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PREFACE

Computers are a widely-used modern intelligent tool invented by human
being. With the development of computer technology, it has immerged into al-
most all the fields of human’s social activities, and with the step-by-step popu-
larization of computers from the developed countries to the underdeveloped
ones, the knowledge about computer has been an important part of modern
culture,

Our university has had a history of more than ten years in training foreign
trainees who mainly come from the Asian, African and Latin American coun-
tries. They have more or less knowledge about computer on the basis of the
application of computers in their countries. Especially for petty officers from
the African countries, they have poor knowledge about computer. Qur original
teaching project includes these courses connected to their majors, instead of
the course about computer. However, owing to the fact they feel anxious and
eager to learn the knowledge of computer while facing the information explo-
sion, we have been opening some courses of computer software including net-
work communication, Chinese study, word processing, image processing, vid-
eo editing and data bank, etc. in these years, which meet the requirements of
the trainees and are very popular. But while learning the software with Chi-
nese interface, the foreign trainees have encountered many difficulties and are
looking forward to a textbook of English version. The book is compiled to
meet their requirements.

This book, compiled on the basis of the computer knowledge that inter-
ests the trainees, is composed of six parts: Internet Telephone, Web Chat,
Video Editing, PPT Design, Image Processing and Data Bank.

The first part Internet Telephone mainly introduces how to use UUcall
and Skype, the most commonly used internet telephone in China and outside

China respectively, which can help the trainees to make a call as cheap as pos-

sible.
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Web Chat mainly introduces the Chinese software QQ, through which the
trainees can chat and make friends with the Chinese people and even learn Chi-
nese,

Video Editing introduces the pragmatic and interesting software Ulead
Video Studio 9 to help the trainees to edit and process their video materials
taken in China.

PPT Design is mainly about Microsoft Office PowerPoint 2003, for some
trainees will possibly give classes or do presentations after his return to their
countries.

Image Processing mainly introduces Adobe Photoshop CS3, the software
to process the images and even applies them to the advertisement and anima-
tion.

Data processing mainly introduces Visual FoxPro6. 0, an important tool
of Data Processing and Office Automation. This part is added for the foreign
officers and can help them improve their ability of computer application.

Here I would like to thank my colleagues for their great help in my compi-
ling this book. I also wish to thank Cdr. TMAA Tennekoon, Cdr. T. Alwis
Weerasinghe and Cdr. PDS Dias from Sri Lanka Navy and Lt. Cdr Zeeshan
Shahid and Lt. Cdr. Mohammad Azam from Pakistan Navy for reviewing and
proofreading the manuscript of English version.

In addition, we welcome any comments or suggestions from both trainees
and instructors.

Editors
March, 2009
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Chapter 1 How to Use the Phone Online

Now voice chat through UUCall, Skype or other communication software

has become a very ordinary matter. However, China’s software as well as Chi-

nese language interface software is a challenge for foreign students who know

little about Chinese language. In this chapter, the most commonly used com-

munication software in China will be introduced.

1.1 UUCall

1. 1.1 Characteristics

UUCall enables you to call any telephone or mobile all over the world and

is No. 1 Internet phone brand in China. Its characteristics are as follows:

(1) Free communication: UUCall
provides global free calls between us-
ers, and its sound quality is better
than the traditional chat software.

(2) Save 80% money: it is very e-
conomic to use UUCall to call others.
The lowest fare to dial a phone is 0. 06
yuan / min.

(3) Outstanding quality: VoTune
voice engine technology helps UUCall
to keep ahead in the field of profession-

al voice communication.
1.1.2 Download and Install

The address to download UUCall
is: http://www. UUCall. com/down-

BRI

WMEFUNC11ER

Figure 1-1
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load. do.
UUCall, as green software, doesn’t need any installation, and can run di-

rectly by double click. After running, the interface will appear as follows.
1.1.3 Apply for Registration

To apply for registration, you need to fill out the registration table in Fig-

ure 1-2. After referring, you will get a username or a user number.

P s APEREEFEFL, s-207FH (BFEFE. BF. T
|

i( username) 128 MHFE @ (The first character of the username must be aletter., and
]‘ - the length of the username is between 5 and 20)

| ’ |

R I ERE 616 i, BB TIRTRNS

|@assword) | (The Length of the password is betveen 6 and 16)CPEMATME ©
o — |
TR - EEEERNERTN (repeat to input the password
| (affirm)
E again) o ) B |
FE TS - ["——'
E-mail SATHHTEE » Eianezess @ ’
%5 iE 83 — B o uui
}(ve:ify gode) 97 B o
PPN mxms |
. _— -
12 S i
]| XR| P e
) erfer reset) o
UUCa11 Rk BRIR IR BRS: » EFTAN TR T U011 R, FE__._-I I
TR - XTFAPTASES  BPASRMTRRERN ™ ASEL. 0T™AS

| I - —_ i

Figure 1-2 Registration Table

1.1.4 Make a Free Call

When you have got a UUCall number, you may take part in the activity of
free experience. The steps are as follows:

(1) Figure 1-3: Open the free experience web.
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(2) Figure 1-4.

Input your mobile phone number to get the experience
code.

(3) Figure 1-5; Input the experience code.
(4) Figure 1-6: Your balance of the UUCall account will be added 1. 2

yuan or more, and then you can call from the UUCall interface.
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Figure 1-3 Free Experience Web
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Figure 1-5 Input the Experience Code
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Figure 1-6  Your UUCall Account

1. 1.5 Recharge

Calling via the computer, you may get 10-60 minutes of free experience.
After the free enjoyment of the fairy tale, you must recharge your account so
as to make phone calls.

UUCall is currently offering Internet banking online recharge, bank re-
mittance, China’s postal network Huitong recharge (the post office to buy re-
chargeable cards), Shenzhou Xing rechargeable card, and other recharge
modes. One of the most common modes is to buy the phone cards in the post
office.

If your bank card has been open to online payment, you will be able to re-
charge your UUCall online account with real-time receiving.

Online recharge includes:

(1) Direct charge of Internet banking through bank cards.
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(2) Third-party payment platform, such as 99Bill. com and Alipay. com.

As for the recharge, you can refer to Figure 1-7.
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tool S 36
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W AR 0 BEXTALFAEMER
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Figure 1-7 Recharge Methods

1. 1.6 Dial-up

(1) UUCall dial telephone, free direct-dial number, such as: 80099.

(2) Dial the mobile phone, adding 0 before the phone number, such as
013312345678.

(3) Dial a phone within mainland of China, region code + phone number,
such as 08887654321.

(4) Dial an overseas phone, country code + region code + phone num-
ber, such as the United States 0015152780000.

1.2 Skype

Skype, with a powerful voice communication capability, is sweeping the

world of voice communication software. Using Skype to call another person

5
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who is also a Skype user is totally free. You can call anywhere in the world at

any time through free Skype-to-Skype calls.
1.2.1 Download and Install

The Skype's address is: http://skype. tom. com/. You can download
from here.

Run the installing program, referring to Figure 1-8 and Figure 1-9.

V¥ Skype® — Install

! (E Hello! Thank you for downloading Skype

'Skvoe

0 Select your language:  English eV

e} Skype Erd User License Acreement

O [ rea Lﬁj

Figure 1-8 Installing Step 1

V1 Skype™ - Install

E Installing...

Please wait while Skype is installed on your computer

Creating shorteuts. ..
Shortcut: Skype

T T T I T T I

Cancel

Figure 1-9 Installing Step 2
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1.2.2 Create a New Skype Account

If you are a new user, you must register for an account through filling out

the tables below in Figure 1-10 and Figure 1-11.

S Skype™ - Create Account

Create a new Skype Account

Full Name

* Choose Skype Name
Between 6 and 150 characters

* Password
Minimum 4 characters

* Repeat Password
* [] Yes, T have read and I accept the Skype End User License Agreement the

Skype Terms of Service and the Skype Privacy Statemert

# Fields marked with an asterisk are required

Next » Cancel

Figure 1-10 Installing Step 3

S Skype™ - Create Account

( _-.'3 Create a new Skype Account

* E-mail ws2un@163.com

A valid e-mail address is the only way to
retrieve lost passwords.

Yes, send me Skype news and special offers

Country/Region China ¥
City wuhan|

Sign me in when Skype starts

* Fields marked with an asterisk are required

«Back l Sign In ] [ACTI“J

Figure 1-11 Installing Step 4



i EHAE

If all above steps have been done, the main interface of Skype in Figure 1-
12 will appear.

'S Skype™ — Getting Started g E W Skype™ - wangshouzunl

— b i T

WA Y wszun
" i @) Call cheaply to maobile chares and landine:
Getting Started is a simple guide h ;
for setting up Skype. You can test \‘(.:Live 7' SkypeFind
™ your sound settings, find and add -

your friends and give them a call. s Cuntacls Call Phurees

To continue, click 'Start". Q -
Add Contact  Soarch for Skype Usars

+4 Skype Test Lall

Call e e test yonr soond o &
ki O

Meny ~
Do not show this guide at startup
* v knter the phone number in Japan or ... o
Giv # Onine

Figure 1-12 Main Interface of Skype

1.2.3 How to Add a Contact

To find friends and add them to your contacts, select the Search for Skype

Users option from the Contacts menu or press the Add a Contact in the left
corner of your contact list.

.-k Call ordinary phones .. - .
= Y——

i + - 5,776,182 Users Online
|

Figure 1-13 Add a Contact Menu



