P

Vocabulary

aiC

2y

Grammar
Bk

BESIEFF: E3M)

Language Functions
ES e

Machines on the Job
TERERR
&

2
Staying Informed

RIFHBRE

3
Saving Money
FTAFX

4

Trouble at Home

REHIFAE

Benefits at Work
TiEEF

6
Family Heritage

93414057

7
A Healthy Lifestyle
BEHEFAR

Consumer
Protection

HBREN R

9
The Local
Park District

HEAHE

10
Body
Language
BiES

* Office equipment
PR E

* Job training
T

» Office supplies
DAYN R

Local travel
YAReT
Street repairs
HEEE
Local news

7538

Telecommunications
By

Saving money
PTAFX

Consumer awareness

HBENENEIR

Family relationships
REXH

Elderly care X%8# A
Emotional support
agencies

R E AL

Employee benefits
RIEH

Savings

&

Retirement planning

BAERNE

Immigration

BRE

¢ Culture

Xt

Honoring heritages
BEAREXK

Diet

"e

Exercise

BREK

Health insurance

R BRRE

Purchases %)
Returns iR %
Fraud {R%%
Consumer rights

HBE B9 A

Community programs
HEAEHTAE

* Recreation

Rk, HE
Volunteering
SRR

Body language Ak
EE

Interviews iR
Workplace
communication T {E

BT R

Review:
Recycle:

Recycle:
Present:

Review:
Review:
Recycle:

Present:
Review:

Recycle:
Recycle:
Present:
Present:

Review:
Review:

Recycle:
Present:

Future with going to going to K&k
Could and would for requests
couldfiwouldE) BY K IR iF K
Modal could and be able to
1575515 could 5be able to
Because and so becauseF{lsoff§ f%

Irregular simple past RN zhEE—iTER
Reflexive pronouns & 54tid

Wh- questions in the past

“Wh-" EEja) )it KR

Be supposed to be suppose toff] &

Simple present — &Il 7 i

Ordinal numbers FF#i3
Prepositions of location {3
Order of adjectives 213915 F
Present participles as adjectives
WESMBHERE

Modals may, might 1&7Zszhiaimay Fimightfy %
Modals should, ought to, had better

&7 whigshould, ought to, had betterffy Fis%
Direct and indirect objects HIEZiEM &L RE
Commands #4 3

Review: Comparative & superlative adjectives
EREAN L RBHBESR

Review:
Recycle:
Present:

Recycle:
Present:
Present:
Present:
Review:

Recycle:

Present:
Present:

Review:

Review:

Too + Adjective too+f£ A& 15
Adjective order £Z&1ERIEF
Comparative & superlative adverbs
ML REM TSR

Future with will & willf—#§4& & i
Present perfect with already, yet, and just
already , yetfljust 5 30 7£ 52 AR B .

Present perfect with ever and never

everfllnever 5 I} 7 52 Bl i
Present perfect with for and since and simple past

for Flsince SHL 7 5e Ak B A — Ak g X Bt

Past progressive it & # TRt

Past perfect 1258 B AT

Present perfect progressive I 7t 5¢ G i 17 B
Past progressive and the present perfect
progressive

i £ TR I LE SRR TR

Have to and should
have to Fishouldf Fs%
Must, must not, don't have to

must, must not, don't have toff) %

Recycle: Commands #4310
Present: Must for probability must3& 7 o] §E
Present: Used to
used to MAX
Present: Past perfect
& & SERES
Present: Past perfect progressive
it X SE TR
Recycle: Direct and indirect objects, HiEFREMEFERIE
Recycle: Like to, want to, need to + Verb
like to, want to, need to+xfjid
Present: Verb + gerunds =#fia+#h&18
Present: Verb + infinitives #)iE+z1iEAER
Present: Gerunds and infinitives ) &ZiEfzNERER

* Ask and answer questions about computer technology at
work 5t T A9+ BB o) B3 7 [6) &

Role-play a conversation about office equipment
RBEMESIE. HAEE

Describe the new work skills you would like to learn

ik B SR FHIH TIERE

Discuss recent news in your community
TR /NG #A R %

Paraphrase information from a conversation
BESEPHES

Interpret a news report using a map

{52 PR S P AR A — M7 P 4R 0

Discuss telephone calling plans
e FNERER
* Ask and answer questions on saving money
18[6) 5 B E T L X (o)
e Talk about a recent purchase
WL HIE R84 &
Use commands to role-play a conversation about house
rules AEMENIE. AHLSRNUBERM
Tell ways that people may solve problems at home
WA R R B Ay ja)
« Offer advice about services for older adults

R AEFARBARS R E RN

Compare job benefits

LR T 1EEF

Role-play a conversation about benefits
RERNREME. B/

Talk about employer-sponsored retirement plans

WRHBEMZAHRAERE

Share ideas about how you can help your children have
pride in Chinese culture
RMAENEFRIPEREXUERBRIAEE
Talk about your favorite Chinese traditions and customs
KRECHEZNPEXLEZIIG

* Ask and answer questions about residency

BRERNESE

Give advice about reducing stress
BT R 4 7 4R L Y

= Compare traditional insurance to an HMO
LER A G R 5T ARBS SHMO

Discuss past events that affect the present

TSR H AT £ R4 MG

Tell about a problem you had with a purchase

WAL — 14 B a4 & L R Y o)

Role-play a conversation between a clerk and a customer
ABEPREMNE. ERASME

Talk about options for returning merchandise to a store

WLHERRABRETR

Tell where you want to volunteer
REBCRAEBELEEE

Share information about your past experiences
MAKBCEENER

Talk about children's activities
WEFANES)

Talk about greetings in China

WK E A T8

* Ask and give advice about preparing for a job interview
LA AT SR BRI i A SRR L 42 I

» Compare formal and informal American body language

HRERGESEEXHEXBANKEKIES

viii




Graphic Literacy

fEFAEREN

Read and analyze a bar graph [i%. oA
Create a bar graph to show how classmates use
computers

L4l —MEREXR R EZE AT EVAER

Create a table showing information on where machines
are used #H{E—5K R AL AR FAIEAE R

Read and analyze a pictograph pJi%t. ST REE
Create a pictograph about newspaper readership

LH AN REERFIHREZEALK
Create a chart with news and information about your city

AERNERATACHERTHRESELS

Read and analyze tables [3. S #r&iE

Create a table showing classmates' use of coupons #
i — 3k R R E) 265 AL B A RAR
Create an idea map on saving money

BHEAMEHAFX

BT RESE

Read and analyze a pie chart [#iE. 475 E
Create a pie chart to show classmates' family
infrastructure

25— M ERRMIE ERFZMRESZS

Read and analyze a line graph [Jik. Srdhi&E
Create a line graph to show investment growth
224 — Bh 48 B SR R BRIR A AR IB 1RO

Evaluate insurance benefits listed in a chart

xF— 3t B oh BT 51 B9 4R B AR F AT

Read and analyze a pie chart [, 2475 E

Create a pie chart to show where classmates are from
Ll —HER BRI EF R B

Construct an idea map showing how to show pride in
Chinese culture 4| —3k B4 SERTHESMTRE
polilebatd:sI=t 71

Read and analyze a bar graph [{i£. S #rEFE
Create a bar graph showing health insurance coverage
“H— ML ERRPRBERE N REEE

Design an idea map that shows how to stay healthy

W —BESERG PR ER

Read and analyze a pie chart i, 243 E

Create a pie chart to show different kinds of consumer
problems 4 #&|— /M EIR R AAH R EBE M F TS
Design an idea map showing ways consumers can
protect their rights &i+—/ B4 SERIRAHEFN
TR

Read and analyze a bar graph 3. 7R E
Create a bar graph to show how class groups
volunteered % i — /M Bk 13t BAFE £ & 4B B IR AR
FHER

Read and analyze a pie chart [iE. SM4rHiE
Create a pie chart to show ways people communicate

25— MFERKIFEPAMNGZRAR
Construct a T-chart about appropriate body language for
an interview

ATREPERE S EARLESENREES

Problem-Solving

i 7R o)

Find places in the community where computer
access is free

/X 2ERLesth 7y o] XS B AT E A

Read a local newspaper to keep informed

R IRE I T BEMER

Help resolve a family budget problem through the
use of coupons
EAREHFBR—DRENTE &&

Read and analyze cell phone calling plans

. S FIIERER

Decide who can benefit from meal home delivery
services RERTUZEZEBIIRRS

Discuss ways to solve school problems with your
children 52 F it m{a R ZH 29[ A
Report on services for older adults in your

community i E /K EHEERS

Advise about benefits of a 401K retirement plan

RIFAOIKIRAKIREMIIF AL @ AR RN

» Suggest ways to help parents teach their children
about Chinese heritage

MR B EFERPERRAGGR LRI

.

Find information on temporary COBRA insurance

#H *COBRAK W A RIS MEARBE HITE 2

Tell how the Better Business Bureau can help
resolve a purchase problem

ik BBB AN fa] 5 By 514 3% 35 AR R T R R & ! L A9 18] AR
Share consumer problems with others and
discuss solutions

St A5 % P8 E 4 s B e BIRIME

Locate appropriate places for a person who wants
to volunteer

H—REBRMEERFHAIREBNEL

= Explain appropriate body language at work

MBE TR MAERBENREES

Community Involvement
RAHE

* Locate and describe places in your community
that offer job training
HFiEH R A XML

Research Chinese and English local media options
TRECEEDMLRALEAEE, BLEEHASE

Locate stores that have money-saving specials
and explain their programs

ST IAE AR RS IS AN AR

Find information about services in your community
that offer support for family issues

HFHHC/DXHRBEESES

Compare benefits offered by companies where you
and your family members work

tb B S MR ABEA S H91EF

« Use local media resources to report cultural
events happening in your community

F At 77 AR E W B C AT KA L&

Investigate free or low-cost health clinics in your
community
TREACHEBRNRRIFNETISH

Locate consumer advocate groups in your
community

HEHACHEDRAEREFAR

Gather specific information on a product before
making a purchase

EMEH KA. EAAXEL

Find out about activities available in your local
park district
T R4 A RARMER

Observe American body language and examine
differences

MEXEANRGEES ARAFHESR




Scope and Sequence Book 4 (B SINFF:

Grammar
Bk

E4 M)

Language Functions

ESWEE

Vocabulary
18)iC
* Employment
1 Bl
Looking for the * Résumé
Right Job )il
SRESHSHIIIE | * Application
HiE
e Travel
2 R
Transportation * Accidents
Ups and Downs =i
FTENESHE * Automobile insurance
RERK
‘ Natural disasters
3 BRRE
Helping People e Charity ZAZEZ\
in Need * Damages AR
BEIBERBOA « Volunteer work
EERF
¢ Medicine &%
4 « Side effects El{EF
Alternative Medicine | * Medical conditions
and Healthy Living BT &4
e FfrE 5@ BEEF| © Health insurance
RERREE
* Performances
R
5 « Exhibits
Entertainment B&
and the Arts * Events
BESER SEE
¢ Entertainment
&5
* Pollution
VRS
6 * Environment
Our Environment 78! 3
HNBIRE « Conservation
R
« Interest F| 8
7 « Credit/Debit {&%%
Investing in the * Investments &%
Future * Mortgages #tif
ARRIGHE
 Discipline X
8 * Counseling
Getting Help in the BERE
Community « Thera &
EEUERE | .« Cvonns 1
« Technology
9 #AR
wl::\e:ph:ig:’l:gy « Voicemail
echn SE I
SHEXES | . o
B

« Review: Present perfect I 7 52 i i

« Review: Present perfect progressive with for and since
forfl sincefy IR 7E 5¢ AL i 17 AT

» Recycle: Past time expressions if Z it [aF&ikE

» Present: Tag questions & &E(9)4)

* Review: Past perfect iF 7 58 iR

* Review: Present perfect and past perfect
IR 7E 52 Al B AT 2 52 AR A

« Recycle: Simple past —##id &£/

« Present: Reported speech [8]3%3|iE

« Recycle: Direct and indirect objects EiERIEM G FERIE
« Present: Passive voice #F1EZS

« Present: Real present conditionals HESCIRFE$14%5)

« Present: Unreal present conditionals FEESLINE K44

« Review: Gerunds and polite questions #1413 5%L %% [5)a)
« Review: Infinitives and polite questions RERS53L5% (a4
* Recycle: Modals of advice and necessity

BB EMMNESE
» Present: Using gerunds vs. infinitives

HRBPSHEAFRERMNAELER

* Review: Present participles as adjectives
RES AR
* Recycle: Tag questions & &E(5)5)
« Recycle: Simple past —#&id & i
« Present: Past participles as adjectives i &4 Ak RiE
« Present: Past and present participles as adjectives
T EMMEMAERRE

Recycle: Participles as adjectives 43a{EfX &3
Recycle: Modals of advice and necessity
FrRWALEEANESENE
« Present: Relative clauses with who who3|S#9%FR ME)
« Present: Relative clauses with which and that which
Fthat 5| SRR R M A
« Present: Word order in relative clauses 3 FE M F A5

« Recycle: Relative clauses % ZHM74]
« Recycle: Future tense &3k i
« Present: Verb + object + infinitive
“BiE+EIE+ HEAFER" EH
« Present: Embedded questions #%(a)/4)
« Present: Embedded yes/no questions and infinitives

HE—MER S SHATER

« Recycle: Gerunds and infinitives & 5FERER
« Present: Time clauses BfELRIEME)

« Present: Clauses of cause and effect ESRJIRIBEMNE

« Present: Clauses of opposition Xf3z M%)

» Review: Real and unreal present conditionals
HLHAERHESERERAERMD

« Recycle: Imperatives #7{#%4]

« Recycle: Modals of probability 7= a] & 14 FHE7S 3018

« Present: Unreal past conditionals FEE LT X FMH4E

« Present: Wish clauses wishp\/a

« Talk about present and future jobs
KRMESHERHIIE

« Discuss qualifications for employment
THE Ml F A%

* Role-play a job interview

AEMRXIE. RIREIRK

* Use reported speech
A E#ES1E
» Discuss automobile insurance
THERERE
« Talk with a partner.about your travel experiences

MEF%ECHRTER

* Report your experiences at a volunteer organization
HRBCSMERZFALARNEH

« Talk about natural disasters Kt HARE

* Discuss how people volunteer in China

HitEREAMBHTRHESERSH

« Discuss alternative medicine i3k Ri7T%

* Ask and answer questions about health care
#EHEEE X ETRENEE

« Role-play a conversation between a doctor and a
patient BEHRIIE. BEES58E

= Discuss the amount of money you spend on
entertainment
Tt ECERRAEMNESR

« Tell what types of entertainment you enjoy
KECHBEZNRAAR

* Ask and answer questions about what you've done for
fun recently

MECBEMNRFENEITEE

« Explain how you would like to help the environment
Wi A BN BRI IR

« Personify the role of an environmental activist
WRAFBRPEDNRNAE

* Role-play an interview between a reporter and
someone who lost their job

fREBHAMNE. EESKLE

« Ask and answer questions about applying for a loan
8 M E R IF R A

« Ask for and give advice about different types of
investments
8 R EH T AT R IFR H B

« Talk about future plans %tk ¥ fit%

« Discuss stress and how it affects daily life
W EHRENBEEENRWE

« Role-play a counselor and a person in a support
group
AEMRME. FRMSEBA

« Discuss whether or not people should use personal
technology devices at work
N RBENZETANEEATIE

« Talk about common problems with technology
ARG E T LAY [E)




Graphic Literacy

ERERED

Problem-Solving

fi# R (5] &8

Community Involvement
EIN

* Read and analyze a pie chart
Fi%k. SHE

« Create a pie chart showing sources of employment
information

FE—GE, BRstlEBERIRER

Use a timeline to understand chronology of events

AR A4 RFRRBHRENIAF
Read and analyze a map and key

B, ST—skibE R EES

Create a map and key showing pricing information

FlfE—3K b B R HE PR THRANE

Read and analyze a bar graph

k. SHTERE

Create a bar graph to show volunteer activity
HE—MEEE, RBSERSNEIANR
Create an idea map of volunteer activities

HE—NBESEXREBSEENEIRE

Read and analyze a double bar graph about health coverage
B, MT— M B BRR G RIESE B A AT A

Create a double bar graph to show health coverage information
FIE—ARAEE, HBRRRRNRESEE

Create a T-chart to survey health insurance information

HE—NTRER. BEREREER

Read and interpret a bar graph 3. RiEHEFKE
Create a bar graph showing entertainment expenses
HE—MERE, RTRRATNER

Create an idea map using community information
questions

RIBI B X IR FENE RN EABFH E—NBESE

Read and analyze a bar graph [§i%. 27 E
Create a bar graph showing class information on garbage

vs. reuse IE— M E KRR TYE L F S £ LR
AXRHEBFANER

Create an idea map on environmental problems and

solutions ABEEBMREEMANZE—NBHESE

Read and analyze pictographs [Fi£. S HrREE

Create a pictograph to show class investment information
HE—ANRFER B RY LR FHRAER

Create a word map to learn new investment vocabulary
SIE—MEC KA, FIIRFHEXEE

Read and analyze a line graph

Bk, AATihLE

Create a line graph to show causes of stress

FltE— 1 LERRTENERNRE

Create a T-chart to understand cause and effect
FHE—NTRRRETEARXR

Read and analyze a bar graph

Bk, SrEEE

Create a bar graph about how computers are used at
home and at work #i{E—MERZ B K15 BATHELAL7E 5
IR E T ERAERER

« Discuss ways to overcome disappointment while

job searching

e TR AR A LG

Practice responding to a traffic accident
%I EBE BERE NIZEAT
Read about how to lower automobile insurance

I3 3 56 TF 40 T B AR 2 AR B 22 358 BA A

Talk about the problem of volunteer work not
being publicized

KL E RS THEEZFBX—EE
Express ideas about how to help in a disaster

BMAERMER & B TR ENR B B

Resolve a problem with a medical bill

RESTIKE E A —NEE

Solve the problem of budgeting for entertainment
expenses

ORI R 2 AR TE 5]

Debate about what employees should do if their
company pollutes #t “MNRASSHRAE, BA
ZEAN X EBRFTHHL

Write a letter about an environmental problem
you want to solve #tH CABMR M — IR M
S—#a

Devise a plan for starting your own small
business

5—/EHCHILTTER

Choose appropriate investments for your goals

AR BIRERRENRATR

Find solutions to child behavior problems
HEYEJLERRITANIE
Offer advice for family problems

S 40 4eT AR AR 3R BE Y [5) B4R Y

Ask for and give advice on a specific problem you
have had using technology
BECEFERARRSEHEMBE MR &R R
TEREFRERIY

« Research information about local employment
resources

B2 ARt AL RIS B A TIAR

Locate and contact travel agencies and ask for
information

PaEiRiTiE, SZERIF\EEXER

Plan a volunteer activity in your community

#EEHCH DRI AR —REBRS AR
« Write a letter about volunteer work in your
community

S—#{E. REEC/NRNEREREER

Locate and visit at least one alternative
medicine treatment center in your community
HRFFEBED AN BCHREBRRBETRT
EISER

« Use community resources to find free or
inexpensive entertainment that you want to
attend as a group
FAXBR BRI HES/NEABENRRNE
HHREATE

Collect information about various recycling
programs in your community

etk B /R E S EIBCR ATTENES

Call/Visit a bank to learn about various loan
programs

FTHIFR A RITE W RATE

Research several types of counseling centers
within your community

AL A CHREN KRR E BRSO
Report detailed information on the
accessibility of community counseling centers

CiR B C A R A RS U AR

Conduct local consumer-related research on a
technology product
35 Y REE XOBRAR™ KM —RE

Xi




INTRODUCTION

Introduction

Program Components and Philosophy

Contemporary English is a four-level interactive topic-based English-as-a-Second-Language series for
adult learners ranging from the high-beginning level to the low-advanced level. The series includes

® Student Books for classroom use
* Workbooks for independent use at home, in the classroom, or in a lab
® CDs for individual use,
#® Audiocassettes for classroom, or lab use,
# Annotated Teacher’s Editions, with reproducible activity masters and unit progress checks for
assessment, and
These materials have been correlated to the following Federal and state standards: the SCANS

(Secretary’s Commission on Achieving Necessary Skills) Competencies, CASAS Competencies, California
Model Standards, the BEST standards, and the Florida LCPs.

Unique among adult ESL series, Contemporary English presents high-interest topics as a framework for
developing a wide variety of language, thinking, and life skills. In addition to focusing on listening, speaking,
reading, and writing skills, Contemporary English integrates work on language structures, problem-solving,
critical-thinking, and graphic-literacy skills, and—increasingly important—work-related skills.

Contemporary English empowers students to take charge of their learning and to develop strong
communication skills for the real world. For example, each unit in Books 1-4 falls under one of the
following broad topics: Home and Neighborhood, Family Relations, and Employment and Opportunity.
In short, the series addresses topics of interest and concern to adult learners.

Contemporary English presents engaging and meaningful situations that provide a context for grammar
structures, listening activities, and an emphasis on the world of work. Within this framework each unit
offers a wealth of pair and group activities, often with designated team roles, and frequent individual and
group presentations to the class. This approach mirrors the team organization characteristic of today’s
workplace.

Teaching Suggestions

In general, keep the following suggestions in mind when you introduce activities from this series.

B Rather than direct the classroom, try to manage or facilitate learning and encourage your learners
to take active roles, even at the lowest levels of instruction.

B Model activities before learners do them so that learners have a clear idea of how to work with a
partner or a group.

El Whenever possible, use students or classroom objects and people in your models. For example, say,
“I am a teacher” or “She is a student.” Move around the class and use gestures to convey meaning.

I3 Review the directions orally and ask learners if they have questions.



INTRODUCTION

B Monitor learners as they do the activities.
B Provide follow-up activities in some of these ways:

® When appropriate, post learners’ work on the classroom walls for them to read.

# Have pairs or small groups share role-played conversations with the rest of the class.

% From time to time, have learners informally reflect on their participation by asking themselves
questions such as these: “How well did I understand the activity? Was I a good listener? How
much did I participate?

As you progress through the units, always try to consider the book as a meaningful whole. Whenever
possible, review aspects of content, language, vocabulary, and workplace skills, and incorporate them into
each new unit. In this way, the process of recycling—a strong feature of this series—can be customized to
meet the needs of your class.

General extension activities can be used in all units. In Book 1 you can use TPR (Total Physical Response)
activities quite successfully. One common activity is to give students red and green index cards. Write
or say statements about a scene or passage. Have students hold up a green card if the statement

is true or a red one if it is false. True role-playing can be used especially from Book 2 on up.
Improvisation can be used in Books 3 and 4. Strip stories can be created from the readings at all levels.
Higher-level students can be asked to read or find newspaper and magazine articles related to unit
topics, And for classrooms or programs with technological capability, the Internet, word-processing,
database, and even spreadsheet activities related to series topics—such as job-search—can be highly
motivating and also practical, as students can list this experience for employers in their job-skills
summary.

Use of monolingual English dictionaries is appropriate in Books 3 and 4, and bilingual native-language
dictionaries can be used at all levels.

Dictations

You may want to do a dictation activity every time the class meets. Dictation is a good way to practice
several English skills simultaneously, as learners listen, write, and read sentences in English. You can
choose two sentences from one of the Scenes or a short section from one of the readings. Follow these

steps.

E¥ Tell learners to listen to the first sentence but not write it.
E1 Repeat the sentence. Tell learners how many words are in it.
E} Give learners time to write the sentence.

¥ Repeat the sentence again if needed.

B Show learners where to find the sentence in the book.

Language Experience Stories

At the lower levels of the series, you may also want to use learner-generated language experience stories
in your teaching approach. If you are not yet comfortable using language experience stories as a whole-class
activity, the following steps may be helpful:
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B Ask the class to look at a photo or illustration related to the content of the unit.
¥l Have learners talk about the visual.

El Write what they say.

Read their words to them.

B Ask if they want to make any changes or corrections, but keep the emphasis on the connection
between spoken and written language, not on correct grammar.

[ Read the story aloud while learners follow along.
Point to words and sentences and have learners read them to you.

3 Have learners practice reading the story as many times as they show interest in doing so.

Journal Writing

You may want to have higher-level students keep journals to improve their written English. If you have
not monitored journal writing before, try following these suggestions:

g8 Give learners a formal or informal schedule on which you will review the journals.

B Tell them to write about anything they are interested in learning about that day or week. Low-level
students or those who have little practice writing may need to write just one sentence every day at
the end of class.

El After reading each journal, write several sentences or questions about the entries.
Don't make corrections unless the individual learner asks you to do so.

1 Discuss journal entries with their student authors.

Bringing the World to the Classroom

Ask learners to look in magazines or newspapers for stories related to the unit. An alternative is to
bring periodicals to class yourself and look through them together.

Listen to the radio or television for stories about topics related to those in the units. Ask learners if

they have heard or seen the stories.
&} Talk about the stories in class and relate them to the unit.

Always encourage learners to take active roles, even at the lowest levels of instruction. One way in which
you can move learning in a more active direction is to have students ask the questions provided in the
unit-specific notes in this Annotated Teacher’s Edition. You can write the questions on 3 x 5 inch index
cards, hand them to students, and let them direct their own and one another’s learning. Higher-level
students can add a question of their own to the cards, and students can exchange cards. The possibilities

for encouraging active learning with Contemporary English are unlimited.

Graphic Organizers

These useful tools for organizing individual or collective thinking and writing play a central role in
Contemporary English. Graphic organizers such as Venn diagrams, idea maps, T-charts and Johari

xiv
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windows can be used successfully in the learning process. Graphic organizers are particularly helpful
in developing higher-level thinking skills, and the visual aspect of these tools makes them ideal for
visual learners.

Even among experienced teachers and teacher trainers, there is surprising variation among terms used
to identify certain procedures and techniques for language learning, so the following definitions may be
useful to you in working with graphic organizers. Although you may already be familiar with the definitions,
consider presenting them to your class and explaining that you will be using certain organizers throughout
the term. In the student materials themselves, efforts have been made to provide very brief definitions
in context so that students will feel comfortable with the designated organizers for their level even when
working independently.

JOHARI WINDOW A square divided into four parts; a four-paned window. While Joharis can, of
course, compare four different things, they are most commonly used to compare and contrast two things
in this way:

panel 1: A has/does/etc. this

panel 2: B has/does/etc. this

panel 3: Both A and B have/do/etc. this

panel 4: Neither A nor B has/does/etc. this

T-CHART A two-column chart (in the form of a T), used to compare or contrast.

VENN DIAGRAM Two overlapping circles, also used to compare and contrast. Properties of two things
or concepts are written in the outer portions of the circles. In the overlapping section, shared properties
are written.

IDEA MAP An organizer used to brainstorm ideas and gather information. The map has a central circle
with a topic word, phrase, or sentence and connected circles surrounding it in which related or subordinate

ideas or examples are written.

The Student Book

Before you begin the first Scene, discuss—or explain with words and gestures if necessary—the meaning

of the title, which can be a springboard to understanding the central issues. You also may wish to bring in
photos, illustrations, and/or realia that illustrate the content and the concept. At more advanced levels,
ask students themselves to predict what the unit is going to be about.

Ask questions that encourage students to contribute general information and personal information related
to the topic (for example, “Fatima, do many people have big families in your hometown? Juan, do you
have brothers?”).

Write some of the questions and answers on the board or provide a handout.

You may wish to have students ask and answer some of the same questions in pairs.
Scenes

Each unit is divided into two parts, each of which begins with a Scene that presents, in comic-strip
format, incidents from the lives of newcomers to the United States or aspects of U.S. culture that students

XV
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xvi

encounter regularly. Lively, humorous, and dramatic, the Scenes engage students in the unit topics—
usually by presenting typical problems in the lives of average Americans. A series of discussion
questions proceeds from factual comprehension of the Scene to personalization and, in Books 3 and 4,
problem solving. For example, at the highest level the sequence is Facts (comprehension questions),
Feelings (inference), And You? (application), Comparisons {often between China and the United States),
and, finally, the Action problem-solving questions—for example, What should ____do?

Here are some techniques to enhance class work for each Scene with lower-level learners:
E! Write the conversation on the board.

F1 Read or play each line of the conversation twice and ask the class to repeat it. Whenever possible,
emphasize a holistic approach. In other words, try to have learners deal with whole chunks of
language, rather than breaking language down word by word.

El Read the language that learners have difficulty pronouncing and ask them to repeat words and phrases
as a class as often as necessary. As soon as pronunciation improves, work with repetition of the
entire line again.

¥ Ask individual students to repeat the line.
E Have students do a final choral repetition. Then move to the next line.

I3 As each new line is practiced, add it to the previously learned section of the Scene. Continue this way
until students can repeat the entire dialogue. At higher levels you may wish to have learners read the
cartoon in groups of twos or threes.

Review new or difficult vocabulary.

o0

Say the words and have learners repeat them.

(o

Elicit definitions of the words. Check comprehension. If students cannot define the words, you can
provide definitions or examples.

i Extend the Scene by doing some or all of the following activities:

# Have learners spell the words (on the board or aloud).

® Use the words in two or three sentences.

® Ask learners to use the words in sentences.

® Have students practice in pairs as you move around the classroom, checking pronunciation.

® Have learners take roles and read the dialogue aloud. Allow several pairs or groups of students
to present each Seene for the class.

® Have partners take turns dictating the conversations. Student A can dictate while Student B
writes the conversation in his or her ESL notebook.

® Write three to five sentences on small paper strips and hand these to individual learners. When
prompted, each learner can read his or her sentence. You can then write each on the board or on
an overhead transparency. Lower-level classes can copy the sentences. The class can then order
the sentences chronologically by assigning a number to each one.

® Read a summary of the Scene. Then write it on the board or an overhead transparency, or provide
it on a handout. Remove the summary and have learners write their own.
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@ After learners answer the questions under the Scene, have each one write one or two additional
questions to ask other learners.

@& Have students retell the story and write about the pictures in their own words.

These activities are particularly useful with multilevel classes. The Scenes introduce students to the topic
of the unit, give them a context for the grammar, get them interested and involved in the story, and build
a context for the unit.

Vocabulary

After each Scene, Vacabulary is presented through art or controlled definitions. In Books 3 and 4, students
are encouraged to use their dictionaries to discover word meanings. Each vocabulary section ends with
an exercise that checks basic comprehension of the target words.

In Book 1, before students actually open their books to one of these vocabulary sections, you may want
to prepare them by doing the following:

B Show related pictures, maps, and realia.
#3 Provide clear pronunciation models and ask students to repeat each word or term several times.

El Provide additional explanations and examples as needed and use people and objects in the classroom
whenever possible.

I3 Finally, preview the Listening audio and ask learners to listen for the words in the Vocabulary section.

Note that vocabulary is found in orange margin boxes throughout the books. These words are only
intended to be available to the student to complete the activity. Students will not be assessed on margin
box words, only those that appear in the Vocabulary sections.

Listening

After each Vocabulary section comes a focused listening task that includes prelistening and postlistening
work. Target content and language structures are presented through lively conversations and other samples
of natural speech, such as telephone answering-machine messages and transportation announcements.

For any Listening activity, you can follow these steps:

§1 Read the directions aloud.

1 Model the directions.

B} Tell students what kind of conversations or passages they will listen to.

Read or play the tape for each individual Listening item several times. Speak at a normal speed.
Remember that learners don't need to understand every word to get meaning.

8 Model the appropriate written response.
I3 Let students listen as often as they want.

At lower levels let students direct their learning by frequently asking them questions such as “Do you need
to listen again?” and teaching them to ask clarification questions such as “Can you repeat number six?”
At higher levels you may wish to have students take notes as they listen.
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