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Module 1 Numbers
WH— 7

In our daily life, we often deal with some numbers. In the business world, numbers
are more important than a life necessity. So, it is a must for a future successful people to
master the skills to deal with the numbers besides getting and expressing numbers correctly.
Some of the numbers, such as Cardinal Numbers (}:¥{iz]), Ordinal Numbers (JF¥{i#]), and
Fractional Numbers (43-%%), are more widely used than the other types of numbers. They can
be of different use, such as being used as a telephone number, a room number, the arrival and
departure time for flights and trains, expressing dates and years ,temperatures, the product
specifications, the exchange rate (#MTIC.3) as well as describing the annual sales figures in
K a financial report, etc.

ol
’ [Module description] (The tasks and objectives to achieve in this module)

[HBRER] (ZTErEFEER)
(1) To get the correct numbers;
(2) To express the numbers properly;
(3) To deal with numbers frequently used in business environment.

=

a\&f&} [The devices or the environment needed for this module]
(BRI GERET B R EA & MER)

The module can be fulfilled through the use of one of the following devices or operating

"o,

environment:
(1) atape recorder;
(2) aVCD;
(3) aDVD;
(4) adigital language lab;
(5) a web-based language lab.

) [Language focus to master before completing this modulel
[HEXMIRR] GERETE BT % EE A EHR)

I. The classifications of numbers or numerals

There are mainly two kinds of numbers, Cardinal Numbers (##{i7]) and Ordinal Numbers
(FF#iA).
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I1. The related terms to master

1. Cardinal Numbers 5% i7]
Cardinal Numbers, also called Cardinals in mathematics, refer to those number words
indicating quantity.

2. Ordinal Numbers J5%id]
Ordinal Numbers refer to those number words representing the rank of a number with
respect to some order, in particular order or position (i.e. first, second, third, etc). Its use may
refer to size, importance, chronology, etc. They are adjectives. They are different from the
cardinal numbers (one, two, three, etc) referring to the quantity.

3. Fractional Numbers 4%k

4. Decimals 7pE

5. Percentage & 4%

III. The pronunciations and expressions of cardinal numbers in English

One-digit cardinal numbers from 0 to 9 are comparatively much easier for the students to
master. They can be read as: -

Zero/oh/naught, one, two, three, four, five, six, seven, eight, nine,

Two-digit cardinal numbers from 10 to 19 can be expressed as follows:

Ten, eleven, twelve, thirteen, fourteen, fifteen (note “f”, not “v™), sixteen, seventeen,
eighteen, nineteen.

Two-digit cardinal numbers from 20 to 90 (with the second digit being zero) can be read as:
Twenty, thirty, forty (no “u”), fifty (note “f”, not “v”), sixty, seventy, eighty (only one “t”),
ninety (note the “¢”).

If a number is in the range 21 to 99, and the second digit is not the zero, one should write
the number as two words separated by a hyphen (FEF4F).

Numbers English words Numbers English words Numbers English words
21 twenty-one 31 thirty-one 41 forty-one
22 twenty-two 32 thirty-two 42 forty-two
23 twenty-three ©33 thirty-three 43 forty-three
24 twenty-four 34 thirty-four 44 forty-four
25 twenty-five 35 thirty-five 45 forty-five
26 twenty-six 36 thirty-six 46 forty-six
27 twenty-seven 37 thirty-seven 47 forty-seven
28 twenty-cight 38 thirty-eight 48 forty-eight
29 twenty-nine 39 thirty-nine 49 forty-nine

Numbers English words Numbers English words Numbers English words
51 fifty-one 61 sixty-one 71 seventy-one
52 fifty-two 62 sixty-two 72 seventy-two
53 fifty-three 63 sixty-three 73 seventy-three
54 fifty-four 64 sixty-four 74 seventy-four
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Numbers English words Numbers English words Numbers English words

55 fifty-five 65 sixty-five 75 seventy-five

56 fifty-six 66 Sixty-six 76 seventy-six

57 fifty-seven 67 sixty-seven 77 seventy-seven

58 fifty-eight 68 sixty-eight 78 seventy-eight

59 fifty-nine 69 sixty-nine 79 seventy-nine

81 eighty-one 91 ninety-one

82 eighty-two 92 ninety-two

83 eighty-three 93 ninety-three

84 eighty-four 94 ninety-four

85 eighty-five 95 ninety-five

86 eighty-six 96 ninety-six

87 cighty-seven 97 ninety-seven

88 eighty-eight 98 ninety-eight

89 eighty-nine 99 ninety-nine

In English, “the hundreds” (from 100 to 900) are perfectly regular, except that the word
“hundred” remains in its singular form regardless of the number preceding it (nevertheless, one
may on the other hand say “hundreds of people flew in, or the like.”). The same thing is true with “the
thousands”, with the number of thousands followed by the word “thousand”.

1,000: one thousand

2,000: two thousand

3,000: three thousand

4,000: four thousand

10,000: ten thousand

11,000: eleven thousand

12,000: twelve thousand

20,000: twenty thousand

21,000: twenty-one thousand

22,000: twenty-two thousand

30,000: thirty thousand

98,000: ninety-eight thousand
100,000: one hundred thousand
998,000: nine hundred (and) ninety-eight thousand
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1,000,000: one million

IV. The specific usages of cardinal numbers

1. Telephone numbers H1i% 5

BA (7 MR I SR R BRGSO M S RS RHE R P kG . MBS GLE ML
HERFHEAGEEIRFE - — S, BAEREEREG., wRfBiEsn
800, #E:&fE eight hundred, WNER7EHLIESHSE 1S5S T3l B 55 M R 4057, F A 1]
AR AR RS, P —FMiEEs R NS AR RKR M, 55 5h—Fh ikt
RAEZEZ A1 double, REHIE -BXMT ., WRREAEEMNHTE, WEER
¥ HI M triple —in], SRS — B ZEF . double F triple J5 I G R E IR eight
B oh, MEHEEEZWHE, BESH—REE=EAREFLNIHFEET—T, R
FEERHSMBEHRXES, WhEHL2EH., FHERSTTHEIMIEERIESHENE
H, THEMREEARERY. MAENDARESHEEHEHTTERXE LS (extension
number),

2. Dates HM]

The year

FHRARPRRR, —BREHMHAETF, BT RA hundred 847, HA]PARA
el FAR RO FIREE,

1949 {£4E nineteen hundred and forty-nine Bf, nineteen forty-nine

1998 $£4F nineteen hundred and ninety-eight B nineteen ninety-eight

1800 £4E eighteen hundred

1500 £4F fifteen hundred

1902 iE£4F nineteen hundred and two 3 nineteen oh two

253 E4E two hundred and fifty-three ¥, two fifty-three

1902 #4E nineteen hundred and two & nineteen oh two

650 BC (BC=Before Christ 2 JCH]) JEE six hundred and fifty BC

1500 BC #24E one thousand five hundred BC # fifteen hundred BC

RARER—F, —RAFBIAE in, @7 year Bf, year AR Z AL,

in the year two fifty-three BC 72\ TCH[2534F

B, #EHRA in MRREGIFHA%T (40, in2009)

The dates
The days of the week The months of the year
Sunday (Sun.) January (Jan.) July
Monday (Mon.) February (Feb.) August (Aug.)
Tuesday (Tue.) March (Mar.) September (Sept.)
Wednesday (Wed.)
Thursday {Thu.) April (Apr.) October (Oct.)
Friday (Fri.) May November (Nov.)
Saturday (Sat.) June December (Dec.)

HE: AGSHEERN, ARERARSERRR. HEHAR May, June, July 5b, HAbi A HAERME R A=
FEHFR, {8 September 244, HAEE RN Sept.. AMASHABTHIMARELH, BACRRIHSHANTS.
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Days and Months
Days and months are always written with capital letters. Dates are expressed by ordinal

numbers, so when speaking, we say, March the tenth, July the fourteenth, etc. Or the tenth of
December, etc. They can, however, be written in a variety of ways, e.g. March the tenth could be
written:
March 10
10 March
10th of March
March 10th
10th March
March the tenth
L v
1930’s or 1930s (201H22304E4%) W] PASESE nineteen thirties
1860’s or 1860s (191 £0604Eft;) W] PAEAE eighteen sixties
MFRFERN RS, PGS, "TAEEERE. FRBE early, mid-, late
in the early 1920°s 7E201H 20204 ¢ E 47
in the mid-1950’s F20 140 504F 4t th i
3. The time of day Fs} %]
(1) Bm8A “B¥od + v A REE) o’clock” FrR .
Fil4n 5:00 $E4E five o’clock 5 five ¥a] .
(2) FRJLASILS, TESBREH0 past, TN/,
five past seven - S5t 4
half past six 75 24
a quarter past eight /\ 51— %
seven past eight /\ 553t 4
(3) FTARJLEEILS, TESBPEEM to, BN .
ten to eight Z2+4- A& (LEA+4)
a quarter to twelve Z—%|+ " & (+—&MW+H4)
twenty to six Z "+ 78 (AN +43)
two to two ZHAFR (—&A+A\4)
@) TEREARET, BHTIIMEFEIREE, MR, 48 B a5 Bl 5eE.
6:00 $E4E six o’clock; six
6:31 {E4FE six thirty-one; thirty-one past six; thirty-one after six
10:15 $E4E ten fifteen; a quarter past ten; a quarter after ten
10:26 $E/E ten twenty-six; twenty-six past ten; twenty-six after ten
14:03 {3£4F fourteen oh three; three past fourteen; two oh three p.m.
16:15 {£4F sixteen fifteen; a quarter past sixteen; a quarter after sixteen
18:30 E{E eighteen thirty; half past eighteen; half after eighteen
23:55 E/E twenty-three fifty-five; five to twenty-four
7:00 E4E seven hundred hours; seven a.m.; seven o’clock; seven in the a.m.
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12:00 i#%4E twelve hundred hours; mid-day; noon; twelve; twelve o’clock; high
noon; twelve noon
15:25 3E4E fifteen twenty-five, three twenty-five p.m.
21:50 3E£4E twenty-one fifty; nine fifty p.m.
23:05 £4E twenty-three oh five; eleven oh five p.m.
4. Numbers used together with letters in the address or in other situations

ik B 3 A B -y =y BRI R 3% 02

(1) #uhtAEIE—RW X RE G s MESitnit. RENRERE: &
Forn Kk, REMF R RIESRFEEEEM EBERBORRE, KB
e MBS G R F % —¥kiL, 40 Building 5 (584#%) {%F Building Five; Room
258 (552585 /%[A]) #E4E Room Two-Five-Eight, # (5. E) SHH “- -
M, e TS BT KR LR—EIFE, WEUA “Building+EHiT" K
R FES BT (Unit)” “------ % (Suite/Room)” 0] PATEH FHEEM
EEBGRENE], 4405, 3B RSHITI09BT A HER R, Suite 405,
Building 4; Room 309, Unit 5, Building 3, E{&x{#4{F Suite Four-Oh-Five, Building
Four; Room Three-Oh-Nine, Unit Five, Building Three,

T MRIEE

i Suite (Z}5): a connected series of rooms to be used together

: Room: A portion of space within a building or other structure, separated by walls or
| partitions from other parts

: Suite £ %4 room 4 AF a three-room suite, HERMNEBEFERHILEEZR),
| BERRER, SEMNERRESN, REIEER ‘B R “2” AA, KRR
'\ RIS OLiE#E Suite X Room,

(2) HuhkS@yHE4: 60 Queen Victoria Street, London ECAN 4TW ({884 % ¥ £
FKR#EH0S, HE%: ECAN 4TW); 1120 Lincoln Street, Denver, CO 80203, USA

REB P HZMNAHTREEE11205, HRH80203),

o

Notice that CO is short for Colorado (£l®HiZ M), a state in the USA. When used
together with the postal code number (HFE(45F5), the name of the state is usually in its short
form.

—_— e = e o e e e e e e em e e e e e o o e EE R EE e e e e e wn o e e =

(3) EXIFEF, WAKMBSH “Flight+ (Number) +¥F (EEUAHER)" k*
7, Y. British Airways Flight Number 39 From London (M3 kRMIEEAL

2 E)H3ISRUBE)
(4) BFABRAIFHSME . WA/C No.: 33265805054885 (ARF7KS. 33265805054885);

|
|
!
!
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S/C No. DL92002 (%5 DL92002 B4 57851\ $), L/C No.A-890 (3§ A-890 B{5H
iiF), Invoice No. PIL038/92 (%5 PIL038/92 B % =)

5. Cardinal numbers used in expressing quantity such as price, amount, weight, length,

capacity and measurement, etc FIREE(EIF MRS, S8, ER, KE. 8. @,

BoE. hRF
(1) BB R FRMEE, EERTAE RN, TR RKHRE X REEN

DRERHNERNEZ —.

1 pound #£4% =100 pennies/ pence (1)

1 dollar (3£7C) =4 quarters =100 cents (E4+)
1 quater=25 cents

€1=100 cents (1 EX7t=100 E4+)

(2) BEORAERSHRE RFEREMNT

@)

4)

exchange for RMB 20,000,000

{LEEEH0A 20,000,00050 A R

amount USD 5,000,000

&Hi: 5000000 %1

up to an aggregate amount of 70,000 Hong Kong Dollars

FiT 28 70 00034 /i

for a sum/sums not exceeding a total of GBP 3,000
BEWARREL3 00038

to the extent of HKD 38,908,000

5438 908 0003k

for an amount of USD 368,890,089

4 %1°4368 890 089 £ T

for an amount not exceeding total of JPY 309,998,358

EHH BB BAEE309 998 358 H TTHIFR &

say united states dollars five million only

Bl. 50077 %08

MEL A ER R ERMBIESEER:

ton (Mi) long ton (M) short ton (4EME) metric ton (Z\Mi) gross weight (F
&) net weight (Y#H) tare weight (R E) ounce=oz (=28.35grams) (T HE
ERIHE) (#Ea)

pound (1b.)=16.0zs=454 grams kilogram (kg.)=2.20451bs
MERA—E TR SR E S iR S E R

15 barrels (#H) (of) butter (B : 15HEM

4 quarters (£47) (of) barley (K%): 454Kk E

300 bales cotton: 300fL45 1E

290 cases champagne : 290F5 %%

100 reams paper: 10044

20 sets of instrument. 20F/20{4:{Y 3=
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200 roles of matting : 200 F
40 pieces of T-shirts; 404 T-ifl #%
(5) BHAFERKE (length) FHEFE SRRNKENEEEAER, W.
1 foot (ft.) (¥R) =12 inches (in.) (Z})
1 yard (yd.) (RB) =3 feet (ft.) (£R) =91.4 centimeters (JEX)
1 meter=39.37 inches =3.28 feet=1.09 yards (/4 R)
(6) EFUARTER (capacity) FHEN S5 TIVEIEER, .
1 gallon (fllf;) (gal.) =231 cubic inches
1 quart (qt.) (Z/R) =2 pints
1 bushel (G5, F3)) =36 kilograms
1 litter (/vFF) =0.264 gallon
(7) BEFARREH (area) BHER 5 THASEIEEA:
1 square foot (sq. ft., f*.) 2 square kilometers (km®)
1 square meter (m’)
(8) BEXinE/RET (measurement) BEF 5 T5iASEEER:
1 cubic foot (ft’.)
1 cubic meter (m’)
. Cardinal numbers used in describing the product specifications
F 2 B B3 e b LR
These shelves are 20 centimeters deep, 70 centimeters wide, and 160 centimeters high
(20cm x 70cm x 160cm) (£ twenty centimeters, by 70 centimeters, by one hundred and
sixty centimeters.
. Exchange rate #pi i %
ERHEERTER. MR RBEARRFS TR

Currencyififh Code ftH Country and Region % Al Symbolf5 &
Australian Dollar AUD Australia $A
Canadian Dollar CAD Canada CAN $
Chinese Yuan CNY People’s Republic of China RMB ¥
Euro EUR European Union €
Hong Kong Dollar HKD Hong Kong HK $
Japanese Yen JPY Japan ¥
Mexican Peso MXN Mexico $
U.S. Dollars USD USA Us$
U.K. Pound Sterling GBP UK or Great Britain £

H B Tk Bl S i A B

—What’s the exchange rate? JMIC R R %L /17
—Mexican pesos are 4,100 to one British pound. 4 100 B EF 2 s 40—,
8. Temperatures {@ &

RRBER, H below zero KRB TIRE, BEHELITdegree(s)+H i

(centigrade % [G,5%, fahrenheit #£[%) FEx,
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thirty-six degrees centigrade 36°C {5 [G 36

four degrees below zero centigrade —-4°C (& KB T4#F

Water freezes at thirty-two degrees fahrenheit. 7K 7E 4 [C32FE R4S K,
Water boils at one hundred degrees centigrade. 7K 7£ 5% FG 1 00BE i 3B 5 .
X B AARITEANBREL R A ER BN, AR,

You are 37 'C. (iEfE thirty-seven degrees) #RE37THE., (EIK)

It’s seven degrees below zero. 5 KEET7TE., (HBRK)

V. Ordinal numbers

1. The pronunciations and short forms of Ordinal Numbers

Ordinal numbers Pronunciations Short forms
gs— first Ist
g second 2nd

= third 3rd
% fourth 4th
BH fifth sth
B sixth 6th
- seventh 7th
F eighth 8th
B ninth 9th
£t tenth 10th
£+ eleventh 11th
£+ ‘twelfth 12th
Bt+= thirteenth 13th
®+g fourteenth 14th
E+h fifteenth 15th
B+ sixteenth 16th
g+t seventeenth 17th
g+A eighteenth 18th
L+ nineteenth 19th
£+ twentieth 20th
g£_+— twenty-first 21st
s+ twenty-second 22nd
B-+= twenty-third 23rd
£o+mH twenty-forth 24th
B+H twenty-fifth 25th
[ It oAy twenty-sixth 26th
g+t twenty-seventh 27th
BoHA twenty-eighth 28th
£ +h twenty-ninth 29th
F£=1 thirtieth 30th
-+ fortieth 40th
FHT fiftieth 50th




