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Get Ready
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The First Day At Work
F—X LI

1.1 Job Interview

&l

(At the office, David is waiting for an interview.)

(72

David:

AE:
Allan:

Xt

David:

RE:

Allan:

Xt
David:

VEP ADTEESFDR. )

Good morning, Sir. Here is a copy of my resume. Please have
a look.

i, B LT, XRBN—HERD,IEEE—T,

Good morning, David. Would you please say something about
yourself?

KRB, 2L, RTMRBRKIRECE?

Sure. I'm interested in finance, though | majored in English. |
took international finance as my minor major. | mastered basic
skills about finance during my college years.

FH. BRABMNEWRRE, ERBNERSRERENNE, K
EEHEFREMEIBRNE_TL. ERPERECERTERTA
FIEREEDIR

Pretty good. But you have no experience. Can you talk about
your strong points?

RiF, BRIFEBEY ., MBEERIKIRMOMLEL?

Lack of experience doesnt mean inability. | learned how to co-
operate with my colleagues from my internship. | believe my
language ability as well as my knowledge of banking gives me



the qualities to be a good employee. Please give me a chance
to prove my abilities.

ARE: RHEERHARKRERBES . £XIHE, HERT EATE
251, BEEREACHIESRNNURNRTLSHNT#, K
BN —BEENTHESE. BELRIMSIERRNEN.

Allan: There is a lot of pressure in this job.

X XM THEERRNED

David: | know that the profession requires dedication.

AE: BMEXH THERRESRN.

Allan: Well,| think our interview is complete then. I'll give you one
chance to prove yourself. Here is a copy of the contract,
please read it carefully. If you are satisfied with the condition
here, please sign the contract and return it to me.

Y. 0, BBBNMNERERT , RSB R —RIKIERREC, X
=—IER, BFANE. MRRFERXENFFE, FEFSRH.

David: That’s great! Sir, | won’t disappoint you.

RE: ERAH T o k&, BASSIREEN,

Allan: Ok, see you tomorrow.

38 HH, ARAR .

David: See you then.

R FE&ER,

'requently Used Sentences

» Would you please say something about yourself? o] BAt
— MREZSB?
BRPUHOZHOENOR —AZ2 BENAB, HMRIED
.

Will you please say something about yourself?
Say something about yourself.




» Are there any questions you would like to ask me? {Ri&
BHABRBOEE?
XE2ENPEANSROMA, HUREALNA.
Do you have any questions for me?
Any questions?

» We will probably be giving you a call in ten days or so.
BNABSEI0RGRITEXR,

cooperate v. B1F

dedication n. Z=#k

finance n. T/
international finance EfrE /L
corporate finance A8
interview n. BT

—interviewer n. @RS
—interviewee n. #ERE
major n. E\l/

major in... BllIZE - -

main major EBE/E—E
minor major BEEW/E_EW
resume n. (T A)EH

a copy of —1%

be interested in... X - --- B4R
have alook E—&

in addition Itk




Background

B/t
BAAGKE BRFLIHNA AL ERAGBESE EHTLE
BAEBTRUFETIGREBDNE, LBNBFOAE , FE4
p EOBRE BALAQBED— B LOARELEHEBEA.

bbbb

z 1.2 My New Partner
HBVET A

David: Good morning, Sir. It's my pleasure to see you.

RE: BEGF, 4. BIRFERLTE,

Allan: Nice to see you, Welcome to join us. (Laughing) And don't sir
me, just call me Allen.

X REXAEUR, WDIATA (KER)ARBMBEELE, MRI®
T o

David: Yes, Allen. Could you introduce me to the colleagues?

RE: ¥R, %8, TUEBENBREREEDG?

Allan: Sure. Come with me. Sam, I'd like to introduce you our new
comer, David. David, this is Sam, You’re going to be working
together.

e Y. IRICKRIE, LS, MBLRNMB—TRINNFREE, K2, X
B, X2, WERNE—EI%, :

David: Good morning, sir. I'm David. | am a green hand and would
appreciate your guidance.

RE: BEH, %%, BRRAE. BRBAHALIHERR,BEZEH.

5



Sam: That's all right. If you have any questions, just ask me.
Wi, NES. BAARBARERRAET .

David: Great! Hope we can have a good cooperation.

KE: KT, HFERMNEERBR

Sam: Well, as other guys are not here, I'll introduce you to them later.
W, 47, HhAEREK, R LRGSR R

David: All right.

RE: #8

Allan: Hope you two get along well.

Xt FEERMAWANFERL.

Sam: I'm sure we will.

. BERMN=H.

Frequently Used Sentences

» It’s my pleasure to see/meet you. HERZNEE,
WO A,
I'm glad to see you.
Nice to see you.
» Welcome to... XXl
0 . Welcome to China. YOUZEIPE,
Welcome to our company YL FE(IAT,
» Could you..? G- -0 "REK, EBALIRBAEZE, BTB
May/Would you...?
40 .Could you introduce me to the colleagues? TJHEFH
NBLERHIBQ
Could you help me? Tl #ENFEIS?
» 'd(would)like to.. BRZMMIEBELECHBE BN . &K

40 .Id like to infroduce you our new comer. BB SR




BIBUFESE,
I'd like you to meet one of my friends. F 8 LEARIL L BY
— AL,

» Hope we can have a good cooperation. 722 IS TERIR,

appreciate v. B, E1R

bank n. {217

—Bank of China PERT

—Industrial and Commercial Bank of China & T &R{T
—China construction Bank (PEZIZRIT

—Agricultural Bank of China (PERIIARIT

—The People’s Bank of China (Central Bank) PEARRT
(PSRBT

—Bank of Communications 2 @R1T

—China CITIC Bank PERT

—China Development Bank EZRH &R1T

—China Everbright Bank (PEYRER1T

—China EXIM Bank P E# B ORT

—China Merchants Bank B&1R17

—China Minsheng Banking Corporation Ltd. EDE:EIEE'EEU
—China Unionpay (PEfREX

—Hong Kong and Shanghai Banking Corporation (HSBC) 35T
FRT

—HuaXia Bank LE4R1T

cooperation v./n. &1E

green hand/ new hand/ freshman #13F

be busy with It F

infroduces sb. to sb. TBEALEA

try one’s best to do sth. RO EMEHF B



Background

EHRFIT 4B
EEXHALE, 2 A Good mowming/aftemoon” K, “How do you
do? ", A EXNHEF HBEERAGEBD H o “Hello” 37 L
7. HARBRIHEAFRE, BT R May 9 inoduce myselgy” 2
T et me introduce myseld.”, B A EHE DAL
REME F N T A “Could you introduce me to the manager/colleagues?”

SSewresaians

bobbbbb

z 1.3 New Beginning
MEVHG

David: Good morning, Sam. You're here early. | thought | would be
the first to arrive at the office.

RE: Ll, B L. REFBER. BEUABCERE—NEHLE
HIUE -

Sam: Good morning, David. | usually come about fifteen minutes
earlier, and then | have enough time to prepare for a new
day’s work.

Wid: X2, 7 EiF, HIBIRBNSDHE], XEFERAA X 2NN B &R
F—RMIE,

David: Working in a bank is a new beginning for me. Would you mind
giving me advice with regard to work?

RE: RTTIENEMEE2 -1 FHNFHR. RESR—LETHELNE
Wg?




Sam: Sure. Allan said you should work with me for a period of time.

W FM, XRILIRERRK T E—BREE,

David: | believe | can learn a lot from you. What am | going to
do today?

AE: BRERTURIREFRERE, SREBEMHTAR?

Sam: Today you will be responsible for talking with visitors. If you
have any questions, please ask me.

Wil SRR A TERRIFELE, WRE AR KK,

David: Ok.

RE: 8,

Frequently Used Sentences

» | thought... BRN , BALA - -
| though | would be the first to arrive at the office.
RANBECSES —TEHDNAER,

» | usually come about fifteen minutes earlier, and then |
have enough time to prepare for a new day’s work.
BIRREAN 50803, IERM BT NN BESHT—REOLIE,

» Would you mind doing..? IR2&ME- ¢ W.

Would you mind giving me advice with regard to work?
IREELE R —L T/E By NIge

» | believe... B, FAN - -
| believe | can learn a lot from you.
FZBRBOLURIMZARZBIREG,

» What am | going to do today?

SRBBTAlR?

» If you have any questions, please ask me. WER B AO

MEEFH, BIR.

Please feel free to ask me if you have any questions.




a period of time —E&BYH

be responsible for X -+ --- fA53
give/ offer some advice RHEN
prepare for - - {BUES

with regard to/ related to xF

Background

LAY
AeREE L%, BRFLRBBA10SHHDINE HEE
wp ATRF RRRALHAHGEF L, BOADR ZAN A
» BARERDEREFARA ABRIGBIX EXAEABHLIEERLAE
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