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INFORMATION

USING THE TAPE

PLEASE LISTEN

This means that you will hear English spoken
at normal speed.

PLEASE LISTEN AND THEN REPEAT

This means that you will hear English spoken
more slowly. Then there is a pause so that you can
repeat the words.

USING THE BOOK

Some lessons contain reference material. In most lessons,
this is the layout:

Dialogue 1 You can hear it twice on the tape. First
you can listen to it. Then you can repeat
it

Dialogue 2 This is read once on the tape.
Pattern This shows the structures used in the

dialogue. The pattern is not read on the
tape.

Vocabulary This shows some words you can use to
complete the pattern. You can hear these
words on the [‘.li)t'.
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1. LETTERS OF THE ALPHABET XX ¥

N X E<CCHLZIOTWOZErR“—~TIO0OTOHOO®E >

N"<X€<:Hw—1_nuco:,5n—-x‘_._.:rm,_.’n Ao o

apple
boy
cat
dog
egg
fish
girl
hat
ink
jade
key
leg
man
nose

" orange

pen
queen
rice
sugar
table
umbrella
vest
window
X-ray
yellow
Z00

America
Burma
Canada
Denmark
England
France
Germany
Hungary
India
Japan
Korea
Libya
Mexico
Norway
Osaka
Poland
Queensland
Rumania
Spain
Turkey
Uganda
Vietnam
Warsaw
X-ray
Yemen
Zambia



2. SPELLING A NAME

: What’s your name ?

Gifkins. Peter Gifkins.

: Could you spell it, please ?
Certainly. G I F K I N S. Gifkins.
: Thank you, Mr. Gifkins.

: What'’s her name:?
Dilena. Mary Dilena.
: Could you spell that, please ?
: Yes. DI L EN A. Dilena.
: Thanks very much.

>EPwH >wWrwp

»

What’s 1
What is

please ?

»
Q
0
=

- ou spell its
Could K that,

your Certainly

his Yes

her With pleasure
its By all means _
Both ‘can’and ‘could’ are polite here. ‘Could’ is more
polite. We can use it when speaking to a superior.

e~
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3. SPELLING WORDS TO MAKE THEM CLEAR

(On the telephone)

A: What does ‘OHIO’ mean?

B: Can you spell it, please?

A: O H, 1, 0.

B: O for orange, H for hat, I for ink, O for orange?

A: That’s right. Osaka, Hungary, India, Osaka.

B: It’s the name of a state in the U.S.A. The correct
pronunciation is ‘o-high-o’.

Where is DURHAM?

I beg your pardon. Is it a man or an animal?

I don’t know. DURHAM.

Can you spell it, please?

D, U, R, H, A, M. That’s Denmark, Uganda,
Rumania, Hungary, America, Mexico.

It’s a city in England. The right way to say it is
DURHAM. DURHAM.

rReEe

w

What does . . . mean? (Where/What is ... ?)
Can you spell it, please?

@ >

It’s .. . The right way to say itis. ..

At the end of the name of a city, most British people
and some Americans pronounce ‘ham’ as ‘um’. Some
Americans say ‘ham’.
Durham Birmingham Cheltenham Nottingham-
Oldham Rotherham Aylesham Wrexham
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D. U, R, H, A, M £H Denmark, Uganda, Rum
ania, Hungary, America,Mexico & i) & ¥ fHf
24 o

EREEM BT, EHMiLEEDURHAM, DUR
HAM.
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BEEABEIEE "um, , FEEEANEE ham .

Durham

Birmingham Cheltenham Nottingham

Oldham Rotherham Aylesham Wrexham



4. MAKING A RESERVATION

(On the telephone).

A: I want to book a seat on the 11 a.m. plane to
Beijing.

B: Just a moment, please. What’s your name?

A: Gifkins. Peter Gifkins.

B: Can you spell that please?

A: Certainly. Germany, India, France, Korea, India,
Norway, Spain. Initial Poland.

A: I want to reserve a single room at your hotel next
week.

B: Please wait. Can you give me your name?

A: Yes. Yorke. John Yorke.

B: Please spell that.

A: Surname —  Yemen, Osaka, Rumania, Korea,
England. Initial Japan. '

A: I'wantto..l..

B: .2Z..What’s your name?

A o

B: Can you spell that, please? .
Please spell that.

AT s

1 . 2

book a seat on a plane Just a moment.

reserve a seat - Just a minute.

reserve a single or double room  Please wait.

order some food Please hang on,
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Gifkins, Peter Gifkins.
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MERATLL. i Germany, India, France, Korea, Ind-
ia, Norway, Spain &% T /I & FHAK, EMEFE
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. ¥8. Yorke, John, Yorke.
IEBES k. -
: ¥R Yemen, Osaka, Rumania, Korea, England
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5. NAMES

I am Peter John Wilson.

My surname (or my family name) is Wilson.
My given (or Christian) names are Peter, John.
My middle name is John.

You can call me Mr. Wilson. If you are my friend, you
can call me Peter.

My initials are P. J. In an alphabetical list of names, my
name will be Wilson, Peter John or Wilson, P.J.

If you write to me, you can start your letter ‘Dear Mr.
Wilson’ or ‘Dear Peter’. It is wrong to write ‘Dear Mr.
Peter’ or ‘Dear Mr. Peter Wilson’. Write my surname OR
my first name.

On an envelope, you can write ‘Mr. Peter Wilson’ or
‘Mr. P.J. Wilson’. Some British people write ‘P.J. Wilson
Esq.’ The letters ‘Esq.” are short for ‘Esquire’. They are
sometimes used to show that somebody is a gentleman
and not an uneducated man. American people do not
use ‘Esquire’.

Mr. — We put this before a man’s name.

Mrs. — We put this before the name of a married
woman. She uses her husband’s surname.

Miss — We put this before the name of an unmarried
woman.

Ms — This is not an abbreviation. It shows. that
somebody is a female. We can use Ms when we
do not know whether a woman is married or
unmarried.
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