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Unit 7

Job Interview

1. Interviewer:

Applicant:

Interviewer:

Applicant:

Interviewer:

Applicant:

Interviewer:

Applicant:

2. Interviewer:

Applicant:

Good morning. I'm Lydia Shen, the manager of the company. What’s your
name please?

How do you do, Miss Shen. My name is Penny Zhao. And I’m coming for your
advertisement for the sales manager.

How do you do, Penny? Well, for this job, we need people to work hard. Do
you think you’re suitable for this kind of job?

Oh, yes, I think so.

Ok. Please talk something about yourself or introduce yourself.

I was born, raised and educated here in Hong Kong, I graduated from Method
College in 2004. Then I went to Chinese University and studied in the
Department of commerce and 1 will graduate this summer.

Why did you choose this corporation?

"Well, I think working in this company would give me the best chance to use

what I’ve leamed in the university. I saw your advertisement and I believe 1

will be able to develop my capabilities here, if hired. That’s why I applied to
¢

you.

How many languages can you speak?
Three. Besides Chinese, my mother tongue, I can also speak English and
French.
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Interviewer:

Applicant:

Interviewer:

Applicant:

Interviewer:

Applicant:

Interviewer:

Applicant:

3. Interviewer:

Applicant:

Interviewer:

Applicant:

Interviewer:

Applicant;

Interviewer:

Applicant:

Interviewer:

Applicant:

Interviewer:

Applicant:

Employees in this company have to have a good command of English. Do you
think you’re proficient in both written and spoken English?

Yes, I think I’m quite proficient in both written and spoken English.

What’s about your French?

I attended an evening class for French for one year after my graduation so I can
manage to speak and understand daily French. But that’s all about it.

What certificates of technical qualifications have you received?

I’ve received an Export Sales Staff’s Qualification Certificate.

Can you drive?

Yes, I have a driver’s license. I have been driving cars for 5 years so I’'m an
experienced driver.

What kind of personality do you think you have?

P’m inclined to think independently. And, frankly speaking, I have an inquiring
mind. Besides, I'm a cooperative worker and I’'m always conscientious and
responsible in doing things.

What attitude do you take towards life?

Time is money and efficiency is life. That is the motto I live by in my life.
Whatever I do, I always seize the hour and attach importance to efficiency. So
we mustn’t put off till tomorrow what can be done today.

How would you describe your ideal job?

I think the job should make use of the professional experience I have obtained,
and offer me opportunity for advancement.

Why do you think you might like to work for our company?

I feel my background and experience are a good fit for this position and I am
very interested. What’s more, your company is outstanding in this field.

What makes you think you would be a success in this position?

My graduate school training combined with my experience as an intern should
qualify me for this particular job. I am sure I will be sdccessful.

How do you know about this company?

Your company is very reputed in this city; I heard much praise to your
company.



4. Interviewer: Why do you want to apply for a i)osition in our company? Don’t you like the
present job?

Applicant: I like the job and it is similar to the position I am applying for in your company,
but the salary of my present job is too low, so I decided to leave.

Interviewer: Is that the only reason why you are leaving?

Applicant:  No, another reason is that your operations are global, so I feel I can gain the
most from working in this kind of environment.

Interviewer: If you are hired, when will it be convenient for you to begin to work?

Applicant:  If you like, tomorrow is OK.

R~ _
\ﬁ Selected sentences
\‘ “

. I’'m coming for your advertisement for the sales manager.

HARARNIEHELEN.

. I saw your advertisement and I believe I will be able to develop my capabilities here, if hired.
BRETHAFN,E, BEATUERAFREBCHAR, JRT, WREHERE.
. I think I’'m quite proficient in both written and spoken English.

A IR E IR S DE M EE

. What certificates of technical qualifications have you received?

AR IR R AR B F5 2

. I’m a cooperative worker and I’m always conscientious and responsible in doing things.
BENFEMEHRIA, X EHIKTERRRRENA.

. I think the job should make use of the professional experience I have obtained, and offer me
opportunity for advancement.
BINANIZBEREERERXE VIR, M ARAREREARKNIE.

. My graduate school training combined with my experience as an intern should qualify me for
this particular job.

RENRFAFZANG, MEEITHELE, WMERESBXGTE.

. Your company is very reputed in this city.

RAREATRE 4.



9. If you are hired, when will it be convenient for you to begin to work?

WRARGFA, AHARHRTT (R4 A 5 LBENE?

dévekjp one’s capabilities X484 #& '

mother tongue &%

be proficient in sth. WEEXE an inquiring mind & sk & AR 50 /&,

conscientious and responsible &3 A  attach importance to efficiency ﬁﬂﬁi@

opportunity for advancement &4 69414 inten 5 3 '

have a good command of Enghsh # %Y certificates of technical qualifications :}i
EEE e e R ‘

reputed A ﬁ f{".é‘J :
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Translation

: B F#f. HE Lydia Shen, XANABWEHE, /R ALZT?
IR
R E

W, /H. M Penny. HERNEBHEZHM,

Y747, Penny. X TXA LM, BRITFEZERTHON, REGRESENIXFN
TAEG?

wE, BRARIEE. :

GFIE. AR BRKHFE, RENMA—THC.

REFETWE, KEFS, EE0WAETE. BT 1984 BV TREBKR, GEXRE
PXKRERER, SFEREREL.

WEALERBEANAT?

BNAERAFAN TS RIS, ERIEEERZZRMIRFE U,
REZTRAFRN &, BREUTUERARAFACHARE, BRT, WMRAE
BRERME. FTURREIET
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WA PSR BB INE NENBHIE.

PREEEEARE?
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RIAET OB S A R RIE.

BT EG?

REER, WHCZFHENER. REBLEEZRANT.
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BRETHLEE. AR, RETERAK. AEREENFHAMNEHBA,
X H e TS RBRR.

BN ERSEm?
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RREMIIN.
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K& Exercises

A, FFEN
1. In your current or last position, what are or were your five most significant accomplishments? '

2. What qualifications do you have that make you feel you will be successful in your field?
3. I need about two to three weeks for necessary formalities.

4. You will be hearing from us very soon. Please send the next applicant in on your way out.
5. A person with ability plus flexibility should apply.

B. JUFH

1 WE—AEBLOGERIA, HATE, FARBEE. HRITH,

2. BAEWRBIRIE M AR, REMRREX TS,

3. HAEZMIERMELM, FEMFERER P THENL.

4 ATBUEEATAT A L SEERA, RANERBBITERIIREH.
5. RCEBRAT, FHRENA—HER/N\SHBAFRHRE.



Unit 2

Salary Negotiation

1. Interviewer: What is your salary at present?

Applicant: My present pay is RMB100 000 per year.

Interviewer: What are your salary expectations now?

Applicant: T like to be paid more than that. Hopefully, RMB120 000 per year, plus one
percent commission on all sales.

Interviewer: That’s a little more than we had planned.

Applicant: I think you’ll find I'm worth that.

Interviewer: I can only offer you RMB110 000 a year. Raises will be given after a
three-month probation according to your performance. Is that satisfactory?

Applicant: If [ can be sure that there will be a good chance to advance in this company, I
don’t think salary is a problem.

2. Interviewer: What’s your expected salary?
Applicant: [ would expect the standard rate of pay at your company for a person with my
’ experience and educational background.

Interviewer: How do you feel about an annual salary of RMB100 000 plus bonus? We have
all the fringe benefits, too, such as health insurance, bonus, paid vacation.

Applicant:  That’s a little less than I expected. But to me, the most important thing is the job
and the people I will work with. Moreover, I am sure I will get a raise quickly
depending on my background and experience.



