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Do you have any plans?

Yes. I’d like to find a job at HP.
What kind of job do you like to have?
I prefer being a teacher.

I have always wanted to be in publishing.
Have you found a job?

Not yet. It’s really not easy to find a
suitable one. I will keep trying, of
course.

What do you think is the most important
thing when looking for a job?

I think the most important thing is the
interest in the job.

Why didn’t you accept that offer?
Because I intend to look into better
posts.

I haven’t found a suitable job.

I am thinking over an offer.
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What have you been doing recently?

I’ ve resigned from my current position,
and I am looking for a better one.

The position doesn’t suit me well.

I’ ve lost my job.

Don’t worry. You’ll get a good position
for certain.

I am fed up with my current job.

I'm afraid you have to find a more
promising job.

Why do you want to leave your current
position?

It’s too boring. I want to find a more
challenging one.

I’ m applying for a new position.

You have been out of work for a long
long time. Do you intend to find a new
job?

Yes. I am between jobs.

Do you intend to find a second job in
addition to your full-time job?

No, Ididn’t. I haven’t so much spare
time.

Do you want to do any part-time work
in your leisure time?

Yes, I do. I plan to take on a part-time
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Module One JEiETi:RN

job to gain some experience in business.

I am responding to your advertisement
on-line.

Which position?

I’m interested in sales manager.

OK, let me just put that up.

What qualifications are you looking for?
Well, let’s start with you.

What qualifications have you got?

I have a master’s degree in finance.
If I want to apply, how long do I have?

You have one week left.

What kind of interview do you have?
We prefer to do it face-to-face.

When is the starting date?

Well, first there is a month’s internship.
And if that is OK?

Probationary period begins in June.
What training will I get?

During probation, you’ll have a mentor.
An experienced staff member will guide
you.

What will my salary be while training?

2 faee-t&face -

training 339
salary # 7K
probation % A &
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Two thirds of your final pay.

How long does the probation last?
Usually not more than three months.
What happens at the end of it?

You’ll have a career review.

How big is the team I’ll work with?
Our teams are all small. Maybe four or
five of you.

What are the promotion prospects?
Actually very good. Most of our promo-
tions are internal.

Will your company sponsor my applica-
tion for work permit?

If we want you, that shouldn’t be a
problem.

How long is the contract?

We work with annual contracts.

That is quite short.

We like to be flexible.

How should I start this job-hunting?
You may read the want ads in news-

papers.
What makes you so happy?
There are so many want ads in today’s

contract £~F)

' flexible Mgy

permit #T
teamn H]FA
staff § =
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Module One EERETERR

Yangcheng Evening News.

Stop sighing. Let’s buy today’s Guang-
zhou Daily.

What if there aren’t any want ads in
them? -
Do you think the job-seeking ads are
true in this newspaper?

Yes, I think so.

Here’s an ad for you.

Really? Let me have a look.

Here seems to be a position for you. A
convenience store needs a security guard.
What’s their telephone number? 1’1l
ring them up.

The ad says “No phone calls, No visits. ”

Really? What should I do then?

It’s an ad for English teachers.

He requested that ad he saw in the
newspaper.

I’m calling about the ad in the paper.

Which ad would that be?

We advertised several openings.
Which job do you want?

Oh! It was for a market sales manager.

How do you want to go about advertising

. advertisement = 4

candidate B £
post | &
recruitment g5
opening & #IR4E
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for the position?

First, we write up an ad describing the
position we want filled.

Should I post the advertisement in the
newspaper for the recruitment?
That’s really a good idea.

Are we going to place the ad in the
trade magazines and newspapers?

Yes, we may as well try for as many
candidates as possible.

Have you thought about placing want
ads online?

Should I post the advertisement on the
Internet?

Definitely! There are a couple of sites
that list available jobs in their classified
section.

I suggest posting the advertisement from
Friday through Monday.

OK, I’ll think about it.

I suggest you hunt for a job on the
Internet.

Thank you for your advice. I’ll have a
try.

 patient ¥
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acceptable T&-iiﬁ,
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Module One Bt

If you are unsure of what you want to
do after graduation, you can access the
Internet to do a choice.

On the Internet? I’ve never heard of
it.

Any interesting jobs on the Internet
today?

Well, there are a lot of retail jobs—
selling clothes and stuff.

How did you hear about this position?
I got the information from www. human-
resource. com.

How about hunting a job for her on the
Internet?

No problem. Then we have to write a
resume for her.

Can you tell me how to apply for a job
on the Internet?

Just give out an application.

Which websites offer this service?

Such as sina, Dalian Talent Net, and
SO on.

How should I contact them?

You can e-mail your application materials
to the websites of job agencies for enroll-
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ment in their database.

Is it safe?

Of course, if you log in some standard
websites.

How should I hunt for a job on the
Internet?

Generally speaking, job seekers can
enter the websites either of job agencies
or of some uints for job advertisements.
But I still don’t know which unit is in
need of staff.

Send out an application through Job
Wanted on the website.

Can any unit see my information?

It’s a two-way choice. And your appli-
cation will be read.

You can try posting your job seeking
information online.

Good idea! But I don’t know how to
set up and send an online resume.

Do I have to send an email?

You are expected to know the email
address of the company.

Cut and paste the text onto an e-mail
page and send it to the website of the
job agency.




16. A: B HRBLEEB BN B IR 47 Can I get a quick reply from the sites?
B. xt,i#@% R ERERE],{H% T Yes, usually it takes a short time, but
TEBA LT B FE IRE%E—FEF.  you have to await the choice of the

units for a while.

17. A. BRfr4FHMEGEEBIIEE? When can I receive the message?
B: 7 XRZW . ARAT LA EM#E#],4R)5  Within seven days, you can check it
B EE m e e T . online, and you will know the interview
time.
1.5 EBiEKER
1. A: 84, KT LS54 547  Hello, may I speak to Mr. Han?
B: KE#HE, BRI This is Han Feng. Who is calling?
2. A, 507, 0 S NEEEEIE. Hello, could I speak to Miss Zhang?
B: R, FHAEA? This is Zhang Ling. Can I help you?
3. A: BHLA? iHH: 5896, Hello, operator? Get me 5896, please.
B. EH%. Hold on, please.
4. A: XBR ABB/AA]., [EAEAMRS . This is ABB Company. May I help you?
B: iHEHEREEAFR. Please get me through to Personnel
Department.
5. A: XBRAFH, RETLAE, %L  Personnel Department Mr. Wang speak-
Aft4aHE? ing. What can I do for you?
B: MM — FARNTAEMERXR4HE "m interested in the job you advertised
B & R R . in yesterday’s newspaper.

6. A: HEIFRMPIBELRMREK E 1 noticed your advertisement in last
B 4., RFTHEIEME R — FF  week’s newspaper. I am calling to ask
BEfE - whether I can. . .




