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Unit1 Accounting

2 it

accounting £t

accountant &I

accounting record &g E

accounting report &R

accounting system =i RAE

auditing Hit

bookkeeper  iC &

bookkeeping  #id

certified public accountant CPA <t

cost accounting XA Lt

financial accounting %4t
financial position ¥ 45-1R%
financial statement W4 454 %

flow chart HER

governmental accounting  BUN it
income tax  FT7HE

internal control P #R 3 4i]

interpret AR

inventory fF#%

management accounting  FHE &
management consulting B & ]
nonprofit organization  JEEF|HA
public accounting firm  AIELH B



AR I EPNEE S e

24. public accounting AIE&it

25. summarize L&

26. transaction ¥4

27. accounting assumption & THERE

28. accounting entity concept &3t EABEE
29. accounting period assumption £+ $AR/R
30. accounting principle &R

31. accrual-basis accounting B K 4EH]

32. adequate disclosure principle 75434 3% J& I
33. cash-basis accounting  ER&MLATE

34. conservatism principle  #3{@ E N

35. consistency principle ~—ZH: RN

36. costprinciple AR

37. generally accepted accounting principles GAAP A&t RN
38. going-concem assumption FELERE
39. matching principle B2 HLJE

40. netincome U2

41. netloss K

42, operating results £ RR

43. realization principle  SEBRLIRNY

44. stable-money-unit assumption  F25E % i AN BR
45. accounting element < EE

46. asset BT

47. liability R

48. owner’sequity FTHEMIS

49. stockholders’ equity M ZRANZS

50. netassets TFET

51. revenue LA

52. expenses #tff

53. current asset BN

54. long-lived assets KK

55. fixed assets [HE R =

56. intangible asset LHEHET

57. current liability ~ Jizhfuft

58. long-term liability KHifF{H

59. business resources ML UF

60. accounting equation £3H& =,

61. balance sheet E=MMHE

62. income statement (2R FE



63. cash management BlE&EHH
64. cashbudget ME&EFH
65. cashonhand PEFFILE
66. idlecash [REMNE
67. depositor KA
68. bank statement 4RAT X KA
69. short-term investments  SEHIHL R
70. equity securities AU IR PEASE
71. debt securities  HF A
72. stock R
73. bond fRK¥H
74. market value/price  TIHHHE/ T IHNHE
75. current price  FRATHHE
76. purchase price LMK
77. selling price G581
78. interestdate 1B H
79. credit sales  BR4EH
80. installment  £M#I{FEK
allowance for doubtful account  SFWcHES

@ Phrases

1. onaverage -“FIJER

2. intermsof e TH
3. intum &K, BK

4, dividedby BBL

5. multiplyby LA

6. bycash HH&

7. bycheck HYHE

Section3 Sentence Patterns

1. not only... but also...

e.g. Accounting not only includes the recording of economic data, but also the design of
accounting system (classifying and summarizing of economic data), interpretation of accounting
information, management consultation, auditing, tax planning, forecasting, etc.

KU AMNBELERZTHE, BEENSIHERN R (BHFHENAANCR). &
THERRR. BEEEW. ¥k, BRENNZ2FTRNS.

2. It takes (time) for sb. to do sth.

e.g. It only takes several months for a person to do a good job on bookkeeping.
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@ Dialogues

Dialogue 1

Some students who major in International Business are taking internship in Bank of China.
This is their first day in the bank. They are asking for some basic information about accounting
there. Miss Liu, their tutor, helps them start their internship.

Student: May I ask you a few questions about accounting?

Miss Liu: Of course, go ahead.

Student: Would you tell me the difference between bookkeeping and accounting?

Miss Liu: Good question. Bookkeeping is only a small part of accounting, and probably the
simplest part, for it mainly concemns the recording of transactions and it is conducted mechanically
while accounting not only includes the recording of economic data, but also the design of
accounting system (classifying and summarizing of economic data), interpretation of accounting
information, management consultation, auditing, tax planning, forecasting, etc.

Student: I see. That is to say, accounting is a tough job, right?

Miss Liu: True.

Student: And..., you mean accounting is much more difficult for a bookkeeper than an
accountant?

Miss Liu: Yeah, it only takes several months for a person to do a good job on bookkeeping, but
it needs several years to be a qualified accountant. It is not easy for an accountant to provide correct
and helpful financial information.

Student: Well, what kinds of information does an accountant usually offer?

Miss Liu: Some financial information such as balance sheets and income statement provided
to those who want to decide which stock to buy.

X
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¥ 4 Ba, —BEUTRBFRERMMARKERE?
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Dialogue 2

Student: What elements does a balance sheet include?

Miss Liu: They can be categorized into three groups, namely assets, liabilities and owners’
equity. Concretely speaking, assets are owned by the business, a kind of economic resources. They
can be divided into current assets and long-lived assets.

Student: Oh, I still feel confused about them. And..., what are they?

Miss Liu: Current assets include cash, accounts receivable, inventory, etc., while long-lived
assets include machinery and equipment, buildings, land, and intangible assets.

Student: I see. And what about liabilities?

Miss Liu: They are similar to assets, which can be divided into current liabilities and
long-term liabilities. Current liabilities refer to those debts that should be pay off within a year,
including short-term loan payable, accounts payable, taxes payable, etc. Long-term liabilities
include long-term loans payable, bonds payable, etc.

Student: What’s the quantitative relationship of the three major elements? .

Miss Liu: The amount of assets equals to the sum of liabilities and owners’ equity. It is
so-called accounting equation. In fact, they are two sides of the same business resources. Assets telt
us what resources the business owns and how much it owes. Liabilities and owners’ equity tell us
who supplied these resources and how much they supplied.

% g WXTERGATLARR?

Mt SEEAESAFE. WES. AERFTAERS. AR, RERdsw
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2 4, B, REIFEAKEMR, BaSIRALEBE?
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Notes:

1. accounting —iAE AL &Lit%¥;: accountant RE&TFAR. KIHHTHER, AER
o

2. BERELHTHAMBCTHENXT, S THESERENH, SBELFHERNEX,
HBAFENSTHERRET (BFEEMSBACE). STHE BRRERE, EEEW. #Hit. B
WERMBHFHRNLE. W TEITERSMEAERLS PSR LR, EhEait TIET
—AEEFA.

3. RNkEX (accounts receivable / receivables)

ZHFZESVRSERS. R REETHE, NEWR AR, URAR
18 J B AN A 5 B BT SR BB B BR 7 kAR BRI SR .

B 3K 2 B L MBS EAT I R AE TR R — TR . BRLtk, MUK AEA S
MIBAETIEX. EEERABARFER, BHiANBOKK.

4, MATHEEK (accounts payable / payable) RNk (&Rl N SZAHE MR IZATHIFERM
&, B—M&RIE, HUBREAVEBIME. 8RIERFSNELE ERh N T
AKX .

5. assets B/, BERIBEERG . FOEK, AR NRERNREE, Z0HR
BERHS S AN R ST FIR.

liabilities fifif, BRIEGTEZMA S . BHBRKIMN X5, BITENSTHESFBLHF
FlZL 9 AN

owners’ equity FTH &M, BIEOWAMSVEF=PERNETFFHN, HEF AR RE
ARERRE. :

@ Grammatical Point: Tenses

A/B RiBEEIR Z BRI S

AR 16 F, ZHRHTRXT2HK: —BR. #ITK. SRAMTRATA; &M
WA ABRER . SEE. KRR ERRE . HERIRMTR (B do AHHD:

—HR piig P SERLE FERBITR

B | #do *am/is/are doing *have/has done have/has been doing
does
g | »did #was/were doing #had done had been doing
#3K | *shall/will do #shall/will be doing s#shall/will have done shall/will have been doing
I # | #should/would do | should/would be doing | should/would have done | should/would have been
B3R doing
H: WA A A BEAEELE R, RN XL SHT IR,
1. —RIER

RN ARAAE. ZRELURAN BLERENNER —RFARRS. &R EIRE:
always, now, usually, often, every day, sometimes % .
e.g. The sun rises in the east and sets in the west.




KRR, EBGET.
Students do sports after school everyday.
FENERBEREMIZES) .
—BIAENRRER, —BREARMROLE TRONZE. TERIHRE. A3
id ($HiE): arrive, come, go, leave, start, set off %5
e.g. The sports meet starts at 9:00 a.m. tomorrow.
EHRWPR EFIEFE.
2. BLEEHEATRY
FAVIERN EEHT AN BIEAERERNBMEENE. FRHNEIRE: now,
at the moment, right now, at present .
e.g. Heis having a meeting at the moment.
SR IEETT & .
3. BIESSRREY
FAGERENFMANIETENEMNRE R TEFHRENEBRES—EELE
BiZE. ®HREPRIE: so far, already, yet, ever since, before, recently, up till now, for...%.
e.g. Ihave watched that film before.
RELMBLET .
I have lived here for ten years since 2001.
AM 2001 4, RAEXBOEEFETET,
4. —fit et
RARREET EZHIREANNEANFFEINE RIETZLERENSEREFERR
Z. EHKERIE: yesterday, the day before yesterday, last time (week, month, year...), ...ago,
just now, long before 2.
e.g. We failed the test again yesterday.
RERBATHIRB XKML T -
They canceled the system two years ago.
AATTPIERTEUE T X FI B .
used to do RRL LB HEMAESH.
e.g. lused to learn English for entertainment.
R 2FENFERK T HE.
5. EHATH
RANTER ZE R [ B ek bt 18] RIEFE#EAT KIS E SR & 34 . F A ARG : at that
moment. ;
e.g. [was doing the laundry at 8 yesterday evening.
FERR /\ R B IEAEBEA R -
6. T ETERE
Rr—ERFMANS EZZEER— SR, BT EH—HESELERBLER, Xt
& AP RS RS, HFRAIRIE: by the end of last. ...
e.g. By the end of last month, our turnover had been tripled.
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AR, BRIOWELHCEBT=S.
7. — BRI
FRALERLE, WK BT HEER R £ RFH . # A Y ERIE : tomorrow, the day after
tomorrow, next week (month, year...), in the future, before long % .
e.g. The mayors of the city will pay a visit to our company tomorrow.
AR RANIERBRAT A AL .
be about to: Bf¥§ (ML&EHIR)PEGEAEN ARG, JHNES LX)
e.g. The plane is about to take off. Please remain seated and fasten your safety belts.
KIS ERER KT, HRBEBA EHRFZEW.
be going to do:  FT LA -e+---
e.g. Heis going to do a research about people’s diet.
AT HAB— AN E R AVRBE ST
be to do: We are to meet outside the school gate tomorrow morning.
BITAREREZRIORE.
PEHTHRTR: —HRREMBRFIE, ARERITNTRRD EREERNS
HEHITRIZhE. #RI3hiE: amive, come, go, leave, start %5,
e.g. Heis leaving in 5§ minutes.
o TP E BT
8. BRBEATH
RATER R FEAN N R ELERATSERFM. HARAIRE: this time, next week
(month, year) % .
e.g. We will be touring around London City this time next week.
TR R, RAVEEHRTLET.
9. KeR5EHM
FRBGREA N RELEHRNISESR R LS. ERNEMRIE: by the
end of next..., by the time next... 5.
e.g. The subway will have led to the New Area by 2008.
F] 2008 £, MR COLEETHX.
10. T EHRERAT
R R EFAN R, RREATITH BRI R EEAT M ER KR 4
BB,
e.g. Last Sunday he told me that he would go to Shanghai on business the next day.
ENEHR, tEFRMERNZES LE.




Unit2 Electronic Commerce
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@ Vocabulary

P NN AW N

—
_-

W W W W N RN DN NDNDNDNDN — — e
OO~ SV PIIFNNBEEN, SOOI REBR

consumer privacy 4R EBR A

on-line payment  7E£R LA

after-sale service  E/5iR%

security and reliability Z2{EMOIEHE
legal framework  ¥EFRIESE

auction AL

advertising | &Nk

communications {5

commerce Nk, HE5, BF

. distribution  4}%&, 448
. ftransaction *C5&, M %

merchant A

hypermedia &
correspondence 5B, HRE
commercialization k4L
marketplace T3, #i
reciprocal H K

paper transaction  F5HAL 5
money market B i
financial transaction &R 5

. individual transaction =~ MAXR S

. on-line form M EERK

. paper currency 4k

. middleman P [A]F

. bank account HITHEF

. electronic fund transfer ~HL R &K
. authenticity verification & ¥IAIE

. hard currency TWEE KT

. cyberwallet HTFEfM

invasion of privacy R2JREFA

. identity theft  BIEL 54

card holder $FEA

. payment instrument ¥f}TH
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34. non-cash payment JEF&TAT
35. checking account ZHEWES

36. aready market H§BRIRIF

37. competitor FEFENF

38. terms of payment ZfTFE

39. massive profits B XF#E

40. compile data  WXEEHE

41. shortage of the object ¥ Kk
42. transportation cost IZHELA
43. incoming capacity AREEH

44. marketing channels E#EiE
45. just-in-time production  SEEF 4=
46. midrange manufactures P& H
47. acompetitive advantage = FEF AR
48. viabroadband HiT A

49. anonymity 4

50. telephone solicitation — HLiEZHY
51. value-added networks  1¥& M
52. internet browser  H X R3] M 2%
53. hypertext #IAK

54. financial institute ~ &-RHLAG

55. logistic management  YJFEE
56. rich banner [ SCHEMR 4

57. homepageads FH/ &

58. nurture a one-to-one relationship ¥ —3— Mk F X R
59. inquiry W&

60. offer A

@ Phrases

instead of fAFF, MAR
focuson

setapart oo X HIFFE
cropup FARHH

block out  #HH

integrate into  f§f------ RN — 4k
prohibit from %&b

resultin B

notatall AR

10. inadvance &H[

0 ® N kW




sreen LT

11. account for  f#RE, ViAA

12. getridof #fk

13. dealin FE

14. objectto  ®Xf

15. calloff HE{H

16. notto mention FEiEA L
17. specializein FE

18. defineas  Kfeee--o B XK
19. interms of  Jgieceee- msE

20. be familiar with X ree-e B

@ Sentence Patterns

1. have enough time to do & A& & ) i} 8] figg--- -~
e.g. All the applicants have enough time to present their resumes on the Internet.
B BTHER AL B AR RS B R 7E R _ B3R AR -
We have enough time to finish the task before the sun sets.
KPP WLZ AT, BATH L8R R 52 RIEMES .
2. to such an extent 2| T R
e.2. Why do businesses still rely on E-commerce to such an extent?
A AR KIE KR TR 58 ?

He is crazy about surfing on the Internet to such an extent.

bt L P EAERE) T anikitss .
@ Dialogues
Dialogue 1

Lin Hai is a college graduate. He majors in accounting, but recently he has found a job as an
E-commerce marketer in ABC Company. Since this is his first day in the company, Mr. Wang, staff
from department of human resources, is giving him a personal training now.

Mr. Wang: Have you ever known “E-Commerce” before? And have you leamnt the related
course in college?

Lin Hai: Never. But I have learnt how to write business letters, for example, email inquiries,
offers, orders and so on.

Mr. Wang: Sounds good! Personally, it is not difficult to learn E-commerce to a college
graduate who has learnt business letters. To put it simply, business letters are a part of E-commerce.

Lin Hai: Oh, I see. That is to say, E-commerce is to sell and buy on the Internet, right?

Mr. Wang: Almost right. I would like to introduce the advantages of E-commerce in two
aspects.

Lin Hai: What are they?

(7]
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Mr. Wang: Firstly, it helps merchants to sell their goods to a larger number of customers.
Through the internet, merchants can reach the customers who are physically far from the merchants.
On the other hand, customers can buy those that they really want but far away.

Lin Hai: Ah, I see. What is the second?

Mr. Wang: Secondly, to merchants, they can save much time and money by applying
E-Commerce. For example, if a personnel-wanted employment is conducted on the Internet, it will
reduce or even save the company expenses charged by the organizer. Therefore, all the applicants
have enough time to present their resumes on the Internet. And the advantage to customers is the
availability of round-the-clock service or goods.

Lin Hai: It’s very nice. But are there any disadvantages of E-Commerce?

Mr. Wang: A coin has two sides. It usually concerns some problems like false information,
privacy, insecure transactions, etc.

Lin Hai: Why do businesses still rely on E-commerce to such an extent?

Mr. Wang: In a word, its advantages are more than disadvantages. We should avail some
efficient measures to solve those negative problems. Compared to those traditional ways of doing
business, E-commerce is a cheaper and more efficient way to merchants.

Lin Hai: I stand in your position. I have known a lot about E-commerce now. Thank you very
much.

Mr. Wang: It’s my pleasure. If you have any questions, do not hesitate to ask me. I will try my
best to help you.

B

WlgR A REENE. a5, ERIEMIRT M ABC ATELTRHSE
BHRNTA. XRMRARNE R, AJRUERKTREEERD MBI .

ESeAE: REETHRRTHSE? EXHREIHLREDG?

W WREEN . BRREIEHEFER. i, W, mMEmres,

ESRAE: BIF. BRMANUA, ZREHEEROREED LB TR RBAS N,
REFRERTHSN 2.

MW REIAT, MEEH, EFHESRAENE FASHUIRE, X152

ERE: EAZE. REMNHNTEHRNB— FRTFESHHL.

Mg BEUE.

FSRE: Bk, BTHSHBR KRS LSS RBA, BEEM%, BAFUSHE
HES LR AAMNTHRZ R . HAiEd, B m] LT BB A AR i 7

oW RET, BE_AR?

ESE: HW, MTFRABRY, AI1EERH TR & T S AR KR RIS,
bitn, EFS FHT 0GR, WUREEETEAREMNSHSAENRA. Fit, Fal
B B AN RS TRIZE R LR ARG 3 B0 TBIE R, FIRTETF 24 ANBFAT LA
ISR BB b
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