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. Learning Objectives

In this unit,you will learn to accomplish the following tasks:
@ Task 1.To know introduction of international academic conference
@ Task 2:To get information from Conference Notice
@ Task 3:To familiarize call for Conference Papers

@ Task 4:To get information from Conference Program




Preparations for
International Conferences

1 Introduction

This part is an introduction of International Academic Conference. You will
learn ;

@ Introduction of various international meetings

@ Principal activities in international conferences

@ How to prepare for the conference

As an academic researcher in any field,you must feel increasingly required to participate in
international conferences, which is a way of broadening your exposure to academic circles and
becoming actively involved in scholarly activities in the world. You may have chances to attend
various meetings, narrow or broad in scope, such as conferences, symposium, congresses,
conventions , colloquia , forums , summits, seminars , workshops, round tables, special panels, poster
sessions , exhibits , or other similar situations. Your success in attending a meeting is based on how
effective you are. This unit is designed to help you understand the important steps for preparing for
attending a meeting and give you a variety of knowledge and techniques for performing effectively.
With the necessary knowledge , practical skills and useful suggestions provided in this unit,you can

make a difference and make yourself successful in attending international meetings.
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International academic Conferences are usually composed of various presentations.
They tend to be short and concise, with a time span of about 10 to 30 minutes;
presentations are usually followed by a discussion. The work may be bundled in written
form as academic papers and published as the conference proceedings.

Usually a conference will include keynote speakers ( often, scholars of some
standing, but sometimes individuals from outside academia). The keynote speech is
often longer,lasting sometimes up to an hour and a half, particularly if there are several
keynote speakers on a panel.

In addition to presentations, conferences also feature panel discussions, round

tables on various issues and workshops.

1. Presentations

Prospective presenters are usually asked to submit a short abstract of their presentation , which
will be reviewed before the presentation is accepted for the meeting. Some disciplines require
presenters to submit a paper of about 6-15 pages, which is peer reviewed by members of the
program committee or referees chosen by them.

In some disciplines,such as English and other languages, it is common for presenters to read
from a prepared script. In other disciplines such as the sciences, presenters usually base their talk

around a visual presentation that displays key figures and research results.

2. Size

A large meeting will usually be called a conference, while a smaller is termed a workshop.
They might be single track or multiple track, where the former has only one session at a time,
while a multiple track meeting has several parallel sessions with speakers in separate rooms
speaking at the same time.

The larger the conference,the more likely it is that academic publishing houses may set up

displays. Large conferences also may have a career and job search and interview activities.
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At some conferences, social or entertainment activities such as tours and receptions can be
part of the program. Business meetings for learned societies or interest groups can also be part of
the conference activities.

There are different kinds of international meetings and they have different names such as
conference , congress , convention , forum , seminar, symposium , workshop , etc. Tab. 1. 1 presents the

names of different kinds of international meetings.

Tab.1.1 The names of different kinds of international meetings

Name Chinese Names Introduction

Meeting refers to various kinds of assembly or gathering of people for a
Meeting 2N R particular purpose, such as for a business, social, or religious purpose.

Meeting is a general term and it can mean any kind of gathering.

Conference is a formal and large-scale meeting which is organized on a
particular subject to bring together people who have common interests. A
Conference KRS conference usually lasts for a few days and consists of formal sessions such as
panel sessions, parallel sessions, forums or workshops, poster sessions and

informal activities.

Convention is a formal and routine meeting of members, representatives , or
delegates ,as of a political party, fraternal society , profession , or industry. In
the technical sense,a convention is a meeting of delegates or representatives.
The 1947 Newfoundland National Convention is a classic example of a state-
sponsored political convention. More often, organizations made up of smaller
Convention Fl units, chapters, or lodges, such as labor unions, honorary societies, and
fraternities and sororities ,meet as a whole in convention by sending delegates
of the units to deliberate on the organization’s common issues. This also
applies to a political convention,though in modern times the common issues
are limited to selecting a party candidate or party chairman. In this technical

sense,a congress ,when it consists of representatives,is a convention.

Congress is usually a large-scale formal assembly of representatives, as of
Congress REAXS

various nations,to discuss issues,ideas,and policies of public interest.
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Tab. 1. 1( Continued )

Names

Chinese Names

Introduction

Forum

Wiz

Forum is a public meeting or presentation involving a discussion usually
among experts and often including audience participation. At a forum, people

exchange ideas and discuss issues, especially important public issues.

Seminar

it

Seminar is a class-like meeting, where participants discuss a particular topic

or subject that is presented by several major speakers.

Symposium

Symposium is a meeting at which experts, scholars, and other participants of
a particular field discuss a particular subject. A symposium is usually
narrower and more specific in the range of topics than a conference and the
scale of a symposium is also usually smaller than that of a conference. The
essential characteristic of the symposium is that a few persons discuss a

subject or problem while an audience listens.

Workshop

YFI B BE

Workshop is a discussion and demonstration of the practical work on a
particular subject,when a group of people learn about the subject by sharing
their knowledge or experience. A workshop involves not only the professional

and academic discussions but also practical performance.

3. Types

Academic conferences typically fall into three categories:

(1) The themed conference,small conferences organized around a particular topic.

(2)The general conference,a conference with a wider focus,with sessions on a wide variety

of topics. These conferences are often organized by regional, national, or international learned

societies,,and held annually or on some other regular basis.

(3) The professional conference ,large conferences not limited to academics but with academically

related issues.

4. Infrastructure

Increasing numbers of amplified conferences are being provided which exploit the potential of

WiFi networks and mobile devices in order to enable remote participants to contribute to
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discussions and listen to ideas.

The following is a website for an international conference,as shown in Fig. 1. 1.

Vil International Academic Conterence
on Applied and Fundamental Smdles
(Apild 23.30, 2015, St Lonk, Missour, USA)

The Eth Intermational Acadarnic Conference an Atpled and Fundarmctar Stine wil s held e Ao IS Lous Masaury,
USA Confarence wil be the o fr0m many R0 o praRent tesuits of thes wark
Event frmal & 3 1emote conlerence

Plticgunts ace wated 10 subwnt extanded adaiscte of hei reisich pagers B presentation &t the  onfétence. Submussians wil I
nccepted hom Jandary | 2015 il Apnt 29, A5

s s o S e e A SR ol S N R 4 i i s AR, i bl
LSA Contarsnce will b the far ang d Trom many countnes 10 grosent tesuits of ther work
Everdt formal 1 2 1emote confreance

Pameigans ang wated 10 submit estentdee abstracts of thew resqarch papers (o presantation &t the Caalaence Submissions will be
Fecepted bom Jaminy |, X015 1l Aprt 29, 2015

Fig.1.1 The example of a website for an international conference

5. Organizing an academic conference

Conferences are usually organized either by a scientific society or by a group of researchers
with a common interest. Larger meetings may be handled on behalf of the scientific society by a
Professional Conference Organizer or PCO.

The meeting is announced by way of a Call For Papers( CFP)or a Call For Abstracts, which
is sent to prospective presenters and explains how to submit their abstracts or papers. It describes
the broad theme and lists the meeting’s topics and formalities such as what kind of abstract
(summary) or paper has to be submitted, to whom, and by what deadline. A CFP is usually
distributed using a mailing list or on specialized online services. Contributions are usually

submitted using an online abstract or paper management service.

FAREHE




Receiving a conference notice /call for conference papers

!

v

Submitting a paper abstract

d

Receiving notice of acceptance

!

Submitting the full paper

!

Receiving the invitation to the conference

!

Getting to know the program of the conference

!

Attending the international conference

!

Presenting in the conference

Principle Conference Acﬁviﬁgs>

Different kinds of activities may be involved in an international conference such as formal

meetings , informal meetings ,audio and visual presentations, visits , etc.

1. Formal meetings

Formal meetings usually include general assembly, plenary session, parallel session ( panel
session ) , poster session, etc.

(1) General assembly

A general assembly is usually attended by all the participants of the conference and
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sometimes by government officials and reporters. A general assembly is characterized by the
opening ceremony , welcome speeches, general speeches and the closing ceremony.

(2) Plenary session( keynote session)

It usually refers to a session in a conference which is open to all (or a large number) of
attendant speakers, who may each contribute prepared material. Plenary sessions are typically
scheduled both near the start of a conference, and in the latter half. Various prominent speakers
often give opening plenary speeches, at the start of a conference, or closing plenary speeches, in
the final plenary session. During those sessions, typically all other activities are suspended, or
exhibit halls closed ,to allow everyone to attend the plenary talks or sessions.

In plenary session of an international academic conference, keynote speeches relevant to the
theme of the conference will be given by well-known experts. Keynote speeches will take longer
time than ordinary paper presentations which take place in a parallel session.

(3 ) Panel session( parallel session)

A panel discussion is a public exchange of ideas, giving experts and audience members the
chance to discuss a particular topic. Panel discussions are often used to delve into politics, issues
affecting communities ,and academic topics.

A panel session is a small-scale meeting and several parallel sessions are usually held
simultaneously. Such a session is for participants to present their papers and usually a special topic
is arranged for a particular parallel session.

(4) Poster session

A poster session or poster presentation is the presentation of research information by an
individual or representatives of research teams at a congress or conference with an academic or
professional focus. The work is usually peer reviewed. Poster sessions are particularly prominent at
scientific conferences Fig. 1. 2.

Typically a separate room or area of a tradeshow floor is reserved for the poster session where
researchers accompany a paper poster, illustrating their research methods and outcomes. Each
research project is usually presented on a conference schedule for a period ranging from 10
minutes to several hours. Very large events may feature a few thousand poster presentations over a

matter of a few days.

Presentations usually consist of affixing the research poster to a portable wall with the
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Fig.1.2 A poster session at the CNIT

( Center of New Industries and Technologies)

researcher in attendance answering questions posed by passing colleagues. The poster itself varies
in size according to conference guidelines from 2 X3 feet to 4 x 8 feet in dimensions. Posters are
often created using a presentation program such as PowerPoint and may be printed on a large
format printer. Posters are often laminated with plastic to improve durability.

A poster session is an occasion on which papers are posted on boards or walls in a specially
separated area of the meeting place. The participants can go to read the posted papers and discuss
them with the author if he/she is there or go to a special place for the audience who want to leave

a message for the author.

2. Informal meeting

Informal meetings refer to informal communication among participants of the conference.
Informal meetings may take the form of“free information exchange” ,*free paper presentation” ,
“free communication” | etc.

As for free information exchange,the organizer may provide a range of topics for exchange of
views. In some international conferences, free paper presentation is arranged for those delayed
papers or papers not formally presented in the regular sessions. Free communication is usually

arranged between sessions or during the break of a conference.

3. Audio and visual presentations

Audio and visual aids mean possessing both a sound and a visual component, such as
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slide-tape presentations, films, television programs, and live theater productions. On some
occasions , professional presentations need audio or visual aids. Such an audio or visual aids may

be the use of slide projectors, videotapes,short film projectors , PowerPoint , etc.

4. Visits and other social activities

At a conference , there can also be visits and other social activities in or around the host city,
such as visits to historical or scenic spots, visits to famous research institutes, universities, or
museums , banquets, various parties, concerts, games, etc. These activities are held to provide the

participants with more opportunities to come into contact with each other and establish friendship.

conference £\ K4

convention K% (fFL&EMRSMBUA FH BULHFES)
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