Becoming a

Tools, techniques, hints, ideas, illustrations,
examples, methods, procedures, processes, skills,
resources, and suggestions for success.

Dave EII.is



Ninth Edition

Becoming a

Student

Advisory Board

Arma C. ADAMEZ
Coastal Bend (ollege

Jovce CARROLL BELKNAP
Kent State University at Tuscarawas

JeRRy GiLes examples, methods, procedures, processes, skills,
Salt Lake Community College

Recina B. GRANTHAM resources, and suggestions for success.
State University of New York at Cortland

Tools, techniques, hints, ideas, illustrations,

NANNETTE JAcoBS
The College for Technology

GRACE S. KEHRER
Delgado Community College

JupiTH LyncH
Kansas State University

PETER J. PAVONE
Bryant and Stratton College

Eve Evans WALDEN
Valencia Community College

Toni WiLKes
Heald College School of Business

5 L ]
Dave Ellis

Houghton Mifflin Company Boston New York



Custom Publishing Editor: Sheila Ellis

Custom Publishing Production Manager: Kathleen McCourt
Custom Publishing Project Coordinator: Harmony Flewelling
Director of Student Success Programs and College Survival: Barbara A. Heinssen
Associate Editor, Student Success Programs: Douglas Texter
Senior Project Editor: Margaret M. Kearney

Senior Production/Design Coordinator: Sarah L. Ambrose
Manufacturing Supervisor: Florence Cadran

Marketing Manager: Stephanie Jones

Cover Illustration: Susan Turnbull

Book Design: Bill Fleming

Master Student Illustration: Lee Christiansen

This book is available in Spanish (fifth edition) and French (sixth edition). A Canadian edition
(eighth edition) is also available. Contact your Houghton Mifflin sales representative or College
Survival for more information.

College Survival

A Program of Houghton Mifflin Company
2075 Foxfield Drive, Suite 100

St. Charles, IL 60174

Portions of this book are excerpted from Dave Ellis’s other books, including: Human Being: A Manual
for Happiness, Health, Love, and Wealth; Creating Your Future: Five Steps to the Life of Your Dreams; and Life
Coaching: A New Career for Helping Professionals. Reprinted by permission of Breakthrough Enterprises.

Excerpt on page 162 is from Women Who Run with the Wolves by Clarissa Pinkola Estés, Ph.D.

Copyright © 1992, 1995 by Clarissa Pinkola Estés. All rights including but not limited to performances,
derivative, adaptation, musical, audio and recording, illustrative, theatrical, film, pictorial, reprint and
electronic are reserved. Reprinted by kind permission of the author, Dr. Estés, Ballantine Books, a
division of Random House, Inc., and Random House UK, Ltd. (Rider).

Photograph and illustration credits are listed on page 398.

Copyright © 2000 by Houghton Mifflin Company. 2001 Impression.

All rights reserved. No part of this publication may be reproduced in any form whatsoever, by
photograph or xerography or by any other means, by broadcast or transmission, by translation into

any kind of language, nor by recording electronically or otherwise, without permission in writing
from the publisher, except by a reviewer, who may quote brief passages in critical articles and reviews.

Printed in the United States of America.

ISBN: 0-618-16836-2
NO00111

1234567 8 9-DS-0403 0201

»&i Houghton Mifflin
Custom Publishing

222 Berkeley Street ¢ Boston, MA 02116

Address all correspondence and order information to the above address.



or the most part, students have created this book.

The First Edition of Becoming a Master Student came from notes that I collected while

teaching a course to students. These students ended up teaching me more than I ever

imagined there was to learn about student success while I was supposed to be teaching

them. Since that first edition, millions of students have used this book, and their
continuing input has dramatically changed it. To all of those students of different ages and from
a variety of cultures and ethnic groups, I send my heartfelt thanks.

In previous editions of this book, I listed many of the educators who have contributed
significantly to the strategies and insights offered to students. Unfortunately, this list has gotten so
long that I cannot list, by name, the hundreds of significant contributors. Some educators have
offered an idea or two as part of an article. Others have provided the inspiration and much of the
content for entire articles. Still others have offered suggestions that have totally rearranged the
structure and outline of this text. Thank you all.

During the last twenty years, I have worked day to
day with dozens of people who have contributed
dramatically to the creation of this text. They have lent
ideas, logistical support, project management,
consultation, and design. To all of those people, I want
you to know that this book would never have been
produced without you. There are a few people out of
the dozens I have worked with who have made such
a difference in this book that to leave them unnamed
would border on unethical. Therefore, I deeply thank
and acknowledge the work of Doug Toft, Stan
Lankowitz, Larry David, Jeff Swaim, Mary
Maisey-Ireland, Bill Rentz, Robbie Murchison, Bill
Harlan, Judith Maisey, James Anderson, Wayne Zako,
Richard Kiefer, JoAnne Bangs, Leonard Running, and Shirley Wileman-Conrad.

In this book, the design and artwork are critical components of the message. For that work I
appreciate the mastery of Bill Fleming, along with the other people who have contributed so much
to the artistry of this book, including Susan Turnbull, Amy Davis, Neil Zetah, Roger Slott, Lee
Christiansen, and Mike Speiser.

Along with thanking the Advisory Board members listed on the title page of this book, I also
want to sincerely thank the consultants of College Survival, including Karen Marie Erickson, Holly
Garrard, Njia Lawrence-Porter, Marilee Marchelya, LaVerne Newson, and Jerome Roberts.

Many people at Houghton Mifflin Company have provided thousands of hours of excellent
and dedicated work in the creation of this book. Specifically I thank June Smith, Alison Zetterquist,
Barbara Heinssen, Terry Wilton, Nancy Doherty-Schmitt, Sarah Ambrose, Margaret Kearney, Tony
Saizon, Florence Cadran, Douglas Texter, Shani Fisher, Jodi O’Rourke, Monica Hincken, Ellen
Whalen, Shawn Kendrick, and Tim Krause.

For their contribution to my life and to my becoming a master student, I thank my wife,
Trisha Waldron, and my best friend, Stan Lankowitz. I also treasure what I have learned from my
children, Sara, Elizabeth, Snow, and Berry, and I honor the constant encouragement of my parents,
Maryellen and Ken.

I know that no book and no set of ideas come from a single person,
and my intention is to continue to give to others what all of the people / g ﬂL‘

I have mentioned here have given to me.

. DO.BOX839% + Rano Crry, SD 57709-8396
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EXERCISE .
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Textbook reconnaissance
Start becoming a master student this moment. Do a 15-minute “textbook
reconnaissance” of this book. Here's how:

First, read the table of contents. Do it in three minutes or less. Next, look
at every page in the book. Move quickly. Scan headlines. Look at pictures.
Notice forms, charts, and diagrams.

A textbook reconnaissance shows you where a course is going. It gives
you the big picture. That's useful because brains work best when going from
the general to the specific. Getting the big picture before you start makes
details easier to recall and understand later on.

Your textbook reconnaissance will work even better if, as you scan, you
look for ideas you can use.When you find one, write the page number and
a short description of it in the space below. The idea behind this technique
is simple: It's easier to learn when you're excited, and it’s easier to get excited
about a course if you know it's going to be useful, interesting, or fun.

When you have found five interesting ideas, stop writing and continue
your survey. Remember, look at every page, and do it quickly. And here’s
another useful tip for the master student: Do it now.

Page number Description




Children are great natural students.
They quickly learn complex skills, such
as language, and they have fun doing it.
For them, learning is a high-energy process
involving experimentation, discovery, and
sometimes, broken dishes. Then comes
school. For some students, drill and drudgery
replace discovery and dish breaking.

Learning can become a drag. You can use this

book to reverse that process and rediscover
what you knew as a child—that laughter
and learning go hand in hand.

Sometimes learning does take effort,
especially in college. As you become a master
student, you will learn many ways to get the
most out of that effort.

Pitch #3: You can choose

from hundreds of techniques
Becoming a Master Student is packed

with hundreds of practical, nuts-and-bolts
techniques. And you can begin using them
immediately. For example, during your
textbook reconnaissance on page 1, you
practiced three powerful learning techniques
in one 15-minute exercise. (If you didn’t do
the textbook reconnaissance, it’s not too late
to get your money’s worth. Do it now.) If

. you doze in lectures, drift during tests,

or dawdle on term papers, you can use
the ideas in this book to become a more
effective student.

Not all these ideas will work for you.
That’s why there are so many of them
in Becoming a Master Student. You can
experiment with the techniques. As you
discover what works, you will develop a
unique style of learning that you can use
for the rest of your life.

Pitch #4: You
suggestlons
of students
The concepts and techniques in this book
are not here because learning theorists,
educators, and psychologists say they work.
They are here because tens of thousands of
students from all kinds of backgrounds tried
them and say they work. These are people
who dreaded giving speeches, couldn’t read

et the best
rom thousands

Introduction

their own notes, and couldn’t remember
where their ileocaecal valve was. Then they
figured out how to solve these problems,

which was the hard part. NQW you can usé T

their ideas.

Pitch #5: You can

learn about you

The process of self-discovery is an important
theme in Becoming a Master Student. :
Throughout the book you can use Discovery
Statements and Intention Statements for
everything from organizing your desk to
choosing long-term goals. Studying for an
organic chemistry quiz is a lot easier with
a clean desk and a clear idea of the course’s
importance to you. !

Pitch #6: You can use

a proven product

The first eight editions of this book were
successful for hundreds of thousands of
students. In schools where it was widely
used, the dropout rate decreased as much
as 25 percent and in some cases, 50 percent.
Student feedback has been positive. In
particular, students with successful histories
have praised the techniques in this book.

Pitch #7: You can learn

the secret of student success

If this sales pitch still hasn’t persuaded you
to actively use this book, maybe it’s time
to reveal the secret of student success.
(Provide your own drum roll here.) The
secret is, there are no secrets. Perhaps the
ultimate formula is to give up formulas
and keep inventing.

The strategies and tactics that successful
students use are well known. You have
hundreds of them at your fingertips right
now, in this book. Use them. Modify them.

- Invent new ones. You're the authority on

what works for you.

However, what makes any technique
work is commitment—and action. Without
them, the pages of Becoming a Master
Student are just 2.1 pounds of expensive
mulch. Add your participation to the mulch,
and these pages are priceless. »




JOURNAL ENTRY

Discovery Statement
Success is a choice. Your choice.To get what you want, it helps to know what you want. That is
the purpose of this Journal Entry.

Select a time and place when you know you will not be disturbed for at least 20 minutes.
(The library is a good place to do this.) Relax for two or three minutes, clearing your mind.
Then complete the following sentences . . .and then keep writing. Write down everything you want
to get out of school. Write down everything you want your education to enable you to do after
you finish school.

When you run out of things to write, stick with it just a bit longer. Be willing to experience
a little discomfort. Keep writing. What you discover might be well worth the extra effort. You can
begin choosing success right now by choosing a date, time, and place to complete this Journal
Entry. Write your choice here and block out the time on your calendar.

Date:
Time:

Place:

What | want from my education is . ..
When | complete my education, | want to be able to . . .

| alsowant...

JOURNAL ENTRY

1 .

kﬁz“’g

Discovery Statement

On a separate piece of paper, write a description of a time in your life when you learned or did
something well. This situation need not be related to school. Describe the details of the situation,
including the place, time, and people involved. Describe how you felt about it, how it looked to you,
how it sounded. Describe the physical sensations you associate with the event. Describe your
emotions also.

If you have Internet access,
connect to Houghton Mifflin’s
student success site on the
World Wide Web at www.hmco.
com/college/success/.

Consider posting your
responses to this Journal Entry
there. And while you're there,
read responses from other
students who took this
important step in promoting
their success.

You can also save a copy
of your responses to this Journal
Entry and include them in your
portfolio. See “Creating & using
portfolios” in Chapter One.

N /

The portfolio exercises in this
book were developed with
suggestions from advisory board
member Eve Walden, Valencia
Community College.

Introduction 3



Get the most

out of this book

4

1. Rip "em out. The pages of Becoming a Master
Student are perforated because some of the information
here is too important to leave in the book and some,
your instructor may want to see. For example, Journal
Entry #1 asks you to write some important things you
want to get out of your education. To keep yourself
focused, you could rip that page out and post it on your
bathroom mirror or some other place where you'll see
it several times a day.

You can re-insert the page by just sticking it into
the spine of the book; it will hold. A piece of tape will
fix it in place.

2. Skip around. You can use this book in several
different ways. Read it straight through. Or pick it up,
turn to any page, and find an idea you can use. Look
for ideas you can use right now. For example, if you're
about to choose a major or considering changing
schools, skip directly to the articles on these topics

in Chapter Twelve.

3.If it works, use it. If it doesn’t,

lose it. If there are sections of the book that don’t
apply to you at all, skip them—unless, of course, they
are assigned. Then, see if you can gain value from
these sections anyway. When you are committed to
getting value from this book, even an idea that seems
irrelevant or ineffective at first can turn out to be

a powerful tool.

4. Rewrite this book. Here’s an alternative
strategy to the one above. If an idea doesn’t work for
you, rewrite it. Change the exercises to fit your needs.
Create a new technique by combining several others.
Create a technique out of thin air!

5. Put yourself into the book. As you

read about techniques in this book, invent your own
examples, starring yourself in the title role. For example,
as you were reading the explanation of Exercise #1:
“Textbook reconnaissance,” you might have pictured

Introduction

yourself using this technique on your world history
textbook.

6. Yuk it up. Going to school is a big investment.
The stakes are high. It’'s OK to be serious about that,
but you don’t have to go to school on the deferred-fun
program. A master student celebrates learning, and
one of the best ways to do that is to have a laugh now
and then.

7. 0wn this book. Write your name and address
on the first page of this book now, and don’t stop there.
Create a record of what you want to get out of school
and how you intend to get it by completing the Journal
Entries and exercises. Every time your pen touches

a page, you move closer to mastery of learning.

8. Do the exercises. Action makes this book
work. To get the most out of an
exercise, read the instructions carefully
) before you begin. To get the most out
»  of this book, do most of the exercises.
’ More important, avoid feeling guilty
if you skip some. And by the way, it’s
never too late to go back and do those.
These exercises invite you to write,
touch, feel, move, see, search, ponder, speak, listen,
recall, choose, commit, and create. You might even
sing and dance. Learning often works best when it
involves action.

9. Get used to a new look and tone.

This book looks different from traditional textbooks.
Becoming a Master Student presents major ideas in
magazine-style articles. You will discover lots of lists,
blurbs, one-liners, pictures, charts, graphs, illustrations,
and even a joke or two.

The icons and key visuals in this book carry special
meanings. For example, Journal Entries are introduced
by a drawing of a twisted pencil, a sign of infinity,
symbolizing the idea that journaling is a process that



never ends. The picture of the running shoe that
accompanies the exercises in this book indicates
the action that makes for effective learning.

One more note: As a strategy for avoiding sexist
language, this book alternates the use of feminine
and masculine pronouns.

10. Practice critical thinking. Throughout
this book are activities labeled “Practicing Critical
Thinking.” Look for them next to the icon
of the “thinker” inside a light bulb, who’s
: there to encourage contemplation and
3 /:fi constant problem solving. Also note
(AN that other elements of this text promote
4 f critical thinking, including exercises and
Journal Entries.

11. Learn about learning styles. Check out
the Learning Styles Applications at the end of each
chapter. These are included to increase your awareness
of your preferred learning styles and to help
you explore new styles. Each exercise will
guide you through experiencing four
specific learning stages as applied to the
content of the chapter. The four-color

icon for these applications represents those
stages. For a detailed explanation of these
stages, see “Learning styles—Discovering how
you learn” in Chapter One.

12. Enter cyberspace. You'll see an Internet
logo next to articles, exercises, and Journal Entries
throughout this book. This indicates opportunities for
you to explore

P —— o 25K the Internet

) | : as a tool for
promoting your success in school. Note that for a
variety of technical reasons, you might not be able
to connect to a suggested Internet site the first time
you try. In that case, try to connect again later. Or go
to Houghton Mifflin’s student success site on the
World Wide Web at www.hmco.com/college/success/
for a list of alternate sites that are updated monthly.

13. Create a portfolio. Your responses to the
exercises and Journal Entries throughout this book can
furnish raw material for a portfolio. A special portfolio
logo highlights these opportunities. Your portfolio can
provide a visible record of your successes in higher
education. Portfolios also offer a creative way
to supplement your résumé when you apply
for jobs. For more details, see “Creating &
using portfolios” in Chapter One.

Commitment

This book is worthless without your action. One powerful way
to begin taking action is to make a commitment. Conversely,
without commitment, sustained action is unlikely, and the result
is a worthless book. Therefore, in the interest of saving your
valuable time and energy, this exercise gives you a chance to
declare your level of involvement up front. From the choices
below, choose the sentence that best reflects your commitment
to using this book. Write the number in the space provided
at the end of the list.

1. “Well, I'm reading this book right now, aren’t 17"

2. "I will skim the book and read the interesting parts.”

3. “I will read the book and think about how some
of the techniques might apply to me.”

4. "l will read the book, think about it, and do the exercises
that look interesting.”

5. "l will read the book, do exercises, and complete some
of the Journal Entries.”

6. "l will read the book, do exercises and Journal Entries,
and use some of the techniques.”

7. "I will read the book, do most of the exercises
and Journal Entries, and use some of the techniques.”

8. “I will study this book, do most of the exercises
and Journal Entries, and use some of the techniques.”

9. “I will study this book, do most of the exercises
and Journal Entries, and experiment vigorously with
most of the suggestions in order to discover what works
best for me.”
10. “I promise to get value from this book, beginning
with Exercise #1:'Textbook reconnaissance,’ even if | have
to rewrite the sections | don't like and even if | have
to invent new techniques of my own.”

Enter your commitment level and today’s date here:
Commitment level Date

If you selected commitment level 1 or 2, you might consider
passing this book on to a friend. If your commitment level is
a 9 or 10, you are on your way to terrific success in school.

If you are somewhere in between, experiment with the
techniques; if you find they work, consider returning

to this exercise and raising your level of commitment.

Introduction



No one can make you feel inferior without
©_your consent.
EJ;"‘E:AN:OB;ROQS.Y‘EVELT

You either change things aryou don’t. .
Excuses rob you of power and induce apathy.
, AGNES WHISTLING ELK

In oneself lies the whole world, and if you know how
to look and learn, then the door is there and the key
is in your hand. Nobody on earth can give you
either that key or the door to open, except yourself.
J. KRISHNAMURTI

: take a First Step to lasting change:
Tell thé truth about your current abilities. Then set goals and align your
actions by using the Discovery and Intention Journal Entry System. Also
discover and expand your learning styles, start building a portfolio to
document your success, and use a power process that can enhance the

value of any idea in this book.




