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PREFACE

Basic English Composition is designed to teach
Chinese college students to impirove their English writ-
ing skills. Frankly speaking, most of handbooks
available on book market are unsuitable for such
purpose for three recasons. They present an overwhelm-
ing amount of material, much of which is irrelevant
to the student’s needs. In addition, they provide too
many writing principles and specialized terms, which
are of little use for developing the writing ability.
The third reason, perhaps, is that they fail to treat
the most frequent and characteristic writing problems
of Chinese students. .

Basic English Composition starts from the actual
English level of our college students and focuses on
the problems which present the greatesi difficulty to
them. The selection and organization of material have
been guided not only by informality but also by
usefulness and effectiveness.

This book is divided into three chapters: writing
at the sentence level, writing at the paragraph level
and writing at the composition level. Each part
contains several sections, and in each section there
are concise easy-to-read insiruction with illustrative

examples. The heart of this book lies in exercises, for



we consider that no amount of directions about
writing will in itself dc learners any good. Rules are
only a dead set if they are not combined with
practice. The exercises in this book proceed from easy
to more difficult items, with adequate repetition and
reinforcement.

The students for whom Basic English Composition
is written can master all or nearly all the material in
one term. Such mastery, combined with writing
practice, will not be enough to make them good
English writers, but it can reduce thier frequently-made
mistakes in composition courses ‘to a certain [degree
and lay a sound fundation for further study. That is
why we call this book Basic English Composition, not
advanced or intermediate.
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To the student

Writing in English is an important and useful com-
municative ability. Quite likely, every future specialist
will have opportunities to write English in his profes-
sional worl.

You have learned enough English to be able to read
fluently and, perhaps, communicate” with foreigners or-
ally. Now, in my epinion, you must think very care-
fully about your writing in order to prepare for your
future studies and work. You should begin to practise
writing step-by-step. At first, you can try to write
about your daily life, your experiences and common
knowledge, then you can select topics from areas such
as science, technology, medicine, economics, business
and the like.

It is clear that when something is written a know-
ledge of English vocabulary ahd grammar is needed.
Thesz aspects of language are elementary requirements
to a good English writer. Therefore, this booklet con-
tains several sections in which we discuss sentence
building from grammatical points of view.

ITowever, in teaching practice ave often find that
even bright students make a lot of mistakes in their

writt>n work, although they can do grammar or vocabul-



ary exercises perfectly. It seems that writing ability
do=s nct follow autematically from adequate vocabulary
and grammar, but has to be train=d quite specifically.

This booklet is designed to develop the basic Eng-

lish writing skills of college students. It will teach
how to link words and phrases into sentences, to group
sentences into paragraphs and to join paragraphs into
a compesition, so that the things are written will be
easy to read and understand.

Here ar: some of the reasons why a written piece

is difficult to read:

1. The sentences make no sense.

2. Ths paragraph has no unity and logical order.

3. The r-‘elati;ﬁ between the ideas is not clear bzca-
use the writer has not used linking words and
phras:s like therefore, finally, after all, for exam-
ple and so on.

4. Th= writzr dozs not begin his piece with an intro-
duction that starts the writing in the right circc-
tion.

5. The writer does not end his pizce with a conclu-
sion that sums up th:2 point he wants to make.

6. The piccz does not have good appearance. For
example, there ar: punctuation marks withoui
any reasen or no punctuation at all.

All the exerciszs in this booklet will help you get

rid of your errors in thesz six asovects. Obviously, diff-
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erent learners will vary in their strong and weak points.
Sc when you use this booklet, you arc free to choosc
the materials which suit your specific needs.

Finally, when you practise writing English, youg
handwriting should at least be ncat. clear and easy to
read. Your composition should look like the work of
an educated person.

I wish you success.



Chapter One
Writing at the Sentence Level

Whenever you want to convey a thought, you sh-
ould first select the words you need and arrange them
in an orderly way to make a sentence. The sentence
is a basic unit of language communication. The ability
to present ideas in sentences correctly, clearly and in-

tellegently is quite esseniial for a good writer.

| The simple sentence and the sentence
fragment

As is well known, a simple sentence is a group of
words that has three characteristics:
(1) It contains at least two main parts——a subject
and a predicate.
(2) It makes sense when standing alone.
(3) It begins with a capital letter and ends with a
punctuation mark.
The subject is the part that names what the sen-
tense is about, and the predicate tells something about
the subject. Subject-predicate structure is the main fea-

ture of a sentense.

Myv brother will go to the United States as a
visiting scholar next year.

A knowledge of mathematics is always useful.

—_ 4 —



The Prime Minister is to make a statement
tomorrow.

The room was iillel with smoke.

A simple sentence may have two or more subjects,

which are called “compound subjects”.

My brother and his girl-friend will go to the
United States next year to study computer science.

The old and the young, the man and the wo-
man, the strong and the weak unite in defending
their country. , :

The old and the sick are taken gool care of
in China.

Or a simple sentence may have two or more predi-
cates, which are called “compouni prelicates”. Neotice
that the verbs in a compouni predicate must all have

the same grammatical form.

My sister will go to England, live in London
and  study high-energy physics in a university.

The foreign guests arrived at the airport at
noon, checkel their luggage and boarlel the plane,

Agriculture has been and remains the basis of

the development of our national economy.



As long as all the subjects are related in the same-
way to all the predicates, they are all parts of a simple
sentence.

The tourist and his guide climbed the moun-
tain, stood at the top and viewed thc countryside
below.

My father and my two uncles went by bike to-
the reservoir, fished for five hours and came back
horme in the dark.

In addition, a predicate may, require an object to
complete the mcaning of the sentence.

We can forgive his mistake. _

You should inform the manager and atlc the
members of the company.

Several members of the football team have re-
ceived national awards.

A-predicate may require an object and an indirect
ohject to cemplete the meaning of the sen-terdse.

The students have to cook themselves meals on
Suniay.
The advice saved us a lot of trouble.

We should give the classroom a thorough clean-



ing and a good airing.

A -predicate may require an object and an objective
complement (a word that names or describes the object)

to complete the meaning of the sentence.

I thought the experiment a failure.
He proved himself an outstanding scientist.

I guess his age as twenty-five.

Only in orders or directions will an subject be left
out, for example, in the description of an ecxperiment,
instruction books, repair manuals, advertisements etc.

In these cases, “You” (meaning the reader) is said
to be the implied subject. This kind of sentence often
begins with the verd. Somectimes the word ‘“please”

comes first.

(You) Turn left at the corner, sir.
(You) Piease try to be on time.
(You) Please reach me that book with a red

cover over there.

But a fragment is a piece of a sentence which does
not express full information without a context. It is
« grammatically or logically incomplete. In student’s

writing, fragments repeatedly appear due rather to care-
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lessness than to ignorance. Remember the features of
a sentence and be careful to distinguish a fragment
from it when you are writing.

Sentence fragment:

A car by the side of the road

A child running into the busy street

The student can express fluently and exactly
I've just bought my English teacher

Lubrication makes the machine

If the necessary elements are added to the frag-

ments, they will become sentences.

A car was parked by the side of the road.

The policeman stopped a child from running
into the busy street.

The student ca'n express himself in French flu-
ently and exactly.

I’ve just bought my English teacher a Christ-
mas card.

Lubrication makes the machine run smoothly.

Exeréise I
Write an S on the blank line if the sentemce is



correctly constructed, or an F if the group of words is

only a fragment.

1.

11.

12.

13.

14.

Begin the first word of each sentence with a
capital letter

Waiting eagerlx for replies from the Uliiversif?,
of Southern California

These effective measures can keep air pollution

The letter about English programs for foreign
students

It is a little mountain stream

Reading novels after work both knowledge and
pleasure

Defferent ways to express the same idea clear-
ly

How you enlarge your English vocabulary?

Above sixty people at the meeting

We think our duty to study hard for the four
modernizations

The government trying many different appro-

aches to discourage people from smoking

A young person needs to learn how to beccme
selfreliant

Over the past ten years, many farmers have
moved

A visit to a strange place always with surprise



rices have gone up mainiy for three reasons

(V)

Exercise [

Fill in the blanks with ommitted subjects, predi-

cates, objects or complement.

1.

2.

11.
12.

The English evening . with a group sing-

with a disco dance.
cut through the wheat field and
a cloud of dust behind it.

ing and

Subway fares in New York city —— _now
to 90 cents and may—_____to $1.50 soon.
Houses built in Beiiing every year make our
captical —

To read ——___is always interesting and inst-
ructive.

It was rude of you not to answer ———.

The ficod soon covered

City-dwellers have different ways
Many Lkinds of pari-time joos aré ——————.
There are several steps in doing

~t+T . ~ e S
Severe weather mzade construction

Every committee member ———__given a copy
of the report.

P 1 o1y ”
Puring the summer

earn extra money,




