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£ 28 BFT EE LRI itES:

%17 Friendly Contact

I Greetings and Introductions

According to the Chinese custom, it is normal and polite to greet a friend or an
acquaintance when you meet him or her for the first time during a day. This is also true of
the native speakers of English. Chinese and native speakers of English do not share
much in the types of set phrases and expressions that they use, as a result of the
differences in culture. For example, it is normal to greet someone in Chinese with “Have
you eaten yet?” In English such a question would be regarded as an invitation to eat
rather than a greeting. Similarly, “Where are you going?” a common way of greeting an
acquaintance in China, may cause English-speaking people embarrassment and
confusion. If they know little of Chinese culture, they may consider your remark as an
invasion of their privacy.

Many native speakers of English, Americans in particular, greet each other informally
except on some very formal occasions. They rarely shake hands except when they are
being introduced to a new person. They often call one another by their first names, even
when they do not know one another very well.

As to introductions, when you meet someone you do not know and you want to
establish a friendly relationship with him or her, or just appear to be polite, you may
introduce yourself first. Normally the other party will then introduce himself or herself to
you. When you are introducing people to one another, your introduction should include
names, appropriate titles and a very brief statement of their relationship to you. It is usual,
though not important in all situations, to introduce the man to the woman, the junior to the
senior and the person in a lower position to the person in a higher position.

1. Related Situations

Q (1) Model dialogues
1) In the Department Office

Chen Wei and Jin Lan are filling out some forms at the request of the department secretary



when Dr. Samuel King comes by on his way to his office.

()

King:
Chen:
King:
Chen:

Jin:

King:

Jin:

King:

Jin:

Chen:
King:
Chen:

Jin:

Oh, hello, Mr. Chen. How are you?

I’m fine. Thank you. Dr. King, how are you?

Good, thanks.

Dr. King, I’d like you to meet my good friend and colleague, Jin Lan. We worked
together in the:Computer Engineering Department at Beijing University for many
years. Jin is also here as a visiting scholar now. (Turning to Jin.) This is my
advisor, Dr. Samuel King, dean of our department.

How do you do?

I’m glad to meet you, Mr. Jin. Welcome to our university. Mr. Chen has told us so
much about Beijing, that I feel as though I’ve been there. How long have you been
in the States?

I’ve only been here a few weeks, but I plan to stay at least two years.

That’s fine. Chen, the next time you come and have dinner with us you must bring
Jin along with you.

That’s very kind of you. I’d be delighted to come.

I’ll certainly do that, thank you.

Good-bye. It was nice meeting you.

Good-bye.

Good-bye.

2) At Catherine’s Birthday Party

Catherine:  Hi, Susan. So glad that you can come over here to join us.

Susan:

Yeah. Happy birthday to you! (Susan gives Catherine a beautiful gift.)

Catherine:  Thank you very much. It’s very kind of you. Susan, come here and I want you

Susan:

Eric:

Susan:
Eric:

Susan:

to meet my old friend Eric. This is Eric. (Turn to Eric.) Eric, this is Susan, my
classmate.

Nice to meet you!

Fancy meeting you here! Are you the one who won the best singer in the
Singing Competition on your campus last month?

Yes. Thanks for still remembering this.

You do have the talent for singing R&B songs, which impressed me a lot.

Thanks. Catherine often mentions that you are good at designing fashions.

Work out appropriate replies, using the information given in the questions.

Example:

Hello, Mr. Li. How are you?




1)

2)

3)

4)

5)

6)

7)

8)

Reply: Hello, I’ am very well, thanks.

Well, if it isn’t Charles Brown! How are you?

Reply:

Hello, Jenny. Have you met my cousin, Jack?

Reply:

Hello there, Bob. How are you doing?

Reply:

Good evening, Inspector Jin. Allow me to introduce myself. I am Mr. Gao.
Reply:

Hi, Betty! How are you doing?

Reply:

1 don’t believe we’ve met. I am David’s brother, Donald.
Reply:

Hi, Martin. Nice to see you again.

Reply:

Dad, this is my English teacher, Mr. Feng.

Reply:

Q '(3) Make up dialogues, using the information given below:

1)

2)

3)

You are Susan and just have stayed in New York for a short period of time. Introduce
yourself to a new friend at a party.

At an official reception at the American Consulate, you are introduced to an American
couple, who are on a lecture tour in China.

You are attending an international conference in Sydney, Australia. A dinner party is
held. You want to know people at the party. Introduce yourself and get to know as

many people as possihble.

2. Useful Expressions and Language Notes

(1) Greetings
1)

Formal Greetings

Hello, Mr. Brown. How are you?

Good morning / afternoon / evening, Mr. Brown. How are you?

Hello, Mr. Brown. It’s nice / good / wonderful / delightful / marvelous / exciting to see
you again.

Hello, Mr. / Mrs. / Miss / Ms. / Dr. / Prof. Smith.




2)

3)

Good morning / afternoon / evening, Mr. Smith.

Fine / Very well, thank you. How are you?

Informal Greetings

Hi.

Hi / Morning, John.

How’s it going? / How’s everything going?

Hi, John. How are you doing? / How are you getting on? / How are things with you? /
How are things going?

Hi, John. What’s up? / What’s new?

Hello. Beautiful / Lovely / Nice day, yeah?

Miserable weather / Awful weather, isn’t it?

Hello. It’s so hot / a bit cooler / extremely windy today, isn’t it?
Response to Greetings

Hi, / Morning, Mary.

Fine. / OK. / Alright. / Not bad. / Not so well.

Fine, thanks. And you?

Not too bad, thanks.

Yes, isn’t it? / It certainly is!

I should say so!

(2) Introductions

1)

2)

Formal Introductions

Mr. Brown, I would like to introduce / you to meet Mrs. Smith / Mary Smith. She is a
good friend of mine.

Mr. Brown, allow me to introduce my good friend Mr. Wang.

May I introduce you to Miss Brown? She is my secretary.

I’m sure you’d like to meet Mr. Brown, whom you haven’t met before.

May I introduce / present Dr. Brown?

Ladies and gentlemen, allow me to introduce our speaker Prof. Brown.

Ladies and gentlemen, I take great pleasure in introducing our speaker Prof. Brown.
Response to Formal Introductions

Hello!

How do you do?

Pleased to meet you.

I’m pleased / delighted to meet you / make your acquaintance.

I’m happy to have the pleasure of meeting you.




3)

4)

5)

Notes:
1)

2)
3)

I’ve heard / been told a lot / such a lot / so much about you.
I’ve been dying / wanting to meet you for a long time.

I’ve been looking forward to meeting you.

I’'m glad we’ve met. / I’'m glad we had an opportunity to meet.
It’s been good to meet you, Mr. Smith.

Certainly.

I’d be delighted.

Yes, we’ve already met actually. / I think we know each other.
No, I don’t think so. / I have, actually.

Informal Introductions

John / John Brown, this is Mary / Mary Smith.

I’d like to introduce you to my boss, Mr. Brown.

John, this is my sister Mary.

John, you must meet Tom.

John, I want you to meet Tom.

Come and meet Tom.

Do come and meet Tom.

Have you met Miss Smith?

Do you know Miss Smith?

Response to Informal Introductions

Hi!

Hello!

Pleased to meet you.

Introducing Yourself

Let me introduce myself, I’'m John Brown.

Hi, my name is John Brown.

Hello, you may have forgotten my name. I’m John Brown.

Good morning, I’'m John Brown from Stanford University.

The title “Ms.” is more widely used in the United States than in Britain. It is used for any
woman, whether single or married, who objects to the use of “Miss” or “Mrs.”. It can also

be used to address any woman when it is uncertain whether she is married or not.

“Hello, how are you?” is not used to greet a stranger.

“How are you?” is usually a mere greeting. Do not take it literally and regard it as a

genuine question to be answered seriously.




