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PREFACE j

rom Thought to Word 1s a structural approach to academic writing at the de-
velopmental level. To write without structure is to pour one’s ideas into an ocean;
they flow everywhere. Without form or structure to hold them to their purpose,
ideas never become an essay, and writing an academic essay is what your students
want to master. Consequently, From Thought to Word uses only the grammatical and
rhetorical principles that show your students how to respond to assignments across
the curriculum. After all, most college students do not take writing classes to “find
their voices” or train for careers as professional writers. They simply want to suc-
ceed in college.

Content and Organization

From Thought to Word consists of sixteen chapters, each one presenting a different
step in the writing process that takes a student from understanding the assignment
through responding to the assignment with paragraphs and then essays. The steps
are cumulative, and each step pairs a grammatical principle with a corresponding
rhetorical principle within the same chapter.

Before beginning the first chapter, students write a “starter” essay, against which
they can measure their progress throughout the writing process. “A Very Necessary
Introduction” then provides them with an overview of the academic writing process:
choosing a topic, narrowing the focus of that ropic, structuring a response to the
topic, developing that response, and editing for style and mechanics.

Section One, “Understanding Assignments,” consists of three chapters devoted
to the roles of verbs, nouns and pronouns, and modifiers in assignments to teach
students how the language of the assignment directs the response.

Section Two, “Responding to Assignments,” consists of six chapters devoted to
structuring and developing a single-paragraph response to an assignment.

Section Three, “Refining Style,” consists of two chapters devoted to effective
word choice and sentence patterns in a student’s writing.

Section Four, “Editing,” consists of two chapters devoted to correcting errors
in structure and development in a student’s writing.
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Section Five, “Writing Essays,” consists of three chapters devoted to extending
the structure of a paragraph into that of an essay, extending the support for a para-

graph into support for an essay, and then writing the summary essay, a necessary skill
for college-level courses.

Special Features

® Need-to-Know Grammar

Rather than presenting snippets of grammar in the same chapter with writing in-
struction and calling that an “integrated approach,” From Thought to Word is the first
text that finds the common principle underlying each grammatical element taught
with its corresponding rhetorical element, thus presenting the first truly integrated
approach to both. Therefore, this text includes only the grammar principles relevant
to the students’ writing, instead of overwhelming the students with extraneous
grammar concepts. If students do not see the connection between grammar and
writing in the text, then there will be no connection between them in their own
writing.

» Building-Block Structure

From Thought to Word teaches students how to construct a response to an assignment,
first in a paragraph and then in an essay, building up from a skeletal structure to a
fully developed and edited paper by using specific techniques and models. These are
tfollowed by exercises that give students a chance to practice each technique. In other
words, students master parts before putting them together in a whole essay. This
building-block approach makes success repeatable because students use the same building
blocks for each assignment. Only the contexts and questions that prompt the students’
writing change. This approach gives students control of their academic success.

e Review Questions

At the end of each chapter, easy-to-answer questions and page references to the an-
swers give students another chance to review and internalize the key concepts, which are
boldfaced in that chapter. This review parallels the recursive nature of writing itself.

® Fxtensive Writing Exercises

Like the writing instruction itself, the writing exercises at the end of each chapter
and in each Section Review are cumulative. The writing exercises themselves rep-
resent a wide variety of academic disciplines and highlight what is important in
world music, art, literature, history, economics, science, and sports, thus giving stu-
dents a mini-course in cultural Iiteracy.
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The students address the earliest writing exercises with skeletal responses and de-
velop those responses further with the skills they learn in each successive chapter.
The directions to these cumulative exercises provide students with a checklist of
skills that is an organized method for rewriting assignments. Consequently, students
check their progress and improve their skills all the way through the writing process,
because repetition reinforces learning.

® Looking Back and Looking Forward

Each chapter ends with this section, which summarizes the main grammatical and
rhetorical principles of the chapter and previews the next step in the writing
process. This summary-preview helps students see how each of the small building
blocks fits into the larger structure of the writing process and product.

o Adaptability

Although From Thought to Word presents a structural approach, which is cumulative,
the building-block process is still adaptable to different teaching styles and necds. First,
the teacher can resequence some chapters, because the grammar instruction is inte-
grally related to the writing concept in each chapter. Thus the teacher and students
can use a chapter out of sequence because that chapter is self-contained. Second,
writing exercises and assignments can be assigned as individual or collaborative pro-
jects. Finally, selected exercises within and following the chapters may be included
or eliminated at the teacher’s discretion in order to speed up or slow down the rate
at which students cover material.

The adaptability of From Thought to Word makes it an equally effective choice
for all composition instructors, regardless of whether they teach writing via a struc-
tural approach, by rhetorical modes, or with a portfolio system.

Because of its need-to-know grammar, building-block structure, review ques-
tions, extensive writing exercises, summary-preview sections, and adaptability, From
Thought to Word is suitable for ESL classes, business-writing classes, and college board
review classes, as well as developmental college English classes.
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| A “"STARTER"” EssAy

Yu may never have written an essay before, but writing one now will give
you and your instructor a place for you to start the writing process. This essay that you
are about to write will help your instructor find out what you know and what you
need to learn about writing for college. In Chapter One, you will begin writing sin-
gle paragraphs. After you learn the writing and editing skills in Chapters One
through Thirteen, you will return to this “starter” essay and rewrite it, using all thac
you have learned about paragraphs and essays. When you do rewrite this essay for
the Writing Exercises in Chapters Fourteen and Fifteen, you will be able to sece how
far you have progressed in your writing.

Although you may not fully understand the directions for writing this essay, the
more you have to learn in this class, the greater the progress you will see in your
writing when you work with this essay again in Chapters Fourteen and Fifteen, so
try to have fun writing the essay.

Directions: Write a four-paragraph essay about a good friend’s or relative’s most
annoying habit. Think of a paragraph as a collection of sentences that are all
about one idea.

Your first paragraph should introduce your friend or relative and his or her
annoying habit, and your last paragraph should make a final statement about
how annoying this habit is. Each of the two paragraphs between your introduc-
tion and conclusion should describe a different situation in which this annoying
habit shows up. Writing this essay may take you an entire class period.

When you have finished writing your essay, reread it carefully. Make sure
that there are no words missing so that all your sentences make sense. Trust your
instincts: If a sentence “sounds” funny to you, try writing it a different way. Fi-
nally, if you think a word might be misspelled, look it up in a dictionary.
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| A VERY NECESSARY INTRODUCTION

Circle the item that doesn’t belong in each hst:

1. fajitas tablecloth sushi crepes curry

2. king president prime minister dictator Boy Scout
3. crucifix [slam Shinto Catholicism Judaism
4. carburetor valves plugs stop sign fan belt

5. diamond pear] necklace emerald ruby

How did you choose your answers? Did you think that a tablecloth is not a food, a
Boy Scout is not the head of a government, a crucifix is not a religion, a stop sign
is not part of a car, and a necklace is not a gemstone? In other words, did you see
what the similar items in each list had in common so that you could eliminate the
one that did not belong? The process you have just performed is critical thinking.

Critical Thinking:
An Overview of the
Writing Process

Suppose for a minute that you walk into your American history class on the first day
of the semester and your professor hands you a course outline that says your semes-
ter grade will be based on three assignments: a midterm exam, a final exam, and a
term paper on the Civil War. You are pretty sure you can learn the material for the
two exams, but the paper has you worried. Do you

a. drop the class?
b. look for a different class section to transfer into?
c. ask the instructor for an extra credit assignment to offset the term paper?

d. use the critical thinking skills you will find in this book to write a term paper
you can be proud of?

If you chose (d), you will have made the first of many good choices in the writing
process. Thinking critically to make appropriate choices, as you did in the exercise
above, is the basis of all good writing.
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Choosing Your Topic

You must begin making choices as soon as you get an assignment. First you choose
a topic. Then you focus on that topic. Focusing is a process of choosing what to
leave out and what to keep in your paper. If, for example, your teacher has assigned
a paper on the Civil War, you will realize when you do some reading that you can-
not possibly write about the whole war because it is just too big a topic. Instead you
could focus your paper on the causes of the Civil War, or on a battle, or on a hero.
What other topics could you choose to focus on?

If you choose to write about a battle, you will should read about several battles
before making your selection. You might ask yourself which one was the most ex-
citing or which one made the biggest difference in the outcome of the war. What
are some of the other reasons you might choose one battle over another? You
should have a reason for your choice. This reason will help you stick with your topic
rather than stray to other battles or even other topics, such as heroes. This is an ex-
ample of focusing, or sticking with your topic.

Narrowing Your Focus

Once you have chosen your topic, the battle you will write about, you must repeat
the process of focusing so that you can write about the parts of the battle in an or-
ganized way. You might write about the causes of the battle and then their effects,
or you might concentrate on the weapons used, like cannons, muskets, bayonets,
and sabers. What are some other parts of a battle you could write about? You must
realize when you choose your parts which ones go together and which do not. For
instance, you would not include a discussion of cannons if you have chosen to write
about the causes of the battle. The choices you make about a topic and how to
break it down will provide you with a plan for developing and later supporting your
topic with examples.

Structuring Your Paragraphs and Essays

Every academic paper has a beginning, a middle, and an end. The beginning is an
introduction to your topic, whether it is a single sentence or a whole paragraph.
You write an introduction because your reader needs to know what your topic 1s
and what you plan to say about it. The middle is the main body of your paper,
whether it is several sentences or several paragraphs. You write a main body because
your reader needs evidence that what you say in your introduction 1s true. The end
of your paper is the conclusion, whether it is a single sentence or a whole para-
graph. You write a conclusion because it is your last chance to convince your reader
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why your topic is important. The introduction, main body, and conclusion are the
structure of your essay.

Developing Your Topic

Since the main body of your paper is where you set out evidence to support your
topic, you must develop that evidence adequately. You have a number of ways you
can develop the details of your topic. For example, if the details you want to de-
scribe are weapons, you can make your description of the weapons come alive by
emphasizing sights or sounds or smells, or you can accomplish the same thing by
comparing an unfamiliar detail with something familiar. You might choose to com-
pare the thickness of the smoke from all the cannons and muskets to the heavy smog
that hangs over Los Angeles in summer. Will you make your descriptions suspense-
ful? shocking? sad? What your reader feels is the results of the words you choose and
the way you put those words together in sentences. What else can you make your
reader feel with your language choices? The details you choose provide the devel-
opment of your topic.

Developing Your Style

As you develop your topic in the main body of your paper, the words you choose
and the ways you put those words in sentences reflect your individual style. For
example, if you were writing about the tremendous loss of life at the Battle of
Gettysburg, you would write that many soldiers “died” or were “killed”; you would
not write that many soldiers “croaked” or were “blown away’ because these word
choices are slang and do not belong 1n a college paper.

With practice, you will learn that all your various choices send you oft in spe-
cific directions: therefore, you need to review your choices for focus, stricture, devel-
opment, and style all the way through the writing process to make sure you are
continuing in the same direction because each choice affects others. If you change
one part, you will need to change others as a result so that your paper will have
unity. For example, after you've chosen to write about a particular battle in the Civil
War, you might find yourself going into great detail about the life of a famous
general in that battle. Then you must remind yourself that your focus is the battle,
not the life of one of the heroes in that battle; however, if you are really more in-
terested in a particular hero at that point, you can go back and change your focus to
heroes.

Editing Your Writing
Writing is a process of discovery: discovering what you like, what you want to say
about it, how you want to say it, and, finally, whether or not you have accomplished



