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Chapter One Four Coordinating
Considerations

MIBEFIENERN HirEE (AHIELTWHITLE ., BRHREWIFREL R E—
#t MTI 2242) BIRE, ZHECEECUEX A2 AE, NHFRES AR B X A
AHER CERFELREREN TR SRS — N RED, 2R A . '
RIEQREKRME, ERDEE; FAREBEA, ElhoshsE, REW% 5K LR TS
HBIR A

AN EH R 2R, OB BRI A SCE LR, AAREMRE¥E
RBRS S, Aokl ST Hbr. WEATHRE, Wt LlSER i S54E
RERRI B R I EL T DA J7 T4 [ 5E o

JEEEN RSB DEE MK B, ‘B, “BalkfRk”. Bk
REFU . “ABEAMIIEEN” 2K, KIRERHF.

The target readers of this textbook are people planning to work for or are already working
at export operations in Chinese companies and Sino-foreign joint ventures, where they would
write in English as the working language. They can be MBA students, MA postgraduates, MTI
majors and employees wishing to whet their hands on English application to what they
practice.

This initial chapter ushers in the grand topics to be covered in the textbook by examining
employability of the target students and their social inclusion, attempting to motivate by
beckoning to prospective positions they often visualize. Only after correct coordination will
one be able to identify the directions and make decisions.

F—1 BRAESL

Prospective Jobs Coordinated

THEHSZE (EERGHRHRY ZEFHM T _ER “Quick Job Search” £ H P HIF|EES K,
AP EHREERE TEEMAER THE (coordinating by sector) f{— RE. i%f:HOHM
“Industries” FH TELFR “TH” 2K, HPEEoEERBiatrid hEH#FTmN, 85

@ http://www.washingtonpost.com/ac2/wp-dyn?pagename=article&node=true
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XA EH B H AR A AR SR AT s B .

Accounting /Auditing Advertising Aerospace Agriculture /Forestry /Fishing Architecture
Arts /Entertainment Associations Automotive Aviation Banking Beauty /Personal Care
- Biotechnology Care Giving Career Training Communications /PR Computer Hardware
Computer Software Construction /Trades Consulting Services Counseling Dentistry Domestic
Positions Economics Education Employment Services Engineering Environmental Financial
Services Foundations Government /Civil Service Government Contractor Government
Relations Graphics /Design HVAC Healthcare /Medical High Tech /IT Hospitality /Tourism
Import /Export Insurance Interior Design /Furnishings International /International Trade
Internet /E-commerce Landscape Law Enforcement /Security Legal Library Lobbying /Grass
Roots Maintenance /Repair Manufacturing /Electronics Media /Publishing Military Modeling
Nonprofit Pharmaceutical Printing Property Management Public Affairs Public Health Public
Policy /Think Tank Real Estate Restaurant /Food Service Retail /Wholesale Science Services
Social Services Sports /Fitness Start-up Technical Telecommunications Transportation /Logistics
Utilities /Gas /Electric Veterinary /Animal Care

ULESHRFER THE—DREART —MB Gtk 71 #), DEIERTREFEAE
WREA—FIRN . BT HETHE, RNXERVHITER MR FEFIZARAT 2
KR, MARRERXAHHI BEFEENTRENL, FILLE BT 8RS AT WL EE
BES (ARNHEE EBEEEDRD.

Ho#EF LR s 5iHHTNL 5 sEER, FElE BB ks, BRE
P ERNEFRRA BIXBE I 4ME, EIXE 5 H AR ET K. SR TERM S
RPN REMEE S RO BHT HAEEERRS NS, HREEEE T .
15 S R AR -

HEXERIEAKRE, JLERD EH R ZEESEEM ROl X g B AN EHE BT T
—AMEER . AIAERG M EE, FlNEARRS A I REE. KEEE, &
RHEE. HEEES, UELERNANNETEEE. RERE. BWIGE. . A
J{IFBZR; HEEREHS, FRASEE. BHERE. BREE., BREEZR; &R
BRERSWERDEE, KEFE. IRAERES: RERGR CERERE. 13
PR, AXKE. WYRESHELZRK. WHINEFREINTA BRI RIREE
HES., BRI EE.

MEERE NIRRT RIT, XEBEH 2 AL BT an it B R

accounting English, advertising English, banking English, business English, communication
English, conferencing English, engineering English, exhibition English, geology (as a symbol for
all subjects and or courses not listed here, e. g., mathematics and medicine) English, hotelier (as a
symbol for all physical services such as postal and delivery) English, import and export business
English, laws and legal counsel English, marketing English, media and communication English,
services English, shipping documentary English, etc.
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PLE—AMEE (DLUE SR RE—FRI; XFRRFEARE, SMEFAEEH
F, £HPCLAROER, XETHERFRFHGFHT; ERAMRMUTERLHE
(coordinating by subject) HIHEZEF, BikHEAEHARLEBTESHNNE, EORKE
4. BTSRRI S TR X AN ERE, A BN AR R
¥, BEGEARLSGATERN, RNERESEDRVSHNEHEER, EREEEH D
BB,

MR TS (coordinating by workplace) X5, W HR%AEMEERELT
FiF ChTHEEE, AHHATDFHRBRRERTBR) P RATT RN
Rtk

accountant firms, airports, consultancies, conferences, the court, English webpages of
sites, exhibitions and fair, the foreign affairs offices of governments, head offices of
businesses, hotel, international departments of government agencies, institutions and
companies, law firms, the media, negotiation table, post offices, (corporate) President’s
offices, the trading floor, university, etc.

WMREHEEELI BRI MEWY S S 5K EHE (coordinating by
application) f{— BB ALEI B 5], NAEAIRE AT RENF T HEFIR F BERFRROEHKE
VEBRIX EEZETAE:

contract making, annual reports (as a symbol for all creative compositions expected of the

prospect writer), classroom lecturing, corporate profiling, employee handbook (as a symbol
for all specific compilations expected) compiling, internal communication, negotiation, press
release, product publicity, service promotion, marrying an English-speaker, training, etc.

THEBH I REZEEBIN. B EFISE (coordinating by profession and or title)
kB, NEXAMERE, A BN EREERTTRNEZRTE (SRRKE,
EERRNE, HSRBESAERES): RRPISIHE: 2RE (/. B, Bk,
BB BF, TUH R GER. @M%, L1 %5; KWhRE, LFHE Hs.
CHHE. THICE) R4t Fofl OmEsMe, WHE, BRI, BN,
BEERY, BB, WIMEERS: BARmIEERI, F%.

RPN EEME SR EREAIGES AN EN, UENFENIESIE. K84
FERNBENAREE, NNRENKESHE. Eit BREENREES HERRE
&, %A clerical writer, copy writer, communication officer, ghost writer, interpreter,
script writer, technical writer, translator. X5 (#1753 8 Bk, RIAATT T/ERIHE 5
.

BEADBESEEE, —ANBREKN “ERE” BX, HrEssh. TREE
BFHERLERFR, BENFME.) UENEADS (F—HWEE—A) #EFFIIHFREH
(B4R ML B RN BiRSAE R, REAXMAITHE SRR, FEMER/K &,
HAFEEEMEBE— A, BENFELRAZ A, HOAKRBNTHFESE
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Bl BN, BXREENR: RIEKNHREHN YT,

ETT EHFENE
Career Utility Coordinated

EEGCEEFIEERROMNT L ESE”: TREEAEERTEMSY, EEIENA
AR E A SRR R (BFERSHL SRS &ET), EEFNE LREE
BB ERYE, HEPERR/DE, XA B T BT L, “ o E LK,
PEEEEE”, URREGO—H ‘M= A, “HMERERED” X—IRIHEX
MEHRRLZ —. '

ZHWNA, TG, HAENEHER=ATH, AEEHESEEARIIBCT
B, BERBMNPEMVIERFEXNTHERBE. EXPRLOHBRR HHERNE
AU A7 5 AR BRI T A B, IR EE RS R CRRE, FEIMET R
FE A BRFEEARE . AW, WARRX=ZK R, HIESCRET I B3Rt
BV, BAEBEBRE=4%.

EEIA, FRXEMER “LF” WTLEEKRSE, BRBRA T HEMLREIEE
o) E B B ACE W R, BORA T E A RITEEEF EAERRE RAE) BRE, #k
AT o EHUATE E Br LRI EAL

EHNK, BEIGERNAELE, ARSI ES. FIENIERS . MbxtINE
WLHEDEEE “SAZ0—" 0%, N=02 —HEE, =42 —RIGERS A
BAE, Zoz - HMaEEEE, BREA EERERTS ERITEMKE.

Z2H WA, EREEVMARNE, EFRELHBRLD, EEHHRRRTES: &
R E—ERRAMRR LS, EEHEEHBARFET; LB L. [,
AREHABRARTIEI R, SPHARAERCALMNEEL SHREEB BT, BRES
PRESC, PMEFAFEREN. AR HBEEERANNERNE, SHEEERRE
RIfEA . -

EENXERR, TWESBREREAN, FUAREIE. BAXARBHHEE R,
Boh BEEMEREFMERIN NIRRT KA, & WK AR .

WAL KA AA T REFEEANABESTRES, MAE—FKEH. A
IR AP I RN RRSRET BEREE. £ TNEEIERREPBY
60% I NN R, SIRE I MBMIEIRER TIREESONHR), RESEF .

BTV BEE A, BTN I B, B AR RS
AFRAMIRLE----. HE, SHIREFRRK. SWRTRENSR, FEERBMTE
B, ARAREHEFENTRERE, 4 RIEEARERNBiREERNERCE.

@ BEFSEEERRE (www.chinaiiei.org), RAE: 20067E5H15H



% EUEEK

FERAERLS B R AMSVHER, Bimts
WIFEANGIATRA TEEE, TN T RERB
BN AR A T 44, TRI T TR
FUTARARUA LT, T2 HARE R AR AR
PR R AN KRR, LREELRTERERAC
EEfe I HEEZHN, BRGIENRE R LA ES

EHZ U A2 — IR AR PR IRX AN EE, RER:

BIREEAEHNELR, WEHEHRNPENRR; REAEEBERER:

You must be motivated yourselves before you CAN DO.

XEREFBENN AR BEMIFEN, B DB C FE B RFNME, R
FHTMBE AXNTHE, FRARENSE, FEERBUTHE.

The career utility of the ‘target learners of this course is thus projected, the perceived
usefulness of training for the workplace coordinated in the previous section. Market
~ competition demands greater quality of players, and prepared minds have more opportunities.
Here is selected information related to communication requirements on the job and or in the
global market. Below are some conclusions that can be obvious and ideas to be generated from
these readings. .
That’s why this course starts with a coordinating in the world at large. The multi-dimensional
cross-references of this course are related to all the subsections of the first two chapters.

You, only you, yourself, will have to determine your own quality, your development at
school, and your accomplishment upon graduation.

In every phase or stage of life, we learn to get prepared for the next. We learn to qualify as a
successful college candidate at high school. We learn what is expected of us as a postgraduate
while reading to get admitted. We learn what is expected of us as a qualified professional while
reading for a degree. At the end of every major phase we receive a certificate for qualification of
that period, which is in the meanwhile a token for entering the next stage.

It is the last stage of learning before employment that is different, whether it is
undergraduate or postgraduate.

EF=1 BWFR¥E

Coordinating Target Learners

EAAN G A MIEN, Bﬁ%”é “FEAEBRT IR LU I HIE N REST
FHETAEFRE RGN, BTFEANEE”, N4 “RBREERE S ARG KK &5
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KRG RN EHREEEE, FNEREERERE, TEFRE S X 5MER
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ARMMEFIES, EERLE, EEHRG <47, BAIEBETEDRRMTE K,
EEEHFEEMEEE MRS RSN, 5520 S — s LB AS Hkes
KB B R |

FERERE L, WRITAARD, T2 BATEMKERT, HER SR
HEHR T BATRMAE MR, FETHREMRAKE, XEAIELEBET L
BN, RERBERNT (AHE. EEER R ES TR Sk
HIE S RAHTEROWE, AESR LIGRR Y KRASS, WKEEE 8RRy
AP & B ESE S .

MNEBIRZE, KEFRBERIASHHREERRICE (BEDEHRZED,
HRANEMANAEREEEN. ERFENRKSHERERLMBENE: ERIERRE
E, 8, E-HEXE, FAHAEXNRTLELT. BI5ERE, EMRREECRE,
FABEHRKNEFEIRS AT ECHER.

ERM EERRMMENES, YR EBETFRROT, T ERMEERHE
OB, R BT OETRON, R LREREHROE. FRE.

BE - AMRITERALH— B, RTU—AERARE: o @4y, e
FEE—FBRAMANPRT: MEALREE, BEEFROWEE, FBaiE+HHA
REARANGE .

MEEBIEME, MPERRR, RIVOMLERT, HANERITOFIMER b L0
KM . TR FHERITT LR 248, RABARSEMKE, FINSET, RIE
ERAITHAHRSN . BEARBESHE, RITTREFEX2%E: TREEETELH,
TREB/E AT, REF-MFET, EERTULBTE, BIUHERTEER
FIEAIR AT AERAN M FieiE A LB, B2SEAK.

AERPBFEREZEN: SE_FRMVDEM— RBUGEFRSER, BRER

© FBF. BALRERNIBAFRS. LRFEMR. 2009-3-3.
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SRHTEL A B2 S] — SRR, REENIRI ERBE—WERE A, SR, BHER
BIARIEH 5T

BEHENEITE, RENFERBEARBEEL, R EDREMEBIEA N e
e, REFUSH. 25T SBEREMENIRY, HURATFHRUKE, BREEA
RADEEEIEFTYRERN, BEAR&EEAM SRR, WTEURRRb4 AT
EAEEERE, RBEE SRR MBEEAY, BEU T AR,

AFHHMERAW LK, RE—EHANSTHERBENEREEN, AEREAD
B R RFEESA G, BAEMS—BEIFRAU, HiTREXAEREW. BEREE
.

The “coordinates” of your writing a business document in English should include the
following:

¢ You are Chinese

¢ You are a corporate voice

® You work for a Chinese boss

e The topic is on something Chinese

e The target audience is English-readers

¢ The audience knows little of Chinese things

o They know little of your company and operations

e Now you are writing in English about Chinese topics to that audience

This bullet list can go on to more than double its present length. But an exhaustive
enumeration is not our purpose. The very topic is the micro environment in which you find
yourself when writing whatever you are assigned to write in this course.

From the list, short and arbitrary as it is, you may become aware of the major difficulties
and possible solutions to them—a Chinese writing in a second language in the hope of winning
over a strange customer or even an investor in a distant land.

These are your coordinates in this course, this discipline, this dissertation leading to your
MA degree, this career path, this life of yours ...

Your subjects by proficiency: undergraduates, dual degree students, postgraduates, MBAs,
Chinese students wishing to obtain a tertiary degree in English-speaking countries, returned
students from overseas institutions, working practitioners, copy writers in companies ...

Your topics by qualification tests: Bands 4 and 6, CET, Bands 4 and 8, TEM (Test for
English Majors), TOEFL, IETS, ...

Your possible achievements by skills: listening and speaking, reading, English-Chinese
translating, Chinese-English translating, writing in English, writing for business ...

After making the coordinates in the three systems, you are to match them up, and there
you are: your part to play in this course, your possible dissertation topic, and your carcer
path ...
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REBRRL_FMBANE, RSETEMEEML. XAEMURESREEBIFHHE
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N F I (BN 2T W B RS AN R JaHe ), $RIET m— 2 (e
BERAFEGR) . ARUMERAEEZSFEE . ¥ KT EAREERREEEF,
TR UL RAT 2 .
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AR FETMR.
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WMELRLHEDNEBINENFRHAR (MERFEE T PXEE. RERET
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i HAR, BEIEEEST AR S SERRZREI Al SRR EER, JRECOV U A1 IT iE
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