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How to use this book

A Canadian Writer’s Reference is designed to save you time. As you
can see, the book lies flat, making it easy to consult while you are
revising and editing a draft. And the book’s twelve section dividers
will lead you quickly to the information you need.

Here are brief descriptions of the book’s major reference aids,
followed by a chart summarizing the content of the book’s compan-
ion Web site.

THE MENU SYSTEM. The main menu inside the front cover displays
the book’s contents as briefly and simply as possible. Each of the
twelve sections in the main menu leads you to a colour-coded tabbed
divider, on the back of which you will find a more detailed menu.
Let’s say you have a question about the proper use of commas be-
tween items in a series. Your first step is to scan the main menu,
where you will find the comma listed as the first item in section P
(Punctuation). Next flip the book open to the blue tabbed divider
marked P. Now consult the detailed menu for the precise subsection
(P1-c) and the exact page number.

Main Menu cof -

an Writer's Col

rev|

G 1 Subject-verd agreemd atio
G2 Orner problems with
verbs
3 Prablems with pr
G4 Adjectives and adver ?
i Punctuation
66 Run-on sentences.
ESL challenges
E1 Verbs
B2 Seience siuctione P1  The comma, 259 P4  The colon,
E: Articles and types of a.  Independent clauses with a. Before a list
e, coordinating conjunction, or a quotati
eronms oo 259 b. Between inc
clauses, 277
c.  Conventiona
d. Misuses, 27.
‘ Punctuation
P'1 The conma elements. 262 P5  The apostr
P3The wmrrolm;.
P4 The colon
PS5 The apontrophe
P'6 Quotation marks.
P7 Other marks .
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How to use this book

DETAILED MENU (inside the back cover). A menu more detailed than
the main menu appears inside the back cover.

CODES AND REVISION SYMBOLS. Some instructors mark student pa-
pers with the codes given on the main menu and detailed menus —
section numbers such as S1 or G3-d. When you are revising an
essay marked with codes, tracking down information is simple.
When you see G3-d, for example, flip to the G tab— and then let
the blue tabs at the tops of the pages lead you to G3-d, clear advice
about when to use who and whom. If your instructor uses an abbre-
viation such as dm or cs instead of a number, consult the list of re-
vision symbols on the next to last page of the book. There you will
find the name of the problem (dangling modifier; comma splice) and
the section number that will help you solve the problem.

Revision Symbols

Letter-number codes refer to sections of

abbr  faulty abbreviation M4

ad misuse of adverb or
adjective G4
Sttt s by WHACA & layey o i wine - AIRIER ey e add  add needed word S2
broteshnology ive themaels e o untan ad antage and dissupt the setive of 1aif play. nd agr faulty agreement G1,
ey ikt be hamensd rom compesnion -a
Wesearchens are caperimenting wih tecugues thai crold mampulate an ahie appr  inappropriate language
s S B A O Wi
ncaves like Parkimen » and musculas dy gy S senegicr mice” gies lager article E3
e Scerusl mussctes Shey el ing Iactons with 3 gene that winkalaics A (vt awkward

T eencsmchers alie found that 4 combanation of gone mamputation sod T led 1 4

capital letter M3

error in case G3-¢, G3-d
cliche W5-e

coherence C4-d

faulty coordination S6-¢
comma splice G6
inadequate development

14 incresse inthe wreagth of can” leg muncles (amb 111

Such heragues e bresk Mg fon s soffenng feom muscula diesses
for Rty whlescs. they scmld mean new mcekd rrvonds m spors i g apexsd amd
mdncance. bt 1 RS Cond 10 e Ty W athlet ompeiiion” The Irecsnasonal
Oy Comminiess Workd Anit Dopg Apency lus bevorne wo slarme sbout the
{rensible effects of new gene tochmolugy on it compention ihat it baw haonal the wie

af genc thermres and wred researchers G des e 1 esd for deieTing geneos mudificain

a1 . -
dangling modifier S3-e
S huoeibkIe 2gie i IhIA S8t Wace OF performuicy eahancemen i
asccgrabic and wsvontable fostune of sompeinian s D Andy Miah wha wappuwis the
. x
regulated use of gene therages 1n spons. chanms, “ The wdea of the narally perled altilers

s mantic nonseme

e dechiology e /

=s=== S3-e Repair dangling modifiers.

A dangling modifier fails to refer logically to any
tence. Dangling modifiers are easy to repair, but
to recognize, especially in your own writing.
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RULES, EXPLANATIONS, AND EXAMPLES. Once you use a code to find a
section, such as G1-b, the text presents three main types of help to
solve your writing problem. The section number is accompanied by
a rule, which is often a revision strategy. The rule is followed by a
clear, brief explanation and, in some sections, by one or more hand-
edited examples.

Rule ———— G1-b Make the verb agree with its subject, not with a
word that comes between.

Word groups often come between the subject and the verb. Such
Explanation — word groups, usually modifying the subject, may contain a noun
that at first appears to be the subject. By mentally stripping away
L such modifiers, you can isolate the noun that is in fact the subject.

g 4
The samples on the tray in the lab need testing.

Examples » High levels of air pollution caused damage to the respiratory tract.

L The subject is levels, not pollution. Strip away the phrase of air pollu-
tion to hear the correct verb: levels cause.

THE INDEX. If you aren’t sure what topic to choose from the main
menu, consult the index at the back of the book. For example, you
may not realize that the issue of whether to use has or have is a
matter of subject-verb agreement (G1 on the main menu). In that
case, simply look up “has vs. have” in the index. The boldface letter
in the index entry leads you to the tabbed section G, and the page
numbers pinpoint the specific page numbers in G. In addition, a
cross-reference suggests another helpful index entry, “Subject-verb
agreement.”

Each '.ndex A Active reading, A: 57-66
entry includes et ; " Active verbs, W: 140—43. See also Ac-
a, an. See also Articles (a, an, the) tive voice
a reference to a a vs.an, W:123, E: 241 Active voice
tab letter and a ESL challenges with, E: 24041, vs. passive, W: 141-42
page number. 2_“3.'49 passive transformations, B: 501
omussion of, S: 99, E: 246-49 shifts between passive and, S:
—1— Abbreviations, M: 307-09 107-08
capitalization of, M: 307 and wordy sentences, W: 140
Latin, 308-09 adapt, adopt, W: 124
periods with, P: 288-89, M: 308 AD, BC, M: 308
plurals of, P: 281 Addresses
abide by (not with) a decision, W: 154 commas with, P: 268
Absolute concepts, G: 203 e-mail and Internet, dividing, M:
Absolute phrases 303
commas with, P: 266 numbers in, M: 311
defined, B: 505 ad hominem fallacy, A: 83
Abstract nouns, W: 152 Adjective clauses
Abstracts defined, B: 505
in APA papers, APA: 448, 452 punctuation of, P: 263-64
in databases, R: 324, 336-37 avoiding repetition in, E: 237-38
Academic writing, A: 55-90 Adjective phrases
analysis papers, A: 57-67 infinitive, B: 504
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THE GLOSSARY OF USAGE. When in doubt about the correct use of a
particular word (such as affect and effect or among and between),
flip to section W1 and consult the alphabetically arranged glossary
for the word in question. If the word you are looking for isn’t in the
glossary of usage, it may be in the index.

The glossary of
usage begins
on page 1 23. Glossary of usage 127

censor, censure  Censor means “lo remove or suppress material con-
sidered objectionable.” Censure means “to criticize severely.” The
school’s policy of censoring books has been censured by the media.

cite, site  Cite means “lo quote as an authority or example” Stte is
usually a noun meaning “a particular place.” He cited the zoning law in
his argument aganst the propused site of the gas station. Locations on
the Internet are usually referred to as sites. The library’s Web site im-
proves coery week,

climactic, climatic  Climactie is derived from climax, the point of great-
est intensity in i series or progression of events. Climatic is derived
from climuate and refers to meteorological conditions, The climactic pe-
rivd tn the dinosawrs' reqgn was reached just before severe climatic con-
ditions brought on an ice age.

THE DIRECTORIES TO DOCUMENTATION MODELS. When you are writing
a research paper, you don’t need to memorize technical details
about handling citations or constructing a list of works you have
cited. Instead, you can rely on one of the book’s directories to docu-
mentation models to help you find examples of the types of citations
you will need to provide in your paper. If you are using the Modern
Language Association (MLA) system of documentation, flip the
book open to the tabbed section marked MLA and then scan the tab
menu to find the appropriate directory. If you are using the Ameri-
can Psychological Association (APA) or the Chicago Manual of Style
(CMS) system, scan the menu on the tab marked APA/CMS.

The directory to . "
Y Directory to MLA works cited models
MLA works
i |- GENERAL GUIDELINES FOR LISTING 32. Article in an online journal,
utecj models e s
begms on 1. Single author, 380 33. Article in an online magazine or
age 379. 2. Multiple authors, 380 newspaper, 394
pag 3, Corporate author, 381 34. Entire Weblog (blog), 394
4. Unknown author, 381 35. Entry in a Weblog (blog), 395
5. Two or more works by the same 36, CD-ROM, 395
author, 381 37. E-mail, 395
38. Posting to an online discussion
BOOKS list, 395
6. Basic format for a book, 382
- . . MULTIMEDIA SOURCES (INCLUDING
7. Author W{th an editor, 382 ONLINE VERSIONS)
8. Author with a translator, 382
9. Editor, 382 39. Work of art, 397
10. Work in an anthology, 382 40. Cartoon, 397
11. Edition other than the first, 384 41. Advertisement, 398
12. Multivolume work, 384 42. Map or chart, 398
13, Encyclopedia or dictionary 43. Musical score, 398
entry, 384 44. Sound recording, 398
14 Sacred tect 385 45 Film or video, 399
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COMPANION WEB SITE. The following chart describes student resources
available on the book’s companion Web site.

ON THE WEB > dianahacker.com/writersref

>

Writing exercises

Interactive exercises on topics such as choosing a thesis statement and
conducting a peer review — with feedback for every correct and incor-
rect answer

Grammar exercises

Interactive exercises on grammar, style, and punctuation — with feed-
back for every correct and incorrect answer

Research exercises

Interactive exercises on topics such as integrating quotations, format-
ting in-text citations and bibliographic entries, and identifying elements
needed for citing sources in MLA, APA, and CMS (Chicago) styles —
with feedback for every correct and incorrect answer

Language Debates

Brief essays by Diana Hacker that explore controversial issues of
grammar and usage, such as split infinitives

ESL help

Resources and strategies to help English language learners improve
their academic writing skills

Model papers

Annotated sample papers in MLA, APA, CMS (Chicago), and CSE
styles

Research and Documentation Online

Advice on finding sources and up-to-date guidelines for documenting
print and online sources in MLA, APA, CMS (Chicago), and CSE styles

Tutorials

Interactive resources that teach essential skills such as navigating
A Canadian Writer’s Reference, integrating sources, and making the
most of the writing centre

Resources for writers and tutors
Handouts, revision checklists, and tips for visiting the writing centre
Additional resources

Print-format exercises for practice and links to additional online
resources

xi



Tutorials

The following tutorials will give you practice using the book’s
menus, index, glossary of usage, and MLA directory. Answers to the
tutorials begin on page xv.

TUTORIAL 1

Using the menus

Each of the following “rules” violates the principle it expresses.
Using the brief menu inside the front cover or the detailed menu
inside the back cover, find the section in A Canadian Writer’s Refer-
ence that explains the principle. Then fix the problem. Examples:

>

NGO R W

xii

Tutors in

In the writing centre/ they say that vague pronoun reference
A

is unacceptable. G3-b

come
Be alert for irregular verbs that have eame to you in the
A

wrong form. GZ2-a

A verb have to agree with its subject.

Each pronoun should agree with their antecedent.

About sentence fragments. You should avoid them.

Its important to use apostrophe’s correctly.

Check for -ed verb endings that have been drop.

Discriminate careful between adjectives and adverbs.

If your sentence begins with a long introductory word group
use a comma to separate the word group from the rest of the
sentence.

Don’t write a run-on sentence, you must connect independent
clauses with a comma and a coordinating conjunction or with a
semicolon.

A writer must be careful not to shift your point of view.

. When dangling, watch your modifiers.
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TUTORIAL 2
Using the index

Assume that you have written the following sentences and want to
know the answers to the questions in brackets. Use the index at the
back of the book to locate the information you need, and edit the
sentences if necessary.

1. Each of the candidates have decided to participate in tonight’s
debate. [Should the verb be has or have to agree with Each?]

2. We had intended to go surfing but spent most of our vacation
lying on the beach. [Should I use lying or laying?]

3. We only looked at two houses before buying the house of our
dreams. [Is only in the right place?]

4. In Saudi Arabia it is considered ill mannered for you to accept
a gift. [Is it okay to use you to mean “anyone in general”?]

5. Joanne picked up several bottles of maple syrup for her sister
and me. [Should I write for her sister and I?]

TUTORIAL 3

Using the menu system or the index

Imagine that you are in the following situations. Using either the
menus or the index, find the information you need.

1. You are Ray Farley, a community college student who has been
out of high school for ten years. You recall learning to put a
comma between all items in a series except the last two. But
you have noticed that most writers use a comma between all
items. You're curious about the current rule. Which section of
A Canadian Writer’s Reference will you consult?

2. You are Marie Bouchard, a peer tutor in your university’s writ-
ing centre. Mike Lee, an English language learner, has come to
you for help. He is working on a rough draft that contains a
number of problems with articles (a, an, and the). You know
how to use articles, but you aren’t able to explain the compli-
cated rules on their correct use. Which section of A Canadian
Writer’s Reference will you and Mike Lee consult?

xiii
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3.

You are John Pell, engaged to marry Sophia Ju. In a note to
Sophia’s parents, you have written, “Thank you for giving
Sophia and myself such a generous contribution toward our
honeymoon.” You wonder if you should write “Sophia and I” or
“Sophia and me.” What does A Canadian Writer’s Reference say?

. You are Selena Young, an intern supervisor at a housing

agency. Two of your interns, Jake Gilliam and Aisha Greene,
have writing problems involving -s endings on verbs. Jake
tends to drop -s endings; Aisha tends to add them where they
don’t belong. You suspect that both problems stem from non-
standard dialects spoken at home.

Aisha and Jake are in danger of losing their jobs because
your boss thinks that anyone who writes “the tenant refuse” or
“the landlords agrees” is beyond hope. You disagree. Aisha and
Jake have asked for your help. Where in A Canadian Writer’s
Reference can they find the rules they need?

. You are Owen Thompson, a first-year university student. Your

friend Samantha, who has completed two years of university,
enjoys correcting your English. Yesterday she corrected your
sentence “I felt badly about her death” to “I felt bad about her
death.” You're sure you've heard many educated people, includ-
ing professors, say “I felt badly.” Upon consulting A Canadian
Writer’s Reference, what do you discover?

TUTORIAL 4

Using the glossary of usage

Consult the glossary of usage (section W1) to see if the italicized
words are used correctly. Then edit any sentences containing incor-
rect usage. If a sentence is correct, write “correct” after it. Example:

>

oF i 00 B0

an
The pediatrician gave my daughter & injection for her allergy.
A

Changing attitudes toward alcohol have effected the beer
industry.

It is mankind’s nature to think wisely and act foolishly.

This afternoon I plan to lie in my hammock and read.

Our goal this year is to grow our profits by 9 percent.

Most sleds are pulled by no less than two dogs and no more
than ten.
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TUTORIAL 5
Using the directory to MLA works cited models

Assume that you have written a short research essay on the ori-
gins of hip-hop music. You have cited the following sources in your
essay, using MLA documentation, and you are ready to type your
list of works cited. Turn to page 379 and use the MLA directory to
locate the appropriate models. Then write a correct entry for each
source and arrange the entries in a properly formatted list of
works cited.

A book by Jeff Chang titled Can’t Stop, Won’t Stop: A History of
the Hip-Hop Generation. The book was published in New York
by St. Martin’s Press in 2005.

A podcast of a Kardinal Offishall concert and interview
called “Kardinal Offishall in Session at CBC Studio 2,” on
May 2, 2001. The site, CBC Radio 3, is hosted by CBC/SRC.
The podcast was produced by James Booth. You accessed it
on April 14, 2009.

A journal article by H. Samy Alim titled “360 Degreez of Black
Art Comin at You: Sista Sonia Sanchez and the Dimensions of a
Black Arts Continuum.” The article appears in the journal BMa:
The Sonia Sanchez Literary Review. The article appears on pages
15-33. The volume number is 6, the issue number is 1, and the
year is 2000.

A sound recording entitled “Rapper’s Delight” performed by
the Sugarhill Gang on the CD The Sugarhill Gang. The CD was
released in 2008 by DBK Works.

A magazine article accessed through the database Expanded
Academic ASAP. The article, “The Roots Redefine Hip-Hop’s
Past,” was written by Kimberly Davis and published in Ebony
magazine in June 2003. The article appears on pages 162-64.
You found this article on April 13, 2009.

Answers to Tutorial 1

1.
. Each pronoun should agree with its antecedent. (G3-a)
. Avoid sentence fragments. (G5)

NeoewN

A verb has to agree with its subject. (G1-a)

It’s important to use apostrophes correctly. (P5-c and P5-e)

Check for -ed verb endings that have been dropped. (G2-d)

Discriminate carefully between adjectives and adverbs. (G4)

If your sentence begins with a long introductory word group, use a comma to
separate the word group from the rest of the sentence. (P1-b)

XV
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8.

9.

10.

Don't write a run-on sentence; you must connect independent clauses with a
comma and a coordinating conjunction or with a semicolon. (G6)

A writer must be careful not to shift his or her [not their] point of view. Or
Writers must be careful not to shift their point of view. (S4-a)

Watch out for dangling modifiers. (S3-e)

Answers to Tutorial 2

1.

The index entry “each” mentions that the word is singular, so you might not
need to look further to realize that the verb should be has, not have. The first
page reference takes you to the entry for each in the glossary of usage, which
directs you to G1l-e and G3-a for details about why has is correct. The index
entry “has vs. have” leads you to the chart in G1-a.

. The index entry “lying vs. laying” takes you to section G2-b, where you will

learn that lying (meaning “reclining or resting on a surface”) is correct.

. Look up “only, placement of” and you will be directed to section S3-a, which

explains that limiting modifiers such as only should be placed before the
words they modify. The sentence should read We looked at only two houses be-
fore buying the house of our dreams.

. Looking up “you, inappropriate use of” leads you to the glossary of usage

(W1) and section G3-b, which explain that you should not be used to mean
“anyone in general.” You can revise the sentence by using a person or one in-
stead of you, or you can restructure the sentence completely: In Saudi Arabia,
accepting a gift is considered ill mannered.

. The index entries “I vs. me” and “me vs. I” take you to section G3-¢, which ex-

plains why me is correct.

Answers to Tutorial 3

1.

Section Pl-c states that, although usage varies, most experts advise using a
comma between all items in a series — to prevent possible misreadings or
ambiguities. To find this section, Ray Farley would probably use the menu
system.

. Marie Bouchard and Mike Lee would consult section E3, on articles. This

section is easy to locate in the menu system.

. Section G3-¢ explains why Sophia and me is correct. To find section G3-c,

John Pell could use the menu system if he knew to look under “Problems
with pronouns.” Otherwise, he could look up “I vs. me” in the index. Pell could
also look up “myself” in the index or he could consult the glossary of usage
(W1), where a cross-reference would direct him to section G3-c.

. Selena Young's interns could turn to sections G1 and G2-c for help. Young

could use the menu system to find these sections if she knew to look under
“Subject-verb agreement” or “Standard English verb forms.” If she wasn’t
sure about the grammatical terminology, she could look up “s, as verb end-
ing” or “Verbs, -s form of ” in the index.

. Section G4-b explains why I felt bad about her death is correct. To find sec-

tion G4-b, Owen Thompson could use the menu system if he knew that bad
versus badly is a choice between an adjective and an adverb. Otherwise he
could look up “bad, badly” in the index or the glossary of usage (W1).

Answers to Tutorial 4

Ut WO N

. Changing attitudes toward alcohol have affected the beer industry.

. It is human nature to think wisely and act foolishly.

. Correct

. Our goal this year is to increase our profits by 9 percent.

. Most sleds are pulled by no fewer than two dogs and no more than ten.
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Answers to Tutorial 5

Alim, H. Samy. “360 Degreez of Black Art Comin at You: Sista Sonia Sanchez and the
Dimensions of a Black Arts Continuum.” BMa: The Sonia Sanchez Literary Review
6.1 (2000): 15-33. Print.

Chang, Jeff. Can't Stop, Won't Stop: A History of the Hip-Hop Generation. New York:
St. Martin's, 2005. Print.

Davis, Kimberly. “The Roots Redefine Hip-Hop's Past.” Ebony June 2003: 162-64.
Expanded Academic ASAP. Web. 13 Apr. 2009.

Offishall, Kardinal. “Kardinal Offishall in Session at CBC Studio 2.” Prod. James
Booth. (BC Radio 3. CBC/SRC, 2 May 2001. Web. 14 Apr. 2009.

Sugarhill Gang. “Rapper’s Delight.” The Sugarhill Gang. DBK Works, 2008. CD.
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Preface for instructors

Publisher’s note

When Bedford and I invented the quick-reference format — with
its main menu, tabbed dividers, and lie-flat binding — . . . we had
no idea that A Writer’s Reference would become so popular (or so
widely imitated). My goals were more modest. I hoped that the for-
mat and the title would send a clear message: A Writer's Reference
is meant to be consulted as needed; it is not a set of grammar
lessons to be studied in a vacuum. ... Instructors across the coun-
try tell me that their students can and do use the book on their
own, keeping it flipped open next to their computers.

Diana Hacker (1942-2004),
from the Preface for Instructors,
A Writer’s Reference, Fifth Edition

In her trademark lucid style, Diana Hacker describes making pub-
lishing history. A Writer’s Reference is not only the most widely
adopted English handbook on the market but also the best-selling
college textbook of any kind in any discipline. It literally revolution-
ized the handbook genre. Users of the book routinely tell us that
A Writer’s Reference, from which A Canadian Writer’s Reference is
adapted, is the easiest handbook to use —a book that helps stu-
dents find what they need and understand what they find.

Like all of the innovations that Diana Hacker brought to the
genre of handbooks, the innovations of A Writer’s Reference came
from her teaching. She was able to take everything she knew from
her thirty-five years of teaching and put it to work on every page of
her books. Diana carefully observed how students actually used
handbooks — mainly as references —and designed a book that
would work better for them. The tabbed dividers and comb binding,
which allow A Writer’s Reference to lie open on any page, make it
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easier for students to find the information they need as quickly as
possible. Once they get to the right page, the information is easy for
them to understand on their own. The book’s patient, respectful
tone; its clear, concise explanations; and its hand-edited examples
give students the help they need. Even though many other hand-
books have imitated the format, no one understands as Diana did
how format and content have to work together to make a truly use-
ful handbook.

Although the first edition grew primarily out of Diana Hacker’s
own teaching experiences, subsequent editions reflect the experi-
ences of the thousands of instructors using the books in their class-
rooms and of the millions of students who have found it helpful. For
this new edition, we relied on advice from an extraordinary group
of reviewers who kept reminding us what their students need. More
than five hundred dedicated and experienced composition instruc-
tors reviewed the new edition. More than thirty of them served as
an editorial advisory board; they read and commented on every
word of this edition, making sure that it will work as well for their
students as it always has and that the new material meets the high
standards of a Hacker handbook.

With her team of Bedford editors, Diana had mapped out a
plan for this edition. Based on this plan, a talented group of con-
tributing authors revised this edition, putting themselves at the
service of the book while bringing their own classroom experience
to everything they did. Nancy Sommers, Tom dJehn, and Jane
Rosenzweig — all of whom teach in the Harvard Expository Writing
Program — helped revise the coverage of the writing process and
research. Marcy Carbajal Van Horn, teacher of composition and
ESL at Santa Fe Community College (FL), revised the ESL cover-
age. Diana was a huge fan of Nancy Sommers’s work because it fo-
cused on student writing, drawing on Nancy’s teaching at the Uni-
versity of Oklahoma and Rutgers as well as at Harvard. Diana was
eager to have insights from Nancy’s recent longitudinal study of
student writing in the book. Tom Jehn is the clear and patient writ-
ing teacher that Diana always was, especially in helping students
work with sources. Jane Rosenzweig is the skilled writer Diana
always hoped for in a coauthor. Marcy Carbajal Van Horn creates
practical and accessible content for a broad range of students —
starting with her own — as Diana always did.

A Writer’s Reference has always been a team effort between
Diana and her editors at Bedford/St. Martin’s, and that team is still
in place. I was Diana’s editor on the first edition of every one of her
handbooks, including A Writer’s Reference, and have been a part
of every book since. Special thanks go to Chuck Christensen for
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