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HOW TO USE

A. Contents of the Service

This Service provides the main NSW Summary Offences legislation and the Jus-
tices Act with annotations. The Justices Act deals with the administration of crimi-
nal law in NSW’s Courts of Petty Sessions whilst the Summary Offences legislation
contains most of the minor criminal offences in NSW; these offences are mainly
prosecuted in the Courts of Petty Sessions. Several other Acts, Regulations, etc,
incidentally affect the working of these Acts, eg the Bail Act, the Coroners Act.
the Rules under the Justices Act and so on. Where relevant this legislation is in-
cluded in the Service. All relevant court forms are included and there is a special
section providing specimens of informations for use under the Summary Offences
legislation. The scope of both sets of legislation is surveyed in separate intro-
ductions.

Because this area of the law is the subject of much change and high use. the
information in this Service will be updated quarterly, thus keeping subscribers regu-
larly up to date with the most recent statutory, judicial and practical changes.

B. How to use the Service

The Service has been organized on the convenient paragraph system. Every sec-
tion, regulation and form published has been allotted a paragraph number: eg
a section of an Act might be ailotted a paragraph number [1028]. Where there
is commentary on a section or regulation, that commentary has been allotted a
point paragraph number connected to the relevant paragraph number of the rel-
evant section; eg a comment on a section to which the paragraph number [1028]
has been allotted, may be given the point paragraph number [1028.1].

The paragraph numbers in the text appear sequentially, starting from paragraph
[101]. There are, of course, gaps between some paragraph numbers to allow for
future comment and expansion of the Service. To make it easier for subscribers
to use the paragraphing system the numbers of paragraphs appearing on a page
appear on the top line of that page.

There are two ways to find information on your particular topic.

(1) The case approach — If you have the name of a case you can find commentary

on that case, and related cases and topics, by using the Table of Cases which
is behind the “Contents, Index and Tables” Guidecard.

(2) The Statute approach — Similarly, if you have the name of the Act, go to
the Table of Contents behind the “Contents, Index and Tables” Guidecard. This
Table will direct you to the Guidecard and page number. If you turn to that page

you will find a complete list of the sections or regulations of the Act to go with
a paragraph number.
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NSW JUSTICES ACT: SUMMARY OFFENCES

C. Loose Leaf Servicing

The loose leaf format of this service enables constant and rapid up dating of
all the material contained in it.

At quarterly intervals Butterworths will mail replacement pages, together with
simple and straightforward filing instruction asking you to remove existing pages
and insert new pages as soon as you receive it. (These filing instructions always
appear at the front of each issue.) By doing this you will ensure that your service

is always up to date; if you let service issues pile up before filing, pages can be
lost, and your service will become unreliable.

D. How to File Replacement Pages

Fing Bar d.
X

Retaner Bar
"

€. T T \No

2 Binder Release Catch
(press to open)

Follow these steps:
(1) Press the binder catch (“a”) inwards to open the binder flat.

(2) Refer to the filing instructions (see specimen, next page) and take out the
retainer bar (“b”) with all the material that precedes the first page to be replaced
or inserted.

(3) Place the retainer bar containing this material (“c”) to one side with posts
upward.

(4) Follow the filing instructions for removal and substitution of subsequent pages
by removing the old leaves (“d”) from the filing bar (“e”’) and place the new leaves

(“f”") face downwards on the retainer bar. (The old leaves should be placed to
one side. face down, till step 7.)

(5) Repeat the process for filing of the remainder of the issue, being careful
to transfer each time from the filing bar to the retainer bar those leaves which
are not being replaced.

(6) Note that where an issue includes new pages for which there are no equivalent
old pages those new leaves should be inserted in the appropriate place on the
retainer bar, as indicated by the filing instructions.
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(7) When the issue has been inserted, check the old leaves to see that every
page designated for removal by the filing instructions has been removed, and that
there are no pages of the current issue among them. These leaves should then
be destroyed.

(8) Return the retainer bar (with new material) into position and clip on the
binder release catch.

ENQUIRIES

Enquiries concerning any aspect of this service and any criticisms and suggestions
for improvement to it should be addressed to:
THE MANAGING EDITOR,
BUTTERWORTHS JUSTICES ACT and SUMMARY OFFENCES SERVICE,
PO BOX 456,
CHATSWOOD NSW 2067
Telephone (02) 412 3444
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