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Sender:

Date :
Our ref.:

Receiver:

Attention:
Subject:

Message :

Wuzhou Imp/Exp Co. Ltd.

205 Donghua Rd. Beijing,China Tel:010 - 58254848 Fax:58254841 Zipcode : 100009
at today’s date

JZ060403

Guardian Forest Products Ltd.

Woodgrange House. 9A High Street Ingatestone, Essex England UK M4 9ED

Mr. T. A. Pike

Toy Samples

The toy samples you asked for have been set to you for some time, yet we have not
received any reply from you till now. Please let us have your ideas and comments at an

early date.

You sign the letter on behalf of the company.
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handle import/export business

be obliged for sth. to sh.

in advance

cash register
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We plan to introduce your new products . our market.

A. from B. into C.at D. with

We wish to establish business with you,

A. relation B. relationship C. relatives D. relations

In this case,we prefer the goods in small bags.

A. pack B. packed C. packing D. to pack

We are obliged to you your full cooperation.

A.to B. for C. of D. with

None of the buyers interested in your computers.

A.is B. are C.isto D. were

We sell the shoes US dollars instead of Pound Sterling.

A. with B. of C.in D. at

We regret such a mistake.

A. make B. made C. having made D. being made

Which is more difficult, import business or export business?

A. Do B. doing C. make D. making
MiR/54E
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Dear Sirs,

Rayaz is a relatively new trading house specializing in electrical apparatus and deals throughout the
Africa, Europe and the Caribbean.

We recently got your name and address from China Daily and desire to establish business relations
with you.

We shall be grateful if you will airmail us your catalogues for full range of the subject goods and
price lists on CFRC5% Mombasa( 5% 2§ ) basis.

For your information, our power supply is based on AC-220/240 Volts-50 Hz.

We look forward to receiving your export catalogues.

Yours faithfully,

El; S5HOBBEFUSXK
I ®iR/ARE
in the near future

at your end

take the opportunity to do ...

1
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3

4 be of interest to sb.
5 #frEH®
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I  We anticipate sending us some catalogues.
A. you B. your C. yours D./

2  Buyers are interested in your new products will write us for samples.
A. they B. which C. who D. them

3  Please send the goods to the China Ocean Shipping Co., will handle them.
A. who B. whom C. that D. which

4 lItis that they will accept your price.
A. friendly B. carefully C. likely D. well

5 For more information, please contact Industry &Commerce Bank of China.
A/ B. the C. an D.a

6 receipt of your samples,we will let you know by fax.
A. After B. With C. On D. For

7 Our Branch Office has passed your letter April 12 1o us.
A at B. on C. from D. of

8 We owe your name and address Paul Yana, manager of The Newman Co. Ltd. in
the US.
A. for B. to C. with D. at
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We have taken your name and E-mail address from China’s Foreign Trade and understand that you
deal in foodstuffs. We are operating here as a reliable commission agent dealing in various items.

Please let us know what items you handle for export by sending catalogues to us. Also it is reques-
ted to send samples of some of the popular items so that we could have a general idea of your products.

Thank you in advance.

We await your news with keen interest.
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open an account with

refer to

favorable reply

deal in
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we want to know is the name of ship.
A. That B. Which C. What D. Who

your name and address from the web,we are writing to you in the hope of establis-

hing business relations with you.

A. Obtains B. Having obtained
C. To obtain D. Obtain
well experienced in the export of chemicals, we express our desire to trade with you
in this line.
A. Because B. To be C. Being D. Since
Our firm has a number of branches the country.
A. at B. throughout C. with D. of
A booklet a general introduction is enclosed.
A. include B. includes C. inciuding D. included
Thank you for your letter and your interest our products.
A. for B.to C. with D. in
We send you some pamphlets for your
A. discussion B. reference C. interest D. business
We are considering Chinese men’s shirts.
A. buy B. to buy C. buying D. purchase
MRS
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Dear Sirs,

We have received with thanks your fax of May 17,2005 »asking us to send you some catalogues
and information on our goods.

It is our desire to do business with you. We have established business relations with many firms in
your country and in your neighboring regions. Ours is a state operated enterprise ,and wish to carry on
trade with manufacturers and merchants of all countries on the basis of equality and mutual benefit for
the development of commercial relations with the people of different nations.

In compliance with your request, we are sending herewith a pricelist and a range of pamphlets for
your reference. If any of the items are of interest to you, please let us have your specific requirements

So as to enable us to send you our quotation.

Yours faithfully,

( ib X T RER I W3S X KA 2
HiEARE
comply with

contact sb. for sth.

be willing to do sth.

incoming /outgoing letter

I
I
2
3
4
5 AHE(HHIKEF)
6
7
8
I
1
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We in canned food, wild vegetables and milk products.

A. special B. specially C. specialize D. specialized

2 We look forward to your early reply.

A. hear B. receive C. accepting D. receiving

NS
EN——




3 Your fax has been received, from we understand that you have got interest in our

canned meat.

A. that B. which C. who D. what
4 The firm with we have discussed business is interested in walnuts.
A. which B. that C. who D. whom
5 We trust our offer will be to you.
A. acceptable B. accept C. accepted D. accepting
6 It is a pity that your offer came at a time the selling season is coming to a close.
A. that B. when C. which D. whose
7 We have pleasure receiving your offer which we thank you.
A. of ,of B. of, for C. in,on D. in, for
8 We would like you to make offers CIF basis.
A at B. on C.in D. for
1 Bid/51E

1 AP REBREMHOLS BITAESRAELHERLFERR,
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The foreign trade is quite different from the home trade. The home trade is done between buyers
and sellers of the same country. The foreign trade is done between sellers or buyers inside a country and
those outside. They are called importers and exportiers. Most importers and exporters do not buy or sell
for their own account. They are commission agents.

The usual way to do foreign business is to communicate each other through the internet. Faxes are
of course also used frequently. Enquiries are sent by the importers. The exporter usually makes offers
via E-mail or fax. All the necessary terms and conditions should be given in the offer. The business is
booked when all the necessary terms and conditions are agreed upon.

There are different terms of payment in foreign trade, but the usual way in payment is by con-

firmed, irrevocable letter of credit.
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We are indebted to the Commercial Counsellor’s office ( B 45 & # 4b ) of your Embassy in
Canberra( 3% Hii ) for your name and address and pleased to introduce ourselves as an experi-

enced importer engaged in the subject business for years.

You are kindly requested to furnish us( with) the illustrated leaflet/catalogues of your products
at an early date so as to enable us to have a general idea of your products and send you the

specific requirements by fax.

We believe this initial contact will pave the way ( & -+ ---& ¥ iH % ) to a pleasant and lucrative
(A #) 9] B A9 ) relationships between us.

We wish to carry on trade with manufacturers and merchants of all countries on the basis of
equality and mutual benefit( ¥2§ H Fl| ) for the development of commercial relations with the

people of different nations.

In compliance with your request, we are sending herewith a pricelist and a range of (—%& )

pamphlets for your reference.

A booklet including a general introduction, the scope of business and other topics is enclosed

for your reference.
The subject goods lie within the scope of our business activities.

We are willing to enter into business relations with your firm on the basis of equality and mu-

tual benefit and exchanging what one has for what one needs( EiEAJC).

Thank you in advance. We await your news with keen interest.

A0
N —
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We wish to extend our warm welcome to your desire to enter into direct business relations in

the line of textiles.

Being one of the leading importers of textiles in Pakistan, we are writing to you in the hope of

establishing direct trade relations with your firm.

As this item falls within the business scope of our corporation, we shall be pleased to enter

into business relations with you at an early date.

To give you a general idea of various kinds of our products now available for export, we

enclose a brochure and a sample-cutting booklet.

We shall appreciate it, in order to enjoy fruitful and profitable trade relations, if you will let us

know what are the items you handle for export by sending catalogues to us.

We are specializing in cereals ( #E) ,oils,canned food, wild vegetables, meat, milk products
and aquatic( 7K =) products.

We look forward to initiating business with you in the near future.

Our General Manager’s visit to your corporation will pave the way for future development of

business between our two firms.

We have been in the wool business for several decades.

We highly appreciate your kind cooperation.

May we introduce ourselves as importers of fashion garments and commission agents.

11 A~
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We shall be pleased if you will kindly send us by airmail some samples so as to acquaint( {#

#4.7%& ) us with the quality and workmanship of your supplies.

They state that they have regularly traded with you over the past four years and have given us
your name as a reference( BT {EEHE A ).

As far as we know they are a reputable firm, but we have no knowledge of their financial

position.

Any other information you can give us about this company would be very welcome. Your
reply will of course be treated as strictly as confidential ( #1% %f 7§ ).

My employer asked Rick and me to handle the matter.

I will pass on your decision to the buyer.

A 12




