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Intreocluctions

Communication Skills

A. Circle the best choice.

(M : Miss Ma, the secretary; W: Mr. Wilson; P; Mr. Parker, the assistant of Mr.
Wilson)
how happy to see you!

M: He“oy Mr- Wilson’ A i e o o
how well to see you

again. How have you been?

W Fine, and you?

say ‘hello’ toyou = 2

M: Just fine, thanks. Our manager Mr. Wang asked me to y g Y < .
say “how are you’ to you

meet you3

He meant to come here to in person, but some other business held him

on behalf of*
back, so he asked me to meet you our company.
instead of

think you don’t know®
don’ t think you know

3

: That’ s exactly the same. | Mr. Parker, my assistant.

How are you 6
How do you do

S

, Mr. Parker? My name is Ma Ping.

P. How do you do, Miss Ma?
M: Nice to meet you, Mr. Parker. Is this your first visit to China?
P: Yes, it’s my very first. |’ ve been looking forward to visiting your beautiful country.
M: | hope you' Il have a pleasant stay here.
P. Thank you. I’ m sure | will.
M: Well, you must be tired” after your long flight. Our car is out in the parking lot.
) are tired
W. Fine.
M: Let’s go, please.
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B. Make a dialogue according to the information given below.

Alice and Carl meet for the first time. According to the picture, complete the conver-
sation between them.

. I’ m Carl.
What' s your name? _ Nice to meet you.

Listening Skills

A. Listen to the tape and complete the sentences.

1 will give for the conference in our country.
Are you for the dictation?

It’ s my pleasure to with you.

My name is Elizabeth. You can me Beth.

introduce my brother to you?

Listen to the tape and circle the best choice as a reply.

~ F ook Bk~

>

What a good day, isn’t it?
Very good. And the weather was quite pleasant.
it’ s going to rain tomorrow.

. How are you going on?

7 U 0w

Welcome you to join us.
— 2 —
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B. I’m glad that he’s coming.
C. It’s my pleasure.
D. What’s your name?
3. A. | can see him every day.
B. He is a nice young man.
C. Oh, we haven’t seen each other for 6 months. How time flies!
D. | haven’t seen him for ages.
4. A. | didn’t drop anything.
B. Do you want to buy that bike?
C. Have a nice day.
D. I’d love to. Thank you.
5. A. Sounds like a good idea.
B. Don’t mention it.
C. It’s my pleasure.
D. We are glad to come to the party.
C. Listen to the tape and complete the dialogues.
I. —Hello, Bill. ?
—Hi, Dr. Wang. How do you do?
2. —Mr. Green, how do you do? My name is Chen Xiaofeng, manager of the com-
pany.
—How do you do, Mr. Chen? 2
&. —Hello, Susan. How nice to meet you here!
—Hi, Wang. !
4. —Hi, long time no see, Dick. Do you still remember me?
—Oh, it’s you, Professor Lu. ?
8. —Hello, may | introduce myself? I’ m Joy, from ltaly.
—Oh, , Joy. My name is Jane.
Vocabulary
A. Give the correct forms of the following words as shown by

examples and then complete the sentences with appropriate forms
of the words.
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* Examples: form—formal read—reader

person—___ Win—
phrase— strange—
occasion— lead—

culture— box—

He lives on jobs and sleeps on the streets.

The of the speech contest is from our class.

It is always hard to live abroad because of differences.

At midnight, | heard a in the house and | called the police at once.
The younger was laid out in the fifth round of the final competition.

Fill in each space with a word or phrase from the box and

change its form if necessary.

take a glance expect at the same time other than
for a living at ease confident in a hurry
take off recommend
1. 1 had to go without breakfast this morning as | was
2. The trip to Hainan Island was not as nice as we
3. A lot of women manage to bring up families and go out to
work.
4. She has no close friends Jane.
8. The doctor strongly Jimmy to take a holiday last month.
6. Her father drives a taxi
Z. Tom at the traffic lights and decided to turn left.
8. For my own part, being nice about appearance keeps me
9. The plane in spite of the fog yesterday.
10. 1 don’t feel in a strange place.
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C. Fill in the blanks with words that you have learned from the
textbook.

Introductions and greetings in all languages have the same purpase: to establish

]

LR

with another person, to recognize his or her existence, and to show friend- §

2N

5
m
v
n

There are two types of & : introducing yourself and introducing someone

else. And also there are two types of & : formal greetings and informal greet-

If you want to introduce someone else to others, first you have to let others

e

who you are.
If you want to show your friendliness and politeness to someone who you meet for

N O T R T
=3
aQ
wn

the first time, you’ d better use some & greetings. So in this part, we will

S AASA AR AR AR R RSS!

é learn how to introduce yourself and greet people formally.

R A A A R A R A A A A R R R A A R R R R R R R SRR R R R R ERNEENEAE NGRS

)

Grammar

A. Fill in the blanks with appropriate prepositions or adverbs.

1. It sounds a good job for him.

2. He doesn’t mind making room for us. fact, he is even pleased.

3. It goes saying that work without rest will do harm to health.

4. When shaking hands, you are suggested to look the other person the
eye.

5. 1 will go on business this week or next week.

@. Sports clothes are not appropriate a formal wedding ceremony.

4. She was interested knowing who was on the telephone.

8. Sometimes he comes by train and by car.

9. You make mistakes if you do things a hurry.

10. i'm at home in the evenings. In other words, | stay at home for most

of the time,

B. Fill in the blanks with proper forms of the words given in the
brackets.

1. He made his way through the crowd (greet) us.
&. Dark clouds can be a (sign) of rain or snow.
8. When the others had gone, Mary (remain) and put back the furniture.

— 5 —



““} NEW PRACTICAL COLLEGE ENGLISH WORK BOOK
R REREBLAKE  HKIMH

4. Look outside, the clouds are ~_(gather).

5. My father (impress) me with the importance of hard work.

6. For further information, please (contact) your local agent.

4. My best friend Susan (trust) me and | don’t want to break that trust.
8. Some people believe that God (creat) the world.

9. 1 wouldn’t (recommend) you to go there alone.

10. Questions (invite) after the meeting usually.

C. Each of the following sentences has an error in it. Point it
out and correct it at the end of each sentence.

1. The new always takes the place of old. ( )
A B C D

2. He showed me a new kind of plastic blue garbage bin. ( )

A B C D

&. The old methods proved the best after all. ( )
A B C D

4. This room with central heating is enough warm to wear a T-shirt inside.  ( )

A B C D
8. A group of travelers were caught in heavy storms in the mountains for two days,
A B C
were cold and hungry. ( )

D
Reading Skills

A. Read the following passage and choose the best answer for
each of the questions.

The United States is a very large country. It has many different kinds of landscapes and
many different kinds of people.

In the East, the countryside is green and fresh. There are some of the first states and
some of the big cities. New York and the capital Washington D. C. are in the East.

In the South is the beautiful city of New Orleans, the capital of jazz( B +2k). Itis
sometimes hot there, and the people are very different from those in the East.

The Central Plains are rich with large fields of wheat(/3) and corn( E%). They are
often called the central vast plains.

In the South-West, it is often hot and dry, but the deserts and mountains are beautiful ,
the Rocky Mountains, for example. And California, on the West Coast, is famous for cities
like San Francisco, Los Angeles and so on.

The weather in the Mid-West, near the Great Lakes and Canada, is often cold and
windy, and there is a lot of snow in winter.

— 6 —
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1. The United States has many different kinds of

A. people B. climates
C. landscapes D. all of the above
2. Some of the first states and some of the big cities are in the East, like
A. Los Angeles B. San Francisco
C. New Orleans D. New York
&. New Orleans is famous for its .
A. ballet B. jazz
C. country music D. folk songs
4. Large fields of wheat and corn can be found in the
A. East B. Central Plains
C. South D. South-West
5. The weather near the Great Lakes is usually
A. cold and windy B. hot and dry
C. warm and rainy D. chilly and windy

B. Read the following passage carefully and then fill in the
blanks in the table below.

Business Reply

Lhegd il isdies Tediodleliod el it Lt Lot Pt PR Pt Pt ot Pol Pot Pod Tot Pot ToN Pt Pot PaX Pl Po¥ Fo¥ Pl Fat ol Pt Pt PLo Wy

Dear Mr. Bucks,
Thank you for your letter of the 9th of March. We shall be glad to enter into busi-
ness relations with your company. In compliance (—2{() with your request, we are

~

sending you our latest catalogue and price list covering our export ( {[1) range. Pay-
ment should be made by irrevocable (ASE[#{#5#)) and confirmed letter of credit ({5
HiiE). Should you wish to place an order, please telex or fax us.

LY Bel Pl Led Tod Sl

Yours sincerely,

OO0 T OO T 00 o8 <8 <y

Sam Green s

o 2
‘).O‘OOOIOOOD0.0.0.0.0'0.0 <8< 0> B> 8> 0T 95> < 84> 0> 04T 822> 0T < 0T 0T 0T 45> 0T 05> 0> 900> we > 0 l> 4>

— 7 —
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1. The writer of the letter is

2. The writer received the letter from Mr. Bucks on

8. Were they in business relations before? (Yes/No).

4. The writer is sending the latest catalogue and price list covering his export range
in compliance with request.

8. If Mr. Bucks wants to place an order, he can the writer.

C. Read the following passage carefully and then fill in the fol-
lowing blanks.

When you first meet an English speaker and want to be polite, you can use “sir” or
“madam”, rather than his or her name. The person will know that you are a newcomer.
However, people don’t often use the formal titles (3k#). At school, students may call a
man teacher as “sir”, but they seldom call a woman teacher as “madam”. In China, | of-
ten hear students call their teachers as “Teacher Wang” or “Teacher Li”. This is not used
in England.

I have noticed that people in China often shake hands when being introduced to each
other. In England, there may be a handshake on formal occasions (%), but very often,
the two would only smile and say “hi” or “hello”. If you are ever in England, you will
find that the English people are very friendly wherever you go.

1. If you call a man “sir”, he will know that you are a

2. Do people in England often use formal titles?

8. On occasions, the English people will shake hands.
4. When two people meet in England, they often smile and say
8. The English people are very wherever you go.

Translating Skills

A. Translate the following expressions into English or Chinese.
1. for a living 6. 3t HH—F,—%

2. avert one’s éyes 7. TR, HE

8. shake hands 8. ETRIFMNE—BR

% . take off 9. TR

8. a smiling face 10. %k, kis
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B. Complete the blanks by translating the Chinese in the brack-
ets into English.

1. Violence is a sign of weakness or fear, (REABFUSOHIRIE).
2. (XAF HBA) that success is the product of hard work.

3. Nowadays, with more pollution to the environment, (BHF) to
drive less.

4. His new novel is (MR ) for all lovers of crime fiction.
5. He (—ZER¥T) alarge sum of money.

Writing Skills

A. Write a letter of congratulation according to the information
given below.

express, congratulations, admission to the Oxford University, the long
years of hard work, studies have been recognized, deserve, success in
your new school, look forward to hearing from you

Dear David,

Love,

James
B. Write a letter based on the Chinese given below. You are ex-

pected to write no less than 60 words.

Johnson Bucks R{EE 1 =2 548 Bucks H R A A K E 428, 2008 478 £ gk ) — 1 &
We BN T M 04 &/ Sam Green, X E XX XBHAKXR AR LE, 2009 11 A9
H b4 Sam B {5 RH K™= MFHE . ERA Bucks X HIE.

Words for reference:

225248 Frankfurt; Bucks & BB 2\ A] Bucks Co. , Ltd; ¥rhni Singapore;

J& Y4 exhibition fair; 3% ¥, San Diego ;¥ K% H/2F] Green Furniture Company



Communication Skills

A. Reply to each question.

1. You look unhappy. What’s the trouble?

2. What is your major?

&. May | have a look at your schedule?

4. Do you think the course load is heavy for
you?

5. Would you please tell me where to find

the information that would help me?

B. Make a dialogue according to the information given below.

Linda and Mary are talking. According to the picture, complete the conversation be-
tween them.

Most of the time | study =
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Listening Skills

A. Listen and write down what you have heard.

1 2. 3.
: 3 5. 6. g
7. 8. 9.
B. Listen to the tape and complete the dialogues.
1. — How many courses do you have for this semester?
— altogether.
2. — May | ask you a question?
— Yes, ?
8. — You will have to take a make-up exam (%% )in maths.

— Oh, | thought 1 did

4. — Why do you say he’s a promising student?
— He’ s good at

8. — You shouldn’t have made such a serious mistake.
— i that next time.

C. Listen to the following short talk and fill in the blanks with
the missing words. The talk is given twice.

Every year many 1 of people start learning a foreign language. How do they
do it? Some people try & , with books and records or tapes; some use radio or
television & ; others go to evening classes. If they use the language only 2 or 3
times a week, learning it will take a long time, like language learning % . A few
people try to learn a language & by studying for 6 or more hours a day. It is
clearly easier to learn the language in the country where it is spoken. However, most peo-
ple cannot afford this, and for 6 it is not necessary. They need the language in
order to do their work better. For example, scientists and doctors chiefly need to be able to
read books and reports in the foreign language. Whether the language is learnt &



