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‘e have pleasurc in informing you that ...
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We take (he liberty of announcing to yo
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ZJ7 XX A
W XX etk

Share Transfer Agreement

The parties hereinafter include :

Party A: XX Investment Co. Lid.

Party: XX Co. Ltd.

Party C: Mr. XX

1D No: XX SHAES : XX

Room XX, XX #,XX Road,XXCity, XX Province,

Address {F: XX 46 XX i XX § XX & XX b}

Whereas Party A legally owns XX % shares of XX Investments Co. ,
which is registered in the XX Islands;

A TR A BEIATE XX Sy XX 20 (LA TR XX 247" ) B2 8 a9 A

Whereas XX, registered in XX Islands on XX-XX, XX, legally owns XX% shares of XX
Braking System (XX) Co. , Lid. (the “Company”);

Ld. (“XX"),
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t 2 Related Knowledge #H% &1 fili %
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— BB EERAFLIE
[ 3l vk g

We are pleased to inform you that...
We have pleasure in informing you that ...
We have the pleasure/the honor to apprise /in form you of/that...
We take the liberty of announcing to you that ...
We wish/have to inform you that (of) ...
We have to advise you of (that) ...
We think it advisable to inform you that (of) ...
We are pleased to have this opportunity of reminding you that (of) ...
We take the advantage of this opportunity to bring before your notice ...
Please allow us to call your attention to ...
Permit us to remind you that (of) ...
We feel it our duty to inform you that (of) ...
2.k (HMy) R R
The purpose of this letter is to inform/ advise you that (of) ...
The object of the present is to report you that...
The object of this letter is to tell you that...
By this letter we purpose to inform you that (of) ...
Through the present we wish to intimate to you that...
The present serves to acquaint you that...
3. ¢ BH A S
Please inform me that (of) ...
Kindly inform me that (of)...
Be good enough to inform me that (of)...
Be so good as to inform me that (of)...
Have the goodness to inform me that (of)...
Oblige me by informing that (of)...
I should be obliged if you would inform me that (of)...
I should be glad if you would inform me that (of)...
I should esteem it a favor if you would inform me that (of)...
I will thank you to inform me that (of)...
You will greatly oblige me by informing that (of)...
We shall be obliged if you will inform us that (of)...
We shall be pleased to have your information regarding (on, as to, about)...
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We shall deem it a favor if you will advise us of...
We shall esteem it a high favor if you will inform us that (of) ...
4. “HERIA AL EI SR H R H R
We confirm our respects of the 10th May...
We confirm our letter of the 10th of this month...
We confirm our last letter of the 10th June...
We had the pleasure of writing you last on the 10th of this month...
We confirm our respects of the 10th June...
We confirm the remarks made in our respects of the 10th July...
We confirm the particulars of our enquiry by telephone of this morning...
In confirming our telegram of this morning, ...
Confirming our respects of the 10th May, ...
Confirming our last of the 10th June, ...
5. “ Bl H R H ef L HIOR”
We have pleasure in acknowledging receipt of your esteemed favor of the 3rd May.
We are pleased to acknowledge receipt of your favor of the 1st June.
We have to acknowledge receipt of your favor of the 5th July.
Your letter of May 5 was very welcome.
Your letter of April 10 gave me much pleasure,
Your esteemed favor of 7th May was duly received by us.
Your favor of the 5th June is duly to hand.
Your favor of the 10th is to (at) hand.
We are in due receipt of your favor dated the 7th June.
We are in receipt of your letter of the 7th July.
We are in possession of your letter of the 5th April...
We have duly received your favor of the 5th March...
Your letter of yesterday’s date is duly to (at) hand...
Your esteemed communication of yesterday’s date is just to (at) hand...
We thank you for your favor of the Sth May...
We are obliged for your letter of the 5th May...
Many thanks for your letter of the 5th June...
In acknowledging receipt of your letter of the 5th June, ...
Your favor of the 5th May has just reached me.
Your favor of the 5th May is duly received...
Your favor of the 5th May is now before me...
Your promised letter under date (of) the 5th June has just reached us...
6. “ Il 2 520 m) 3 H 3 H s AGA A R
I have the pleasure of stating, in answer to your inquiry of the 4th May, that...
In reply to your letter of the 5th of May, I have to inform you that (of)...
I hasten to answer your inquiry of the 15th May, by stating that...
We are in receipt of yours of the 5th June, in reply to which we are pleased to state that...
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In reply to yours of the 10th May, relative to..., I would say that ...
I am in receipt of your favor of the 7th May, and in response I inform you that (of)...
In response to your letter of 10th May, I wish to say that...
In answer to your favor of the 5th May regarding... I reply as follows:
Answering your letter of the 8th of February..., I would say that...
In reply to your letter of February 8th, I inform you that (of)...
Replying to yours of the 8th of February regarding..., I would say that...
Replying to your favor under date of February 8th re..., I say that ...
7. HEE S, AT T
We regret to inform you that (of)...
We are sorry to have to draw your attention to...
We regret to have to say that...
We very much regret to announce/ advise you that...
It is most regrettable that we have to inform you that (of)...
It is with our greatest regret that we must inform you that (of) ...
To our greatest regret we must herewith inform you that (of)...
It is a matter for regret that I have to inform you that (of)...
It is to be regretted that I must inform you that (of) ...
It is with regret and reluctance that we have to inform you that (of) ...
It gives us a deep sorrow that we have to announce you that...
It causes me much sorrow to have to say that...
I feel sorry for having to announce you that...
I express my sorrow for announcing you that ...
8. “MIA U EA B
We are very sorry to hear (know) that...
We are grieved to hear of (about) ...
We are indeed sorry to hear that...
We very much regret to hear that...
We regret to hear of (that) ...
It is with great regret that we just learn that...
Much to our regret we have heard that...
We regret to receive your information that...
We regret that we have been informed that (of)...
To our deep regret we were informed that (of) ...
9. “HHEHE H A H oReR4ER"
In accordance with the instructions given (contained) in your favor of the 10th May...
According to the directions contained in yours of the 6th May...
According to the instructions given in your letter under date of the 10th of last month...
In conformity with (to) your instructions of the 10th Aug...
Pursuant to your instructions of May 10 ...
10. “ I FAIETE , mkHAERnE”

As stated below, ...
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Annexed hereto, ...
Attached you will find...
As shown on the next page ...
As indicated overleaf( F 51,31 ) ...
As at foot hereof, ...
Sent with this, ...
As the drawings attached, ...
As shown in the enclosed documents, ...
As already mentioned, ...
As particularized on the attached sheet, ...
As detailed in the previous letter, ...
L1, AT SCAN R oo
Your telegram just received is quite unintelligible.
Please repeat your wire on receipt of this, stating your meaning more clearly.
Your telegram is not clear; explain the third and fourth words.
Your telegram is unintelligible; repeat more fully in plain language.
Your cable is not clear. Repeat, using the codes agreed upon (on).
We cannot understand your telegram; state the code used and which edition.
Your telegram is not signed with cipher as agreed on; confirm if correct.
We cannot trace the code you used; please repeat the telegram in plain words.
Your telegram is too short to be understood. Please repeat it more fully.
The telegram was vague (pointless) , and they requested them to explain in plain words.

. ASHEERERIE
L A Iy B0 H MR S
We hope to receive your favor at an early date.
We hope to be favored with a reply with the least delay.
"We await good news with patience.
We hope to receive a favorable reply per return mail.
We await the pleasure of receiving a favorable reply at an early date.
We await the favor of your early (prompt) reply.
A prompt reply would greatly oblige us.
We trust you will favor us with an early (prompt) reply.
We trust that you will reply us immediately.
We should be obliged by your early ( prompt) reply.
Will you please reply without delay what your wishes are in this matter?
Will you kindly inform us immediately what you wish us to do?
We request you to inform us of your decision by return of post.
We are waiting (anxious to receive) your early reply.
We thank you for the anticipated favor of your early reply.
We should appreciate an early reply.
We thank you in anticipation of your usual courteous prompt attention.
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We thank you now for the courtesy of your early attention.
We hope to receive your reply with the least possible delay.
Please send your reply by the earliest delivery.
Please send your reply by messenger.
Please favor us with your reply as early as possible.
Please write to us by tonight’s mail, without fail.
May we remind you that we are still awaiting your early reply?
May we request the favor of your early reply?
A prompt reply would help us greatly.
A prompt reply will greatly oblige us.
Your prompt reply would be greatly appreciated.
Your prompt attention to this matter would be greatly esteemed.
We look forward to receiving your early reply.
We thank you now for this anticipated courtesy.
As the matter is urgent, an early reply will oblige.
We reply on receiving your reply by return of post.
2. Il {5 AR
We await your reply by telegraph.
Please wire reply to our telegram of this morning.
We are anxiously awaiting your reply by telegram.
Cable reply immediately, using Western Union Code.
Please acknowledge by wire the receipt of these instructions.
Please do not fail to telegraph your reply immediately on receipt of this letter.
Please telegraph your decision without delay as we have offers awaiting.
Please telegraph reply immediately, our offices will be open until 9 p. m.
Oblige us by replying by telegram before noon tomorrow, as we have another offer.
Inform us by telegram of your lowest quotations.
Wire in time for us to write you in reply by 7 p. m. mail.
Kindly reply me by wire ( telegraphically) .
We should be pleased to have you telegraphically reply us.
A SE St it Tetire
Please accept our thanks in advance for your usual kind attention.
Please accept our thanks for the trouble you have taken.
We are obliged to you for your kind attention in this matter.
We are greatly obliged for your trial order just received.
We wish to assure you of our appreciation of your courtesy in this matter.
We thank you for your order just received.
We thank you for the special care you have given to the matter.
We tender you our sincere thanks for your generous treatment of us in this affair.
Allow us to thank you for the kindness extended to us.
4. iR I fERE R
Please excuse my late reply to your very friendly letter of March 1st.
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I hope you will forgive me for not having written you for so long.
I hope you will excuse me for not having replied to you until today.
I humbly apologize to you for my delay in answering to your kind letter of May 5.
I have to (must) apologize to you for not answering your letter in time.
I must ask you to kindly accept our excuses, late as they are.
AT DR R S B EBOA R
We request you to accept our warmest thanks for the anticipated favor.
We thank you in advance for the anticipated favor.
6. “ FA I 2| 2R B A VT RE W Bk 55
We assure you of our best services at all times.

n

We shall spare no efforts in endeavoring to be of services to you.
We shall be pleased to be of service to you at all times.

i) IPS

-1

We solicit a continuance of your confidence and support/Valued favor/ your kind partonage.

We hope we may receive your further favor.
We hope to receive a continuance of your kind patronage.
We request you to favor us with a continuance of your kind support.

3 IATHLS I SR BT

~n

It would give us a great pleasure to render you similar services should an opportunity occur.

We wish to reciprocate the goodwill.

We shall on a similar occasion be pleased to reciprocate.

We hope to be able to reciprocate your good offices on a similar occasion.
We are always ready to render you such or similar services.

We shall at all times be willing to reciprocate such or similar favor.

We shall be happy to have an opportunity of reciprocating to you on a similar occasion.

0. KT UEN, FIAUA™
I will write you particulars in my next.
Particulars will be related in the following.
I will relate further details in the following.
I will inform you more fully in my next.
I will go (enter) into further details in my next.
10. “ 2% RS, i Al
Enclosed please find...
Enclosed we hand you...
We (take the liberty to) enclose here with...
Here with we have the pleasure to hand you...
We have pleasure in enclosing here with...
We are pleased to enclose here with...
We are pleased to hand you enclosed...
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CEAREN S &35,

FHAETA RS —HE, B 517 iRt R —Fh A S B S0k, B@ % s fFX ik
B =M. TP RAA T A, JF E M T RAEER T E, ERRRI—RXE
1ESCA RS2 FR R I -

— EiEEXBENERBS

YA BEE BT AT :
1. {53k ( Heading ) .

FREFEEFEAMIMEFEHY, BEEAFENG LA, EHERBIRMAALZ E K
AT, S5 AR bk H AT R 2

HPE A TS .

H . H 4F .40 August 15, 2011

H A J4F .40 15th August, 2011

sk B EEE R H/DEIR, WIS HEA T () 2 A8 B4 (HRB S 5
EfEBHAZIE) . XEPXHBEHERE2HER, ikl U5 ~3 17, B I E7E#
HER RO (RAEEERE ) o
2. B ( Salutation )

FRIFHE B 15 A XU 5 A BIFRIE, 40 Dear Xiaojun, B7E{F LM T H MM AR, KRIF
—f ] Dear...5§ My dear... FF3k , # G — i FE S .
3. 1IE3Z(Body)

XEBEWEERS, IEEAERENNE . EXERIFER, ZROH, REF
X, ATUFH,EALITE,
4. #5 90 iE ( Complimentary Close)

ERBEERNKAE MY T X P RERRFN“HE” . 8L 2L WIEE, L
“Best wishes” (B AT HIPLIE) SR LR IE
5. % 4 ( Signature )

B R ARG R T R RMRA OLE , AN ERERS , BMERITEILITHK
B BRNHEEEES, FEANEFARESHEAMBEARRXRTS L Sincerely
yours/ Yours sincerely ( T+ 38 /2 Z [E] ) , 8k Respectfully yours/Yours respectfully ( i T
MHCFER R .

. BEERNEX

F AR AARR , — R &5 2008 BE M EMrT BB R LU T LB N A
{3k (the letter-head)

2z 111 H 1 ( the reference and date)

P 4 FR AN HE (the inside name and address)

FF3k FRIFE ( the salutation)




